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7.1.1 People Enhancements

Multi-Currency Labor
Multi-Currency Leave
Talent Management Integration

PayChex Integration
Affordable Care Act Support
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Prerequisites
= Must be licensed for Multicurrency

= Settings

= Turn on/off feature _
» Define accrued salary accounts by transaction currency

= Employee

= Associate currency and rate group to employee
= Capture rate/salary based on employee currency
= Ability to maintain via screen or preprocessor

= Pay Types
= Ability to provide premium amounts in by transaction currency

= Timesheets
= Timesheets are costed based on employee currency and rate group

= Processing/Reporting

= Option to include functional and transactional currency info on reports
= Posts Multicurrency transaction to GL Detail and timesheet history tables
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Settings

= Allows you to enable/disable feature

Configure Labor Settings
Employee Options

jf Enable Union Functionality

Union Fringe Ceilings by Local
Enable Wage Determination
Enable Baich
Use Standard Rates

a
a

LY}

Standard WVariance ACCOUNT 052949

A

lUse Reference Date in Correcting and Labor-Only timesheets

Allow edit of timesheet line GLC

hY

Ly

Allow edit of timesheet Workers' Compensation Code

A

Require Labor Location

LY

Enable Pay Type restrictions

=

Enable Multi-Currency Functionality

Functional Currency Timesheet Posting

Accrued Salaries ACCOUNT *

[02040

|A{:{:rued Salaries Payable

Effective Bill Date Optionsz

Default Effective Bill Date *

Timesheet Date v

[+ Use Reference Date in Correcting timesheets

Validation of Labor-Only Timesheets

(»  Error if Net Hours not equal to zero

(@) Warning if Net Hours not equal to zero

Salary Proration

Prorate Calculation Method

(1 Days per Cycle
(®) Do not prorate

Frorate HiredTerminated Employees only

Manufacturing Order Timesheet Lines

Organization Default Method *
ACCOUNT Validation Method *

ACCOUNT Default Method *

Shop Floor Time

|Home Org -

|‘-.f'alid PAG ACCOUNTS w

|Labor Operation ACCOUNT w

Correcting Timesheet Date Method |Date of carrection v

Corporate Labor Settings

Overtime Settings  Additional Accrued Salaries ACCOUNTS by Curren
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Settings

= Define accrued salary accounts by transaction currency

Configure Labor Settings 2 Delets ll || || 10F1Exsting || e [l L[] E
mployes Options Timesheet Options
;“_‘| Validate Social Security Number Employee Class Validation Method Timesheet Line Defaults
. Timesheet Cycle
Number of Work Hours in the Year * 2080 @ Enmn
Minimum Hourly Rate * [ 75000 () Warning Pay Type R
Number of Months in Review Cycle * 12 (O No validation ¥ Requi : i
quire Default Workers' Compensation Code
Work Schedule Default Workers' Compensation O102A,
Additional Accrued Salaries ACCOUNTS by Currency [ cory | w | [Dekte | [cuery [ w | E] )
Y| Transaction Currency * Transaction Currency Name Accrued Salaries ACCOUNT * Accrued Salaries ACCOUNT Name
AOA Angola Kwanza 02041-A0A ACCR SALARIED PAY - ADA =
ATS Austrian Schilling 02041-007 ACCRUED SALARIES - ATS L
AUD Australian Dollar 02041-003 ACCR SALARIED PAY - AUD
CAD Canadian Dollar 02041-002 ACCR SALARIED PAY - CAD
CHF Swiss Franc 02041-005 ACCRUED SALARIES - CHF
CNY China Renminbi 02041-006 ACCRUED SALARIES - CNY v

Corporate Labor Settings  Overtime Settings [ Additional Accrued Salaries ACCOUNTS by Currency
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Employees

= Associate currency and rate group to employee
= Hourly/Salary/Annual amounts based on currency
= Maintain via screen or employee preprocessor

% [3] Browse Applications| pagple > E > Basic Employee Information > Manage Employee Salary Information
- Identification [ i oo | @ 0o ] = e ol b Pl e ) ey w JEUCTU(X ]
Employee || Q |
salary Details
m HR Information | Comments |
Effective Date * ,7 [ Estimated Annual Hours ,7 Labor Group l—
End Date ,7 Standard Hourly Rate ’7 Labor Location ,7
Work Schedule ’7
Work Hours In Year ,W Employee Class ,7 GLC* ,7
Hourly Amount ] Employee Type [None- ] PLC [ 1
Payroll Salary Amount ,7 [[] Seasonal Employee Overtime State * l—
Annual Amount ,7 Rate Type [-None- v
Percent Of Increase ,7 FLSA Classification :; E::r_n;empt Time Collection ,7

Home Organization * Personnel Action 1 | ‘

HR Organization Personnel Action 2 | ‘

Detail Job Title | Personnel Action 3 | ‘

|
|
|
[7] Corporate Officer
|
|

Security Organization REF ONE |

Manager | REF TWO |

Rate Group | | Currency |USD |
7 ©Deltek, Inc. Confidential.
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Pay Types

= Ability to provide premium amounts in by transaction currency

Identification

o (o [+ ) oo (Y[ sl 2 (0 )] (o) (oo [ JO (=) ()

Pay Type Code ™ [\ua

Description * [Mutticurrency 04

Factor* 1.4000

Details

Additional Calculations Based on an Amount
{_)Add pay type amount to timesheet line
(_Multiply hours times pay type amount
(® Multiply hours times pay type amount times factor

Amount * -5.5555

Employee Eligibility
[« Exempt
[+ Mon-Exempt
[« Salaried

Overtime Premium Recasting

[ ] Eligible for overtime premium recasting

Identification > Transaction Currency Overrides

MmIEDEDIENREIEIEIE

4l Transaction
Currency © Transaction Currency Name Override Factor Additional Calculation Method * Override Amount
CNY China Renminbi 1.4000| Multiply hours times pay type amount v 100.0000
FRF French Franc 1.4000| Multiply hours times pay type amount v 100.0000
SGD Singapore Dollar 1.4000 | Multiply hours times pay type amount L 100.0000
[ | Severance ;
(_JRecalculate this Pay Type
[ Federal-non-taxable sick pay wages ) .
(»)Mot applicable (do not include or recalculate)
Transaction Currency Override
8 ©Deltek, Inc. Confidential.
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Timesheet

= Costs timesheets based on employee currency and rate group
= Ability to cost timesheets via screen, preprocessor, or T&E interface

* E Browse Applications| pegple > Labor > Timesheet Entry/Creation > Manage Timesheets

- Identification [New | [copy | w |[Deiete| o o [1of1New| S| b | p| | [Tk |[owey w |O(O][ X
Date * Employes * | | Type ™ [Regular » | Sequence® 1

Entry Information

Hours & Accounting Period Employee Information Timesheet Line Totals Timesheet Status

Tirm i | ety | LE8VE Computed [ ] Labor Posted
Exchange Rates [F] |QJ |i]
Payroll Computed Payroll Posted
Other Hours T c i P L] ¥
ransaction Currency U. S Dollar Reversal Timeshest
Total Hours r Rate Group || ! ] || Il
ce Timesheet Information
Fiscal Year r Transgaction Currency to Func‘lioﬂl rence Date Ii
Rate Date  [01/09/2014 |=] [Rate 0.0000000 [ | JFreeze Rate
Period r T — 00000000 rence Sequence
Subperiod r NIA 0.0000000
|Standard Variance) [Prorate
Exchange Rates
— Line Line Line Pay Labor Cost/
& Type Number Date Project Account Organization Type Hours Trans Amount Func Amount GLC
-« " [ »
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Processing\Reporting

= Option to include functional and transactional currency info on reports
= Posts Multicurrency transaction to GL Detail and timesheet history tables
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Overview

» Prerequisites
= Must be licensed for Multicurrency

Settings

= Control how currency and exchange rate is determined for accruals
= Allow configuration of monthly block grant with different leave cycle
» Define Leave Type accrued salary accounts by transaction currency

Initialization
= Ability to set beginning balances based on transaction currency

Processing\Reporting

= Compute leave based on employee currency
= Multicurrency posting to GL detail and leave history tables
= Display transactional amounts on reports

International

= Provide ability to provide T&E with leave balance and accruals in days
= Ability to do monthly block grant when leave cycle not monthly
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Settings

= Configure whether the currency and exchange rate shall be based on the first or

last day of the leave period.
= Needed if employee currency changes during leave period

Leave Options = ﬁ Y
Default Leave Cycle Months of Service Calculation Leave Payout: Final Accrual Validation Type
Default Leave Cycle Q (@ Leave Period Start Date i) Require Final Leave Period Accrual
) ) Warn if Final Leave Period Accrual Mot Computed
[] Export Paid-Out Leave to Deltek Time and Expense i) Leave Period End Date ' N Valdatim

Posting Methods

Deferred Leave Posting Method Leave Posting Method
() Accrued (@ Accrual to Balance Sheet Level of Home Org and Expense to Home Qrganization
| Awailable () Accrual and Expense to Home Organization

| Accrual and Expense to Balance Sheet Level of Home Organization

Leave Statement Line Humber Description

Short Desc Short Desc Short Desc Short Desc
Line 1 Jyac \Vacation Line 3 |pers |Personal LineS  |jury lJury Duty Line 7 [FyLa | [FMLA
Line2 |gjck \Sick Line 4 |Hgl |Holiday Line& |y [Military Line8 |REGR  |regression
Monthly Block-Grant Option Reconcile Leave Balances Multi-Currency
Accrual Date Basis (o) First day of month Reconciliation Method (@) Employee Date Basis '« First day of leave period
1 Last day of month ) Account Last day of leave period
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Settings

= Define leave accrual accounts by transaction currency
= Accrual accounts must be unique across currencies
= Expense Accounts can be duplicated

% [T Browse Applications People > Leave > Leave Controls > Manage Leave Types i |'_-'| (U]
ientcaton (oo [+ ) (oee] [M)[A)[sor o i) 5 [ J(o1] (=] [ ] v )00 [
Leave Type Code * AVAC Description * |Vacati0n

Details

R Leave Balance Ceiling
Short Description [vacation | Track Leave & Hours
) Amounts Ceiling Method * Year v
i . . Year Option () Leave Year

Leave Type Usage [J Use as Holiday Leave Type Statement Sort 3 - ® Anniversary

[J Use totrack Family Medical Leave FMLA Leave Type ,7 () NotApplicable

|| Exportto Shop Floor Time I TR T |USD I

[] Use as Excess Leave Type Handling of Excess Leave

] Transfer balance in excess of year ceiling
Leave Balance Floor

Expense Account * \VACOE
Leave Balance Floor * 0.00
Expense Project | :

X L Leave Payout
Floor Edit (® Mo validation

Accrual Account WVACDOA
——  Warning ] Pay balance upon termination
Accrual Project | 1 Error
Additional Transaction Currencies

Additional T ion C -

Transaction

Currency * Transaction Currency Hame Expense Account Expense Project Accrual Account

>l Q] | | | |

R >
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Initialization

= Ability to enter transaction amounts for accrued leave, deferred leave, and lost
leave for an employee’s Leave Year beginning balances.

* m Browse Applications| pepple = Employee = Employee Leave Information = Manage Leave Beginning Balances 1 |=-_'| (b
= |dentification [ Copy | w ] [ Dalata] 1of 1 New 3 ] [Tahla] [Ql.ary | w ll_l @

Employee * | |

Leave Details

Leave Type

Leave Type * li
Ii

Leave Year*

Beginning Balances

Hours |

Leave Payout Leave

Deferred Hours

LostHours |

Transaction Amount |

Deferred Transaction Amount |

Laost Transaction Amount |

Amaunt |

Balance Transfer Information
Mew Leave Type

’7
Mew Leave Code ’7
’7

Leave Period End Date

Deferred Amount

Leave Type Transferred

Lost Amaount |

Exchange Rates

15 ©Deltek, Inc.
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Processing\Reporting — Accrual

= When leave is computed for the employee, the transaction amount will be based
on the accrual rules set up for the Leave Type

= The Exchange Rate will be based on the employee’s Currency & Rate Group as
of the first or last day of the leave period being computed.

= After computing, leave accruals can be reviewed in the Manage Leave Edit Table
screen or by running the Leave Accrual Report

* Browse Applications

People = Leave = Leave Processing = Compute Leave Accruals

= |dentification

|Ne«-||{:ow|v ||Dele'he|

|' of 1 N=_w|

[raoe ] [owery [w | O[O] [X ]

Parameter ID * ||

Description * |

Selection Ranges

Range

Start

Leave Cycle * One

Options
All Employees

Leave Period End Date

|

Standard Leave Hours

Compute Leave Accrual

16
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Processing\Reporting — Posting

= Accrued leave will be posted to the General Ledger, Employee Balances, and
Employee Leave History tables

= Any edits or corrections to posted leave will need to be done through manual
entry of the adjustments into the Leave Edit table

» Used leave is entered on timesheets and will therefore be posted in the Post
Timesheets application

* E Browse Applications

People > Leave > Leave Processing >

Compute Leave Accruals

= |dentification

|Nav.'||2{:-pr5.r|v||[ielata|

[rete | [y [v [ [O0] [ X ]

FParameter D *

Description * |

Selection Ranges

Leave Cycle

Options

Range

Start

one

I/  AllEmployees

Leave Pericd End Date

—

Standard Leave Hours

Compute Leave Accrual

17
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Processing\Reporting — ¥ -

Gain\Loss

= Unrealized and Realized Gains and Losses

18

This existing application can be used to calculate the unrealized gain/loss on
the value of the Leave Accrual liability account

Users will need to do their own entries each month to revalue the beginning
fiscal year balance for Accrued Leave (and any other balance sheet accounts
revalued by that G/L process)

The Month-End Revaluation Entry is a reversing JE, so will be reversed in
following period, and therefore have no lasting effect. A new revaluation will be
done in the following month.

Upon posting used leave, the realized gain or loss will be determined based on
the average exchange rate for the employee’s leave balance. The average
exchange rate is the average rate applied to the beginning balance and the
accrued leave or the deferred leave.

©Deltek, Inc. Confidential. DE'te Erc‘;onvwvor:ge'
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Processing\Reporting - Transfers

= The necessity to transfer leave balances can arise from any one or more of the
following:

= Employee’s Home Organization changes, causing the need for transfer of his
leave liability

= Employee’s Currency changes, causing the need to transfer the liability to a
new Account/Organization

= Employee’s Leave Type changes, causing the need to transfer the liability to a
new Account/Organization. An employee’s Leave Type may change if the
client opts to limit Costpoint setup to one Transaction Currency per Leave
Type. If the employee’s Currency changes, the Leave Type must also change.

» Used leave is posted via a correcting timesheet, where the timesheet’s
Currency is not the same as the employee’s current Currency. The new
Account/Organization liability will need to be adjusted

19 ©Deltek, Inc. Confidential. DE'te Erc‘;onvwvor:ge'



Internationalization — Block Grant

= Allow the client to specify whether the accrual shall be calculated on the first day
of every month or the last day of every month (Only applies if not month leave

cycle) .
Leave Options Ll >
Default Leave Cycle Months of Service Calculation Leave Payout: Final Accrual Validation Type
Default Leave Cycle qQ ®) Leave Period Start Date Require Final Leave Period Accrual
) » Warn if Final Leave Period Accrual Mot Computed
[ ExportPaid-Out Leave to Deltek Time and Expense Leave Period End Date .
= Mo Validation
Posting Methods
Deferred Leave Posting Method Leave Posting Method
® Accrued # Accrual to Balance Sheet Level of Home Org and Expense to Home Organization
Available Accrual and Expense to Home Organization

Accrual and Expense to Balance Sheet Level of Home Organization

Leave Statement Line Humber Description

Short Desc Short Desc Short Desc Short Desc
Line 1 Jyac \Vacation Line 3 |pers IPersonal Line 3 |jury lJury Duty Line 7 [FiLa IFMLA
Line 2 |sjck |Sick Line 4 [Hgl Holiday Line & |yl Military Line8 |REGR | |regression
Monthly Block-Grant Option Reconcile Leave Balances

Multi-Currency

Accrual Date Basis (e First day of month Reconciliation Method =) Employee Date Basis
Last day of manth Account

First day of leave period
Last day of leave period
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Internationalization — Work Days

= Add the ability to specify the number of leave hours which constitute one day of

leave

Manage Leave Codes

W [T] Browse Applications| pegple > Leave > Leave Controls >

A [ o

— |dentification [ Na_r.r] [ Copy | v ] [ Dalata]

(7] (e [w O [O) [X]

Description * |

|

Leave Code*

Options

—
—

[] Include Megative Balances in Leave Year Carryover

Leave Type *
Basis for Leave Deferral

Payout Leave Code
(@) Hire Date

i) Leave Hire Date

[ Report Leave to Employee in Days

Hours in Leave Day o

Days to Defer Leave Usage

Leave Bazed on Hours Worked

—

[ | BasedHours Worked on Eligible Labor Locations

Leave Modifier

Eligible Labor Locations Leave Table Details

Leave Table Details [New | | Coe Dakete | [ Form | E] @
a Months Compute Unit of Annual [C) One-Time (D) Leave Period Year
—— of Service © Method * Hours | Block Grant Date  Block Grant Date | Accrual Rate © Ceiling * Ceiling ©

21 ©Deltek, Inc. Confidential.
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Overview

= Current Integration — Talent
Acquisition

= Bi Directional
= Automate New Hire process

» Prerequisites

» Deltek Costpoint 7.0.1 or 7.1.1

= Deltek Talent Acquisition

= Supports Costpoint on premise and
SaaS (Foundations and Essentials)

= Employee Self Service (ESS) is
optional

23 ©Deltek, Inc. Confidential.

FILE LINE OPTIONS PROCESS WORKFLOW HELP Deltek Costpoint

B8 0O-

W [T | Browse Applications | People > Employee > Employes Interfaces

“- @

5 =
2| ] 2~
> Transfer HRsmart .. | AL ITI b

- Identification [ nen | [copy [w | [0se=| |4

| |'of'N§w| - |

DIEIGEEIE

Description * |

Parameter ID *

Import

|#| MNew Employees

Export

|¥| Changes since last export

¥/ Employeas

Exclude Employees with Termination Dates before 4]

|#| Organizations
¥ Job Templates

|#| Detail Job Titles

Deltek

Know more.
Do more™



Integration Use Cases

= Costpoint to HRsmart

= Master Data Initialization
= Master Data Synchronization

= HRsmart to Costpoint

= New Hires (Currently Available)
»= Rehires (Future)

= Transfers (Future)

= Promotions (Future)

= Merit Increases (Future)

= Off Boarding (Future)

24 ©Deltek, Inc. Confidential.

( . . ™
Costpoint Talent Management Integration
Talent Management Master Data Initialization
(Hrsmart)
Master Data Sync
N N
N N Off Boa[ding
\ AN N \
\ Merit Increases \
\ Promotions \
\ R ~
\  Transfers > ~
\ ~N
ReHires
N
New Hires
/
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Costpoint = Talent
Management

Integration




Overview

26

Integration Types

= Data Initialization (Data Dump)
= Data Synchronization (Changes
Only)

Integration Execution

= Execute on Demand
= Scheduled

Integration Method

= New Costpoint App that Utilizes
Talent Management API

©Deltek, Inc. Confidential.
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Data Mapping

= Data Mapping (CP to Talent Management)

= Employees - Users

= Company/Orgs =
Company/Division/Department

= Detail Job Titles - Job Profiles

= Job Template - Job Template

= Job Templates provides additional employee
defaulting options

= Job Titles only available if client has Costpoint
HR

27 ©Deltek, Inc. Confidential.

Costpoint to Talent Management Integration

Job Titles
1 Job Templates
\

\

Orgs Companies Employees

~
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Talent Management Integration

Application

»= Transfer Talent
Management Data
(EMPHRSDAT) (New
Application)

= Execute on Demand or
Scheduled

28 ©Deltek, Inc. Confidential.

FILE LINE OPTIONS PROCESS WORKFLOW HELP Deltek Costpoint

W [T Browse Applications People = Employee > Employee |nterfaces = Transfer HRsmart ... ;3 El (U]

B~ % B 2 B -

- Identification (Copy [ w | [Dewte |

Parameter ID * | DEW Ion;?ig(;)rr?;ion

| 1 of 1 New :\:AZnZgL?;ZTt [-‘C.-Lery | L J ] (i @]

Import

|

Export

/ Controls whether

|  Data Initialization
or Sync Mode

Mew Employees

1

Changes since |ast export

Employees
Exclude Employees with Termination Dates befare

Organizations
Job Templates
Detail Job Titles

Deltek &owmore




Talent Management to
Costpoint

Integration




Overview

= Automatically Creates New Hires in
Costpoint

= |ntegration Execution

= Execute on Demand
= Scheduled

= |ntegration Method

= New Costpoint App that Utilizes
HRsmart API

= Future

Re-Hires

Transfers (Internal Candidates)
Merit Increase/Bonus
Promotions

Off Boarding

30 ©Deltek, Inc. Confidential.
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Talent Management to Costpoint Integration

Talent Management
(Hrsmart)

. 1
New Hires |, Transfers Merit/Bonus Off Boarding

ReHires
\

\ \
\ |
N\

Promotions

Availability
Currently —>

Future = o —}
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Talent Management Integration

Application

»= Transfer Talent
Management Data
(EMPHRSDAT) (New
Application)

= Execute on Demand or
Scheduled

31 ©Deltek, Inc. Confidential.

FIE LINE OPTIONS PROCESS WORKFLOW HELP Deltek Costpoint

=

BO- OG-

28

W [T Browse Appications | People > Employee > Employee Interfaces > Transfer HRsmart... L [ &

= |dentification [:ow|v][nele1e] [10f 1 New]| [ Tabie | [cuey [ w | |_|@

Parameter ID * | Description* |

Import

|+

Export

[l

LN

& & &

MNew Employees
Talent Mgmt > Costpoint
Integration Options
Changes since last export

Employees
Exclude Employees with Termination Dates before B

Organizations

Job Templates
Detail Job Titles

Deltek gwwmore



Costpoint 7.1.1 Deltek gz

Paychex Integration



-«

Overview

= Scope

» Feature provides ability to
export labor activity
(timesheet data) from Fmesheets
Costpoint to Paychex for (New Feature}
payroll processing

= Note

= Very similar functionality
as ADP timesheet
Interface

Costpoint Paychex

= Paychex can assist
clients with creation of
journal entry that matches oy
COStpOII’]t J E (Manual or JE Preprocessor)
preprocessor layout

= Feature is not licensed
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Feature Walkthrough

FILE LINE OPTIONS

34

= Feature consists of two

applications:

PROCESS WORKFLOW HELP

= | Messages Actions/Reports
0]

W | [T | Browse Appications |[Type here to search applications

= Configuration e-

—_—

= EXport e—

‘ B sl P Manage Paychex Mapping
M @ Labor Timesheet EOlCIEal00 oy Export Timesheets to Paychex
mrcomnng Leave Timesheet Adjustments
; Payroll Timesheet Reporting
& %' Compensation Timesheet Posting
Projects &s& Personnel Labor Reparts and Inquiries
IS !'- Affirmative Action Timesheet Interface
Deferred Compensation Admin ADPF Interface
Peaple fl.-' Eg Benefits Ceridian Interface
Paychex Interface
Labor Controls
i Labor Rate Controls
Materials Overtime Controls
) \”5/ Union Information Controls
rf Administrative Utilities

Administration

©Deltek, Inc. Confidential.
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Feature Walkthrough -

Configuration

FILE LINE OPTIONS PROCESS WORKFLOW HELP Deltek Costpoint
W [7] Browse Applications | People > Labor > PaychexInterface > Manage Paychex Mapping A B o
[New | [Cor [ w | [Deete | [Fom | [ven [w ] [OD] [X]
Account/Pay Type Paychex Pay
'T Client 1D ™ Map Type * Account/Pay Type Description Bonus Pay Type Pay Component *
PCXW0001 Account 05000-001 Govt. - Part-Time Labor Pan-Time Laborrrrx A
PCXW0001 Account 05000-011 Govt. - Unallowable Labor Unallowable Laborxxx
PCXWD00D01 Account 05300-020 Internal QC-Direct Labor QC Only Direct Labor 3
PCXWD001 Pay Type 11B 11 -Regular ] 11 B Regular Payroll
PCXW0001 Pay Type 11C 11 - Regular - 11 C Direct Laborxxx
PCXW0001 Pay Type 12A 12ARegular Ll 12 A Regular Payroll
FCXW0001 Pay Type 13m 13th Manth Pay [+ 13th Maonth Pay Good
PCXWD0001 Pay Type 14M 14th Month Pay ] 14th Month Pay Thanx

* Provides ability to map Costpoint pay types or accounts to Paychex pay
component (Earnings codes)

= Ability to support clients with multiple Paychex Client IDs

35
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Feature Walkthrough - Export

* Provides ability to generate
ASCII files based on official
Paychex layout

= Ability to filter by

= Paychex Client ID
= Timesheet Cycle
= Timesheet Dates

Regular vs Bonus

36

FILE LINE OPTIONS PROCESS WORKFLOW HELP Deltek Costpoint
»

E Save E Save & Continue 'd Refresh W -&:r Default Action W Actions/Reports L.j Page Setup hﬁ Print Opticns
W [T | Browse Applications | People > Labor > Paychex Interface > Export Timesheets to Paychex L2 EH o
=% Identification [ew | [cony [ w | [Dekie ]| el || o [[1ctiNen] 5 [ ||l | [Tatie] [cuen [ w ] [O]
Parameter ID* Description * |
Selection Ranges
Options Start End
Timeshest Cycle * [One [
Timesheet Dates * [Range [ B I
Options
ClientID *
L Set Payroll Computed/Posted Flag " Include Correcting Timesheets
Il Create Separate Check for Bonus Timesheets ] Send Timesheet W/H State as Override State
Generate
File Mame * [
File Location [
identi Deltek &xmre=
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Implementation Considerations

37

With the mapping being based on account or pay type to Paychex pay
component it will need to be determined how you will accomplish the mapping.

The mapping allows for both account and pay type mapping. For example you
may want to map leave charges based on account and other charges based on

pay type.
Like ADP interface, the Paychex interface will pick up the employee ID from one
of two sources. If a Payroll Service ID is tied to the employee, interface will use

it. If there is not one, it will use the CP employee ID. See integration mapping for
further information

©Deltek, Inc. Confidential. DE'te Erc‘;onvwvor:ge'



Integration Mapping

Client ID*

Worker ID*

Org

Job Number

Pay
Component*

Rate

38

Alphanumeric
Must match the Client ID of the client that the user is logged into
while performing the import.

Alphanumeric - used as identifiable info for pay entry

Based on 10 level maximum, 6 characters maximum per level

Pipe delimited

Ex. 246856|2543|26487|2485 (can have up to 60 digits only based
on number of org units)

Valid Values: all active job numbers set up on the client

Must be the custom name of an active pay component as it is set
up on the client - case sensitive.

Range = 0.0001 <= 9999.9999

Overrides any loaded rate or rate # for the earning, if one exists.
An earning can include only one of the following: Rate, Rate#, or
Amount.

©Deltek, Inc. Confidential.

Specified Client ID in the screen

[LDMEINFO]Payroll Service ID (if not blank)

Otherwise, the first 10 characters of employee ID
([LDMEINFO]Employee)

Empty

Empty

Determine the [AOMPYCHX] Pay Component based
from the [AOMPYCHX] Account / Pay Type Mapping of
the Client ID.

Account take precedence over pay type, meaning the
pay component of the account will be used if there is
a match for both account and pay type.

Empty
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Integration Mapping (Continued)

Rate #

Hours

Units

Line Date

Amount

39

10

11

Denotes which loaded pay rate # to use for the earning. Valid
Values -1, 2, 3,4,5,6

Overrides any default rate # or rate for the earning, if one exists.
6 = 0.00 Track Memo Hours

Range = -999.99 through 999.99
An Earning can include either Hours or Units, not both.

Range = -999,999 through 999,999

mm/dd/yyyy
Only valid for earnings type pay components.

Range = -9999999999.99 through 9999999999.99

©Deltek, Inc. Confidential.

Empty

[LDMTIME]Hours
NULL: If hours is 0.00 and [LDMTIME]Pay Type is Cost

Only
[LDMPAYTP]Pay Type = Cost-only

Empty
Empty

LDMTIME]Labor Cost
Where Hours NULL

Otherwise NULL

Send amount only if timesheet line pay type is
Cost-only.
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Integration Mapping (Continued)

Check

Override State

Override Local

Override Local
Jurisdiction

Labor
Override

40

12

13

14

15

16

Valid Values: 1-99

Valid 2 Digit State Code
Must be set up on the worker.

Local Regulation Abbreviation Names set up for the worker.

Exclusions apply to some PA and OR locals.

Valid 2 Digit State Code
Required when there is a value for the Override Local

Override value for Labor Assignment for the earning

©Deltek, Inc. Confidential.

‘2’ if Create Separate Check for Bonus
Timesheets is selected and at least one of the
following is true:
Timesheet type is Bonus where this timesheet
line belongs to

[LDMTIME]Type = Bonus

The mapping of pay type in for this Pay
Component is
flagged as bonus in [AOMPYCHX]
[AOMPYCHX]Bonus is selected

Otherwise ‘1’

[LDMTIME]W/H State
Where Send Timesheet W/H State as Override
State option is selected

Otherwise NULL

Empty
Empty

Empty
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Affordable Care




ACA Implementation

g

Set Variable Hours

Install Feature

Confirm Poverty

Employees

Set ESS Benefit Year

8

Update Coverage

(Optional)

Review Employee
Life Events

P and Affordability
Threshold

8

Set Pay Type

&

Create FTE Life

'-

Update Self Insured

Options
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Benefit Plans

d

Exclusions

Set Full-Time

\ 4

Event

Set Plan and

Equivalent
Measurement Rules

Enrollment Dates by
Taxable Entity/Year

Delte



1 — Install Feature

= Released in 4 Phases

= Configuration Applications (Phase )
(Aug)
= Costpoint 7.0.1 - System Jar 040

= Costpoint 7.1.1 - System Jar 009

= Processing Applications (Phase I1)
(Sept)

= Costpoint 7.0.1 — Patch 7072
= Costpoint 7.1.1 — Patch 7073

45 ©Deltek, Inc. Confidential.

-«

Reporting Applications (Phase llI)

(Mid - Nov)

= Costpoint 7.0.1 — Patch 2800
= Costpoint 7.1.1 — Patch 2801

ESS Bundle — Mid Dec

= Costpoint 7.0.1 — Patch 2814
= Costpoint 7.1.1 — Patch 2815

Test pattern 1094/1095 — Mid Dec

Hot Fixes — Mid Dec

Electronic Filing (Jan 2016)
= Costpoint 7.0.1 -TBD
= Costpoint 7.1.1 - TBD

Delte

Know more.
Do more™



2 — Set Variable Hours Employees

(Updated App)

= Variable Hours Employee can be set
via any of the following:

= Manage Employee Salary
Information (LDMEHIS)

= Import Employee Data
(AOPUTLEL)

= Can be used as filter for full time
analysis (Optional)

A new employee is a variable hour employee if, based on
the facts and circumstances at the start date, it cannot be
determined that the employee is reasonably expected to
work on average at least 30 hours per week over the
initial measurement period.
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% [3] Browse Appl

ications  People >

> Basic ion > Manage Employ

Salary Information

= Identification

=
[ oo [+ [ [coee]

[ [[oe

QEI=ES

Employee*

Salary Details

Clone Recent Record}

Effective Date *

End Date

Estimated Annual Hours

Standard Hourly Rate

Employee Class

Labor Group

Labor Location ‘

.

‘Work Schedule

GLC*

Work Hours In Year 2080 Employee Type -None- =
Hourly Amount e ‘

e *
Payroll Salary Amount Overtime State
Annual Amount Rate Typ:
eeeee t Of Increase G Eomr Non-Exempt Time Collection
Home ORGANIZATION Personnel Action 1 ‘
HR ORGANIZATION Personnel Action 2 ‘
Detail Job Title I 1 Personnel Action 3 ‘

[ Corporate Officer
Securi ity ORGANIZATIO| REF ONE
Manager REF TWO ‘ 1
Rate Group Currency USD ‘

Update* - Verify mailing address has
correct country

Know more.
Do more™
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o — LOIrm Frovertly
Affordability Threshold (Updated

App)

= Configured in Manage Federal Taxes
(PRMFTI)

alld

s [T Browse Appications | People >

Payroll > Federal Taxes >

Manage Federal Taxes

F SRERRC)

= Configured by Payroll Year

Identification

[sew | [ oms

o

| ot 15 x| 5 [ B |4 ] [ rave | [cwens | ¥ O [—] [ ]

= 2015 values already initialized. Will by
part of tax table updates going
forward for later years

» Used in determining health care
affordability

Payroll Year®

aemua

Social Security

( 2015

118,500.00|
6.20%)
6.20%|

Wage Limit* [
Employer Rate * [

Employee Rate * [

Medicare

Wage Limit*

Employer Rate * [

Employee Rate * ( 1.45%)

Additional Tax Threshold * | 200,000.00

Additional Tax Rate * ( 0.90%)|
FUTA

Wage Limit* [ 7.000.00|

Employer Rate * 0.60%,

Credit Rate * ~ 5.40%
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Adjusting Amounts

|

Exemption Amount * [ 4,000.00

Nonresi dent Alien P —
Additional Amount™ [ 2,300.00)
Supplemental Wages

Supplemental Tax Rate Ty

(51,000,000 and Under) * [ 25.00%]

Supplemental Tax Rate ——o o

(Over §1,000,000) * [ 39.60%
401(K)

Wage Limit* [ 265,000.00

Deferral Limit* [ 18,000.00
‘Affordable Care Act

Federal Poverty Level * ( 11.770.00

Safe Harbor Affardability Rate * \ 0 095

)

FUTA Credit Reduction States

Delte

Know more.
Do more™




4 — Set Pay Type Exclusions

(Updated App)

= Configured in Manage Pay Types
(LDMPAYTP)

= Added checkbox to exclude hours for
specific pay types

= Used in logic to determine full time
hours worked

= Only required if there was certain
hours not included in full time analysis

48 ©Deltek, Inc. Confidential.

* Browse Applications | People > Labor > Labor Rate Controls > Manage Pay Types

= Identification

EIEIaED EI eI

Pay Type Code * [ Description ® [

Details
Additional Calculations Based on an Amount
Add pay type amount to timesheet line
® Multiply hours times pay type amount
Multiply hours times pay type amount times factor

Amount* [~ gag0g

Pay Type Categories
[ Overtime
[ Costonly
[ Benefitreimbursement
[J Reimbursement - Exclude from gross earnings
[ Leave without pay (LWOP)
O Leave Without Pay (LWOP)-Negative

[ Severance

(| _Federal-non-taxable Sick pay wages
l [ Exclude from ACA Full-Time Equivalent Analysis I

Factor * (

Employee Eligibility
[ Exempt
[J Non-Exempt
[ Salaried
Overtime Premium Recasting
[J Eligible for overtime premium recasting

RecastPayType [ |}

Allocate Compensated Overtime:
@ Calculate overtime premium on this Pay Type

¥ Allocate overtime premium to this Pay Type

Weighted Averages
@ Include this Pay Type in determining the weighted average
Recalculate this Pay Type

Not applicable (do notinclude or recalculate)

Transaction Currency Overrides

Know more.
Do more™
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5 —Create FTE Life Event
(Existing App)

™ Create neW Ilfe eve nt th at Y [T | Browss Applcstions | People > Employee > Employes Controls > Manage Life Event Codes e lél lgl (0]
. . . ANew |y Copy | w fy Delete Jy Query | ¥ — &
will be used to indicate o —— R
HPR) P H H ACA-NH ACA New Hire Work Event ¥ v 30| 4 |
ellglblllty Of fUII tlme beneflts 7ADOPTION Adoption of Family Member Personal Event » L4 100
H BIRTH Birth of Family Member Personal Event w %] 40
for a part tlme, Seasonal y Or | |couRT ORDER Court Order Personal Event w [ 100 1
. | |DEATH Death of Family Member Personal Event w %] 100
Varl ab I e h O u rS e m p I Oyee : DIVORCE/SEP Divorce/Separation of Employee Personal Event w %] 100
- . FFF i Work Event - a 0
who is determined to be a e e
FTE (fu” time eqUIVaIent) ET FSA and some ‘Work Event A 4] 100 v

= Benefit Qualifying Event
check box must be selected

= Change Period Days
should match the
enroliment period (the
period in which the
employee can elect or
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O — ocCcl Fidll allu clhrotimnerit
Dates by Taxable Entity/Year o -
(New App)

= New application to set Start/End dates
for Open Enroliment and Coverage -
Manage Benefit Years by Taxable
Entity (HBMBENYR)

* M > Manay xable Entity P SREARC)
= Provides option to indicate transition ;’EZ;Ti‘;‘:T'{ — LIS e L
re I I Ef DOE;Z:EnrDHmEm StartDate*  [iqm
= Need to setup 2014 (Ongoing b O
Employees), 2015 and 2016 I ]

= Note: Subtask for Full-Time
Equivalent Measurement Rules
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/ — Set Full-Time Equivalent

Measurement Rules (New App)

51

Subtask to Manage Benefit Years
by Taxable Entity (HBMBENYR)

Provides Measurement Rules for
Ongoing and Initial employees
based on Benefit Year and
Taxable Entity with options to
further apply rules by Rate Type,
State and Labor Group

Defines the following Periods:
= Coverage Period

= Enrollment Period
= Administrative Period
= Measurement Period

©Deltek, Inc. Confidential.

+ Dates Used for Determination of Full-Time Equi Emplo... |E] [mm |E] of 1 Existing \E| m 0O |£| |§| |Z|
Rate Type Range Type * All Rate Type ’—
State Range Type * Al State l—
Labor Group Range Type * All Labor Group ,7

Ongoing Employees.
Coverage Period Start Date ®

Coverage Period End Date *

Enroliment Period Start Date *

Enrollment Period End Date *

Enroliment Methad *
Life Event

Administrative Period Start Date *

Administrative Period End Date *

Measurement Period Start Date *

Measurement Period End Date *

New Employees
Initial Measurement Period

Measurement Period Start Method (@ Hire Date

01/01/2015
120312015

First Day of Month Following Hire Date

12/01/2014 Measurement Period (Months)*  [3 -
123112014 Initial Administrative Period
. . . iy
Gpen Enroliment v Administrative Period (Days) 30
Initial Open Enrollment and Coverage Period
Life Event™ ACA-NH
11012014 Enroliment Period (Days) 30

11/30/2014

08/01/2014
10/31/2014

Coverage Period Start Method ®) Day After Enrollment Period

First Day of Month Following Enrollment Period

Coverage Period (Months) *® 12 -

Know more.
Do more™
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8 — Update Self Insured Benefit « -

Plans — Change (Updated App)

= Manage Benefit Plans (HBMBPSET)
screen: Provided the ability to
indicate whether a plan is an
Employer-Sponsored Self-Insured

plan.
Eligibility Rul Enroliment/Coverage Rul
. —
= Note: Subtask for Coverage Options e
*
. PRz [ [ ® Active Inactive
* [Select

. System Benefit Type * | - oS ey
Next Sllde User Benefi Tyve O Exchude fom Curent Elecons
= —=l— \ J®' () Exelude from Benefit Cptions
(EE—— Fnsure eam lan ] —

Coverage Detail | Ci Options | Valid Po

e ———
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9 — Update Coverage Options
(Updated App)

* Provided ability to specify whether a
Benefit Plan/Coverage Option
provides minimum essential coverage
(as reported in the 1095-C)

_ N _ T S —— c;;;g;;g»-mgﬁ' B
= Provided ability to specify whether a T R e e
Benefit Plan/Coverage Option T S e o
provides minimum value (as reported ;g:;j;iw | : [ —
nnnnnn p ype *
in the 1095-C) e
L] 11 N . wgeg g | RateTable ’7 P ,7 C: QOut Amount ’7
= Verify the "Dependents Eligibility and === E—
H ]
Required” check box and the e

“‘Dependent Type” option

* Provided the ability to set an override
employee premium amount. Can be
used when Health and Welfare fringes

apply.
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10 — Set ESS Benefit Year

(Updated App)

= Only required if using Employee Self-
Service (ESS)

= Set in Manage ESS Company
Settings (AOMESSCS)
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* Browse Applications | People > Employee > Employee Interfaces > Manage ESS Company Settings

=) ESS Settings. [ 1 of t New]
Taxable Entity * [ qQ Default Class of Service * [None

Payroll Settings

Ionths of Pay History |

WMaximum Number of Direet Deposit Accounts [None- v
MinimumW-2 Year [ | MaximumW-2Year [ |
[ Allow Withholding State Changes

Benefits Settings

[ Benefit Year ) ]
= Open Period

Plan Year Start Date * [ Start Date (MM/DD) * [

Plan Year End Date * | End Date (MMDD)* [

[0 Check date for final pay period of current FSA year falls within current FSA Year

AddressiTelephone Module Settings
[ PromptVendor Address Update

Paystub Inclusion Options.

Regular Paystubs * [Show All

Bonus Paystubs * [Show All

Paysiubs with Severance Pay Type *  [Show Al  w
Current Plan Year FSA Year

Current FSA Year |
New FSA Year —

Plan Year End Date [

Other Module Settings.

Months of Expense History [

Life Event for Postal Code/State Change |

Severance Pay Types  Deferred Compensation Settings

Know more.
Do more™

Delte



11 - vidllaye il

App)

» Review existing Employee Life Event records
where the Life Event qualified the employee
for new benefits or a change to their benefit
coverage in the 2015 calendar year. Provide
the Benefit Year and Coverage Dates for
those records.

Note: This is a ONE time step

= A Benefit Year will be required for Life Events
which are flagged as Benefit Qualifying
Events

= An Override Coverage Start Date and End
Date can be specified

= When an employee’s hours-worked result in
full-time benefits eligibility and an Employee
Life Event record is generated from
Costpoint’s Analyze Full-Time Equivalent
Eligibility application, the Full-Time Equivalent
Employee checkbox will be set to Y’ and the
Benefit Year & override coverage dates will
be automatically populated.
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pPloyce LIICc
Events (HBMEQEV) (Updated

s [T] Browse Appliations | People > Employee > Basic Employee Information > Manage Employee Life Events 2 @ o
[ [ | ) 2]

ot 1 New \Z\ = |z‘ ‘E|

=) ldentification

Employee * | Q |

Life Event™ [ [

Benefit Qualifying Event

Details

|BanemYear ]
Change Period Days

Default Benefit Package

Override Coverage Start Date |

Override Coverage End Date |

Full-Time Equivalent Employee

Existing screen with new fields added. Screen
should already be used if non-ESS user and if ESS
user, the data will be populated by ESS life events

Deltek &owmore



Affordable Care

Reporting




START
(Reporting)

ACA Reporting

. . Gather . .
Gathgr O | Review/Update Full- - Employ‘ee Rewew/Updatg - Create 1095-C Review/Update
Time e > Benefit Employee Benefit > Data
Equivalents Options Options Offered
Offered
Print 1095-C Print 1094-C €——Print

Print 1095-C IRS Filing Review/Update |
(Employee Method 1094-C Data
Statement)

©Deltek, Inc. Confidential.

Create 1095-C
Electronic File

Create 1094-C
Electronic File

€———E-file

Delte



1 - Gather Full-Time Equivalent
(New App)

L Screen — Analyze FUII'TIme Equlvalent Ellglblllty % [T Browss Appications | People > Benefits > Affordable Care Act > Analyze Full-Time Equivalent Eligibility 1L H o
(HBPFTE) - Identification [ ) [ | ¥ ] [0 [1or ea (1208 ) [e=0 [ ¥ )0 [=) [
. . . Parameter ID * (| Description* |
= New process application to determine employees et fonges
who qualify for full-time benefits based on their hours  RangeType  En _ _
Worked Taxable Entity * [ B~ [ | ( } [ ] Taxable Entity Non-Contiguous Range
" Employees * \'AH v [ ) " | || Employee Non-Contiguous Range
= First run for all preceding months in the calendar
year for which you will generate 1095-Cs
(INITIALIZATION) Dates * [Range (0870172015 |4 (083172015 (7
= Run for entire 2014 and 2015 e
*= Run at least monthly going forward
" Option to filter employees o i
u Optlon to automatlca”y approves beneflt Oﬁer [} Automatically approve eligible Employees for full-ime status
ellglblllty for fu”_tlme equ|va|ent employees (] Owerwrite Existing Full-Time Equivalent Eligibility and Employee Life Event Records

= Allow or prevent overwrite of existing records
= Can be run on schedule going forward
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2 - Review/Update Full-Time

Equivalent (New App)

= Screen — Manage Full-Time
Equivalent Eligibility (HBMFTE)

= Populated based on Analyze Full-
Time Equivalent Eligibility processing

= Enter, review, or update Full-Time
Equivalent Eligibility data
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W | [T | Browse Appications | people > Beneis

Je Care Act > Manage Full-Time Equivalent Eligibility P SNEARC)

- Identification

Employee *
Taxable Entity *

Measurement Period Start Date *

oo [~ ] (] < o] E=NEY
O uivalen

[

MeasurementPeriod EndDate [ |
verage Details mployee Details
Analysis Type * Select- v EnrollmentPeriod StartDate [ |3 Hire Date * [ ®
Beneft Year ] EnrolimentPeriod EndDate [ | Employee Type * [Select ]
Rate Type * [select—+]
Measurement Period Total Hours™ | | Coverage Ofler StatDate [ | () Variable Hours Employee
Average Hours Per Month * 17 Coverage Offer End Date |7 (] seasonal Employee
State/Province 1
Administrative Period Start Date * 17 Life Event li Labor Group ,7
Administrative Period End Date* [ [ Benefit Package 1
Enroliment Method * Select ~

Deltek gwwmore




3 - Gather Employee Benefit
Options Offered (New App)

= New screen - Store Employee Benefit Options Offered (HBPOPTOF) -
process application to gather benefit options offered.

Before implementation of ACA functionality, Costpoint did not store the K [T] | Sroue Appiotions | People > _Benclls > _Afurcabe Care &t > _Store Employee Benefit Options Offered 1 80
benefit options offered to the employee (only the options elected). Because = Idsntificaion [ ] [coor ] ¥ ] [omee] [ 1] [r20s ] [0 [ ¥ ]2 [—][x]
1095-C reporting relies on knowing, not just the options elected, but also the PammeterD* [ | Descipion* |
options offered, this utility must be used to determine the options that were pep——
offered to the employee in the calendar year being reported. Range Type start Ena
Benefit Year [One |
2015 Reporting Initialization bl 0 1 I i et Hanoe
Run this utility for any Benefit Year which includes 2015 in the plan year. For A /o . B e Cor U e
example, if your 2015 benefit year ran from 10/01/2014 to 09/30/2015 and St
your 2016 benefit year runs from 10/01/2015 to 09/30/2016, then you’d want 0 Overwrte Existing Beneft Options
to run this utility for both Benefit Year 2015 and Benefit Year 2016. Laxable Enty Non Contguous Ranges  Employes Non Contguous Ranges |

(INITIALIZATION)

Getting Ready for 2016 Reporting

If you've already gone through your open enroliment for coverage in 2016 or
had benefit-qualifying employee life events, you will also want to run this
utility for your 2016 benefit year. For example, if your 2016 benefit year runs
from 01/01/16 to 12/31/16 and your employees went through open enrollment
in 2015, you’ll want to run this utility for your 2016 benefit year to pick up the
options offered (INITIALIZATION)

= Non-ESS users: Run at least monthly going forward

= ESS users: Going forward, the Activate Pending ESS Benefit Elections
(AOPESSUE) application will automatically gather benefit options offered to
employees via Life Events and Open Enroliment

Note: To be sure you are not missing any 2016 options that were offered prior
to implementing the Costpoint ACA ESS bundle, it is recommended that you
run this utility for any Benefit Year which includes day(s) within the 2015 and
2016 calendar years.
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o - bdadlllcl CINployee bericlil
Options Offered (New App) o -
(Continued)

» ESS users: The Update Benefit
Option/Election Tables (AOPESSDB)
application has been updated to offer
full-time benefits to any approved full-

[T | Browse Appications  People > Employee > Employes Interfaces > Update Benefit Option/Election Tables 1A o
. .

time equivalent employees » e EEEEla b b e E L o

aaaaaaaaaaaa Description * [

mmmmmmmmmmmm

nnnnnn
(A - [
eeeeeeee [ [
FSA El
() Current Elections [ BenefitOptions & MedicalCare = |« DependentCare

Know more.
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4 — Revicw/vplale CINploycc
Benefit Options Offered (New

App)

= Screen - Manage Employee Benefit
Options Offered (HBMOPTOF)

= Enter, review or update Employee

Be n eflt O ptl O n S Oﬁe red I n a n eW W [T Browss Applications = Pecple > Benefits > Affordable Care At > Manage Employee Benefit Options Offered F SR RN)
. . =» Identification ‘E| I Copy ‘ v I |£‘ I of N*"J |Z‘ {:‘E"' | — J“‘ |z| |z|
application : _ _
eeeeeeee || Q [ [] Full-Time Equivalent
Taxable Entity * [ | || Employee Enrolled in Coverage on an Exchange
= Generated from Store Employee | s —

. . . Benefit Offer Details
Benefit Options Offered or Activate it > ot O i P — = =]
Pendlng ESS Beneflt Electlons (for Eeneﬁtpackige* | ] Envlmentiistod * [ ] B Dependen ) Eligible and Required

Benefit Plan [ Life Event | e
E S S u Se rS) Coverage Option * R Employee Monthl [} [ Provides Minimum Essential Coverage
foaesaanea Provides Minimum Value
Co e Offer Dal ettt [
e Offer [amesne) [nssesnaenaa]
Dependents
Ok |
o lapend e | EREER
Dependent Name * ‘ Gender ‘ Jat ‘ aty
J
K .
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5 — Create 1095-C Data (New App)

Screen - Create 1094-C
and 1095-C Data
(HBP109XC)

New process application
that builds 1095-C data

This app also used to
generate 1094-C data
but need to run 1095-C
first

% [T Erowse Applications | people > Benefis > Affordable Care Act > Create 1094-C and 1095-C Data A E b
- Identification of 1 New v |0 (O)[x]

Parameter ID * [
Reporting Type
®) 1095-C Data
1094-C Data
Selection Ranges
RangeType
|One

Taxable Entity * [One

Calendar Year *

Description * [

Start End

[ Authoritative Transmittal

Employees * (Al -

Form 1094-C Options
ALE Member Total Employee Count Method
(Fields 23b - 35b)

Certifications of Eligibiliy (Field 22)

Designated Government Entity (DGE)
DGE Person to Contact
DGE Contact Telephone Number

Options
[ Overwrite Existing Records.

Contact Employes

Contact Telephone Number *

\' |' | Employee Non-Contiguous Range

= First Day of Each Month
Last Day of Each Month
12th Day of Each Month
First Day of First Payroll Period Starting in Each Month

Last Day of First Payroll Period Starting During Each Month (last day must fall within the same calendar month)

Qualifying Offer Method
Qualifying Offer Method Transition Relief
Section 4980H Transition Relief

98% Cffer Method

Other Taxable Entities (Other ALE Members) Employee Non-Contiguous Ranges

©Deltek, Inc. Confidential.
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Member of an Aggregated ALE Group

Know more.
Do more™



6 - Update/Review 1095-C Data

(New App)

= Screen - Manage 1095-C
Data (HBM1095C)

= New application to review
or edit 1095-C source data

* m Browse Appications People > Benefits > Affordable Care Act > Manage 1095-C Data

- Manage 1095-C Data [ven ] [com [ w ] [ of 1 New [Tave ] [cuey [ w
Employee * Calendar Year * Taxable Entity * Void Corrected
Part|

Employee Applicable Large Employer Member (Employer)

Name of Employee

1 7

2 Social Security Number (SSN) 1 3
3 Street Address (including apt number) 9
10
4 City or Town 1 1
State/Province 1 12
6  Country and ZIP or Foreign Postal Code —1 13

Name of Employer
Employer Identification Number (EIN}

Strest Address {incuding room or suite number)

Gontact Telephane Number
City or Town
State/Province

Country and ZIP or Foreign Postal Code

[
—

Part Il - Employee Offer and Coverage

64

Al
12 Months Jan Feb Mar Apr May Jun Jul Aug Sep oct Nov Dec
14 Offer of Coverage ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘
15 Empl Share of Lowest Cast Monthly Prem | I I I I I I I I I I I
16 Applicable Section 4980H Safe Haroor [ I I I I I I I I I I I
Part Il - Covered In iduals
= Partlii- Covered Individuals o Nz O[] [O)[x]
Individual Type £18] Employee () Covered All 12 Months
Dependent
Dependent Name I Monthsof Coverage () January [ May () Seplember
Social Securiy Number (SSN) [ ] ) February [ June () October
Date of Birth (It SSN not avalable) ) March O iy () November
) Apri () August [ December
Ok
Do more™
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/ — Create 1094-C Data (New A

= Create 1094-C and 1095-
C Data (HBP109XC)

= New process application
that builds 1094-C data

65

* Browse Applications | Pegple > Benefits > Affordable Care Act > Create 1094-C and 1095-C Data i

&

=) Identification

EI=TE

[ 10f 1 Hew

Parameter ID * [
Reporting Type
#) 1095-C Data
1094-C Data
Selection Ranges

RangeType
Calendar Year*  (One

Taxable Entity © [One

Description * [

Start End

|' Authoritative Transmittal Member of an Aggregated ALE Group

Employees * (Al =

Form 1094-C Options
ALE Member Total Employee Count Method
(Fields 23b - 35h)

Certifications of Eligibiliy (Field 22)

Designated Government Entity (DGE)
DGE Person to Contact
DGE Contact Telephone Number

Options
[ Owenwrite Existing Records

Contact Employee

Contact Telephone Number

[ [ [l Employee Non-Contiguous Range

= First Day of Each Month
Last Day of Each Month
12th Day of Each Month
First Day of First Payroll Period Starting in Each Month
Last Day of First Payroll Period Starting During Each Month (last day must fall within the same calendar month)

Qualifying Offer Method

Qualifying Offer Method Transition Relief
Section 4980H Transition Relief

98% Offer Method

Other Taxable Entities {Other ALE Members) Employee Non-Contiguous Ranges
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8 - Update/Review 1094-C Data

(New App)

= Manage 1094-C
Data (HBM1094C)

= New application to
review or edit 1094-
C source data

% [T Browse Applications = People > Benefits > Affordable Care Act > Manage 1094-C Data L B b
=) Manage 1094-C Data [hew | [ of 1 New v 0 (O [x]
Taxable Entity (ALE Member) * ‘7ﬁ Calendar Year ™ [ || Corrected Sequence Number (
Part|
Applicable Large Employer Member (ALE Member)
1 Name of ALE Member (Taxable Entity Name) " 5 State/Province [
2 Employer Identification Number (EIN) ( & Country and ZIP or Foreign Posial Code I
3  Street Address (including room or suite number) § 7 Person to Contact [
[ 1
8 Contact Telephone Number [
4 City or Town [
Designated Government Entity
Designated Government Entity (DGE) (if applicable) "
9 Designated Government Entity Name ( 13 DGE State/Province [
10 DGE Employer Identification Number (EIN) " 14 DGE Country and ZIP or Foreign Postal Code [
11 DGE Street Address (including room/suite number) [ 15 DGE Person to Contact (
[ 1
16 DGE Contact Telephone Number [
12 DGE City or Town (
Applicable Large Employer Member (ALE Member)
18 Total Number of Forms 1095-C Submitted with this Transmittal *
Part Il - ALE Member Information
19 Awuthoritative Transmittal for this ALE Member (] 22 Certifications of Eligibility Qualifying Offer Method

Qualifying Offer Method Transition Relief
Section 4980H Transition Relief

20 Total number of Forms 1095-C filed by and/or on behalf of ALE Member (

21 ALE Member is a member of an Aggregated ALE Group (I "No," do not complete Part IV} 98% Offer Method
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8 - Update/Review 1094-C Data L -

(New App) (Continued)

Part Ill - ALE Member Information Monthly
. Manage 1094_C \\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\ -Time Emloyee Count  ¢) Total Employee Count d)Aggregated ~ e)Section 4980H
OfferIndicator ~  forALEMember = forALEMember @~ Grouplindicator ~  Transition Relief
23 All 12 Months R e
Data (HBM1094C) | 2~ —C
22222 S A
= New application to = — C_
- - 28 May [
review or edit 1094- | I3 e -

SSSSS

C source data

SSSSS

33333
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Oa - Print 1094-Cs (IRS Copy) ¢« -

(New App)

W [T Browse Appiications | Pecple > Benefits > Affordable Care Act > Print 1094-Cs 1A B oo

= Print 1094-Cs (HBR1094C) o ldentfcaion (o] e v )[oeee] i o]
Parameter ID * [ | Description® [

Selection Ranges

Range Type Start End

Calendar Year*  (One [

Taxable Entity * |'Aj| - |' [ || Taxable Entity Non-Contiguous Range
Options
1094-C Type ®Regular [_] Print Test Pattern
(_Correcting [_] Truncate Payee Identification Numbers (Employer)

Taxable Entity Non-Contiguous Ranges

68 ©Deltek, Inc. Confidential. Delte Erc])onvnvnge'



10a - Print 1095-Cs (IRS Copy) ‘« -

(New App)

W | [T | Browse Applications | People > Benefits > Affordable Care Act > Print 1095-Cs L B b

u Prlnt 1095'CS (HBR1095C) = Identification ‘EH°“|'HE| (1011 New |Z|l°‘“|']'-' |z| |E|
[ Acceptable If under 250 Parameter ID * - e

Selection Ranges

FTE employees

Calendar Year*® [One (

- N Ote Ch an geS CO m I n g for Taxable Entities * |N| v |.7_ I'i_ |_| Taxable Entity Non-Contiguous Range
Selecting I RS Or Employee — [[J Employee Non-Contiguous Range
Statements and Option for 1095-C Type ®Regular () Print Test Pattern

[l Truncate Payee Identification Numbers (Employer and Employees)

Employees * (Al v ( } (

Correcting
test pattern. i
Page ®Page 1
Page 2 (More than 6 dependents)
Crientation ®)Portrait (Employee/Employer Copy)

Landscape (IRS Copy)

Taxable Entity Non-Contiguous Ranges  Employee Non-Contiguous Ranges
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Ob - Create 1094-C Electronic File

()Q(l? 1095-C Electronic
(IEH?(‘&/BlPlo 4?)n

. . -5 Identification [New | [Gopy [ w | [ Detete | 10f 1 New [Tabie | [auery [w | T [O] [ X |
= Reql.“red If Over 250 FTE Parameter ID * [ Descripion* |
Selection Ranges
Range Type Start End
Taxable Entities * One - [ [
Calendar Year * One [ ]
Data File
File Type * [Production Filing Year Status *  [Current Filing Year v

I Replacement Record
Transmitter Contact Information

Firat Mame*

Middle Name

LastName*

Suffix
File Options

File Location *

Criginal Receipt ID

Telephone Number*
[ Foreign Entity

Transmitter Control Code( TCC)* |

—
|
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10b - Create 1095-C Electronic
File (New App)

= Create 1094-C and 1095-C Electronic

File (HBP1094C)
= Required if over 250 FTE e e DIoo¥ER

Selection Ranges

Range Type Start End
Taxable Entities * One v [
Calendar Year * One [ ]
Data File
File Type * |Production ¥ Filing Year Status ¥ [CurrentFiling Year v
[T Replacement Record Original Receipt 1D [ ]

Transmitter Contact Information

Firat Name * [ Telephone Number * |
Middle Name | " Foreign Entity
LastName * [
Suffix [

File Options

File Location * [

Transmitter Control Code{ TCC)* |
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11 — Print Employee 1095-C (New

App)

= Print 1095-Cs (HBR1095C)

= Must be provided to all FTE
employees

= Note changes coming for
selecting IRS or Employee
Statements and option for
test pattern.
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[T | Browse Applcations | People > Benefits > Affordable Care Act > Print1095-Cs F QNN
> Merteaion o= [ =Tl ] DTSR
Parameter ID * Description® |
Selection Ranges
Rangs Type Start End

Calendar Year ™ [One I

|' |_| Taxable Entity Non-Contiguous Range

Taxable Enties™ (Al v [
Employees * Ay [
Options
1095-C Type ®Regular
Correcting
oid
Page ®Page 1

Crigntation

Page 2 (More than § dependents)
® Portrait (Employese/Employer Copy)

Landscape (IRS Copy)

|' [ Employee Non-Contiguous Range

|| Print Test Pattern

|| Truncate Payee |dentification Numbers (Employer and Employees)

Taxable Entity Non-Contiguous Ranges  Employee Non-Contiguous Ranges
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