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Use the Vision drop-down menu or Windows System
Tray icon to access the Vision Desktop and Microsoft
Office Integration options.
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When adding new Outlook contact records, use the Validate
Contact feature to check for related client company informa-
tion in Vision. If your new record’s company already exists in

the Vision database, Vision automatically places the com-
pany’s information in the new record. This ensures that data
is accurate between the two applications. For clients with

multiple addresses, you may select the appropriate address.

[FE George deRosa - Contact
el Save and Closs gy | &
fle Edt Vew g Fomat Tods Actions  Help

@ "

=[3ix]

Goneral | Detais | Actities | Cortfcetes | AlFinkds

Full ame...

Job tile:

Georgs deRosa Ermal

(© client addresses

pe 3 qu

Company: Address_Test

Filo as: » [ <Detault - [Andsrson & Associstes, LLE, 100 Steting Hights Avenus, New York, WY, 25410, US4, 2126436400)

Be e | O Ofice - (458 Disney Wy, Sute 245, Dando, FL. 32801, Unied States, 321 23429001

5 [ Tewas offie - 7500 Lone Star Boulevard, , Houston, T, 77007, , 713.920.7000)
Business. .

Horme.
Business Fax.

Mo,

e TaTald

Addresses

Busingss. . v

I Thisis the maiing
address

Double-click on the address you would like ta use,

Vision contacts and leads are automatically shared with Outlook

in a global address list. While in Outlook, use the Vision Ad-
dress Book button to choose Vision Contacts and Leads as the
recipients of your email. Select the name(s) of the email recipi-
ent(s) from the Search Results and click To>, Cc>, or Bce> as
needed. Click OK. The Outlook Message dialog displays again,
with the name(s) in the appropriate recipient fields.
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Launch Vision - launches the Vision application from the desktop.

Options - launches the Vision Integration Options dialog. The
Vision administrator uses this function to configure the Vision
Desktop and Microsoft Office Integration features.

About Vision Add-In - view the Vision Desktop and Microsoft
Office Integration system information.
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