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While Deltek has attempted to verify that the information in this document is accurate and
complete, some typographical or technical errors may exist. The recipient of this document is
solely responsible for all decisions relating to or use of the information provided herein.

The information contained in this publication is effective as of the publication date below and is
subject to change without notice.

This publication contains proprietary information that is protected by copyright. All rights are
reserved. No part of this document may be reproduced or transmitted in any form or by any
means, electronic or mechanical, or translated into another language, without the prior written
consent of Deltek, Inc.

This edition published March 2012.
© 2012 Deltek, Inc.

Deltek’s software is also protected by copyright law and constitutes valuable confidential and
proprietary information of Deltek, Inc. and its licensors. The Deltek software, and all related
documentation, is provided for use only in accordance with the terms of the license agreement.
Unauthorized reproduction or distribution of the program or any portion thereof could result in
severe civil or criminal penalties.

All trademarks are the property of their respective owners.
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Overview of Costpoint Videos

Overview of Costpoint Videos

We have created several short “How to” videos to assist you as you work with Costpoint 7. We
will continue to add to our video collection and update this document.

Our current video selection is as follows:
= Basic Printing
=  Copying to MS Excel from Costpoint 7
= How to Enter Cash Receipts
= Using Lookup Find and Query in Costpoint 7
= Changing the Global Icons in CP7
=  Printer Setup and Saved Printer Parameters in CP7
=  Error Messages
= How to Run Multiple Sessions
= Manage User Interface Profiles

= Job Server
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Basic Printing Video

Basic Printing Video

This video explains how to set up print options in order to use the local printer. It describes how to
print a report from the Preview screen and how to print a report without using the Preview screen.
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Copying to MS Excel Video

Copying to MS Excel Video

This video explains the basics of copying Costpoint data from table views into Microsoft Excel
spreadsheets.
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Entering Cash Receipts Video

Entering Cash Receipts Video

This video explains the basics of entering cash receipts in Costpoint using both the Invoice
Information and Transfers subtasks. It also highlights differences in this process from Costpoint
version 6.x and Costpoint version 7.0.
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Using Lookup and Query Video

Using Lookup and Query Video

This video explains when to use the lookup and query functions. It also includes instruction on
how to save and then retrieve a query.
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Changing the Global Icons in CP7 Video

Changing the Global Icons in CP7 Video

This video explains how to add and remove titles from global icons, how to remove global icons,
and how to change the order of global icons.
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Printer Setup and Saved Printer Parameters in CP7 Video

Printer Setup and Saved Printer Parameters in
CP7 Video

This video explains the available printer delivery options (with the exception of the Archive and
the Local Printer options). It also explains how to save report parameters.
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Error Messages Video

Error Messages Video

This video explains the actions that trigger error messages. It also explains how to use these
error messages to determine the steps needed for resolution.
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How to Run Multiple Sessions Video

How to Run Multiple Sessions Video

This video explains how to open and run multiple browsers so you can run two Costpoint screens
simultaneously.
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Manage User Interface Profiles

Manage User Interface Profiles

This video explains how to set the user options required to create a profile. It also explains how to
set up a user profile ID, assign a customized screen layout, assign users or user groups, and
create My Menu defaults for groups of users.
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’V Job Server Video

This video explains how to run batch jobs in Costpoint 7.
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Deltek is the leading global provider of enterprise software and information solutions for

professional services firms, government contractors, and government agencies. For decades, we have
delivered actionable insight that empowers our customers to unlock their business potential. Over 14,000
organizations and 1.8 million users in approximately 80 countries around the world rely on Deltek to
research and identify opportunities, win new business, ogtimize resource, streamline operations, and deliver
more profitable projects. Deltek — Know more. Do more.
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