
Best viewed in IE or Adobe PDF Reader.

The high-level steps required to use the Learning Search screen to search for and view courses and curricula are shown here. 
Each step includes sub-steps.

Combined Search for Courses and Curricula

Navigation:
• Use the Page Down key to proceed through the quick steps.
• Use the Page Up key to return to a prior slide.

1. Access Page Options

A. Click Learning

B. Click Learning Search

2. Search for Courses and
Curricula

A. Click the Filter link and enter
search criteria

B. Click the Filter button

C. Reset search filter

D. Run a Quick Search

3. Courses Section:
Quick View and Actions

A. Click the pull-tab

B. Enroll in an Instructor-Led
course

C. Enroll in an E-Learning course

D. Access a Read & Sign course

E. Recommend courses and add
new Learning Requirements

4. Curricula Section:
Quick View and Actions

A. Expand the collapsible Course
section

B. Click the Course pull-tab

C. Request enrollment or add
new Learning Requirements



Then, click Learning Search.

B

1. Access Learning Search > Steps A and B

Click Learning.

A



2. Search for Courses and Curricula > Steps A and B

Click Filter to display the narrowed 
down Courses and Curricula list 
based on your search criteria

B

Click Filter, then complete 
the relevant fields. 

A

By default, the Learning Search screen 
displays all courses and curricula 
available to your user profile. You can use 
filters to find specific items. 



2. Search for Courses and Curricula > Step C

Click to reset the 
search filter. 

C



2. Search for Courses and Curricula > Step D

You can also select Learning to 
perform a Quick Search for courses 
and curricula by name from any page 
in Deltek Talent Management. 

D



2. Search for Courses and Curricula

Your search results display 
under two main sections: 
the Courses section and the 
Curricula section. 



3. Courses Section: Quick View and Actions > Steps A 
and B

For Instructor-Led courses, click 
the pull-tab to expand the course 
and reveal the table of classes 
associated with the course, along 
with other class information.

A

Enroll yourself to a class by clicking 
Enroll Self. Enroll your employees 
by clicking Enroll Direct Reports.

B



3. Courses Section: Quick View and Actions > Step C

For E-Learning courses, click the pull-tab 
to expand the course and display course 
details.

Enroll yourself to a class by clicking 
Enroll.

C



3. Courses Section: Quick View and Actions > Step D

For Read & Sign courses, click the pull-tab to expand 
the course and display course details.

From this expanded view, you can click the displayed 
file or URL and complete the read and sign 
requirement.

D



3. Courses Section: Quick View and Actions > Step E

Click these links to either 
Recommend This Course to other 
employees in your company or to 
Add New Learning Requirements 
for the course.

E

For all course types, click the Course 
Name to launch the Course Profile 
screen, view course details in full, and 
access all applicable actions for the 
course.



4. Curricula Section: Quick View and Actions > Steps A,
B, and C

Each listed curriculum has a 
collapsible Course subsection. Click 
here to view all the courses 
associated with the curriculum, as 
well as detailed information about 
each course, including the classes 
available for enrollment. 

A

Click the pull-tab to expand the row 
and reveal course information. 
Similar to the Courses section, the 
information you will see in the 
expanded view may differ 
depending on the Course Type. 
From here, you also have access to 
Actions, which allow you to enroll 
yourself or your direct reports to a 
class.

B

Click the Actions button to Request 
Enrollment for yourself, Enroll 
Students, or Add New Learning 
Requirements to the curriculum  

C



4. Curricula Section: Quick View and Actions

Click the Curriculum Name to launch the 
Curriculum Profile screen, view 
curriculum details in full, and access all 
applicable actions for the curriculum.



This concludes the 
Combined Search for Courses and Curricula 

quick steps.
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