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Introduction

Introduction

Although People Planner and Maconomy are separate applications, you can access central parts of the
People Planner functionality directly from the Maconomy Workspace Client (WSC).

Depending on how they are configured, this can be divided into three main areas:
= MyPlan
= People Planner WSC Components
= People Planner buttons

This document describes this functionality. For information about how to configure your system, you
should read the Deltek People Planner Integrations Guide and the Deltek People Planner Administration
Guide.

Note: This document assumes that you are using Maconomy 2.4 or newer and People Planner 3.8 or
newer.

People Planner and Maconomy Terms

People Planner and Maconomy are two separate applications; they differ in the terms that they use for
similar concepts.

Budget Line of type Sum/Text Summary

Budget Line of type Time Task

Budget Line of type Amount and Outlay Amount

Employee Resource
Employee Category Resource Category
Job, Project, or Engagement, depending on the solution Project

Assigning an employee or an employee category on a budget line. Assignment

Maconomy does not have a specific term for this action.

The embedded People Planner elements generally use the People Planner terms. This document uses
either term, depending on the context.
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MyPlan

MyPlan

MyPlan shows your bookings.

To find MyPlan:
1. Navigate to Menu » Time & Expenses » Time & Expenses.
2. Click the Time tab and then the My Plan sub-tab.

[ Deltek Maconomy - Sean Williams =le=

Eile Edit Window Help

& M [ Time & Expenses  x Deltek oo
(1]
ﬂ.nh, by Eoenses Mileage ‘ Favorites ‘ Reports ‘
o

] Jobs Week | Day | MyPlan | &0 ©
[ Wark Orders.
1 Job Entries

o hd
5

o @ 02 - January 06, 2017 ® ‘ Day ‘ Work Week ‘ Full Week ‘ Week ‘ Month ‘ Timeline
S

o Sean Williams 14/0

5

b= Monday, January 02 Tuesday, January 03 Wednesday, January 04 Thursday, January 05 Friday, January 05

g T
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2l Rl
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You can also access MyPlan directly from a browser. If you use it this way, MyPlan uses the iAccess
theme by default, but the functionality is otherwise unchanged.

| ] ]
@ B2 hittpy/pso-s-madpph: 20002/ Plarn/ £~ ¢| B Mplan x 0 o7 83

Deltek iAccess People Planner

MyPlan v
Employees
FILTER < 02-January06,2007 > ooy [EOINEM FullWeek Week  Month  Timeline

Sean Williams 14/0

Gary Coleman Monday, January 02 Tuesday, January 03 Wednesday, January 04 Thursday, January 05 Friday, January 06
~ To
 DEPARTMENT: Project Management Jan®

MANAGEMENT CONSULTING 31

Cailan Smith 800 system analysis Solution design Solution construction Absence

Laurie Fol - - y

Bank of America - Management Interfaces and integration
v project
10

Karen Stabler

Annie Leonard
Kelan Words 12p
ArtRivers

Sofia Lucas

DEPARTMENT: MERGERS &
ACQUISITIONS

Scarlett Low

Catherine Jameson

Mason Hanson
Isabel Wong

Louise Munch v

Web Components Guide 2



Deltek

MyPlan

Bookings

Normally you are booked on a task by the Project Manager or by your Resource Manager.

Note: Depending on how the system is configured and on which privileges you have, you might not
see this menu item.

Using MyPlan, you can also create a booking yourself.

To create a booking yourself using MyPlan:
1. Navigate to where MyPlan is embedded.

2. Right-click on the time and date.

&2 Deltek Maconomy - Sean Wilkams (=8 [E=R =)

Eile Edit Window Help

S~ @ menu [ Time & bpenses x Deltek tgoymer
]
Wl Jobs e

Mileage ‘ Favorites ‘ Reports ‘

B Jobs Week | Day | MyPlan | &0 9

[ Work Orders

[ Job Entries
o T
E
o
i 09 - January 13, 2017 D) ‘ Day Work Week Full Week Week ‘ Month ‘ Timeline
S
o Sean Williams 1/0
5
= Monday, January 09 Tuesday, January 10 Wednesday, January 11 Thursday, January 12 Friday, January 13
3
£ From To
] “3an Project Management Jan
& 02 31
3 To
r Subcontractor Jan =
2l o 31
g () Time & Expenses s |
5 || [ Reporting
15 5w
S| @To-es
3

10 o
£
@ @ — 559 New booking
& || o 1 submit Time Sheet ) I 1w Request Ieave
S i
) Go to Today
£ 12 iy Goto Date...
= il
S Change View To  »
o 10
3 2 60 Minutes
i
30 Minutes

3 i m v
g — 15 inutes
S
2
g 3w 10 Minutes
=2 6 Minutes
e
3 4 0 5 Minutes
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3. On the shortcut menu, select New Booking.

& Deltek Macanomy - Sean Williams
Eile Edit Mindow Help

S~ @ menu E‘ 1 Time & Expenses  x
1]

[EEE=
Deltek

Wil Jobs -

Mileage ‘ Favorites ‘ Reports ‘

£ Jobs | weer | pay [ wypin | &

[ Work Orders

1 Job Entries

New Booking

Select project / task

(5] Time & Expenses
Start

IDE Reporting 1/10/2017

@ 7o-Dos

o

Assignment Description

» 1 Submmit Time Sheet ()

Booking Description

0cT) 000000002°0°0°6% / 0CZ) £E5£3790°0°0°0Z HaAISS | ££6£81G0707070Z SAUBIID

~| 10:00:00

End

- 1/10/2017

v 10000 - 1 B

Create Booking Cancel

4. On the New Booking dialog box, select a project or task from the drop-down list for the Select

project / task field.

[ Deltek Macanomy - Sean Williams (=3 (===
Eile Edit Window Help
&\ @ Menu = ‘ 1 Time 8 EBxpenses  x Deltek tgoumee
Bl sobs iy Eenses Mileage Favorites Reports
[ Jobs ‘ Week | Day | MyPlan |
£1 Work Orders
1 Job Entries
=
=
El
N
2
L=
2
o
g
& New Booking x
&
o Select project / task
Em I -
2 || (5 Time & Expenses Name Start Finish Local Specificatic Responsible Dep: Kind
3
8 g Reporting
> Project 8/1/2016 7/31/2017 Task
S| @rorer Management
g QA solution  1/1/2017 5/31/2018 Task
g
§ © Summary Task | 1/1/2015 5/31/2018 Summary
gl Requirement el
B | o o subrit Time Sheet ® Beadrement w2017 5/31/2018 Task
E Child Task 1/1/2015 5/31/2018 Task
~ fomer 8/1/2016 7/31/2017 Task m
N o
b4 is 8/1/2016 7/31/2017 Task
° ——
'g »
S Page 1 of 3 (27 items) 12 30
S
S
S
8
b3
2
&

5. Select the number of hours for the Hours field.

6. Click the Create Booking button to save the booking.

In addition, you can give the booking an Assignment Description. This is a note that is shared among all

of your bookings on the same task. A Booking Description is a note on the specific booking.
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Column Chooser

The New Booking dialog displays a set preselected of columns, Name, Start and Finish of the task, which
may be relevant to finding the correct task to create the booking on.

The columns are not all visible, but you can scroll to see them. If you are searching for information in a
column that is not there, you can add the column to the dialog.

Use these steps to customize your Column Chooser.

To add a column:

1.
2.

4. Click the X button in the upper-right corner of the Column Chooser to close it.

Right-click on the header of the list. This opens the Column Chooser.

On the Column Chooser, find the column that you want to add.

Use the mouse to drag the column onto the header. You can add one or more columns using this
method.

& Deltek Maconomy - Sean Williams

Eile

=

0CT) 000000002°0°0°61 / €Z) LE5£8790'0°0°0Z Heaids | ££5£81G0°0°0°0Z URIID

Edit Window Help

I Menu =

B3] Jobs
1 Jobs
[ Work Orders
1 Job Entries

‘:51 Time & Expenses
T Reporting

@ 70005

-
s

> 1 Subrmit Time Sheet ()

2 Time 8 Expenses ‘

=l s
Deltek e

| bpenies

Mileage

Favorites

Reparts

| weer | pay ‘ My Plan ‘ &

New Booking

Select project / task

Name

Project
Management

QA Solution
Summary Task

Requirement
specification

Child Task

Meetings
Analysis

«

Start

8/1/2016

1/1/2017
1/1/2015

1/1/2017
1/1/2015
8/1/2016

8/1/2016

i

Page 1 of 3 (27 items)

1

2

Finish

7/31/2017

5/31/2018
5/31/2018

5/31/2018
5/31/2018
7/31/2017

7/31/2017

ENC

Local Spedificatic Responsible Dep; Kind

Column Chooser

Business Area

Department

Local Specification 2

Main Project Customer Name

Main Project Name.

i

Absence

Absences are vacation time, holidays, illnesses, and so on.

Note: Depending on how the system is configured and on which privileges you have, you might not

see this menu item.

Use these steps to create an absence request.

To request an absence:

1. Navigate to where MyPlan is embedded.

2. Right-click on the date.
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3. Select Request Leave from the shortcut menu. This opens the New Absence dialog.

&= Deltek Maconomy - Sean Williams felra ==
Eile Edit Mindow Help
S~ @ menu [ Time & bpenses x Deltek tgoymer
1]
9] Jobs T ‘ Mileage ‘ Favorites ‘ Reports ‘
B Jobs Week | Day | MyPlan |
[ Work Orders

1 Job Entries

New Absence x

Absence Type

= Select project / task
] Time & Expenses

[y Reporting start End Hours

1/10/2017 ~ 1/10/2017 - s
@ 7o-Dos

o Assignment Description

» 1 Submmit Time Sheet ()

Absence Request Description

0cT) 000000002°0°0°6% / 0CZ) £E5£3790°0°0°0Z HaAISS | ££6£81G0707070Z SAUBIID

4. Onthe New Absence dialog box, select Absence Task from the drop-down list for the Absence
Type field.

5. Select the number of hours for the Hours field.

Click the Create Absence button to save the absence.

Note: If there are multiple absences to choose from, you can filter them by first choosing an absence
type from the drop-down list for the Absence Type field—for example, iliness, vacation, time in lieu,
and so on.

Warning: If your company has decided to use Maconomy’s own Absence Management functionality,
you should not do it from MyPlan. In this case, you should simply set up a People Planner Scheduled
Task to import the absences from Maconomy to People Planner.

List of Employees

By default, MyPlan only shows you your own bookings. If you have the required the privilege, because
you are a Project Manager, you can ask MyPlan to show the bookings of other resources.

Use these steps to view other employees' bookings.
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To show the bookings of other resources:

1. Click the small triangle button at the left side of the MyPlan window.

B2 Deltek Maconomy - Sean Williams felre ==
File Edit Window Help
(=) Knowmore.
a EIMenu [ | = Time & Expenses  x Deltek koymer
i Jobs e Mileage ‘ Favarites ‘ Reports ‘
1 Jobs Week | Day | MyPlan | &0 O
1 Work Orders
21 Job Entries
o v
H
E
K 10 - January 23, 2017 Day | Work Week ‘ Full Week ‘ Week ‘ Month ‘ Timeline
3
5 Sun, January 08 - Sun, January 15 Sun, January 15 - sun, January 22 Sun, January 22 - Sun, Jan
°
=4 Tue, 10 Wed, 11 | Thu 12 Fri, 13 Sat, 14 | Sun, 15 | Mon, 16 | Tue, 17 | Wed, 18 Thu, 19 Fri, 20 Sat,21 | Sun,2z | Mon, 23
S
B From To
[ *3an et e Jan
il 02 31
3 Sean Williams 5/0
e 10:00 QA To
7y AM  Soluti Subcontractar Jan=
2 31
3 || () Time & Expenses
3
5 || [ Reporting
°
o
21 @To-0ss
£
I 1
= g
@ || o 1 Submit Time Sheet (&)
= o
=
&
=
5
o
L=
o
i
S
S
8
b4
S
S
S
S
B
&
[ Deltek Macanomy - Sean Williams (=3 (===
File Edit Window  Help
=] Knowmore.
: I Menu B[ @ Time & bxpenses  x Deltek fweymer
o] Jobs i B Mileage Favorites Reports
[ Jobs Week | Day | MyPlan | &0 O
£1 Work Orders
1 Job Entries
a hd
=
5
& Employees
K Py O] 10 - January 23, 2017 Day | Workweek | Full Week | Week | Month | Timeline
S FILTER.
° Sun, January 08 - Sun, January 15 Sun, January 15 - Sun, January 22 Sun, January 22 - §
5
= O Gert Freaman = Tue, 10 Wed, 11 Thu 12 Fri 13  Sat, 14 Sun, 15 Mon, 16 Tue, 17 Wed, 18 Thu, 19 Fri,20 Sat, 21 Sun, 22 Mon, 23
2 G T
& * Department: General Management = e JZoN
o i 02 31
@ @ Ef=ien Sean Williams 5/0
E [ Fay Miller 10:00 »
@ U AM S Subcontractor Jan =
b < 31
[ Department: IT Consulting
pe
3 — B
3 O Leviae Harrington e EE 11:58 Project Management. % eroje
8 IDI Gyl ] Emma Smith 03 bt Manager
= || | karen stabler 80780
z David G
2l @To-0ss H pavidarey
g [ kemmy phillips
o s
|| v "
2 [ Gina Ford i System Solution design 11159 To
Gl b @ subritTime Shect ® i PM Interfaces and integration Jan~
b [J  Gary Coleman L 31
X 7 At Rivers 20/80
E * Department: Management Consulting
= [ Cailan Smith =
s []  Laurie Forbes
>
5 §  Sean Willams
o
S Kar:
g %]
§ [  Annie Leonard
= [ Keian Words
S L
a & AtRivers
& []  SofiaLucas
* Department: Mergers & Acquisitions
[0 scarlett Low
[ Catherine Jameson <

You can select up to three employees to be shown.
You can close the list of employees by clicking the triangle button again.

The required privilege is controlled by People Planner roles. You can find this
ActionsFolder » Display Resource Selector in MyPlan.

in Data Manipulation »
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Views

You can view the bookings in six time scales: Day, Work Week, Full Week, Week, Month, and Timeline.

Day View

ek Macanarmy - Sean Wil

Edit Window Help

ﬁ Jobs

1 Jobs

Eile
G @ menu =) | = Time & Expenses

Deltek inmer

i BPens ‘ Mileage ‘ Favorites ‘ Reports ‘

Week | Day | MyPlan | &0 9

1 Work Orders

21 Job Entries
o v
H
3 - -
o @ January 03, 2017 ® ‘ Day ‘ Work Week ‘ Full Week ‘ Week ‘ Month ‘ Timeline
3
o Sean Williams 1/0
°
= Tuesday, January 03
T
& From To
& “Jan Project Management Jan=
i 02 31
&
E 5w
3 il
£ .
H [T o [
N ID. Reporting
=3 10 0
° el
5
o
T 11 o
2
5
= L
|| 5 5 Submit Time Sheet () 12 m
= ad
=
5 1w
s Rl
8
= 2o
S
3
S 3
S
8
b4
S 40
S il
S
=
L

ek Maconamy - Sean Wi = |
Ele Edit Window Help
i Knowmore.
3 EIMenu = | 2 Time & Bpenses Deltek fweymer
i Jobs i B ‘ Mileage ‘ Favorites ‘ Reports ‘

[ Jobs Week | Day | MyPlan | &0

£1 Work Orders

1 Job Entries
o hd
H
3 - -
3 @ 02 - January 06, 2017 ® ‘ Day ‘ Work Week ‘ Full Week ‘ week ‘ Month ‘ Timeline
S
5 Sean willams 14/0
5
5 Monday, January 02 Tuesday, January 03 Wednesday, January 04 Thursday, January 05 Friday, January 06
2 To
] s T Jan
@ 31
~ & 00| System analysis Solution design ‘Solution construction Absence
= Bl
£ "
] (5] Time & Expenses 9 m Bank of America - Management praject Interfaces and integration
N ID. Reporting
= 10 00
5 Bl
S
°
g 11 o
||
o |
€ || o C1 Submit Time Sheet (8) 12 o
~ Bl
=
5 Tw
S o
5
° 2o
<
S
S 3
S
S
S
S )
8 Bl
b3
=
&
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Full Week View

&= Deltek Maconomy - Sean Williams felra ==
Eile Edit Window Help
=) Knowmore.
3 IMenu [ | = Time & Expenses  x Deltek koymer
Dol ot e Mileage ‘ Favorites ‘ Reparts ‘
B Jobs Week | Day | MyPlan | &0 ©
1 Work Orders
1 Job Entries
o T
E
o
3 @ 01 - January 07, 2017 ® ‘ Day ‘ Work Week ‘ Full Week ‘ Week ‘ Month ‘ Timeline
S
5 Sean Williams 16/0
5
= Sunday, January 01 Monday, January 02 Tuesday, January 03 | Wednesday, January 04 | Thursday, January 05 Friday, January 06 Saturday, January 07
T
£ To
@ R e Jan
b 31
&
~ 5w System analysis Solution design Solution construction Absence
= i
£ N
3 || (5] Time & expenses 5 m Bank of America - Interfaces and integration
3 = it s
5 || g Reportin
8 || Mg Reporties 0w
5 i
5
2 To-Das
3 1w Analysis
2l . i
wl
N .
& || » & Submit Time Sheet (3) 12 m
3 il
=
& 1
e i
&
3 2w
o
3
8 3
8
8
S
2 2w
8 i
3
=
&

The Full Week view shows all of the days, while the Work Week view leaves out the weekends.

Week View

Like the Full Week view, the Week view is formatted for showing more than one resource at the same
time.

&= Deltek Maconomy - Sean Williams (=R [Ech ==

Eile Edit Window Help

a Know more.
E () Menu B | @ Time & bxpenses  x Deltek wymer
[j Jobs e Mileage ‘ Favorites ‘ Reports ‘
3 Jobs Week | Doy | MyPlan | &0 9
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o v
2
3
;\" V) 09 - January 15, 2017 (V) ‘ Day ‘ ‘Work Week ‘ Full Week: ‘ Week ‘ Month ‘ Timeline
S
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5
B January 09 10 1 12 13 14
g
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[ +3an e e e Jan=
a 0z a1
~ 10:00 10:59 To
r AM_ AM @ ST ‘Subcontractor Jan=
b Sea a1
3 %] Time & Expenses Williams
3 3/0 is
N i From. To
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5 e From. To
E ®Jan Subcontractor  Jan =%
o o 11 31
S
& || o C1 Submit Time Sheet 3) January 09 10 1 12 13 14
S
N Project Management
& Karen
- Stabler
5 40/40
5 _
£ & Proje
2 2N Menagement PM
3
b January 05 10 11 12 13 14
8
=4 12:00 11:59 - 11:59
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8 i
2 16/40 15
&

The extra calendars are shown in the order in which you selected the check boxes.
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Month View
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Timeline View

Like the Week view, the Timeline view is formatted for showing more than one resource at the same time.
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People Planner WSC Components

The People Planner Workspace Client (WSC) Components can be embedded in various places in the
WSC.

People Planner Assistants

Each location serves a specific purpose and is referred to individually as one of the People Planner
Assistants. These are:

= Budgeting Assistant (BA) — Used primarily by Project Managers.

» Progress Evaluation Assistant (PEA) — Used primarily by Project Managers.
= Resourcing Overview (RO) — Used primarily by Project Managers.

= Resource Management (RM) — Used primarily by Resource Managers.

» Resource Plans (RP) — Used primarily by Project Managers.

Note: You must have Maconomy 2.5.4 or newer and People Planner 4.2 or newer to see all of the
assistants. Before Maconomy 2.4, only the Budgeting Assistant was embedded in the WSC.

Attention: For information about configuring where the People Planner WSC Components are
embedded in the WSC, see the Deltek People Planner Integrations Guide.

Budgeting Assistant

The purpose of the Budgeting Assistant (BA) is to help Project Managers with assigning resources to a
task and booking them. The lower half of the BA shows how much available capacity each resource has.
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The BA is embedded in the following locations:
= Jobs » Budgeting » Budget
= Jobs » Budgeting » Periodic Budget

[E= Deltek Maconomy - Sean Williams el ===

Eile Edit Window Help

;‘ M 5[ Tirme & Expenses s x Deltek

=y Show: Bank af America - Manegement project (102000), Bank of America Corp. - ) ShowFiler List
obs

= Home i Resouring
1 Work Orders
1 Job Entries Buclget

Job Activities ‘ Progress Evaluation

Invoicing ‘ Clasing ‘ Lookup | Reports ‘ Setup ‘

Periodic Budget | Registers | Budget Revisions | Forecast | Quate | Guote Revisions |

o o EL B (3 SubmitBudget @ Approve Budget [5] Copy Budget [2 Reopen Budget 2 Delete Budget 2% Remove Zero Lines Other Actions + Actions v
T
]
- Time | Amount | Full Budget | < TEFtdenn ¥ o
N
= Show Al levels
£ «
e Description Line  Employee Employee Category  Employee  Employes Name  ActiityNo.  Task Quantity  Billing Cost, Base  Total Billing Total Cost, Base G, Base -l
=3 a Type  Category  Name Mo, Price, Curr, Price, Currency Ehk
2 Ho. =
N 1 System analysis Time %0 Consultant 100 100 20300 150.00 10.00 30,450.00 16,240.00 JEETT S
3 2 Requirement specification  Time 90 Consultant 100 105 550,00 13637 s 75,003.50 40,0050 sozer | §
= 3 | Workshops Time * 90 ~ Consubtant 100 110 > 3700.00 150.00. 80.00 555,000.00 296,000.00 259,000.00 L
S| B e mEpemses 4 Solution design Time 60 Technical cons. 100 115 200,00 150,00 10.00 30,000.00 16,000.00 1400000 _
& - < i »
8 IDE Reporting People Planner | & ¥ o
5
B
5 i T pssign Resource 3 ~ Red/green Map (load/capacity) 1 |[7]] BT 4 Halfyearfrom |10/92017 - P Layout defout v D ]
Bl o
|
=  Workshops  Budget 3700 Allocated 560 Var3140 From 01012017 To3l-05-2018 | °ktober2017 (I Cnrraliy DI 2t
G O sbmit Tme Sheet®y | Aocated 0018 wu| 1610 v 2248 va| 2910 crs| 0611 is| 1341 cr| 2011 | 2711 i 0442 o] 1243 o] 1842 o] 353 o w0 w1 | 0
5 LArt Rivers 210 I a0 35 a0 40 35 40 a0
~ € Consultant 290 i
N
o 2 Ben Bratt 29 30 30 30 30 30 30 30 30 30 0
5
o -
5 ‘ ¥ | |7 i '
g 5
g Name « % Exeating Departs Available ¥ Total | oktober 2017 november 2017 december 2017 januar 2018
8
g 0910 wit 1610 w2 Z310 w1 010 wes 0611 w5 1311 s 200 w7 2-11 wis 0412 we 1112 w0 1892 w2512 w2 0101 w00
E > Lart Rivers Management Cor 2621 M o © 5 © 5 «Jilll 5 © 5 0 0« N -
3 > 2Ben Bratt Engineering 2086 ‘Il » 5 20 5 2 45 0 45 2 45 0 45 20 45 0 a5 30 4 20 4K

gl I ol i '

Resourcing Overview

The focus of the Budgeting Assistant is a single job; from that job, you can select each budget line
individually to see the planning.

In comparison, the Resourcing Overview (RO) shows the full job. You can expand the assignments list of
each task to see the assignments and bookings.

The RO is embedded in the Jobs workspace, under the Resourcing tab.
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Progress Evaluation Assistant

The Progress Evaluation Assistant (PEA) is similar to the Budgeting Assistant, but the PEA’s focus is to
help Project Managers follow up on how the job progresses. You select the Estimate Date, and the PEA
then displays the remaining time for the job after the selected date.

The PEA is embedded in the Jobs workspace, under the Progress Evaluation tab.
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£
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S
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Resource Management

The Resource Management (RM) workspace is used primarily by Resource Managers.
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Note: The list of resources that the RM displays is dependent on the user who is logged in to
Maconomy, respecting data limitations, and possibly set to display only those resources for whom
that logged-in user is the Resource Manager.

You access the RM workspace from the main Maconomy menu.

[ Dettek Maconomy - Administrator cphsdev04:3086 en20sp0.en_U: o
Fle Edit Window Help
= Smena ) [ & Time& Bxpenses ‘ £1 Resource Management x‘ Deltek tgoumee
B | chimen Resource Mansgement |
\_j Sales Orders [l Assign Task & Skills Filter ~ Red/green Map (load/capacity) (1] BT <« Halfyearfrom |23-10-2017 + P Layout |default(stan ~ | 5 + ]

310, Subseription Orders

4 setup
I Resource Management
L1 Resource Management

L Single Dialogs

o

> (1 Submit Time Sheet (8)

L) Example Workspaces | | *

@ 7o-Dos )
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' 2BenBratt
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»  2Emma Smith
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10/23 w3 10/30 wes 136 s 11/13 ws 11/20 s

w128

1
Project Manager
Manager
Consultant
Consultant
Finance
Consultant
Senior Praject Ma
Consultant

Consultant

Finance
Senior Praject Ma

Finance

' L Fay Miller Senior Managem:

»  1Gary Coleman Senior Praject Ma

Controller

?  2Gert Freeman

Oc7) / 0c) §T6T0SG0°00T"0"0Z oSS | STET0S§G0"00T'0°0Z 3UBIID

» 2 Karen Stabler
b 2 Keian Words

b L Kemmy Philips

b e e

Resource Plans

Resource Plans (RP) uses the same functionality as the Resourcing Overview. However, this assistant
displays several projects at a time to allow you to easily determine prioritization of resources or tasks
across projects. You can expand each job to view the assignments and bookings.

For more information on working with tasks and assignments per job, refer to Resourcing Overview.

This is available from the main menu of Maconomy by navigating to Menu » Jobs » Resource Plans.

Budget

Before the People Planner WSC Component can display a job, you must first have sent the job, including
its working budget, to People Planner. A way to do this is by clicking the Send to People Planner button.

Note: For the Budgeting Assistant, you must also have switched the Show Budget field to showing
the correct budget; this is usually the Working Budget. This is not necessary for the other assistants.

WSC Components Shared Functionality

Much of the functionality of the People Planner WSC Components is available across all of the assistants,
but there is also special functionality that applies to each specific assistant. This section describes the
shared functionality; the specialized functionality is described in later sections.

The following two figures show the Resourcing Overview (RO) and the Progress Evaluation Assistant
(PEA) divided into their individual regions. The Budgeting Assistant (BA) is like the PEA.
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The Resourcing Overview

Resourcing Overview |+ | Toolbar
R sssign Resource @) W0 » - - 3 170 . Y |1
Task Sebector ¥ Preload Aasgamenes | | [y 207 Rogust ST Teghember S018 Cetcber 918 ol
Name Budget Asocated Ve From |1ln-7m-ul-xuu-un-uu-on.:9/10-,111-’114-ml-lm—wu.wn.wn-u
> Banik of America - Management project 1460.00 3152000 3206000 1120 of dmerca -
I v System analyse o 10608.00 -IO60R00 617201 Brstess snabus
v Requrement speceation 0% 300 su0 ¢t
Name Aocsted
2 Goa ford Assignments s® ()
& Robert Cartale 479,00 ’
v Werahops 000 194800 W00 6120
¥ Saluton design 000 12900 900 6
Gantt Part
1 i >
srei 20 -
Tehember 1018 Tetcber B o
T/ w 7[30 w 8/6 wx B/13 w 8/20 « 8/27 w 9[3 wx 910 w /17 w 9/ w 10/1 w 10/8 ~ 10/15 . 10/22 . 10/29 . 11
v & A Rivers =Y 284360
* 2 Ben Mantar 4 14740
* 2 Brooke Tayler - 3929343
+ & Cadan Smith e 26600
* & Defour 208420
+ A s Seth =1 196460
v A Fanvang 4 -1400
8 Gart Freeman % 191260
“ 200800
- 250
“ 209000

The Progress Evaluation Assistant

i Eltf:om'l'lmesheu] koplenanns'lw‘ 5 Toolbar ¥ 0O
e o _ - |
I i B assign Resource  [f] B = Load/Capacity (= i | @  Probabiity 100% + & Book mmﬂ o Half year from 2/26/2018 = B Layout defsult - @ (]
v System analysis  Past Acuals 000 ETCO00 Fuure Alloc 596240 ETC Var-596240 From 6/1/2016 T4 |Februsny ¢ March 2018 Apd 2018 Moy 2018
Name Allocated Allocated After 43072018 2/26 w3 35 wi0 3/12 wi 319 wii 3/26 wii 42 wié 4/9 wis 4/16 wit 4/23 wi 4[30 wui 5/7 w13 5[1% wx 5[21 w2 5[28 Wi
&Rt Rivers L)) CFJ
ibrocke Tavior  ASSigNMeENts 13200 72100 Grid i 100,00 40000
: Phills 275700 260 24300 1200 Gantt Part_ |
r; Part P S~ -
ol
Name « ¥ Executing Departs Available v Towl [} February i m«hﬁ! April 2018 May 2018
Load Capacity Overview 226 w8 IS w0 12 i 19 wii 26 wii H2 w4 49 w15 416 wi 4/23 wi 4[3I0 wit ST w13 5/14 w2t 5[21 w2 5[I8 w2
bR At Rivers 264600 539200
* & Brooke Taylor 100660 539200
* 1 Kemmy Philips 3220 539200
b & Laurie Forbes 401440 539200

Toolbar

Each of the assistants has a toolbar.

Note: Depending on how your system is configured and on which privileges you have, you may not
see all of these buttons.
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Tip: If the toolbar contains enough elements, it might not fit the window’s size. However, you can scroll the
toolbar to access the buttons and controls that are not currently visible. Click the arrow button at the end of the
visible toolbar to scroll to the right (end) of the toolbar.

B Deltek Maconomy - Admin = o ks

Fle Edt Window Help
I\ [ Worspace Cient | =l | ) ResourceManagement Deltek Domae

Resource Management | ="

17| Sales Orders A =
. Jssigntask @] b Sills fiter [l = Mocapacity fiter g v All Assigaments (= + probobiity 100% ¥ fmﬂ_. A sl year fran & B ]
311 Subscription Orders

When the toolbar is scrolled all the way to the end, a left-arrow button is displayed so that you can
scroll the toolbar back to the left.

The following table describes the buttons and other controls that may be available on the toolbar.

Tip: By default, all controls are displayed on the Web Component toolbars. However, you can
customize the layout of the toolbar—for example, to hide controls that you do not use. See Customize
the Toolbar.

H Use this button to save your bookings.

= Use this button to undo bookings that you have not
saved yet.

A assign Resource Use this button to assign resources or resource

categories to the task.

Budgeting Assistant, Progress Evaluation Assistant,
and Resourcing Overview only.

4l Assign Task Use this button to assign tasks to the resource.

Capacity Overview and Resource Management
only. Depends on the Enterprise Workflow setting.

i Use this button to export information from the
Project Managers Gantt (PG) chart and Resource
Manager Gantt (RG) charts to an Excel file.

T |~| No DataLimitation Filter Use this button to filter the grids according to the
criteria in your selected data limitation.

=" skills Filter Use this button to filter the listed resources
according to skills.

Available in the Capacity Overview and Resource
Management only.

[Z| * Mo capacity filter Use this drop-down to refine the list of available
resources. You can display only those resources
who are available within the required period and
who also meet your capacity requirements.
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When you have selected a filter criterion, the label
changes to indicate which criterion is in effect, such
as Bookings in visible period less than 25%.

For more information about this control, see Find
Available Resources Based on Capacity.

Use this button to filter the listed resources
according to assignments. Click the drop-down
triangle to choose one of the following:

‘-= = All Assignments

= All Assignments: Displays all assignments and
bookings, regardless of the visible period or
any other criteria. Before People Planner 3.8.5
this was the only display option.

= Assigned in Visible Period: Displays
assignments for events that are active in the
visible period; that is, the event start date is
before or equal to the visible period end date,
and the event finish date is after or equal to the
visible start date.

= Booked in Visible Period: Displays only
assignments that have bookings in the visible
period.

= Booked or New in Visible Period: Displays
assignments that have bookings in the visible
period, and also includes assignments in the
visible period if they have no bookings at all—
in other words, new assignments.

= Custom Assignment Filter: Displays
assignments according to your custom criteria.

For more information about this control, see Display
Assignments Based on Specific Criteria.

= =t * Use this zoom slider to zoom in # or out = in the
Resourcing Overview, Budgeting, Progress
Evaluation, and Resource Management displays.

Probability |100% - Click the drop-down arrow to choose a probability.

For more information about this control, see Using
Probability.

For more information about the probability
percentage functionality, see Assign Probability to a

Project in the Deltek People Planner Fundamentals
Guide.

‘% Book Recurring Use this button to create recurring bookings.
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You use these three buttons to switch between
1 e displaying the bookings on the daily, weekly, or
monthly level.

4 Half year from 10/9/2017 ~ W To keep the application responsive, it does not
display the full project when a project has a
substantial duration. You can use these buttons to
choose a new visible period. The date control takes
you to a specific date, and the two arrow buttons
take you to the previous or the following visible

period.
Choose a layout from this drop-down list of layout
L t  default - . . o .
e 2 names. This button is only visible if Web Layouts
exist.
& Click this button to view information about your

People Planner system.

Customize the Toolbar

You can customize the toolbar in the Web Components. You can hide controls that you do not use. You
can only customize the toolbar for shared web layouts.

To customize the toolbar in a Web Component:
1. Navigate to the Web Component whose toolbar you want to customize.

2. Right-click on the toolbar to display the Available Toolbar Controls dialog box, as shown in the
following figure.

Available Toolbar Controls x

Deselect a Select a

Save and Undo
Assign Resource
Export to Excel
Assignment Filter
Zoom
Probability

Book Recurring
Views

Gantt Date
Layout

Save Cancel

Tip: The ability to right-click on the toolbar to display this dialog box is provided only for shared web
layouts. If you are using a personal layout (the default), the right-click option is not available.
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3. Select the check boxes for the controls that you want to appear on the toolbar and/or deselect the
check boxes for the controls that you want to hide.

Click Save. The toolbar is redisplayed, showing your changes.

Drag a control and drop it onto a new location on the toolbar to reorder the sequence of controls
on the toolbar (optional). If later you un-hide a control, it is added to the end of the toolbar, but
you can drag and drop it to another location.

Display Views Control

This control enables you to switch among display views. It is located at the bottom of assignment/capacity
and project displays, but it includes different values in the drop-down list, depending on whether you are
looking at resources or projects. The following figure shows an example of each.
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For the resources view, you can choose from the following:

= Load/Capacity: Displays the load and capacity in hours. A value of 0 (zero) is displayed as a blank.
For resources that have no capacity, the cell is marked out with an “X.” Resources that have
available capacity are displayed with green backgrounds; overbooked resources are displayed with
red backgrounds. If a resource’s load and capacity are equal, the cell background is white. This view
is displayed by default.

= Available Capacity: Displays only capacity. This uses the same red/green color scheme for cells to
indicate load/capacity.

= Load: Displays the load in hours for each resource. A value of O (zero) is displayed, rather than being
left blank. This view uses the same color scheme as the red/green map.

= Utilization %: Displays the load/capacity as percentages, rather than in hours. This view uses the
same color scheme as the red/green map.

= Planned Billability %: Displays bookings on billable events/capacity as percentages. Each event
(task) has a Billable property that determines whether the event is billable; this property can be
linked to a dimension to make that determination. You set up this link in the Admin Tool, at System
Setting » Project » Dimension and column used for billable events. This view does not use any
color scheme.
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= Actuals & Allocated: Displays time registrations (actuals) and booked hours (allocated).
= Variance Actual/Planned: Displays time registrations (actuals) minus planned hours (bookings).

= Absence: Displays absence (in hours), such as leave, illness, or vacation.
For the project view, you can choose from the following:

= Load: Displays the load in hours for each resource. A value of 0 (zero) is displayed, rather than
being left blank. This view uses the same color scheme as the red/green map.

= Actuals & Allocated: Displays time registrations (actuals) and booked hours (allocated).
= Variance Actual/Planned: Displays time registrations (actuals) minus planned hours (bookings).

=  Progress Evaluation: Displays bookings made before and after the estimate date separately.
Bookings made before or on the estimate date are read-only. You can only create and edit bookings
made after the estimate date in this view. Depending on your setup, this view displays the default
estimate date in People Planner or uses the estimate date from Maconomy.

Main Sections

The BA, PEA, and RO are divided into two main sections: The top part, showing the project or task
information, and the bottom part, showing load and capacity information.

Active Filter Indicator

Note that a red exclamation mark—!—is displayed to indicate that a column filter is active. In addition, a
tool tip indicates which filter criteria are active.

The Resource Management (RM) window has only a single section. It corresponds to the lower section of
the BA, PEA, and RO.

Capacity Overview | &" * » 0

i mssign Task ) Skills Filter (83 v Load/Capacity  FProbability |100% -~ E:E‘ﬁl 4 Holfyear from 2/26/2018 ~ P Layout defaul @

Name « % EmployeeNo. ¥ Category  February: March 2018 April 2018 May 2018

Consultant ~ 2/26 =% w0 312 wat 319 w2 326 w3 412 w4 w5 416 i 4723 w7 430 wB 57 b 514w

* A Ben Bratt 3037 Consultant
4 Brooke Tayle 3038 Consultant
the: Jameso
)

-

1125 Consultant

020 ---------—

6020 Consulta

2033 Consultant
103 Consultant
4043 Consultant
1067 Consutan ---------—

1018 Consultant

2032 Consultant
1126 Consultant 3
B B E B B T ™ | | | B |
0 ]

ofia Lucas 4042 Consultant
i I} 2N

S R R
v vz x| % 2 o= o8 00

The sections are divided into a left-hand “grid” part and a right-hand “Gantt/booking” part, but other views
also exist.

These two parts are separated by a vertical divider line (red circle in the preceding figure), which you can
drag to adjust the size of each subsection.

Tip: A vertical blue line in the Gantt part indicates today’s date.

When using the assistants, you must first select a job.
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In the RO, the grid part then shows the entire job/project.

For the BA and PEA, you must also select a budget line; the grid part then shows the assignments for the
selected budget line/task.

In the RO, you can select a task and expand the assignment sub-grid to see its assignments. You can
expand resources to see how the load is spread over individual tasks.

In the rest of this section, most of the figures are based on the Budgeting Assistant, but the description
applies to all three contexts.
Filtering, Sorting, and Grouping by Columns

You can customize your view with the following options.

Filtering

You click on the ¥ Filter icon to display a dialog where you can select columns to filter on, as the following
example shows.

4l Assign Task m é:SkilIsFiIter El ~ No capacity filter “= v 4

0 Name - 1‘-% Employee Mo, ¥ Category ¥
L4 4 Alisha Dixon (Al Bnager
X P (Blanks) A
Annie Leonard
(Mon blanks)
L4 2 Art Rivers Alisha Dixon t
Annie Leonard
L4 A Ben Bratt . t
Art Rivers
L4 4 Ben Hunter Ben Bratt (W)
_ Ben Hunter
L4 A Brooke Taylor t
P
L4 BudnetTvneTest

You can also use the header to define a filter criterion, such as choosing to view resources starting with
“K” who are consultants, to find a specific resource.

4l Assign Task ﬂ] é:SkiIIs Filter E ~ No capacity filter "= ~ Al

! Mame « [l Employee No. 5 Category |l
|I<1 I | Con
L4 4 Brooke Taylor 3038 Consultant
L Karen Stabler 1013 Consultant
2 Keian Words 4043 Consultant
L Kemmy Phillips 1067 Consultant
Sorting

You can click on any column header to sort it by alphabetical order. Alternately, you can right-click on a
column header to access a shortcut menu that enables you to Sort Ascending, Sort Descending, or to
clear the sorting selection.
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PR Crmmlmasme ble o [y 1
2]

%l Sort Ascending

El Sort Descending @
Expand all
Collapse all

Clear Sorting

il

Group By This Column

Hide Column
Column Chooser

Filter Row Menu

Available Columns

Grouping

Right-click on a column header to access a shortcut menu that enables you to group or ungroup lines
accordingly.

Hide the Capacity Pane

Hiding the Capacity pane—the red/green map—can significantly improve performance when panes are
loaded.

Tip: If the Capacity pane is hidden, and you need to display it, you can click on the vertical splitter
(arrow) to open it.

If you are a People Planner Administrator, you can use settings in the Admin Tool to control whether the
Capacity pane is hidden or displayed.

= Hide Capacity pane in Assign Resource: Select this setting to automatically hide the Capacity
pane in the Assign Resource dialog. The value that you choose for this setting serves as the
default for the first time that a user accesses the Assign Resource dialog during a session.
However, each user can hide or display the Capacity page by clicking the vertical splitter. The
default state of this setting is not selected.

= Hide Capacity pane in Projects: Select this setting to hide the Capacity pane in project
information in Resourcing, Budgeting, and Progress Evaluation. The value that you choose for
this setting serves as the default for the first time that a user accesses project information in one
of these assistants during a session. However, each user can hide or display the Capacity pane
by clicking the vertical splitter during a session. The default state of this setting is not selected.

Tasks and Amount Lines

People Planner can display various types of lines. The most common are Task lines related to time, but
all Task lines can be displayed, such as summary lines, absences, and milestones. One attribute that
these line types have in common is that all bookings that you enter on these lines are considered to be in
hours.

Amount lines were added to People Planner as of Release 3.8.4. Bookings made on an amount line are
considered to be a monetary amount, rather than a number for hours.
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Assignments

You can assign resources and resource categories to a task in the Budgeting Assistant, the Progress
Evaluation Assistant, or in the Resourcing Overview.

Tip: You cannot assign resources on an amount line. Instead, amount lines are automatically
assigned a special Amount Line Resource. You cannot unassign this resource or reassign it. Note,
however, that an exception to this is assignments that were created during the import of actuals.

If you have assigned a resource category on a task, you can sub-assign resources directly on the
resource category.

Note: Depending on how the system is configured and on which privileges you have, you might not
see the Assign Resource button.

Alternatively, you can instead assign an employee and an employee category on the budget line and then
export this assignment to People Planner.

Tip: See the Deltek People Planner Integrations Guide for details about how to configure the import
of jobs into People Planner and how to automatically assign resources and resource categories on
the tasks, based on how they have been assigned to the budget lines in Maconomy.

Assignments are displayed as individual lines just below the name of each budget line. The following
figure shows how this looks in the Budgeting Assistant.

&= Deltek Maconomy - Sean Williams (=R [Ech ==

Eile Edit Window Help

;‘ S Menu B [ @ Time aeExpenses Filobs x Deltek e
T ]

% Job List / Budgeting / Budget
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Time | pmount | FulBugget | 0 O 5127872 ¢ § == T
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«
£ Job Entries Description Line  Employee Emplopee Category  Employee  EmployeeName  ActivityNo,  Task Quantity  Billing Cost, Base  Total Billing Total Cost, Base  GM, Base = |
a Type  Category Name Mo, Price, Curr Price, Currency B
Mo, 2
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o
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3 pssign Resource 23+ Red/green Map (load/capacity) ilﬁ <« Halfyearfrom |10//2017 = »  Layout default MEZ)

() Time & Expenses

v Workshops  Budget 3700 Allocated 620 Var2080 From 01-01-2017 To31.052018  Oktober 2017 el =T iy Januar 200
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The following figure shows how this looks in the Resourcing Overview.
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Each assignment line is divided into a left half and a right half. The left part displays the name of the
resource and has one or more columns that sum up the key numbers of the assignment. The right part
displays the bookings and is divided into cells that represent the individual dates.

Name Allocated 09-10 wei 16-10 we2 23-10 w43 30-10 wes 06-11 wes 13-11 wes 2011 w7 27-11 wes 04-12 wee 11-12 wi0 18-12 ws1t 2512 w2 01-01 w1 O3
2 Art Rivers 270 40 35 40 40 35 40 40
# Consultant 350

4 Ben Bratt 290 . 30 30 20 30 30 30 20 30 30 20

2 Taylor Branning 60 i 20 20 20

The icon in front of an assignment line indicates whether it is a resource or a resource category that has
been assigned to the task. Sub-assignments are displayed indented under the resource category
assignment.

The lower section shows all resources that are assigned to any of the tasks in the upper section. An
exception to this is when the Absence display view is chosen, in which case the lower section displays
only resources that have absences.
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This section shows you the resources and how they have been assigned and booked on budget lines and
jobs. The bookings are summed up on the resource line; you can expand the resource to see the
individual assignments and bookings.
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Assign a Resource

Use these steps to assign an employee to a budget line.

To assign aresource:

1. Select the budget line.
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2. Click the Assign Resource button. This opens the Assign Resource dialog box, which has two
tabs, Resources and Categories.
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3.

Click the Resources tab.

To help you find the correct resource this tab is filtered to display only the resources that have the
same resource category as the selected budget line. You can clear this filter if you need to assign
a different resource. See Filtering in the Assign Resource Dialog.

Note: The Resources tab shows all resources. Those resources that you cannot choose—for
example, because they have already been assigned to the task or because they are blocked—are
disabled so that you cannot select them.

When you hover your mouse over a blocked resource, a tool tip explains why it is disabled.

Select one or more of the resources by selecting its check box in the first column. On the right
side of the tab, you see the current load and capacity of each of the resources.
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Click the Assign Selected button to assign the selected resource(s) to the task.
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Assign a Resource Category

Use these steps to assign a resource category to a budget line.

To assign aresource category:
1. Select the budget line.

2. Click the Assign Resource button. This opens the Assign Resource dialog, which has two tabs,
Resources and Categories.

3. Click the Categories tab.

4. Select one or more of the resource categories by selecting the check box(es) in the first column.

Assign Resource o |l x

Resources Categories

MName - 7

»

# Administrator

W] # Controller

m

# Engineer

v #Finance
# Key Account Manager
# Manager

# Project Administrator

Il t
Assign Selected 0 Resources + 2 Categories Cancel
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2l - LArt Rivers 20 20 35 20 40 35 40 20 &
g
@ || o 1 Submit Time Sheet (&) £ Consuliant =
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by & Taylor Branning 60 20 20 20
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o #Finance 0
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i
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8
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b
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Assign a Resource on a Resource Category

If you have already assigned a resource category to a budget line, you can then assign resources on the
resource category. This type of assignment is sometimes called a sub-assignment.

To create a sub-assignment:
1. Select the budget line.

2. Select the assigned resource category.
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Ele Edit Window Help
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& < i ] '
3
n P * ve
wll cople Planner |
o
2 || () Time & Expenses
Iy 3 pesgn Resource B3+ Red/areen Hop (iadicapacity) [T [T) B 4 Helfyeor from 1082017 < b Loyt [deiout <] @ 0
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2
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3. Click the Assign Resource button. This opens the Assign Resource dialog box; however, this
time it has only one tab, Resources.

Assign Resource o |l x
Resources Filter by skill Half year from 10/9/2017
MName « ¥  Category ¥ Executing Depa  oktober 2017 november 2017
Consultant 09-10 wét 16-10 ws2 23-10 w43 30-10 w44 06-11 wes 13-11 wes 20-11

2 Art Rivers Consultant Management C - 40 40 35 40 48 40 43 40 45 %

30 45 30 45 30 45 30 45 30 45 30
1 Brooke Taylor Consultant Engineering 40 40 40 40 40 40 40 40 40 40 40 40 40 =
A Catherine Jameson Consultant Mergers & Acg ' 40 40 40 40 40 40 35 40 45 40 40 40 40
W & David Gray Consultant IT Consulting 40 40 40 40 40 40 40 40 40 40 40 40 40 L
4 Gina Ford Consultant IT Consulting 40 40 40 40 40 40 40 40 40 40 40 40 40
! 1 1sabel wong Consultant Risk Managemes 40 40 40 40 40 40 40 40 40 40 40 40 40
1 Karen Stabler Consultant ManagementC 40 40 - 40 40 40 40 40 40 40 40 40 il
O I I N T ;
Assign Selected 2 Resources Cancel

To help you find the correct resource, this dialog box is filtered to display only the resources that
are of the same resource category as the assigned resource category. You can clear this filter if
you need to assign a different resource. See Filtering in the Assign Resource Dialog.
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4. Select one or more resources by selecting the check box(es) in the first column.
5. Click the Assign Selected button to finish.
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Filtering in the Assign Resource Dialog

If the list of resources in the Assign Resource dialog box is too long, you can filter on the resources by
setting an appropriate search criterion.

Filter on Columns

You can use the header to define a filter criterion. In the following figure, the selected filters mean that
you are only interested in resources where the name starts with a “D,” and they are of the “Project
Manager” resource category, for example, because you are looking for a specific known resource.

Assign Resource ol x
Resources | Categories | &) Skills Filter [ ™ No capacity filter 4 Half year from 11/18/2019 »-
! MName - . Category . Executing Depa = Movember 2019 December 2019 Jan
|d| | Project Manager 11/18 wa! 11/25 wal 12/2 wid 12/9 ws0 12/16 ws: 12/23 ws 12/30wt  1/6
2 Alisha Dixon Project Manager

0 Resources + 0 Categories Cancel

By default, the Category filter is filled in for you. If the budget line has been assigned an Employee
Category, People Planner sets the corresponding resource category as the filter in the Category column.
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(Select All}

[ Key Account Manager
[] Manager

™

iy Project Manager

[] Senior Management

W
[] Senior Project Manager

Cancel
P

This means that you only see resources that are of the same category as the budget line. If you want to

assign other resources, you can clear the filter.

Deltek Maconomy - Admin - ] X
File Edit Window Help
= K
(=) Workspace Client B miobs x Delteksorme=
Search menu Show: Brcon - General consulting (1020005), Bank of America Corp. T 4= o (v ShowFilter List
RM “| Home Resourcing Job Activities Progress Evaluation Invoicing | Closing ‘ Lookup | Reports Setup ‘
[3‘ Jobs J Budget [ Periodic Budget N Registers ] Budget Revisions N Forecast N Quote ] Quote Revisions \
1 Jobs O H L] B B (3 submitBudget @ ApproveBudget [5 Copy Budget (2§ Reopen Budget E¥ Delete Budget 2 Remove Zero Lines Other Actions + Actions v
(21 Work Orders . o . ~
1 Blanket Invoicing Information Billing Price Deviations Budget, Currency
1 Job Invoices Show Budget Working Budget ~  Standard Billing Price, Base  139,250.... USD Hours Days Cost  Billing Price GM GM%
1 Jeb Administration Cuirrent Budact Wnrkinn Rudnct - Rillinn Drice Raca 12300 en Time 7a1 00 anan nnn 11284008 ann oy v
[ Job Entries Time | Amount | FullBudget | v* O [51 27 2° 2° 44 § = @) ¥
21 Batch Invoicing
T Show Al levels *
‘Qﬁ Time & Expenses.
o Description LineType  Employee  Employee CategoryMame ~ Employee  Employee Name Task Qua... Billing Total Billing ~
. Category No. No. Price, Curr.  Price, Currency
|y Reperting - - R
3 | Project Management Time ML) Project Manager 120 v 5500 119.00 6,545.00
M Human Resources LIl 4 Method deveiopment Time 20 Consultant 130 56.00 168.75 2450,00
= 5  Outsourcing Time E Technical conf. 140 45.00 13125 590625 .
To-Dos
Resource Booking | &7 ¥ O
>
Assign Resource ojlx
Resources | Categories | < skills Filter [+ Yo capacity fiiter o Half year from 11/18/2019 b
! Name + 7 | Category M [Executing Depa  November 2019 December 2019 Jan
Project Managet 11/18 wi' 11/25 wil 12/2 wis 12/9 w0 12/16 ws 12/23 wsi 121300 1/6
O | & Alisha Dixon Project Manager
< > < >
0 Resources + 0 Categories  Cancel

Note: In Maconomy, an employee can be a member of more than one employee category. In
contrast, People Planner only supports a single employee category per employee. When you export
employees from Maconomy into People Planner, the export therefore selects the first of the possible
employee categories and disregards the rest. An unfortunate consequence of this is that the category
filter may in fact not show all the resources that have the selected category in Maconomy. If you have
this problem, you can simply clear the filter on the Category column.

Filter on Skills

Another option is to filter on resources with specific skills. When you click in the Name field, skills are
sorted by name in ascending or descending order, which you indicate by toggling the arrow next to the
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Name field up or down. Then, the text that you enter is used to filter the skills to be displayed so that you
can select them, according to the filter type that you select. The default is “Contains.”

Filter on Resources with Specific Skills

Use these steps to find resources with the specific skill you need.

To filter on resources with specific skills:
1. Ensure that the Assign Resources dialog box is open.

2. Click the Filter by Skill link. This opens the Filter by Skill dialog box, which shows a hierarchy of
skills that you can select, and in the next layer, the levels of expertise that you can select.

Assign Resource o[ x

Filter by skill x

08

3. Do one of the following:
=  Select one or more skills and levels by selecting their check boxes.
= |f you have a long list of skills, use the Name filter to locate the skills that you want to select:

a) Right-click in the Name field to choose an operator from the pop-up. The default value is
Contains.

Assign Resource

Filter by skill X

‘ Begins with

v Containg
Dhoesn't contain
Ends wath
Equals

Doesn't equa
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b) Begin typing the name of a skill that you want to select in the Name field—for example,
you want to find Spanish so that you can select it.

Aszign Resource

fillﬂ'br skill b
Degelect all
Mame -
|
'l | *

Spanish

oK Cance

¢) The Skills list scrolls to that skill so that you can select it. You can continue searching for
and selecting additional skills and levels of expertise as appropriate.

4. Click the OK button.

The Assign Resource dialog box now shows only the resources who have the specified skills.

Assign Resource a x
J Resources | Filter by skill < Half year from 10/9/2017 @
MName « ¥  Category ¥ Executing Depa  oktober 2017 november 2017
Consultant 09-10 wét 16-10 ws2 23-10 w43 30-10 w44 06-11 wes 13-11 wes 20-11
[0 | 2 sofia Lucas Consultant Management C 40 40 40 40 40 40 40 40 40 40 40 40 40 O
4 11 ] < m ] +
Assign Selected 0 Resources Cancel

Note: You must choose the specific level of expertise for the skills. If you specify that the resource
must be able to master German at the Novice level, you do not automatically get the resources who
master it at a higher level. If you do not care about the level, you can select the check box directly on
the skill itself.
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Reassign a Task to a Resource

You can reassign an assignment/task from one resource to another resource within a specific period
using the Reassign shortcut menu option in the Resourcing Overview and in Resource Management. The
following figures show examples.

In the Resourcing Overview

. . *
Resourcing Owverview | o &

'_iq%ﬁ.ssign Resource m [E" No capacity filter =

Task Selector ¥

MName ¥ Budget ¥ F

¥ > Bxxon - General consulting 791
| v Analysis | 210

Marme ¥ Allocated T

| 34

23

23

* Maouwid Crou 74

In Resource Management

*
Resource Management | o &

j_l.ﬁ.ssignTask ﬂ] -'E.;]SkillsFilter [E"’ Mo capacity filter ‘-=

I | Mame « ¥  Employee Mo, ¥ | Category T
* & Alisha Dixon 2064 Project Manager
* | & Annie Leonard 1136 Manager
Mame « ¥  Main Project Narm Assigned As ¥
v Action plang’ ET - Change man

. Reassign

v Action plan Danske Bank - Mz
] ;E"x Unassign

v Analysis - KPMG - Managen

v Analysis Exxon - General ¢

When you click Reassign on either shortcut menu, a dialog box appears so that you can reassign the
task to another resource. The following figure shows an example of this dialog box.

Web Components Guide 34



Deltek

People Planner WSC Components

Reassign task "Action planning” from "Annie Leonard” ol x
Resources | & Skills Filter [ ™ Mo capacity filter « Half year from 11/11/2019 p
d Name « ¥  Category . Executing Depa  Movember 2019 December 2019
Consultant 11/11 wat 11/18 we 11/25 wal 12/2 wis 12/9 wso 12/16 w5 12/23 ws 12/
1 e Comton R T R T I
& Ben Bratt Consultant
L Brooke Taylor Consultant
& Catherine Jameson Consultant
& Gina Ford Consultant
L Izabel Wong Consultant
2 Karen Stabler Consultant -------.
& o Wors Consn B T T A I R I
—— [ — 1 —]
£ > £ >
Reassign Cancel From: 1/1,2017 hd To: 3/31/2018 hd

The title bar of the dialog box displays the name of the task and the name of the resource to whom it is
currently assigned. If today’s date is inside the task duration, the From date defaults to today. Otherwise,
the From date defaults to the task start date. The To date always defaults to the task end date.

Two tabs can appear in this dialog box: Resource and Categories.
= If you are reassigning a task to another resource:
= The Resources tab is always visible.

= The Categories tab is hidden if the assignment contains any bookings—that is, man-hour
entries—because those cannot be moved to a resource category.

= If you are reassigning a task to a resource category:
= The Categories tab is always visible.

= The Resources tab is hidden if the resource category assignment has any sub-assignments,
because resource assignments cannot have sub-assignments.

You can edit the From and To dates of the task in this dialog box. The following example shows how
useful this can be:

= Avresource has been assigned on a task that runs for the entire year 2018.
= Planning has been done on this resource—for example, 40 hours in every week.

= Then something occurs that makes it necessary for that resource to work on something else, or to
be absent, during the month of July.

= |If the task that is assigned to this resource cannot be left with no one working on it during July,
you must reassign it to another resource during July.

When you have selected the resource to whom you want to reassign the task, and you click Reassign,
the following occur:

= If there is no overlap in the selected date range and task duration, the following message is
displayed:

The “[name of project]” ([start date]...[end date]) is outside the specified date interval.

= If the From date is after the To date, the following message is displayed:
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The From date must be before the To date.

= If neither of those errors occurs, all bookings (man-hour entries) for the selected task are moved
to the resource whom you selected for the specified period. Only the planned hours are moved
with the reassignment. Values on other accounts—where bookings, time registrations, amount
bookings, and so on go—are not moved as a result of this reassignment.
To reassign atask to another resource:
1. Perform one of the following:

= Inthe Resourcing Overview, navigate to the task that you want to reassign, locate the name
of the resource to whom it is currently assigned, and right-click on that resource’s name.

= In Resource Management, navigate to the resource to whom the task is currently assigned,
locate the task, and right-click on that task’s name.

A shortcut menu appears that includes the Reassign option, as illustrated in the preceding
example figures.

2. Select the Reassign option on the shortcut menu. A dialog box like the preceding example
displays.

3. Select the resource to whom you want to reassign the task, then click Reassign.

The Resource Overview or Resource Management is redisplayed, showing the task reassigned
to the resource whom you chose. Any bookings for the selected task are moved to the resource
whom you selected for the specified period.

Unassign a Resource

You can also remove assignments using the Unassign shortcut menu option. You can do this from an
assignment (in the top half of the assistant) or from a task (in the bottom half of the window).

To unassign aresource from a task:

1. Select the budget line in the top half of the assistant.

2. Select the assignment and right-click on it.
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Select Unassign from the shortcut menu.

B2 Deltek Maconomy - Sean Williams =l
Eile Edit Window Help

=TT El [ 2 Time cExpenses x| mdobs Deltek &ouree
o ]

- % Job List / Budgeting / Budget
Jobs

Time | Amount | FullBudget | 0 O [ 2° 5F 2 44 8 == T
1 Jobs
1 Work Orders Show All levels ~

3 Job Entries Description Line  Employee Employee Category  Employee  Employee Name  Activity No.  Task Quantity Billing Cost, Base  Total Billing Total Cost, Base  GM, Base - <é,
Type  Cakegory Name [ vice, Curr. vice, Currency k-
No. q| &
1 System analysis Time 90 Consultant 100 100 203.00 149.12 19.85 30,393.16 16,200.55 14,183.61 J °
2 Requirementspecfication  Time 90 Consultant 100 105 550.00 13637 nn3 75,00350 4000150 sonn | &
3 | Workshops Time ~ 90 ~ Consultant 100 110 ~ 370000 150.00 80.00 555,000.00 296,000.00 259,000.00 7

4 Solution design Time 60 Technical cons. 100 15 200.00 150.00 10.00 30,000.00 16,000.00 14,000.00

5 Interfacesandintegration  Time 60 Technical cons. 100 120 300,00 150.00 10.00 45,000.00 24000.00 21,000.00

6 Solution construction Time 90 Consultant 03 Brooke Taylor 100 15 0.00 0.00 0.00 0.00 0.00 000

gl m ] »

People Planner | 8° 9 ¥

(5} Time & Expenses

aQ
2
2
I
e
L
5
k=3
2
£
®
g
&
&
b
w
H
H B pssign Resource [~ Red/green Map (loadfcapacity) (1] < Halfyearfrom |10/0/2017 ~ B Layeut defaut v & (]
% || i Reporting
13 V Workshops Budget 3700 Allocated 620 Var 2080 From 01-01-2017 To31-05-2018 | °ober2017 el =g D)
s Nome — T e e e e e S o e T e s e
g
3 LAt Rivers 270 20 35 20 a0 3 a0 20 5
2
& Consultant 350
@ || I Submit Time Sheet {8)
= £ Ben Bratt 200 30 0 30 0 30 0 30 0 30 2
S
5 4 Isabel Wong [)
s £ Taylor Branning 0 20 2 20
-
5
3 -
Y
8 « gl i ,
8
g -
8 Name + v Executing Departi Available ¥ Total  oktober 2017 november 2017 december 2017 januar 2018
3 0910 it 1600 w2 2390 w5 00 ws O6L s 1311wk 201 w7 271 it 0412 w1102 w0 1892 w2512 w2 OLOL w01
s , 3
£ 2 Art Rivers Management Cor 2621 5 0 5 ol 5 © s © « ]I
»  2Ben Bratt Engineering 2986 0 45 30 45 0 4 0 45 0 45 20 45 0 65 0 45 20 oSS
»  21sabel Wong fisk Management 8 4 40 40 40 40 40 40 40 40 40 40 40 40 40 40 40 40 40 40 40 40 40

A Taylor Branning Enginesiing = I 20 <0 0 a0 20 <o NN N S N ] N |
[

Note: When you unassign a resource category, any sub-assignments on it are also removed.

To unassign aresource from a task:
1. Select the resource in the bottom half of the assistant.
2. Expand the resource to display the tasks to which that resource is assigned.

3. Select the task and right-click on it.
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4. Select Unassign from the shortcut menu.

Filtering Assignments

You can identify assignments that meet your requirements using the All Assignments filter in the toolbar
of any assistant. You can choose from the following criteria to identify the needed assignments:

All Assignments

Assigned in Visible Period
Booked in Visible Period
Booked or New in Visible Period

Custom Assignment Filter

You can define custom criteria to find assignments that meet other requirements. For example, you might
want to display only assignments of a specific company.

Display Assignments Based on Specific Criteria

To display specific assignments:

1. Click the All Assignments icon in the toolbar.

2. Select one of the appropriate predefined options, or choose Custom Assignment Filter to define

your own criteria.

If you choose Custom Assignment Filter, a dialog is displayed where you can set the following
criteria:
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Logical Operator = And
= Or
= Not And
= Not Or
= Add Group

= Add Condition

=  Remove

Click this icon to add a column. You can add one or multiple
columns to the filter criteria.

Note: Column options depend on the available columns in the
PG or RG.

Calculated columns such as Actuals After date, Actuals To date,
Allocated After date, and Allocated Amount After date are not
included in the options.

Operator Select a filter option to refine your search on the column. For
example, if you want to display assignments that begin with the letter
T, select Begins With.

Note: Available operation options depend on the column(s) you
selected.

Input Value Enter a value that corresponds with the selected operator. For
example, if you want to display assignments that contain the word
Analysis, select the Contains operator and type “Analysis” as the
input value.

3. If the criteria satisfies your requirements, click OK to display the filtered assignments. Alternately,
you can click Clear to remove all selections.

The label of the assignment filter drop-down changes to indicate the criteria that you applied, such as
Assigned in Visible Period. If you specified a custom filter, it displays Custom Assignment Filter. The !
(filter in use indicator) is displayed in the toolbar. When no filter is in use, the assignment filter drop-down
displays All Assigments.

Hide the Categories Tab in Assign Resource

Whether to display or hide the Categories tab in the Assign Resource dialog is controlled by a setting in
the Admin Tool. Your People Planner Administrator assigns the default state of this setting for your
system. If this setting is selected, the Categories tab and the category part of the text at the bottom of the
dialog are hidden in the Assign Resource dialog and the Reassign Resource dialog. You cannot choose
to display the Categories tab during a session.
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Expand / Collapse All Assignments

You can use the Expand all and Collapse all options on the column shortcut menu for data grids to
expand or collapse all assignment lines for all tasks/resources on the currently loaded page.

2l Sort Ascending

%+ Sort Descending

Ewpand all

Collapse all

"2 Group By This Column
Hide Calumn

-|ﬂ| Column Chooser
Available Columns
Hide Preload Butten

Hide Auto Collapse Option

If you choose Expand all, all of the tasks on the currently loaded page are expanded, and all
corresponding assignment lines are displayed. If you navigate to another page of assignments, items on
that page are not expanded, even if you used Expand all on the previous page. However, if you navigate
back to the previous page, the tasks on that page remain expanded.

In the PG grid, both Expand all and Collapse all are available. Neither Expand all nor Collapse all is
available if you are using column grouping.

Tip: In the PG, while tasks are being expanded or collapsed, a loading symbol may be displayed,
because these can be time-consuming.

In the RG grid, these commands are not available if you use column grouping; otherwise, they are both
available. Expanding or collapsing all assignments may be a time-consuming process; a loading symbol
may be displayed. (The time that this takes depends on the RG page size that is configured in the Admin
Tool and the number of assignments that each resource on the page has.) If you navigate to another
page of assignments, items on that page are not expanded, even if you used Expand all on the previous
page. However, if you navigate back to the previous page, the tasks on that page remain expanded.

Email a Resource
The names of some of the resources in the preceding figures are hyperlinks.

If a resource has an email address in the People Planner database, his or her name can be displayed as
a hyperlink. When you click that hyperlink, your email client opens a blank email, pre-addressed to that
resource. You can then compose and send the email.
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As an alternative to the hyperlink, you can add the Mail-column. When you click the < button, your email
client opens a blank email, pre-addressed to that resource—the same behavior as the resource name
hyperlink.
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You can disable the hyperlink on resource names by deselecting the Use Resource name as e-mail
Hyperlink setting in the Admin Tool at Settings » System Settings » Web Component Settings »
General.

As a best practice Deltek recommends that you use the email button option because this prevents
accidental triggering of an email, which can happen when resource names are set up as hyperlinks. The
Use Resource name as e-mail Hyperlink setting is selected by default.

You can add the Mail column to all grids where a resource name is a hyperlink, such as in Resource
Management, Assignment sub-grids, the Assign Resource dialog box, and so on. The Mail button column
is included in the list of available columns and is saved (when present) as part of a Web Layout.
However, this column does not appear in the Column Chooser by default.

You can also add the Email-column to see the email address itself.

Note: Adding the Mail and Email columns requires that your Administrator has added them as
available columns in the web layout. See Specify Available Columns in the Column Chooser.

Filtering, Sorting, and Grouping in the Assignment Sub-Grids

This functionality works in the same way in assignment sub-grids as it does in the main grids. See
Filtering, Sorting, and Grouping by Columns.
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Bookings

The main purpose of the People Planner WSC Components is to assist Project Managers and Resource
Managers with staffing the project and performing detailed planning by booking the resources for the
number of hours that they are expected to work on it. Bookings are also called allocations.

Time and Amount Lines

Beginning with version 3.8.4, People Planner also supports amount lines.

The difference between amount lines and tasks is that the bookings on an amount line are considered an
amount of something, usually a monetary amount.
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The People Planner WSC Component displays hour and amount bookings in the same way, so you must
look at the type of the budget line to know which one you are working with.

Note: Release 3.8.4 added the setting Number of decimals shown on amount values in the Admin
Tool at Settings » System Settings » General Ul. This setting controls the number of decimal
places that are displayed for amount values in the Web Components.

Restrictions on bookings on amount lines are that:
= You cannot use Book Recurring on an amount line.

= You cannot multi-cell-select both the booking cells of tasks and amount lines and then enter a
number. This is because choosing both tasks and amount lines causes an ambiguity about
whether the entered number is in hours or a monetary amount.

Book a Resource

Use these steps to allocate a resource to an assignment.

Note: You cannot book resources on projects that are configured as read-only.
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Note: If the auto-save functionality is enabled, changes made in each cell are automatically saved
after you enter a value. Additionally, the Save and Undo buttons are hidden in the toolbar.

To book aresource:
1. Select the budget line.
2. Select the assignment.

3. Select the cell that corresponds to the date for which you want to book the resource.

Note: You can only create bookings on resources, not on resource categories. This is
indicated with a light blue color in the cells of the resource categories.

Enter the number of hours for which you want to book the resource.

Continue to select other cells and enter the appropriate hours. You can see the available capacity
of the resource in bottom half of the assistant.
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6. Click the Save button to finish.
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If you have not yet saved the bookings, you can undo your edits by clicking the Undo button.

Note: If you forget to click the Save button and switch to a different budget line, you see a warning
that you have unsaved bookings.

\Mndm'lntemetb@lore'r
.o Are you sure you want to leave this page?

Message from webpage:

Are you sure you want to perform the action? All
unsaved grid data will be lost.

# Stay on this page

Book Recurring
You can create recurring bookings, which are bookings that are repeated for a specified number of times
or until a specified date.
To create arecurring booking on a budget line:
1. Select the budget line.

2. Select the Day, Week, or Month view. The following example shows the Day view.
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3. Select the cell that corresponds to the first date of the recurring booking.
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4. Click the Book Recurring button. This opens the Book Recurring dialog.

Note: The Book Recurring button is only enabled when you select a booking cell. The
selected cell is then used as the starting point of the recurring bookings.

Book Recurring - Week Interval x

Range of Recurrence

Start Date 0/28/2020 M
(@ End Date 10/4/2020 T
() End After Week

Allocated

(@) Hours per Week 0

4k

) Full Capacity (%)
() Available Capacity (35)

) Even Allocation
Ok Cancel

For the Range of Recurrence fields, the default Start Date value is the first date of the selected
cell. For the Week view, that is the Monday of the week, and for the Month view, that is the first
of the month. The default End Date value is the Sunday of the week for the Week view, and the
last day of the month for the Month view.

For the Allocated fields, the default end date is the task’s end date if you have selected only a
single cell If you have selected multiple cells, the default end date is the last of the selected cells.
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Select the start date from the drop-down list for the Start Date field.
Do one of the following:
= Select the End Date field and then choose a date from its drop-down list.

= Select the End After (Occurrences) field and then choose the number of occurrences from
its drop-down list to indicate how many bookings you want.

7. Select the Hours per Day/Week/Month field and enter the number of hours, or choose the
number of hours for each booking from its drop-down list.

8. Click the Ok button to finish creating the recurring booking.
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Tip: You do not need to click the Save button. The bookings are created automatically when you click
Ok.

Depending on your selected end date, the time interval might overlap with one or more non-working days.
If this is the case, you are asked how you want this to be handled.

Book on non-working days »

The period contains 2 non-working days. If you do not want to book on the non-
working days, you will only get B occurrences. Do you want to book on the non-
working days?

Yes Na Cancel

You can click Yes to create bookings on the non-working day(s) or No if you do not want to create
bookings on the non-working days. You can click Cancel, in which case you are returned to the Book
Recurring dialog box.

As an alternative to specifying the exact number of hours, you can instead book the resource for a
percentage of his or her full capacity or available capacity. The difference between full and available
capacity is that the available capacity considers that the resource may already be booked on other tasks.
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Multi-Cell Bookings

The assistants support the selection of multiple cells when creating bookings. For example, you can
highlight the cells for four weeks and then enter booking hours on all of the selected cells at once, instead
of entering the booking hours manually in each of the cells.

You can use the following methods to select multiple cells:
= To select noncontiguous cells

Click on the first cell, hold the Ctrl key down, click on the next cell(s) that you want to select, and
release the Ctrl key. The selected cells are highlighted. The last cell that you clicked on is in edit
mode. When you enter a value in that last cell, all of the selected cells are given that same value.

= To select contiguous cells

Click on the first cell, hold down the Shift key, click on the last cell in the sequence that you want
to select, and release the Shift key. The first and last cells and all of the cells between them are
highlighted. The last cell that you clicked on is in edit mode. When you enter a value in that last
cell, all of the selected cells are given that same value.

Available Capacity

When you assign a resource to a task, it is important to know whether the resource has available capacity
for the task.

In People Planner, a resource is associated with up to three different calendars.

Work Week Hours | This describes the typical work week, for example, 8 hours on work days,
and 0 hours on Saturday and Sunday.

Common Calendar = This describes national holidays and other company-wide days off.

Resource Calendar This is an individual calendar for each resource. This calendar is unique
for the resource, and it can be used for absences.

From the combination of these calendars, People Planner calculates the Capacity of the resource. When
a resource has already been booked on other tasks, these hours are subtracted from the capacity to
determine the Available Capacity.

Note: The load is calculated across all of the tasks on which the resource has been booked. This
includes bookings on projects other than the current one.
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When you are assigning resources to a task, the Assign Resource dialog box shows you both how much
each resource is currently booked for—that is, the load—as well as the total capacity of the resource. In
the following figure, Ben Bret is booked for 6 hours each day, and he has a total capacity of 8 hours.

Assign Resource o x
| Resources | categories | Filter by skil < 1month from 10/11/2017 b
MName « ¥  Category ¥  Executing Depa 41 16. oktober 2017 4
Consultant Sun Mon Tue Wed Thu Fri Sat Sun
8 8 8 8 8 8 8 &8 8 8 i
[0 ' 2BenBratt Consultant Engineering 6 8 6 8 6 8 6 8 6 8
[0 | 2 Brooke Taylor Consultant Engineering 8 8 8 &8 8 &8 8 8 8 8 3
[0 ' 1 catherine Jameson Consultant Mergers & Acqgl 8 8 8 &8 8 &8 8 8 8 8 E
[0 2 David Gray Consultant IT Consulting 8 8 8 &8 8 &8 8 8 8 8
[ ' 2 Gina Ford Consultant IT Consulting 8 8 8 &8 8 &8 8 8 8 8
[0 ' 21sabel wong Consultant Risk Manageme 8 8 8 &8 8 &8 8 8 8 8
— I R R . — =
4| i | 4 | m | +
Assign Selected 0 Resources + 0 Categories Cancel

Note: The Assign Resource dialog box shows days, weeks, or months, depending on which view the
assistant was using when you clicked the Assign Resource button.

Using the default colors, green means that the resource has available capacity, and red means that the
resource is overbooked. The color becomes less intense the closer the resource is to being fully booked.
A cell that is marked out with an X indicates that the resource has no capacity; for example, that day
might be a weekend day.

You can change this default color coding if you have access to the People Planner Admin Tool. Under
Settings » Edit Settings » System Settings » Colors, you can assign specific colors to indicate loads of
5%, 10%, 20%, 30 %, 40%, 60%, and 80%. The following figure shows an example.

¥, DeMek Prophe Plamnes Admin Teel = JLa j x

Oota covnecion | Users | Roles | Settrgs

Edit Setsngs

= Syatee Set
Mmm Color Settrgs
[Colors TS ——— - e
o Biedow Capacty Booking I HedmmisesGreen
Garat LI Cokeudabed ol Base Color 7 200; 220; 220; 220
Gerersl LI Cakcuabed Cobuns Restornabie Coir [ PabeViaketfed
Y PR Cokor Defrutors Custem [7] -
—ny Oeon WAl G R [ eosd [
Anre AuthenBoason Is abseros: color selected before: custom color. 10% load s
Performance Twasks ﬁ:: :: [ ——
Web Comporent e __

v MOy [nhegranon 6% load 1

v Eschang lrbegration B0% o ]

v CatE bt Ganeraton

Limit % § 2 Colr [0 -~ [ Add

Codor Defnitions
Color Defiribons
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Find Available Resources Based on Capacity

To find available resources for a specific job specify any criteria such as location or skills, if appropriate.
Then you can further refine the list of available resources to display only those resources who are
available within the required period and who also meet your capacity requirements. You can choose from
the following utilization criteria to identify available resources.

Resources in the visible period who are booked:

= Less than 25%
=  More than 50%
=  More than 100%

If none of these predefined criteria is appropriate for the job, you can define custom criteria to identify
resources whose bookings or availability meet other requirements. For example, you might want to
display only those resources who have at least 20 hours available in this month.

You use the capacity filter drop-down in the toolbar to define these criteria.
Display Available Resources According to Capacity Requirements

To display resources who are available according to specific capacity requirements:

1. Inthe Resource Management workspace or the Assign Resources window, specify any criteria
for the resource that you need for the job, such as location.

2. Right-click the E' ™ (capacity filter) drop-down in the toolbar. The capacity filter options are
displayed.

Y= v All Assignments

E' | Mo capacity filter
h Mo capacty filter
Boolings in visible penod less than 25%:
Bookings in visible peniod more than 50%
Bookings in visible penod more than 100%
Custom capacity filter
3. Choose one of the appropriate predefined options or choose Custom capacity filter to define
your own criteria.

If you choose Custom capacity filter, the following dialog is displayed.

Custom Capacity Filter x
Show resources with (@ Bookings () Availability
In visible pericd | | Greater than *| |0 - Percent -

oK Cancel
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You can set the following criteria.

Period = In visible period
= This week
= This month
= This year

Operator =  Greater than

= Lessthan

Amount Enter the target percentage or number of
hours or use the arrows to select it.

Unit = Percent
= Hours
4. Click OK.
The grid displays the resources who meet the specified criteria, based on resource bookings and
capacity.

The label of the capacity filter drop-down changes to indicate the criteria that you applied, such as
Bookings in visible period less than 25%. If you specified a custom filter, it displays Custom
capacity filter. The ! (filter in use indicator) is displayed in the toolbar. When no filter is in use, the
capacity filter drop-down displays No capacity filter.

Tip: Any selected capacity filter is saved as part of the toolbars in Web layouts. See Manage Shared
Web Layouts — Administrator Tasks for information about Web layouts.

Booked Resources Outside Employment Period

You cannot book resources outside an employee’s employment period. However, there may be cases
where a booking was entered before the employee resigned, and this is retained in the system.

Beginning with version 3.9.2, bookings outside a resource’s employment period are color coded red. This
helps draw the attention of the project manager to reassign the task to a different resource. You can
delete bookings outside the employment period of a resource. However, you cannot not edit them to
modify the hours, or to create new bookings.
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Load/Capacity Overview

The Assign Resource dialog box is not the only place where you can see the load and capacity numbers;
the Budgeting Assistant, the Progress Evaluation Assistant, and the Resourcing Overview also display
the load and capacity in the lower half of the window.

2 Deltek Macanomy - Sean Williams
Ele Edit Window Help
S @menu B [ @ Time & Epenses lobs  x
L Show: Bank of America - Management project (120008}, Bank of America Cor
»oil Jobs ‘ ‘5 project { ), P
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T
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I =
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E «
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s
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g
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S
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=
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a Name 4 ¥ Executing Departt Available v  Total 16. oktober 42 23. oktober 2017 3
2
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This overview displays the load of the resources who have been assigned to the task. The load is
calculated across all of the tasks that the resource has been booked on, including bookings on projects
other than the current one.

Note: This part of the assistants is sometimes referred to as the Resources Gantt Chart or RG. The
People Planner Windows Application has its own Resources Gantt Chart, and the similarity between
that and this one is clear.

You can expand a resource to view the individual tasks that he or she is assigned to. This enables you to
view the load—that is, the booking—on each task. Capacity is only displayed at the resource (not the
task) level.

If you require more space to view the assignments in the upper half, you can collapse the Load/Capacity
Overview by clicking the small down arrow button between the two sections.
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You can expand the Load/Capacity Overview again by clicking the button a second time.

B2 Deltek Macanomy - Sean Williams
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Group on Columns

You can group the rows on the values in one or more columns. For example, if you group on the
Executing Department column, each group will consist of the resources from the same Executing
Department. When grouping the rows like this, the numbers from each row are summed up on the

grouped line.
Group on a Column

To group on a column:

1. Right-click on the header of the column. This opens up a shortcut menu.

2. Select the Group By This Column menu item.
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The rows are now grouped on the column. You can expand each group by clicking on the small arrow-
button in front of the group.
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When the rows are grouped like this, the numbers are totaled for each group.
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You can group on multiple columns by selecting them and grouping them one by one.

Ungroup on a Column
To ungroup on a column again:
1. Right-click on the header of the column. This opens up a shortcut menu.

2. Select the Ungroup menu item.

Using Probability %

You can use People Planner to plan on opportunities, which are projects that have not yet been won (for
example, as part of a bidding process).

To support this, the Probability drop-down helps you to evaluate the best- and worst-case scenarios, that
is, where you might win all or lose all that are not 100% probable.

= 0%: You lose all of the uncertain projects. You can disregard any planning on these projects, and
the resources are free to work on other things. Bookings are thus set to zero hours when
Probability is set to 0%.

= 100%: You win all of the projects, no matter how uncertain. This is the default value. The
bookings are the number of hours that you plan to spend. You can only edit bookings if
Probability is set to 100%.

= ERP: You weight the hours with the probability. If you think it is 75% likely that you will win the
project, you weight a booking of 100 hours as 75 hours. When you sum all of the weighted
bookings over all of the projects, you hope that this provides a better estimate of the planned
hours that you need as you win some opportunities and lose others.

The Probability field must have a value. When you choose 0% or ERP as the value for this field, the
bookings area becomes read-only.

Note: The probability is imported from Maconomy.

You cannot change the actual probability using this control in the Web Components. This control
changes only how bookings are displayed.

When you change the probability in the Budgeting Assistant, Progress Evaluation Assistant, and
Resourcing Overview, bookings in both the (upper) main grid and the (lower) sub-assignment grid are
adjusted accordingly.

See the Deltek People Planner Fundamentals Guide for more detailed information about assigning
probability to a project.
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Data Limitation

The Data Limitation drop-down option allows you to filter on existing Public Data Limitations and User
Data Limitations.

In the drop-down, a divider line separates public data limitations from private data limitations. The default
data limitation is the No Data Limitation.

When there are no data limitation defined in the Windows Application, the data limitation is set as No
Data Limitation and the user data limitation toolbar button is disabled.

Select Data Limitation

Use the Data Limitation drop-down to filter the data that displays.

To select Data Limitation:
1. Navigate to the Web Components.
2. Select the needed data limitation by which you will filter.

3. Select the default No Data Limitation option to remove the filter applied (from the previous
selected data limitation) in the grids of event, resource and assignment.

Save the web layout. The selected data limitation is saved also in that web layout.

Note: If the data limitation is deleted in the Windows Application and the data limitation is currently
saved in the web layout, the data limitation is removed from the web layout when you try to load the
web component, and the drop-down is set to the default No Data Limitation.

Views

You can view the bookings on four scales of granularity: Day, Week, Month, and Year. To switch between
the views, you click one of the four view buttons: Day View, Week View, Month View, and Year View.

Day View
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Week View
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> Metlife - Management support 130.00 0.00 33000 1/1/2017 3312018 Metlfe - Management support -
+ [ I Analysis and Strategic work 65.00 0.00 65.00 1/1/2017 3/31/2018 Anslysis and Strategic work I
r O v Analysis 25.00 0.00 2500 1712017 3/31/2018 { anaiysis
 write regort 2000 0.00 000 V12017 3/31/2018 Write report
o V strategic comparisan 500 a.00 500 3f1f2017 3/31/2018 Strategic comparisan -
| 3
Pagesize: 20+ Page 10f 2 (29 items) 2 @
! Name + v Executing Departm Available Total January 2¢ February 2017 arch 2017 April 2007
B e W6 we Y3 w YM wa YD ws M6 w0 YB e Y0 wz YD wm 43 wu 40w 4 s 4
* 4 alisha Dixon 1,000.00 1,040.00 -
* & Brooke Taylor 1,040.00 1,040.00
¥ & Isabel Wong 1,040.00 1,040.00
‘ ] » )
Pagesize: 10 page Lot 1(3items) 1 Load/Capacty -
Month View
& ssignResource [ swon Bl * Wocapacity fiter e ¥ All Assignments F #  Probability 100% = | Alllevels «| s Bookr [Fi#] B8 A2yenstom FO07 B Layout default - @ ]
¥ Name ¥ Budg ¥ Allocated v var From ¥ ™ v 2017 x
- - Feb Mar Apr May Jun ul Aug sep oct Nov Dec 1a
11 > netiife - Management support 330.00 0.00 33000 112007 3/31/2018 Metiife - Management support -
O I Analysis and Strategic work 65.00 0.00 65.00 1/1/2017 3/31/2018 Analysis and Strategic work I
v O v analysis 25.00 000 2500 2017 3/31/2m8 { anaiysis
o ¥ Write report 20,00 000 2000 11f2007 3/31/2018 rie repert
o v Strategic comparison .00 000 500 112017 3317208 Stratagic comparison <
-+ I 4
Pagesize: 20 ¥ Page 10f 2 (29 items) 2 @ |‘mesd = Default Esumate Date: s/15/2021
! Name ~ v Executing Departm Available Total 2017 x
Feb Mar Apr May Jun Jul Aug Sep oct Now Dec Ja

¥ & Alisha Dixon
* & Brooke Taylor

* 4 isabel Wong

Pagasize: 10~

4,176.00

4,176.00

4,176.00

4,176.00

4,176.00

4,176.00

Page 1 of 1 (3items)

1

¢ |+
Load/Capacity -
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Year View

LY

B assign resource ] B - Hocspacityfiter T

¥ Name

¥ Budget ¥ Allocated
> Metiife - Management support 330.00
I Analysis and Strategic work 65.00
¥ Analysis 25.00
 Write report 20.00
V Strategic comparison 5.00

Pagesize: 20

| Name + ¥ Enecuting Departm Available

4 Alisha Dixon 10,382.00
+ 4 Brooke Taylor 10,420.00
4 tsabel 10,440.00

Pagesize: 10 ¥

Visible Period

Al Assignments

¥ var

0.00

.00

.00

0.00

0.00

Total
10,440.00
10,440,00
10,440,00

330.

T T 5 (B 4syearsiom 2017

®  probabilty 100% v Allevels v = P Layout default
From ¥ To A
- » 2017 2018 2019 2020 2021
- ST sfs1/2018 Wetlife - Management support |
500 1172017 331/2008 Analysis and Strategic work |
—_——
1/1/2017 3/31/2018  Analysis |
Vfz017 32018 wite report |
12007 3/31/2018 Slategc comparison, |
ENeeLof2 20 Aars a2 @ Load * | Default Estimate Date: 9/19/2021
2017 2018 2019 2020 021
Poge 1071 (3items) ¢ [1 Load/Capacity

o

For performance reasons, the People Planner WSC Components only load the bookings for a limited

period.

Granularity Visible Period

Day view
Week view
Month view

Year view

1 month
2 quarters
2 years

5 years

o

Note: Using the People Planner Admin Tool, you can configure the length of the visible period.
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You can select a new start date for the visible period by using the date chooser just to the right of the four
view buttons.

R, assign Resource @] B * nocapactyfrer T T AllAssgnments = +  probabilty 100% +  Alllevels  + T 5 B 41 month from| ZIEDE W Layout _ default - & o
) February 2017 »)
T Name ¥ Budget ¥ Allocated v Var From ¥ To ¥ Februsry1,2017 5 | February6,2017 February 13
Mon Tue Wed Thu Fri Sat Sun
- - wed  Tha  Fi sat sun Mon  Tue we Mon
0 s
> Metlife - Management support 330.00 0.00 3 1/1/2017 3/31/2018 Metiife - Management support 3 12
13 15
I Analysis and strategic work 65.00 0.00 Y2007 3/31/2018 Analysis and Strategic work o .
 Anslysis 25.00 0.00 112007 3/31/2018 Analysts B 20 s
o Wirite report 2000 0.00 2 1/1/2007 3/31/2018 MWrite report
v Strategic comparison 5.00 0.00 1/1/2017 3/31/2018 Strategic comparison .
v
Pagesize: 20~ Page 1612 (25 items) 12 @& Load ~  Default Estimate Date: 9/19/2021
! Name + v Executing Departm Available Total February 1,2017 5 February 8, 2017 & February1t
wed  Thu i sat sun Mon  Tue wed  Thu " sat sun mMen
Lo e 100 s --- ----- -I
R pee e e o --- ----- -I
b e 10 1o --- ----- -I
v
Pagesie: 10 Pagelofl(ditems) ¢ 1 Load/Capacity -

You can move to the next or previous visible period by clicking either of the two arrow buttons on each
side of the date chooser.

4 1 month from | 11/18/2018 ~ @

You can create bookings while in any of the three views. If you later switch to a different view, People
Planner displays the bookings adjusted to that view.

When you switch to a finer granularity—for example, from Week view to the Day View—People Planner
displays the hours distributed per the capacity of the employee. For example, the weekends are shown
with O hours.

W Solution design  From 01-01-2017 december januar 2017

26-12 w32 02-01 wi 0901 w2

Name Allocated
2 Louise Harrington 40 40
W Solution design  From 01-01-2017 2 2. januar 2017 1 9. januar 2017
Sun Mon Tue Wed Thu Fri Sun Mon Tue
Mame Allocated
2 Louise Harrington 40 8 8 8 8

Export to Excel

In displays such as the Resourcing Overview, the upper part provides the Project Managers Gantt (PG)
chart, and the lower part provides the Resource Gantt (RG) chart.

You can export information from the PG and RG charts to an Excel file. The Export to Excel button @ is
available in the toolbar in the following Web Components:

= Resourcing Overview
= Resource Management
=  Budgeting

= Progress Evaluation
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=  Capacity Overview

When you click the Export to Excel button, it downloads and saves an Excel file locally. Depending on
the location from which you clicked the Export to Excel button, the exported Excel file contains one or
two worksheets:

= PG: Creates a worksheet that contains all task and assignment lines for the currently displayed
project/task when you click the Export to Excel button. The Gantt chart part of this worksheet
uses your selected view—Day, Week, or Month—and includes bookings for the loaded period.
Any filtering and grouping that you have used in the data grid is reflected in the exported Excel
spreadsheet.

= RG: Creates a worksheet that contains all resources and their assignments or the selected page
size when you click the Export to Excel button. The Gantt chart part of this worksheet uses your
selected view—Day, Week, or Month—and includes values for the selected Main Display View for
the loaded period. Any filtering and grouping that you have used in the data grid is reflected in the
exported Excel spreadsheet.

= Resourcing Overview: Creates two worksheets: one for the PG and one for the RG. However, if
the RG is hidden, only the PG information is exported.

= Resource Management and Capacity Overview: Creates one worksheet, an RG sheet that
includes all resources and assignments.

= Budgeting and Progress Evaluation: Creates two worksheets:

= A PG worksheet that includes information for one task. This is because both Budgeting and
Progress Evaluation show only one task line.

= An RG worksheet that includes the resources associated with that one task.

Layouts

You can customize the appearance of the assistants, for example by adding columns, removing columns,
rearranging columns, and resizing columns.

You can also group on the values of one or more columns, sort on the values of a column, or add a filter
criterion that limits the data that you want to appear in the assistant.

You can then save your customizations as a layout.
The following types of layouts are used in the People Planner WSC Components:

= Default (Standard) Layout: The normal look and content of a grid-type display that is created
automatically.

= Shared Layout: A layout that an administrator creates (based on a default layout) and makes
available to other users. A shared layout can be made available to all users, or only to users who
have a certain role.

= Personal Layout: A personalized version of a display. When you load a standard or shared
layout, a personal version is automatically created; you can then modify it—for example, adding
or removing columns, grouping rows based on the value of a column, and so on.

You can find a list of the layouts to which you have access by clicking the drop-down arrow for the Layout
Selector. The following figure shows an example.
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People Planner (I

2 Assign Resource B3 ~ Red/green Map (load/capacity) ) B 4 1monthfrom 101772017 ~| » | Layout (TEEMLEE ~| &
Defaultlayout
e— 17. oktober 2017

¥ Workshops  Budget 3700  Allocated 680  Var 3020 From 01-01-2017  To 31-05-2018 IncludeBlockedResources
Mame Allocated Company Tue  Wed  Thu Fri Kat § IncludelocalSpecs ed
2 Art Rivers 270 Trifolium Consulti ] 8 8 8 8 7 7 7
+ Consultant 410

4 Ben Bratt 290  Trifolium Consulti 6 6 6 6 6 6 6

Note: This menu is only available if you have more than a single layout to choose from.

Note: If you have the Edit Web Page Layout privilege—typically given to administrators—you can
perform additional tasks related to layouts. See Manage Layouts — Administrator Tasks for more
information.

Add Columns

Use the Column Chooser to select the columns that you want to see in a layout.

To add a column to a layout:

1. Navigate to the WSC Components display whose column layout you want to change and right-
click in the column header.

Prople Planner | &) © ¥

B assign Resource B ~ Red/green Map (load/capacity) 7 B 4 1monthfrom |10/18/2017 - P Layout Defaultlayor ~ {3 @
v System analysis Budget 203 Allocated 0 Var 203 From 01-01-2017 To 31-05-2018 T elE B | EbE =Y
Name Allocated Company  Wed Thu Fi St S Mon Tue Wed Thu Fi  Sat S
2 David Gray 0 Trifolium Consulti
1 1sabel Wong 0 Trifolium Consulti
: IR — i
Name < ¢ Executing Departr Available 7 Total v Isiahor 2097 42 23. oktober 2017
Column Chooser
fri  Sast Sun  Mon Tue Wed Thu Fi  Sat  Su
Filter Row Menu
b 4 David Gray IT Consulting E) 2052 8 8 8 8 88 88 8 8 8 8
» LIsabel Wong Risk Managemen 8 2952 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8
» 2 Kemmy Phillips IT Consulting 8 2952 8 8 8 8 8 8 8 8 8 8 88 8 8 8 8
» 4 Mason Hanson Risk Management -3 2052 8 8 8 8 8 8 5 8 88 8 8 8 8 8 8
* 1 Sofia Lucas Management Cor -8 2952 8 8 &8 8 8 8 8 8 8 8 8 8 8 8 8 8

« ¥ [ i b

2. Choose Column Chooser from the shortcut menu.

The Column Chooser is displayed; it lists the columns from which you can select. The following
figure shows an example.

Note: By default, only a limited number of columns are available. In the following figure, the
layout has been modified to include most of the available columns.
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Peaple Planner | 7 O

=]
A pssign Resource 3 ~ Red/green Map (load/capacity) [7] B 4 1monthfrom 10/18/2017 ~ P Layout Defaultlayor ~ 3 @
v System analysis Budget203  Allocated 0 Var 203 From 01-01-2017  To 31-05- s x B | SN
Name Allocated o Blocked . A P sst S Mon Twe Wed Thu Fi  Sat  Suw
2 David Gray 0 Trifolium Consulti gt ) v s
4 Isabel Wong 0 Trifolium Consult
« Category A T G
Name + v Executing Departr Cerr e iy v 42 23. oktober 2017
Company T Fri Sat Sun Mon Tue Wed Thu Fri Sat Sui
+ 4 David Gray IT Consulting Email + 5 8 s &8 8 8 8 8 8 8 8 %
+ 21sabel wong Risk Management % | Employec No. . ] 8 8 5 68 8 8 8 8 8 8
b 2 Kemmy Phillips T Consulting E 5 6 8 8 8 6 8 8 8 8 8 8
Employment End v
+ 2 Mason Hanson Risk Managemen E 8 & 5 8 8 8 8 8 8 8 8 8
v 4 Sofia Lucas Management Cor 5| |AEDRREEISEE T 38 8 5 5 8 8 8 8 8 8 8 8
Kind F -
T gl i v
3. Drag the column that you want to add to the layout from the Column Chooser onto the heading
and drop it into the position where you want it to appear.
People Planner | & 9 ¥ O
A assign Resource ~ Red/green Map (load/capacity) 7] B < 1monthfrom 10/18/2017 - P  Layout Defaultlayor | 2 @
v System analysis Budget 203 Allocated 0 Var 203 From 01-01-2017  To 31-05-2018 2oL 3 | SemeE
Name Alocated CET]  Wed | Thu Fi  Sat  Sun  Mon Tue Wed Thu Fi  Sat  Sul
1 David Gray 0 Trifolium Consult =
A Isabel Wong 0 Trifolium Consulti £
‘ Vo I v
Narne ¥  Erecuting Depsrt| Emasil  + 7 | Availsble ¢ Total 5 18. oktober 2017 42 23. oktober 2017
Wed Thu  Fi St Sun  Mon Tue  Wed Thu  Fi  Sat  Su
b 4 David Gray IT Consulting | DavidGray.M24p -8 25 8 8 8 8 8 § 8 8 8 8 8 8 8 8 8 % -
» L 1sabel Wong Risk Managemen| IsabelWong.M24) -8 205 8 8 B 8 B8 6 38 8 6 8 8 8 8 8 8
+ L Kemmy Phillps TT Consulting | KemmyPhillips. M| -8 205: 8 8 8B 8 8 6 38 8 6 8 8 8 8 8 8
¥ 4 Mason Hanson Risk Managemen| MascnHanson.M] -8 295 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8
* 4 Sofia Lucas Management Cof SofisLucas M24P -8 205 8 &8 8 8 8 8 g 8 8 8 8 8 8 &8 8 %
‘ i v i '
Remove Columns
Use the Column Chooser shortcut menu to select the columns that you want to remove from a layout.
To remove a column:
1. Navigate to the WSC Components layout from which you want to remove a column.
2. Right-click on the column that you want to remove.
People Planner | &7 © ¥ O
R assign Resource 3 ~ Red/green Map (load/capacity) 7] Bl < 1monthfrom [10/18/2017 = W  Layout |Defaultlayor v O (7]
 System analysis Budget 203 Allocated 0 Var 203 From 01-01-2017 To 31-05-2018 e ter201 ‘B | EBCITIEND
Name Alocated Company CWed Thu  Fi St Sun Mon Tue Wed Thu Fi  Sat  Su
2 David Gray 0 Trifolium Consult i a
2 Isabel Wong 0 Trifolium Consulti ke
1 Vo i v
Name %  Evecuting Departr Emall =~ ¥ Avalable 7 Total % 18. oktober 2017 42 23. oktober 2017
. )
24, sort ascending Wed  Thu i Sst  Sun  Mon | Tue | Wed Thu | Fii sat | Su
r4
» 2 David Gray ITConsulting  DavidG Rl sort Descending 25 8 8 8 8 8 & g 8 8 8 &8 &8 8 8 8 8 B
b 2 1sabel Wong Risk Management Isabel Clear Sorting 95 8 &8 8 &8 8 8 g & 8 8 8 8 8 8 8 8
» 2 Kemmy Phillips ITConsulting | Kemmy| = Group By This Column 205 8 8 8 8 8 & g 8 8 8 &8 8 8 8 8 8
» 2 Mason Hanson Risk Managemeni Masonh Hide Column 205 8 8 8 8 8 8 g &8 8 &8 8 8 8 8 8 8
* 2 5ofia Lucas Management Cor Sofialu Column Chooser 295 & 8 8 8 8 8 8 8 &8 8 8 8 8 8 8 8

Filter Row Menu

<0

3. Choose Hide Column from the shortcut menu.
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People Planner | &7 © ¥ O

B Assign Resource ~ Red/green Map {load/capacity) 7 B 4 imonthfrom 10/18/2017 ~ P  Layout Defaultlayor * 4 &
v System analysis Budget 203 Allocated 0 Var 203 From 01-01-2017  To 31-05-2018 T Y B | B Y
Name Allocated T  Wed Thu Fi Sst S Mon Tue Wed Thu Fi St Su
1 David Gray 0 Trfolium Consult i -
2 Isabel Wong 0 Trifolium Consulti -
, v it I v
Name ¥ | Executing Departi Availsble 7  Total * 18. oktober 2017 42 23. oktober 2017
Wed Thu Fi Sst Sun  Mon Tue Wed Thu Fi  Sat  Su
» 2 David Gray IT Consulting K 2052 8 8 8 8 8 8 8 8 8 8 88 8 8 8 8 g
b Llsabel Wong Risk Management -8 2052 8 8 8 68 8 8 8 8 8 8 88 88 8 8
+ 2Kemmy Phillips IT Consulting -8 2052 8 8 8 68 B 8 8 8 8 8 8 8 8 8 8 8
* 2 Mason Hanson Risk Management 8 2052 8 8 8 8 8 8 8 8 8 8 88 88 8 8
* &5ofia Lucas Management Cor 8 2052 8 8 8 8 8 8 8 6 8 8 8 8 8 8 8 8

Resize Columns

To resize a column:
1. Navigate to the WSC Components layout whose column you want to resize.

2. Click the border at the edge of the column and drag it either left or right to resize the column.

Sort on Columns

You can sort rows in a display grid based on the values in a column, in either ascending or descending
order. The following figure shows the Capacity/Load Overview sorted in ascending order on the names of
the resources.

Resource Booking | &0 © ¥ O

B pssign Resource E] [ ~ Mo capacity filter Tz Al Assignments = || +  Probability | 100% ~ ‘il 31 < 1month from| 11/18/2019 ~ P Layout default 2 @
¥ Project Management Budget0 Allocated 11 Var-11  From 6/1/2017 To 12/31/2018 November 18, 2019 47  November 25, 2019 48 December 2, 2019
Name T  Alocated ¥ Mon Tue Wed Thu Fi  Sat Sun  Mon Tue Wed Thu Fi  Sat Sun  Mon Tue W
L Annie Leonard 5 |
4 Catherine Jameson 5 il
< >
Load -
! | Name 4 ¥  Executing Departr Available ¥  Total A November 18, 2019 47 November 25, 2019 48 December 2, 2019

Mon  Tue Wed  Thu Fri Sat Sun Mon  Tue Wed  Thu Fri Sat Sun Mon  Tue w
) Py TN | | e 8w e e
I I e

4 Catherine Jameson 3228 3304

Sort on a Column

To sort on a column:

1. Navigate to the WSC Components display in which you want to use sorting, such the example
shown in the following figure.

2. Right-click on the column header of the column that you want to use as the sort criterion for the
grid display.
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Resource Booking | &7

¥ O

V Project Management
Name
4 Annie Leonard

4 Catherine Jameson

Budget 0 All

B assign Resource ] | 3] sort Ascending

Z| sort Descending
Expand all
Collapse zll
Clear Sorting

= Group By This Column
Hide Column

Column Chooser

! Name

Filter Row Menu

Al Assignments (=) |

4 Probability 100% ~

‘il 31 1 month from | 11/18/2019 * B Layout |default -9 o

48  December 2, 2018

Fri Sat Sun Mon  Tue w

v

» | & Annie Leonard

» | & Catherine Jamesan

To 12/31/2018

J ¥ Total i
3,208 3304
3228 3,304

48 December 2, 2019
Fri Sat Sun Mon  Tue W

v

3. Choose either Sort Ascending or Sort Descending, as appropriate, from the shortcut menu.

heading.

Note: Instead of using the shortcut menu, you can click on the small arrow button in the column

Tip: You can choose Clear Sorting from the shortcut menu to remove all column sorting. Values in
columns are then displayed randomly.

Group on Columns

You can group rows based on the values in a column. The following figure shows an example

Capacity/Load Overview Resource Gantt chart.

People Planner | &7 ©

Name

2 David Gray
2 Isabel Wong
.

B assign Resource B3 ~ Red/green Map (load/capacity)

V System analysis Budget 203 Allocated 0 Var 202 From 01-01-2017  To 31-05-2013
Allocated Company

0 Trifolium Consulti
0 Trifolium Consulti

‘j Bl 4 imonthfrom |10/18/2017 ~ P Lavout Defsultlayor ~| {3

4

Name ~ ¥ Executing Departi Available ¥ Total -
Sui
+ 2 David Gray IT Consulting -8 2952 g 8 2 8 3 8 g 8 8 8 8 8 8 8 8 8 o
* 2Isabel Wong Risk Management -8 2052 g 8 8 8 3 8 g8 8 8 8 8 68 8 &8 8 &
2 Kemmy Phillips IT Consulting -8 2052 s 8 8 8 3 8 g8 8 8 68 8 6 8 &8 8 &
* 2 Mason Hanson Risk Management 8 2952 28 3 8 8 8 8 8 8 8 8 & 8 &8 8 8
*  25ofia Lucas Management Cor -8 2952 g 8 8 8 8 8 8 8 8 &8 8 8 8 & 8 8

»

r

For example, you can group these resource rows based on the values of the Executing Department
column. The following figure shows how this example Resource Gantt chart looks using that grouping:
resources who have no Executing Department values are grouped together; resources whose Executing
Department is Engineering are grouped together; and resources whose Executing Department is
Management Consulting are grouped together.
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Praple Planner | &7 ©

* Executing Department: Management Consulting
Exccuting Department: Risk Management

.

¥ o
& Assign Resource B3 ~ Red/green Map (load/capacity) 7] 3 4 1monthfrom 10/18/2017 ~ P  Layout Defaultlayor ~| @
 System analysis Budget 203 Allocated 0 Var 203 From 01-01-2017  To 31-05-2018 20 B | ST
Name Alocated Company Wed Thu  Fi  Sat  Sun  Mon Tue  Wed Thu Fi  Sat  Sw
2 David Gray 0 Trifolium Consult
2 Tsabel Wong 0 Trifolium Consult
1 K i v
Name + ¥ Executing Departi Available ¥ Total s 18, oktober 2017 42 23, oktober 2017
Wed Thu Fi  Sat  Sun  Mon Tue Wed Thu Fi  Sat  Sw
- Executing Department: IT Consulting
* & David Gray IT Consulting E 2052 8 8 8
+ & Kemmy Phillips IT Consulting E 2052 8 8 8

Tip: You can expand and collapse the groups to see the assignments. Click the small arrow button in
front of the group name to toggle between expanded and collapsed.

Group Rows by Column Values

To group rows by the values in a column:

1. Navigate to the WSC Components display in which you want to use grouping.

2. Right-click on the column header of the column on which you want to perform the grouping.

People Planner | &7 ©

A assign Resource

4

»

« e

15 ~ Red/green Map (load/capacity) ‘j| 1 4 imonthfrom 10/182017 + P layout Defoultlayoy +| 3 ]
 System analysis Budget203  Allocated 0 Var 203 From 01-01-2017  To 31-05-2018 G gnber 22 B | BT A
Name Allocated G  Wed Thu Fi Sat  Sun Mon Tue Wed Thu  Fi Sat  Sw
2 David Gray 0 Trifolium Consulti
2 Isabel Wong 0 | Trifolium Consuiti
q Vo i '
Name 4 7 ExecutjonDanach fusilable = Tat v 18. oktaber 2017 42 23. oktober 2017
4] Sort Ascending
Wed Thu Fi  Sat  Sun  Mon Tue Wed Thu Fri  Sat  Su
£] sort Descending
* & David Gray IT Con, 2052 8 8 8 8 8 8§ 8 6 8 8 8 8 8 8 8 8
. = Group By This Column
* & Isabel Wong Risk M 2052 8 8 &8 8 8 8§ 8 & 8 8 8 8 8 8 8 8
b £ Kemmy Phillips IT Con Hide Column 2952 2 8 8 8 8 38 8 &8 8 &8 8 8 8 8 8 8
+ 2Mason Hanson Risky B} Column Chooser 2952 88 5 8 5 8 35 88 868 B 8 8 8
b 1 5ofia Lucas Manag Filter Row Menu 2952 8§ 8 8 8 8 & 8 8 8 8 8 8 8 8 8 8

3. Choose Group By This Column from the shortcut menu.

To remove grouping on a column:

1. Right-click on the column header of the column on which you want to remove a previous

grouping.
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Praple Planner | 7 9

<«

‘{- Assign Resource ~ Red/green Map (load/capacity) 4 1monthfrom 10/18/2017 ~| »  layout Defaultlayor ~ (2

 System analysis Budget 203 Allocated 0 Var 203 From 01-01-2017  To 31-05-2018 20 B | ST
Name Alocated Company  Wed Thu  Fi St S Mon  Tue  Wed
2 David Gray 0 Trifolium Consult
2 Tsabel Wong 0 Trifolium Consult
1 ala i
Name « ¢ Euecuting Departs Avaizble ¥ Tots s 18, oktober 2017 42 23. oktober 2017
21| sort ascending Wed Thu Fi  Sat Sun  Mon Tue  Wed
- Executing Department: IT Consulting &l sort Descending
+ 1 David Gray IT Consultin Clear Sorting 2952 g 8 8
+ & Kemmy Phillips IT Consultin T Ungroup 2052 8 8 8
+ Erecuting Depsrtment: Management Consulting Hide Column

Exccuting Department: Risk Management Column Chooser

Filter Row Menu

2. Choose Ungroup from the context-menu.
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Filter on Columns

You can filter on a column to only see the rows that fulfil the filter criterion.

To filter on a column:

1. Select the filter field at the top of the column.

4 David Gray

£ Isabel Wong
g

[}

Trifolium Consulti

0 Trifolium Consulti

Peaple Planner | &7 ¥ O
T pssign Resource 3 = Red/green Map (load/capacity) 7 51 4 1monthfrom 10/18/2017 + P  Layout Defaullayor ~ {0 )
v Systemanalysls Budget 203 Allocated 0 Var 203 From 01-01-2017 To 31-05-2018 18. oktober 2017 42 23. oktober 2017
Name Allocated P— Wed Thu  Fi  Sst  Sun  Mon Tue Wed Thu Fi  Sat  Su

Name ~ ¥  Executing Depart Available ¥ Total ¥ 18. oktober 2017 42 23. oktober 2017
Fﬂ Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Su
* 2 David Gray IT Censulting -8 2952 8 8 8 8 8 8 8 8 8 8 8 8 8 8 8 & o
¥ & Kemmy Phillips IT Censulting -8 2952 8 &8 8 & & &8 g & & 8 8 8 & 8 8 8

2. Enter your filter criteria.

Personal Layouts

When you have set up a WSC Components display in the way that you like, it is saved as your personal
layout. You can personalize both a default (standard) layout and a shared layout that your administrator
or manager has created and made available to you.

To personalize a layout:
1. Navigate to the layout that you want to personalize.

2. Set up the display exactly as you want it to look, following the steps in Add Columns, Remove
Columns, Resize Columns, Sort on a Column, Group on Columns, and Filter on Columns.

The layout is automatically saved as your personal, customized copy of the shared layout. Each time that
you access the page, it will use this layout. The original shared layout is not affected.

Tip: If you change your mind about the changes that you made to the layout, use the # Restore
Layout button to restore your layout to its original state before you made your changes.

Note: If you have the Edit Web Page Layout privilege—typically given to administrators—you can
perform additional tasks related to layouts.
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About Box

The About Box tells you about the version of the People Planner WSC Components, along with other

important information about your system.
Open the About Box

To open the About box:

Click the ¥ button in the upper-right corner of the assistant, as the following figure shows.

& Deftek Maconomy - Admin

- o X

File Edit Window Help
= K e
SWorkpaceCient| 1 [ dabs Deltek &nmer

Search menu

Show: Bank of America - Management project (1020008), Bank of America Corp.

v 4= (@ ShowFilterList

"
Home || Resourcing

It
[[]] Sales Orders

Job Activities

Progress Evaluation

Invoicing | Closing ‘ Lookup ‘ Reports

Setup ‘

Budget

310, Subscription Orders

Periodic Budget | Registers | Budget Revisions | Forecast | Quote | Quote Revisions |

»
==, Resource Management

L1 Resource Management

¢ b [ & B [$ submitBudget @ Approve Budget [F CopyBudget 2} Reopen Budget X Delete Budget EX Remove Zero Lines Other Actions v Actions +

Time | Amount | FullBudget | W0 9 [ 2° F 2 £ § &= = @) ¥ 0
Show All levels +
23 Description lineType  Employee  Employee CategoryName ~ Employee  Employee Name Task Qua... Billing Total Billing A
Category No. No. Price, Curr.  Price, Currency
12 | Proiect Manaaement Time Ry ~ Project Manaaer 155 - 00 1000 00 v
Fy
P sewp Resource Booking | " © ¥ O
| Single Dialags
| Example Workspaces 5
x
To-Dos About
o Build: 390 Alphal0-57
Version: 39057
Web Server: CPHSDEVO4 (104.8.231)
SQL Server:
Databases  PP400m104
Browser: ET0
Mozilla’.0 compatible: MSIE 7.0; Windows NT 6.2; WOW64:
Agent String: Trident/7.0; NET40C; .NET40 INET CLR 2.0,50727; NET CLR
3.0.30729; .NET CLR 3.5.30729; Zoom 3.6.0; Zoom 3.6.0)
Client 0S:  Windows & 64-bit
User: PSO/Admin
Language:  English (United States)
ok Delete cookies

Note: You can click the Delete Cookies link in the About box. Cookies are used to remember the
positions of splitters. In addition, if you are viewing bookings in day, week, or month view, deleting

cookies resets that information. If your layout looks strange, deleting cookies can resolve it.
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Budgeting Assistant

The People Planner Budgeting Assistant (BA) is embedded in the Jobs workspace under the Budgeting
tab, under both the Budget and Periodic Budget sub-tabs. This assistant is otherwise identical for both

cases.

Locate the Budgeting Assistant

To locate the Budgeting Assistant:

1.

Navigate to the Jobs workspace via Menu » Jobs » Jobs.

[ Deltek Macanamy - Sean Williams == ==
File Edit Window Help
) e 5[ o Tmesbpemses | Db x Deltek s
J Job List | o ] @ Mewlob [Y) Copylob [ Import & Close Filter List
B3 Jobs
(1 Jobs Show: ) My Open Jobs @ All My lobs ©) Department labs ©) Open Jobs ©) Invicing (©) All Jobs -
[ Work Orders
1 Job Entries Naw shawing 1- 24 of 2L results Na of results to show: 25 ~
Jak No. Jab Narne CustomerLevel  Customer Loeation Project Project Manager Name Fived Price, Hou.. Reg.Cost,Base  Reg. Billing, Base  Fac.. Fac.. Hol
Manager No. Cunency
a
1 1020005 Excon - General consulting  Level 1 Bank of America Corp 1010 132 Sean Williars 000USD 62100 S056500USD  11LFS.00USD 214 214 i
2 1020006 Metlife - Management support. Level 1 Metlife 000 1132 Sean Williams S§,30000USD 39600 4R64D00USD  F0IL00USD 200 186 350
3 1020007 Bacing - Change manageme., Level 1 Boeing 000 1132 Sean Williams 90,75000USD 377,00 458S5.00USD FBIINAOUSD 243 243 465
4 1020008 Bank of America - Managen... | Level 1 Bank of Arerica Corp 010 132 Sean Williarns 000USD| .00 000 USD 0.00UsD| 000 000 0
5 102000801 Bank of America - Main contr... Level 1 Bank of America Corp 1010 1132 Sean Williams 202,15000USD 68400 S136000USD  109560.00USD 213 213 110
6 102000802 Bank of America - Additianal .. Level 1 Bank of America Corp 010 132 Sean Williars 0.00USD 53,00 3,710.00 USD 7950.00USD 214 214 235
(B} Time e Expenses 7 102000803 BOA Change Request1 Level 1 Bank of America Corp 1010 1132 Sean Williams 000USD 000 0.00 USD 0.00UsD| 000 00| 30
6 1020008-04  BOA Change RequestZ Level 1 Bank of America Gorp. 1010 132 Sean Williams 000USD 0,00 000 USD 0.00USD | 0.00 000 25
L reporting 9 1020009 Wark Order BOA - Executive t.. Level 1 Bank of America Corp 1010 1132 Sean Williarns 0.00USD 3300 3,990.00 USD 6750.00USD 214 214 35

10 1020010 Wark Order BOA - Additional... Level 1 Bank of America Corp 1010 132 Sean Williarms 0.00USD 2100 2335.00USD 4055.00USD 214 214 25

0-Dos 11 1020011 Marketing budget 2012 Level1 Metlife 4010 FEED) Sean Williarms 000USD 0,00 0.00 USD: 0.00USD| 000 000 O
12 1020012 Level 1 4010 1132 000USD 000 0.00 USD 0.00USD| 000 000 O

Exvon - Consulting Days Bank of America Corp. Sean Williarms

0rT) 00000000Z°0°0°6 % / OCZ) LEGLBPHO"070°0Z 18I9S | £E5£8790°070°0Z U2 1D

o 13 1120001 ATET - General consultancy  Level 1 ATET 01 132 Sean Wiliarms 000USD 318,00 2593000US  SLA50.00USD 214 214 650
» 3 Submit Time Sheet (8) 14/ 1120002 Wal-art - Agency Level 1 Wal-art 1000 132 Sean Williams 0.00USD 11400 790000USD  17,100.00USD 214 214 715
15 1120003 KPMG - Managerment Consul.. Level 1 KPMG International 01 132 Sean Wiliarms 000EUR 35200  36060.00USD  63427.45USD 184 184 555
16 1120004 KPMG - Change Management  Level 1 KPMG International 1000 132 Sean Williars 3660000EUR 20500 22010.00USD  367TLLT0USD 184 184 340
17 1120005 Waork Ordet - Upgrade Salution Level 1 Ford Motor 2000 132 Sean Williars 0.00USD  0.00 0.00 USD: 0o0uso| 000 000 37
16 1120006 Waork Order - Test and Training Level 1 Bank of America Corp. 2000 132 Sean Wiliarms 0.00USD  0.00 0.00 USD. 0.00UsD| 000 0.00 54
19 4020100 NKH - 18-01-2017 Level 1 Bocing 020 132 Sean Williams 0.00USD  0.00 0.00 DKK 0.00DKK| 000 0.00 O
20 4020101 RomClassicBudget-NoGroup  Level 1 Exon Mobil 2000 132 Sean Williarms 0.00USD  0.00 0.00 DKK 0.00DKK| 000 000 O
21 4020102 RomClassicBudget-Groupact., Level 1 Exxon Mobil 2000 132 Sean Williars 0.00USD 0,00 0,00 DKK 0.00DKK| 000 000 o
« il v

A Home , Budgeting, Resourcing . Job Activities , Progress Evaluation , Invoicing , Closing , Lookup , Reports , Setup

Note: Some Maconomy systems have a second Jobs workspace at: Menu » Single Dialogs
» Job Cost » Creation » Jobs. Despite the overlap of names, this is a different workspace,
and the Budgeting Assistant is not accessible from there.

In the Job List, select the job that you want by double-clicking it.

Click the Budgeting tab.

Do one of the following:

= Click the Budget sub-tab.

=  Click the Periodic Budget sub-tab.

Choose Working Budget from the drop-down list for the Show Budget field.

Note: While the Maconomy Workspace Client (WSC) can show several budgets, it is only the
Working Budget that is sent to People Planner.
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6.

window (where it says People Planner).

Expand the Budgeting Assistant by clicking the double-arrow button at the bottom of the Jobs

= Deltek Maconomy - Sean Williams =l ==l
File Edit Window Help
S wenu | 1 Time & Expenses [ dobs X Deltek &eomer
3 o Show: Bank of Arerica - Management project (120008), Bank of America Corp MK ) Show Filter List
jobs
T Home |l iy Resourcing Job Activities ‘ Progress Evaluation ‘ Invaicing ‘ Closing ‘ Lookup ‘ Reparts ‘ Setup ‘
L1 Work Orders
) Job Enries Budget | Periodic Budget | Registers | Budget Revisions | Forecast | Quote | Quote Revisions |
£ = B (4 SubmitBudget @ Approve Budget (] CopyBudget 25 Reopen Budget 2 Delete Budget [ Remove Zero Lines ther Actions + Actions ~
T
3
& Information Billing Price Deviations Budget, Currency =
S Show Budget Standard Biling Price, Base 0.00 USD Hours Days Cost  Billing Price @M amM9%
= Current Budget Baseline ~  Billing Price, Base 000USD  Time 000 00 00 000 000 000%
2 Revision N 2 Budgeted Up/Down 000 USD  Amount 00 000 000 000%
§ Currency usD Total 000 000 000 000%
% Default Line Type Surn/Text - Hereof Outlays 0.00 0.00
~ Sentto People Flanner - Bxcluding Outlays 00 000 000 omw% |5
w
2l o
2 || (&) Time &Expenses Descrip
H
13| [ Reporting
=
5 E
g To-Dos i
T
IR o
2 Time | Amount | FullBudget | o g g 3 8 v o
@ || b ) Submit Time Sheet (3) p—_
S Show Al levels
= «
i o3 Destription LineType  Employee  Employee CategoryMame  Employee  Employee Name Activity No,  Task Qua., Billing Cost, Base  Total Billing Total Gost ~ | o
& Category No. Mo. Price, Curr, rice, Currency 2
S 1| System analysis Time -0 ~ Consultant 100 100 v om 150.00 80,00 000 =
i3 2 Requirement specification  Time %0 Consultant 100 105 000 15000 10.00 0.00 2
£ i
5 3 Workshops Time 0 Consultant 100 110 000 150,00 10.00 0.00 E (1=
3 4 Solution design Time 6 Technical cons. 100 115 000 15000 80.00 000 H
S
g 5 Interfaces and integration  Time 6 Technical cons. 100 120 000 15000 80.00 0.00
g 6 Solution construction Time % Consultant 3 Brooke Taylor 100 125 000 15000 11429 0.00
= 7 Solution testing Time 60 Technical cons. 100 130 000 15000 10.00 0.00
= ! QASolution Time 6 Technical cons. 100 135 000 15000 80.00 000
& 9 Training Time % Consultant 100 140 000 15000 80.00 0.00
10 Documentation Time %0 Consultant 100 145 000 15000 80.00 0.00
11 Dumiact mlamin Tima. n Gamior e 1n = nm nan nnnn nan =
<[ | ’ L
[ A People Planner
7. Inthe budget list, select the budget line that you want to work with.
[E= Deltek Maconomy - Sean Williams =l ==
Ele Edit Window Help
S amen =) [ Time & penses Crlebs x Deltek &z
L] . [ 2 Job List / Budgeting / Periodic Budget
= cFFf 4y mmEET
— Hours | Cost |_Biling | Al | & ° =° g £y}
] Work Orders Show Alllevels ~
«
3 Job Entries 23y Description Line Type  Task Task Description Ermpl. Empl. Cat.  Quantity Hon-allac. Jan 17 Feb 17 Mar17 Apr17 Quantity + | o
No. Quantity Quantity  Quantity  Quantity i
3 1 Systemanalysis Time 100 System analysis %0 20300 203.00 000 000 000 (X
K 2 Requirement specification  Time 105 Requirement specification 0 550.00 550.00 0.00 0.00 0.00 ol || @
= 3 | Workshops Tme v i ~ Workshops - 0 - 370000 307500 36100 226.00 38.00 of5| | £
5 4 Solution design Time 115 Solution design i 20000 16000 2000 000 000 of (|3
2 5 Interfaces and integration  Time 120 Interfaces and integration 60 30000 300.00 000 000 000 0
® 6 Solution construction Time 15 Solution construction 3038 %0 000 30100 0100 20000 000 ol
@ 7 Solutiontesting Time 130 Solution testing 60 40000 400.00 000 000 000 0
5 3 QASolution Time 135 QA Solution i 20000 300.00 000 000 000 0
w 9 Training Time 140 Training %0 000 0.00 000 000 000 0
2 || (5] Time & Expenses 10 Documentation Time 115 Documentation % 0.00 -L00 100 0.00 0.00 0
g 1L Project planning Time 150 Project planning 30 000 0.00 000 000 000 X
3| [ revoring gl | 5 |LA
5
° Peaple Planner | 47 ¥ O
g
B 2 pssign Resource B3 ~ Red/green Map (load/capacity) (1] BT < rHalfyearfrom 10/16/2007 ~ > @ ]
3
=
G || o 1 Subrmit Time Sheet (8)
- V Workshops Budget 3700  Allocated 680 Var 3020 From 01-01-2017 To 31-05-2018 S A = =r A i diy
5 Name P e T e e o e o o o e
~ 2 Art Rivers 270 : 40 35 40 a0 35 a0 40
= H
©° # Consultant a10
5
5 2Ben Bratt 290 30 30 30 30 30 30 30 30 30
i o
8 - KN i J '
8 -
3
= Name + ¥  Bxecuting Departt Available 7 Total v oktober 2017 november 2017 december 2017
S
s T o T o o o o o T o T o £ o O ) e ) o
=
& > LAt Rivers Management Cor 2621 2952 o0 35 0 4 ol 5 0 5 0 w
> 4Ben Bratt Engincering 2622 2912 © 30 4 30 40 30 4 30 40 30 40 30 40 30 40 30 4 30 420
» & Taylor Branning Engincering 2832 2952 20 0 2 0 2 ol o - NN NG S
<« v ] i J '

Each time that you select another budget line, the People Planner WSC Components are updated

accordingly.
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The Budget Tab

&= Deltek Maconomy - Sean Williams =l
File Edit Window Help
I amen [=| 1 Time & Expenses 1 Jobs Deltek fnmee
> Show: Bank of America - Management project (LI20008), Bank of America Cor v 4 9 (0 ShowFilter List
il Jobs a project (] ), 2
] Jobs Home by Resourcing ‘ Job Activities ‘ Progress Eualuation ‘ Invaicing ‘ Closing ‘ Lookup ‘ Reports | Setup ‘
£21 Work Orders
1 Job Entries Budget | Periodic Budget | Registers | Budget Revisions | Forecast | Quote | Quote Revisions |
o w4 [ B B G submitBudget €@ Approve Budget [ Copy Budget [ Feopen Budaet &% Delete Budget 2% Remove Zero Lines Other Actions » Actions v
s
2 Infor mation ing Price Deviations Budget, Currency I
S Shaw Budget Working Budget - Stndard Biling Price, Base  847,950.00 USD Hours Days Cost  Billing Price GM GM %
b4 Current Budget Baseline = Billing Price, Base 840,306.66 USD  Timne 565300 662 ABZILOS  BALIGEE 218561
e Revision No 1 Budgeted Up/Down SSEUSD  Amount 0.00 000 0.00 000%
= Currency uso Total ABAL0S BAOISEEE 3210561 B
S
o Default Line Type Sum/Text hd Hereof Outlays 0.00 oon
=~ Sentto People Planner  2017.09.05 00:46:54 Excluding Outlays 42105 BALISGSE 39216561
il
3 || () Time & Expenses Description
H
B T Reporting jl
o
g Time | Amount | Ful Budger | &7 © HE°8° 8§ § @ = v O
2 Show Al levels
g || v
= Description Line  Employee Employee Category ~ Employes Employee Name  Activity No.  Task Quantity  Billing Cost,Base  Total Billing Total Cost, Base G ~
@l L Subrmit Time Sheet {8) Type  Category MName No Price, Curr, Price, Currency
3 Mo,
[ ion  Time 90 Consultant 100 105 550.00 13637 nn 75,00350 40,00150
= Jtime ~ |90 Consultant [100 [110 310000) 15000 80.00 555,000.00] 29600000 -
9 0 ]
=
° People Planner | 4> 9 v d
3
g R, assign Resource ~ Red/green Map (load/capacity) 4 imonthfrom |10/19/2017 ~| P Layout [EFMIENS - O [
S
S
g ¥ Workshops  Budget3700  Allocated 680 Var 2020 From 01-01-2017 To 31-05-2018 ok by 201 B | BT <8 |ET
Pas Name Allocated T Thu  Fi St S Mon Tue Wed Thu Fi St S Me
k3 2 Art Rivers 270 Trifolium Consulti 8 8 7 7 7 7 7
# Consultant 210 E
2Ben Bratt 290 Trifolium Consulti 6 6 6 6 6 6 6
————
&= Deltek Maconomy - Sean Williams =l
File Edit Window Help
= Knowmor
I Menu (=] 1 Time & Expenses 1 Jobs Deltek fumer
Job Show: Bank of America - Management praject (L120002), Bank of America Corp, v 4 () ShowFilter List
obs
(1 Jobs Home by Resourcing ‘ Job Activities ‘ Brogress Evalustion ‘ Invaicing ‘ Clasing ‘ Lookup ‘ Reports | Setup ‘
£21 Work Orders
1 Job Entries Budget | Periodic Budget | Registers | Budget Revisions | Forecast | Quote | Quote Revisions |
o O b [ B E G Submit Budget @ Approve Budget (25 Reopen Budget (3) Transferto Periodic Forecast Other Actions +
5
E3 Infor mation Budget Totals =
53 Show Budget Working Budget ~ Period Prior Period Hours Days Cost  BilingPrice  Gross Margin aM%
b4 Curent Budget Baseline ~ Prior Periods 0.00 000 0.00 0.00 .00 000 %
e Revision M. 1 Manth - i1t 505,00 6312 480329 75,200.00 3149671 0% |
S Currency usp ~ Month - Fen 1l 426.00 5315 41,938.00 63,900.00 12,9600 3583 %
3 Sent to People Planner 708,05 09:4654 Month ~ Mar1] E 475 3,040.00 5,700.00 2,660.00 4667 %
= Updated frorm People Planner  1/30/2017 3t 12:03:18 PM Month T Aprll 0.00 0.00 0.00 0.00 0.00 0.00 %
w Month - May 17 0.00 000 0.00 0.00 .00 000 %
b
2 ime & Expenses Show Periods Month - Jun17 000 0.0 .00 000 0.00 000 %
] Wonth Year Month Year Future Periods 0.00 0.0 0.00 0.00 0.00 000 %
3 IDl Bepetiing) 1 FARI -8 PRI Non-allocated 468400 58550 360,320.76 695,006.66 p
o
g Hous | Cost | Biling [ a1 | 9 H0efe*# § e« B0 ¥ o
g Show Alllevels ~
o Deseription LineType  Task Task Deseription Empl. Empl.Cat.  Quanti Man-allac. Jan 17 Feb 17 Marll  Aprll Quantity =
pe & P P! P i ty P = 2
§ b [ Subrmit Time Sheet (8) 2 HNo. Quantity Quantity  Quantity  Quantity @
= 2 Requirement specification  Time 105 Requirement specification 0 550.00 550.00 0.00 0.00 0.00 0
& 3 | Workshops Time - e ~ Workshops - 0 - 3700.00 3075.00 36100 26.00 3800 0~
— < i »
5
) People Planner | 47 O ¥ O
B e —
o A Assign Resource I3 ¥ Red/green Map (load/capacity) (1] < Halfyear from  10/16/2017 ~ > o
=3
S
3 oktober november lecember janua
3  Workshops  Budget3700 Allocated 680 Var2020 From 01012017 To 31-05-2018 hober 2017 ber 2017 december 2017 5
g Name Allocated 1610 w2310 18 010 wis 0611 w5 1301w 2001 w9 1 w@ 412 v 1112 w0 1802 5t 2512 w2 0101
E 2 Art Rivers 270 40 35 40 40 35 40 40 1
i # Consultant a10 L
2Ben Bratt 200 20 0 20 0 20 0 20 0 20 20
PR —— 0 n 0 7 a0 0 0
f )
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Resize the Budgeting Assistant

You can use the O button to maximize the Budgeting Assistant and the double-arrow button at the top of
the workspace to restore it.

2 Deltek Maconomy - Sean Williams
Eile Edic Window Help

&\ @ Menu B [ (3 Time & Expenses BlJobs x
C [

=l
Deltek MMJ

3 Job List / Budgeting / Periodic Budget

Jobs
Hows [_con g [ a1 | & 0 M2 4 § em 3@l
1 Jobs
1 Work Orders Show Alllevels v (N
«
1 Job Entries a5y Destription Line Type  Task Task Deseription Erapl. Empl.Cat  Quantity Mon-alloc. Jn 1 Feb 17 Marll  April Quantity - | o
= No. Quantity Quantity  Quantity  Quantity 3
E stem analysis ime stem analysis ! . . . . z
g 1 is T 100 i %0 20300 3.0 .00 .00 .00 2
3 2 Requirementspecification  Time 105 Requirement specification 0 55000 55000 0.00 0.00 0.00 2
3 3 [ Workshops Time - 10 - Workshops - %0 - 370000 W00 %00 2600 100 9
5 4 Solution design Time 15 Solution design i 20000 160.00 2000 0.00 0.00 of || B
2 5 Interfaces and integration  Time e Interfaces and integration. i 0000 30000 .00 .00 .00 0
& 6 Solution construction Time 125 Solution construction 3038 0 0.00 S0L00 L0 20000 0.00 0l
Z 7 Solutiontesting Time 30 Solution testing i 20000 0000 .00 .00 .00 0
3 3 QA Salution Time 15 QA Solution 0 30000 300.00 0.00 0.00 0.00 0t
gl 9 Trining Time 10 Training %0 0.00 .00 .00 .00 .00 0
3 || () Time & Expenses 10 Documentation Time 15 Documentation 0 0.00 100 100 0.00 0.00 0.
g 1L Project planning Time 150 Project planning ) 0.00 .00 .00 .00 .00 (X
B g Reporting . = ] mi L]
5
° People Planner | &> O ¥ O
g
E R Assign Resource B + Red/green Map (load/capacity) (1] [[2]] Bl « Halfyear from |10/16/2017 ~| > @ ®
€ || o C1 Submit Time Sheet (8)
~ + Workshops  Budget 3700  Allocated 680 Var 3020 From 01-01-2017 To 31-05-2018 e Y = ey A Czanfer e
3 o — e o P e o P PO [ [
~ 2 Art Rivers 210 ) E 40 40 35 40 40 4]
= :
° ¢ Consultant 410 ‘ ‘
5
5 2Ben Bratt 200 0 0 0 0 0 0 0 0 0
& B
& — = an n n n n n
g gl i -l 3
8
= Name ~ ¥  Bxecuting Departt Available 7 Total v oktober 2017 november 2017 december 2017
g
8 sttt o el el el g
=
& b LAt Rivers Management Cor 2621 252 w0 o 35 0 4 ol 5 0 s 0 o SR
b 1BenBratt Engineering 2%22 212 30 4 30 40 30 4 30 40 30 4 30 40 30 4 30 40 30 4] 20
} L Taylor Branning Engineering 2832 2052 0 o 20 © 2 o8 o o NN NN NS
a v [ W o 3

You can also drag the splitters between the different panes to resize them.

Allocated Hours vs. Budgeted Hours

The Allocated column displays the sum of all of the hours for each resource who has been allocated—

that is, booked—on the task. Allocations are also called bookings.

B2 Deltek Macanomy - Sean Williams
File Edit Window Help

=]

Knowmore.
Domore:

Delte

S~ @ enu =) | 2 Time & Expenses Edabs x
8 [

3 Job List / Budgeting / Periodic Budget

Jobs

Bling | a1 | 9 He’f*4 J a5

L1 Jobs Hours | Cast

(1 Work Orders Show Al levels ~

1 Job Entries " § o || 4

255 Description line Type  Task Task Deseription Empl. Empl, Cat. Guantity Mon-alloc, Jn g7 Febd?  Mardl  April Quantity o

No. Quantity Quantity  Quantity  Quantity i

1 Systemanalysis Time 100 System analysis %0 20300 20300 000 000 000 z

2 Requirement specification  Time 105 Requirement specification %0 550.00 550.00 000 000 000 oo |9

3 [ Workshops Tme v i * Workshops - ) - 370000 307500 36100 22600 38.00 | 2

4 Solution design Time 115 Solution design i 20000 160.00 20.00 000 000 o, |
o ] ] v

People Planner | &7 © ¥ o

&, assign Resource ~ Red/green Map (Ioad/capacity) (1] Bl o Halfyesrfrom 10/16/2017 + » ]

@ w oktober november lecember janua

K[} Time & Expenses V Workshops Budget3700 Allocated 680 Var2020 From 01-01-2017 To 31-05-2018 oL ] =zl i

0CT) 00000000Z°0°0°6% / (CZ) £ES£87C0°0°0°0Z HaMSS | ££5£81G0707070Z :AuBI|D

Name Alocated 1640 w2 2310 48 010w 06-LL w5 1L s 2091 w9 11w 0412w 1112 w0 182w 2712 w2 0101
2 At Rivers 70 2 3 2 r E r 2 3
# Consutant a0
28en Brate IR ——— 20 30 20 30 20 30 20 30 20 20
) ot T St @ 2 Taylor Branning 120 2 20 2 2 10 10
< 7] ] i 3
Name + ¢ Decuting Depsrt Availsble v Total oktober 2017 november 2017 december 2017 janua
1610 e 210 v A0 i O6LL v 111 e 2001 w0 21w Q412 v L1120 102 4 2912 w2 0101
»  LArtRivers Management Cor 2621 ww 35 0 4w <l 5 0 s o o IR
» 1Benbratt Engineering 2622 30 40 30 4 30 40 30 4 30 40 30 4 30 4 30 40 30 20
+ 2 Taylor Branning Engineering 2832 2 4 2 a0 20 <o 8 o o000 N G
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Bookings on a sub-assignment are summed on the resource category. The preceding figure shows 410
hours on the Consultant. This is the sum of the 290 hours from Ben Bratt and the 120 hours from Taylor

Branning.

The numbers in the Allocated column are in turn summed on the top line.

& Deltek Maconomy - Sean Williams
Eile Edit Window Help

[E=8 e

S Dvtena
!}

il Jobs
1 Jobs
L Widark Orders
[ Job Entries

‘f-:lj Time & Expenses

T Reporting
@ 70005
o

> E1 Submit Time Sheet {8)

(CT) 00000000Z°0°0°6% / (CZ) ££5£8700°0°0°0Z HaAISS | ££5431q0"0°070Z AUBIID

(1 Time & Expenses obs %

3 Job List / Budgeting / Periodic Budget

Deﬂekswmwn

5 4

Hours [ cost | Biling | an | W

Ha*efe®t § @

Show All levels ~

25 Description Line Type  Task Task Deseription Ermpl. Empl. Cat. Quantity Non-alloc. Jan 17 Feb17  Marll  April Quanti
No. Quantity Quantity  Quantity  Quantity

1 Systemanalysis Time 100 System analysis %0 20300 203.00 000 000 000
2 Requirement specification  Time 105 Requirement specification 0 550.00 550.00 0.00 0.00 0.00
3 | Workshops Time ~ ~ Workshops - 0 - 370000 307500 36100 226.00 38.00
4 Solution design Time 115 Solution design 0 20000 16000 20,00 000 000
< n ]

People Planner | &7 © ¥ o

B pssign Resource 3 + Red/green Map (load/capacity) 1) 7| B 4 Halfyear from 107162017 + > D ®

V Workshops  Budget3700 Allocated 680 Var2020 FromOLO1.2017 To31.052018  °Ktober20L7 20T iy Jenoa

Name ocated 1610 e 210 v A0 i O6LL v 111 e 2001 w0 21w Q412 v L1120 102 4 2912 w2 0101
£ At Rivers 270 2 35 2 a0 35 a0 2 3
# Consutant a0
12 Ben Bratt 200 30 30 30 30 30 30 30 30 30 B
2 Taylor Branning 120 ) 2 ) 2 10 10
< ¥ [ i 3
Name + v Executing Depart Availsble v Total oktober 2017 november 2017 december 2017 janua
1610 w2 2310 w0 3010w 06-LL w5 1L i 2091 w0 2711 s 0412 w112 w0 182 w2512 w2 0101
» LAt Rivers Management Cor 2621 0w 30 5 o 5 0 5 0 « <RI
> 1BenBratt Engineering 2622 30 40 30 40 30 40 30 40 30 40 30 40 30 4 30 30 40 20
» 4 Taylor Branning Engincering 2832 2 40 2 a0 20 o 8 o o 00N NN N

The 410 hours on Consultant are only included once in the sum.

In Maconomy, each budget line has a Quantity that shows the budgeted hours. The Quantity is duplicated
in the top line as Budget.

& Deltek Maconomy - Sean Williams
Fle Edit Window Help

S Simenu
!}

[E=8

Knowmore.
Domore:

Delte

Boi] Jobs
1 Jobs
1 Work Orders
L1 Job Entries

() Time & Expenses

T Reporting

(1 Time & Expenses Jobs x

7 Job List / Budgeting / Periodic Budget

Hours | Cast | Billing | &l | &

#gyenanD

Show All levels ¥

@ 70005

$

> 1 Subrmit Time Sheet (8)

0CT) 00000000Z°0°0°61 / OCZ) £E5£8790"070°0Z Heaids | £E5£3p40°0°0°0Z URID

«
o Destription LineType  Task Task Deseription Empl. Empl.Cat.  Quantity Mon-allac. Jan 17 Feb 17 Marll  April Quantity ~ | o
No. Quantity Quantity  Quantity  Quantity BNk
1 Systemanalysis Time 100 System analysis % 203.00 23,00 0.00 0.00 0.00 o | &
2 Requirement specification  Time 105 Requirement specification % 550.00 550,00 0.00 0.00 0.00 o &
H
3 | Workshops Time v * Workshops - % -, 3700.00 3075.00 36100 26.00 3800 o 3
4 Solution design Time 115 Solution design /M/ 200,00 160.00 40.00 0.00 0.00 0. | 2
< i ] B

People Planner | & © ¥ g
A Assign Resource I3 ¥ Red/gres 7 (load/capacity) (1] B o Halfyesrfrom 10/16/2017 ~ > O (i}

+ Workshops  Budget 3700  Allocated 680 Var2020 From 01-01-2017 To 31-05-2018 el ke 20t k2017 Janual

Name Alocated 160 12 2310 w3 010w 06-LL w5 111 s 2091 49 Z-11 s 0412 wes 1112 w0 1842 wsi 2512 w2 0101
4 At Rivers 270 2 3 2 r 35 r 2 -
# Consultant a0
2Ben Bratt 200 20 30 20 30 20 30 20 30 20 20
A Taylor Branning 120 20 20 20 2 10 10
a gl it 8
Name < % Executing Depart Availsble ¥ | Total oktober 2017 november 2017 december 2017 janua
1640 w2 2310 w0 010 s 0611 w5 11 w6 2091 40 Z-11 i 0412 w5 1112 w0 182w 2512 w2 0101
> 2Art Rivers Management Cor 2621 w0 35 0 5 ol 5 0 s o o o IS -
> 2BenBratt Engineering 2622 20 40 0 4 30 4 30 4 30 4 10 2 3 4 20 « 30 4 20 oK
» 2 Taylor Branning Engineering 2832 20 0 2 0 20 s« o oSN NS
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When you book the resources on the project, you are planning hours of the budgeted hours. The
Budgeting Assistant makes it easy to compare the allocated hours with the budgeted hours:

= The Budget field shows the number of hours that have been budgeted for the task.
= The Allocated field shows the number of hours that have been allocated for the task.

= The Var (variance) field shows the difference between the budgeted hours and the allocated
hours.

The variance is color-coded: green means that there are still hours available in the budget, and red
means that the budget has been exceeded.

Progress Evaluation Assistant

The People Planner Progress Evaluation Assistant (PEA) is embedded in the Jobs workspace, under the
Progress Evaluation tab.
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The Progress Evaluation Assistant displays how much planned work there is left on your project. For this
to work you must provide it with the date after which you want the Assistant to calculate how much work
remains to be performed; this is called the Estimate Date. The Estimate Date could be “today’s date” or
some other date for which you want to know the ETCs — Estimated Time to Complete.

Locate the Progress Evaluation Assistant

To locate the Progress Evaluation Assistant:
1. Goto Menu » Jobs » Jobs.
2. Inthe Job List, select the job that you want by double-clicking it.

3. Click the Progress Evaluation tab, and then the Progress Evaluation sub-tab.
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4. Choose the date that you want from the drop-down list for the Estimate Date field.
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In the budget list, select the budget line that you want to work with.

6. Expand the Progress Evaluation Assistant by clicking the double arrow button at the bottom of the
Jobs window (where it says People Planner).

7.

Click the People Planner tab.

Resize the Progress Evaluation Assistant

You can use the O button to maximize the Progress Evaluation Assistant and the ¥ button to restore it.
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Estimate Date

When you change the Estimate Date, the Progress Evaluation Assistant updates the following:
» The visible period starts at the selected Estimate Date.
* The <date> in the Allocated After <date> column is set to the Estimate Date.

» The Allocated After <date> column is updated with the numbers for the selected date.
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The Allocated column is the same as described for the Budgeting Assistant.

The function of the Allocated After <date> column functions in the same way as the Allocated column
does, except that this column exclusively sums all of the allocated hours after the Estimate Date. This
column does not include the values on the date itself.
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In the example, week 44 is split between 2 months, and only 18 of the 30 hours occur after the Estimate

Date.
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The numbers in the Allocated After <date> column are in turn summed on the top line as the Future

Allocations:
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The Future Allocations are the planned hours that remain on the project after the Estimate Date. The
Progress Evaluation Assistant makes it easy to compare this with the estimate of how much of the budget
is left for the project.

In the top line:

» The ETC field displays the estimated remainder of hours on the project—Estimated Time to
Complete.
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= The Future Alloc. field displays the number of hours that have been allocated for the task after
the Estimate Date.

= The ETC Var (variance) field displays the difference between the ETC and the future allocated
hours.

The variance is color-coded: green means that there are still hours available in the estimated remainder
of the budget, and red means that the ETC has been exceeded.

Note: You can compare the Allocated After <date> column to the functionality of the Update ETC
from People Planner button. The difference is that the Allocated on and After column is constantly
updated with the sum of the bookings as soon as you enter them, whereas the Update ETC from

People Planner button imports them into Maconomy only when you click it. See Update ETC from
People Planner for more details.

Previous Estimate Date

When you change an existing estimate date, this is saved as the previous estimate date before the new
estimate date takes effect. When you run progress evaluations between planned periods, such as in the
middle of a month, you can use the following columns to view your progress:

= Allocated Current Period

=  Allocated Current Amount Period

Note: These columns are not available by default. You must first add them as Available Columns,
then select them for use through the Column Chooser.

Once you have selected these columns to display and have run a progress evaluation, the Progress
Evaluation Assistant updates them as so:

= The Allocated Current Period column is updated with the bookings between the Previous
Estimate Date and the Estimate Date.

= The Allocated Current Amount column is updated with the planned hours between the Previous
Estimate Date and the Estimate Date.

Note: These fields display values only if a progress evaluation has been completed before the current
one.

These columns function similarly to the Allocated and Allocated Amount columns, except they exclusively
sum up all totals between the Last Estimate Date and the Estimate Date.

Actuals

When evaluating the progress of a project, it can be useful to compare how much time has already been
spent on the project with how many hours are still planned.

Note: Before you can add the Actuals To and Grand Totals columns, they must first have been added
to the Column Chooser as available columns. See Specify Available Columns in the Column
Chooser.
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To add the Actuals To column:
1.
2.

Right-click on the header. This opens the Column Chooser.

Select the Actuals To column and the Grand Total column.
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The Actuals To column shows the sum of actuals—that is, time registrations—up until and including the

Estimate Date.

The Allocated After column shows the planned hours after the Estimate Date.

The Grand Total columns sum the Actuals up to the Estimate Date with the planned hours after the date.
This sum should ideally be equal to the budgeted hours on the project.

Tip: To see the individual actuals, you can select the Actuals & Allocated display view.

Resourcing Overview

The Resourcing Overview Assistant, typically referred to as the Resourcing Overview (RO), is embedded
in the Jobs workspace, under the Resourcing tab.
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5| [ Batchlnvoicing
[ E o L o System analysic 0 1 System analysic
g A  Requirement specification o Reqirement specification
E L Resorting v Workshops o Werksheps
2l % v Sciution design o Solution design
I | S o Reoumess + o Interfaces and integration 0 Interfaces and integration b
kS
% -‘_Ii General Ledger + ¥ Solution construction [  Solution construction
B w Soiution testing o Solution testing
E 'g inance Budgets + | v QASolution [ QA Salution
:5 » o Training 1] Training
e @ To-Dos » v Documentation [ Decumentation 4
g K + ¥ Project planning 0 Project planning
= Project M - Project M. ¢
5 1 Submit Time Sheet @) + v Project Management 0 roject Management
I + v Risk Management [ Risk i
E ] A W ¥
= Page size: 20~ Page 1 of 1 (18items) 1
=

Note: The Resourcing tab was introduced with Maconomy 2.4.

Locate the Resource Overview

To locate the Resourcing Overview:
1. GotoMenu » Jobs » Jobs.
2. Inthe Job List tab, select the job that you want by double-clicking it.

3. Click the Resourcing tab. The Resourcing Overview sub-tab is displayed.
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Resourcing Overview Controls

The following controls are available in the Resourcing Overview (RO), in addition to those described in

WSC Components Shared Functionality.

Resourcing Overview | &°

R Assign Resource B~ Load/Capacity

Probability |100% - |N|Ie\uels '|

Layout  default [stan * + @

TFT| T « welfyesrivon 1022007 | >

[ awto Cotapse] [ Preload assignments | October 2007 November 2017 December 2017 Ja
Name ¥  Budget ¥ Allocated ¥ Var Fro 10023 w01 1030 w8 16 w5 1113 w8 1120 w57 10/27 w8 1204 w5 12011 w50 12018 w5t 12/25 wm1 1)
+  » Bank of America - Management project 1460 33520 -32060 1/1 Bank of America - project -
v Systemn analysis o 10608 10608 6/1 System analysis
v Requirement specification o B44 B44 671 Requirement specification
v Workshops o 1544 1844 6/1 Workshops
+ Solution design [} 1129 1129 6f1 Solution design
+ Interfaces and integration o 434 434 6/1 Interfaces and intagration -
+ Solution construction 0 1296 1296 6/1; Solution construction
+ Solution testing o 948 544 6{1. Selution testing
+ QA Solution o 1268 1268 61 QA Solution
¥ Training o 0 709 | 6/1 Training
+ Documentation ] BE3 BE3 61 Documentation |
+ Praject planning 0 1404 1404 671 Project planning
+ Project Management 1] 579 9 &/1 Project Management
+ Risk Management ] 298 2% /1 Risk Management -
« ] | i »
Name a ¥  Ewecuting Departr Available *  Total v October 2017 November 2017 December 2017 Iz
10/23 wil 10/30 wii 11/6 w48 11713 wad L1200 wa? 11/37 wid 12/4 wii 12/11 w52 12/18 w5 12/23 w52 1)
& Aisha Dieon 155 s | 0 0 I [ |§
* 2 Art Rivers 2544 6256
¥ % Ben Hunter 1817 6256
* & Broc 1238 6256
" 2166 6256
* & David Gray 2140 6256
* & Default 2044 6256
* & Emma Smith 1779 6256

The following table describes these controls.

Task Selector ¥

All levels -

Page sipe: 200 -

Click the drop-down arrow to display the Task Selector
dialog box. The Task Selector enables you to limit the list
of tasks that are displayed in the Project Managers Gantt
(PG) chart in the Resourcing Overview (RO). When the
Task Selector is active, the drop-down arrow is red:

Task Selector ¥ goa Select the Tasks to Display in the
Project Managers Gantt Chart for more information.

Choose a value from this drop-down list to define the
depth of the project to display in the Project Manager
Gantt (PG) chart. For example, if you choose Level 2, the
PG shows Level O (the project) and Levels 1 and 2 (the
tasks that are direct children of the project and the
children of those children).

Use this drop-down to set the number of task lines to
display per page. You can choose 10, 20, 30, 40, or 50
tasks per page. This setting is in effect for the current
session only; the next time that you open the RO, it
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Page 1 of 3 (21 items)

reverts to the default as set by your system administrator,
which is typically 20.

Displays the number of the current page, the total number
of pages, and the total number of items that can be
displayed.

When you hover your cursor over a page number, a tool
tip indicates which tasks (by WBS range) are on that
page, as shown in the following example.

12 3(

Ly

l 1.10 - Documentation TO 1.18 - ABA Certifications 1

LTI EOrIET TV LU LIy

You can use the forward and backward arrows and the
page numbers—as shown in the preceding figure—to
move quickly to a specific page.
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Resize the Resourcing Overview

When you double-click a job in the Job List, the Job List selects the job and then closes itself to take up

as little of the screen space as possible.

Instead of double-clicking the job, you can just click the job; the Job List then remains open.

To resize the Resourcing Overview:

1. Goto Menu » Jobs » Jobs.

2. Inthe Job List, select the job that you want by single-clicking it.

2 Deltek Maconamy - Sean Williams
Eile Edic Window Help

S Dimtenu

=

(5] Time & Expenses ‘ £ Jobs x‘

B3] Jobs

1 Jobs
[ Work Orders
1 Job Entries

() Time & Expenses

s Reporting

[ Submit Time Sheet (8)

0c1) 00000000Z°0°0°61 / OCZ) LEGL2Y0°070'0Z HaAISS | ££5£21G00"0°0Z AUSIID

J Job List ‘ » ] @ Newlob [ Copylob & Import

Show:

oo

Deltek e

& Clase Filker List

My Open Jabs @ All My labs

HNow showing 1 - 21 of 2L results

e e Wk O

Jub Mo,

1020005
1020006
1020007
1020008
1020005-01
1020008-02
1020008-03
1020002-04
1020009
1020010
1020011
1020012
1120001
1120002
1120003
1120004
1120005
1120006
4020100
4020101
anan102

lob Name

Exan - General consulting
Metlife - Management support
Boting - Change managerme.
Bank of America - Managem.
Bank of America - Main contr.
Bank of America - Additional .
BOM Change Request 1

BOA Change Request2

Work Order BOA - Executive t
Waork Order BOA - Additianal.
Marketing budget 2012

Exan - Consulting Days
ATBT - General consultancy
Wal-Mart - Agency

KPIG - Management Gonsul.
KPMG - Change Management
Work Order - Upgrade Solution
Waork Order - Test and Training
MKH - 16-01-2007
RornClassicBudget-NoGroup
RormGlassicBudget-GroupAct .

Department lobs

Open Jobs @ Invoicing () All Jabs

Customer Level  Customer

Level L
Level 1
Level L
Level L
Level L
Level 1
Level L
Level 1
Level L
Level 1
Level L
Level 1
Level L
Level 1
Level 1
Level L
Level 1
Level L
Level 1
Level L
Level 1

Bank of America Corp.
Metlife

Bosing

Bank of America Corp.
Bank of America Corp.
Bank of America Corp.
Bank of America Corp.
Bank of America Corp.
Bank of America Corp.
Bank of America Corp.
MetLife

Bank of America Corp.
ATaT

Wal-Mart

KPMS Intemnational
KPMG Intemnational
Ford Motor

Bank of America Corp.
Bosing

Ecion Mobil

Exxon Mobil

Location

Project
Manager No,

Project Manager Name Ficed Price,
Currency

Sean Wiliarms 0.00USD
Sean Williams 50,300.00USD
Sean Williarms 90,750.00USD
Sean Williams 0.00USD
Sean Wiliams 202,150.00USD
Sean Williams 0.00USD
Sean Wiliarms 0.00USD
Sean Williams 0.00USD
Sean Wiliarms 0.00USD
Sean Williams 0.00USD
Sean Wiliarms 0.00USD
Sean Williams 0.00USD
Sean Wiliarms 0.00USD
Sean Williams 0.00UsD
Sean Wiliarms 0.00 ELR
Sean Williams 36,600.00 EUR
Sean Wiliarms 0,00 USD
Sean Williams 0.00UsD
Sean Wiliarms 0,00 USD
Sean Williams 0.00UsD
Sean Williams 0.00USD

Hou

62100
206.00
37700
0.00
684.00
53.00
0.00
0.00
33.00
2100
0.00
0.00
319.00
11400
38200
205.00
0.00
0.00
0.00
0.00
0.00

Reg, Cost, Base

59,565.00USD
47,640.00USD
45,955.00USD
0.00USD
5L,360.00USD
3,710.00USD
0.00USD
0.00USD
3,990.00USD
2,235.00USD
0.00USD
0.00USD
25,930.00USD
7,080.00UD
36,060,00USD
22,010.00UD
0,00 USD
0.00USD
0,00 DKK
0.00 DKK
0,00 DKK

No of results to show: 25 +

Reg.Billing, Base  Fac.. Fac.. Hof

1L6500USD | 214 2.14 605
79,020.00USD 200 186 350
T3500USD 213 213 465
0.00USD| 000 0.00 O
109560.00USD | 213 213 110
TOS000USD 214 214 235
0.00USD| 000 000 30
0.00USD| 000 000 25
6750.00USD 214 214 35
4055.00USD 214 214 35
0.00USD| 000 0.00 O
0.00USD| 000 0.00 O
SLASIAOUSD 214 214 650
W000USD 214 214 215
63,427.48USD 184 184 555
6TLLIOUSD 184 184 340
0.00USD| 0,00 000 37
0.00USD| 000 000 54
0.00DKK 000 0,00 O
0.00DKK 000 0.00 O
0.00DKK | 000, 0,00 0

AHome, Budgeting, Resourcing , Job Activities , Progress Evaluation, Invoicing , Clasing, Lookup , Reports , Setup

3. Click the # button at the bottom of the Jobs window to expand the Home, Budgeting, Resourcing

... panel.
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4. Click the Resourcing tab and then the Resourcing Overview sub-tab.

File
o

(cT) 0000T0000Z°0°00T"6% / (°Z) §T6T0590°00T'0"0Z 48AISS | ST6T0SG0'00T'00Z AUB|ID

Edt Window Help

[~ Mena 2]

Deltek e

Search menu
& cam
9l Jobs
£ Jobs
) Work Orders.

31 Blanket Invoicing =
L Job Invoices

Show: Bank of America - Management project (1020008), Bank of America Corp.

v e

0 Show Filter Lm}

Home | Budgeting |LLLL R Job Acthities Progress Evalustion Invoicing | Closing Lookup ‘ Reports ‘ sewp |
| Resourcing Overview | &
R Assign Resource B3 ~ Load/Capacity ~ Probability 100% v  Alllevels v T@ﬂ < Halfyear from (1072372017 ~ P Layout | default - . @
Working Budget for project number: 1020008  [] Auto Collapse | Preioa October 2017 November 2017 December 2017 January 2018

1 Job Administration Name ¥ Budget ¥ Allocated 10/23 w0 10/30 wa4 AM/6 w45 11/13 w% 1120 w0 11/27 w@ 14 o 1211 @ 12/18 v 1225 Wm 11 w0 U8 AN
(3 Job Entries > Bank of America - Management project 1460 23 Bank of America - Management project -
o |I ::::mmg V System analysis 0 System analysis \
=¥ Epone; v Requirement specification 0 Requirement specification |
[ Reporting ¥ Workshops o 1 Workshops |
V Solution design 0 1 Solution design ‘
. Human Resources G i i Sagration 0 Interfaces and integration |
.‘j General Ledger v Solution construction 0 1; Solution construction =
v Solution testing 0 Solution testing |
[53 Fance Budgets v QASolution 0 1 QASolution |
B Assets ~{l + Vv Trining 0 Training |
@ To-Dos » v Documentation 0 Documentation 1
+ ¥ Project planning 0 1 Project planning |
< + v Project Management 0 Project Management
31 Submit Time Sheet ) v Risk Management [ Risk Management
+ v Subcontractor 0 1 Subcontractor s
" Eh i '
Name ¥  Executing Departi Available  October 2017 November 2017 December 2017 January 2018
10/23 w&3 10/30 wat 10/6 et 1113 ws 1120 W 11/27 o 12/4 o 1211 W% 12/18 wm 12/25 Wm 11 w0 U8 W 1S

» 2 Alisha Dixon

v o i

You can use the Close Filter List button to maximize the Resourcing Overview and the Show Filter List
button to restore it.

Project Manager Gantt Chart

If you compare the Resourcing Overview with the People Planner Windows Application, the top half
corresponds to using the Project Manager Gantt Chart (PG) combined with the Project Selector. The
bottom half corresponds to the Resources Gantt Chart (RG).

The Job List serves the role of the Project Selector, and the Resourcing Overview then functions as a PG
with the Display Selected Project button clicked.
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Each budget line is represented with a blue Gantt bar. The job itself is represented by a green Gantt bar.
The start and end of each Gantt bar correspond to the beginning and end of the task.

Deek Maconomy - Administrator - [
File Edt Window Help
| = Know more.
al &= B @ x| Deltek e
Search menu Show: Bank of America - Management project (1020008), Bank of America Corp. v @ < (a0 Show Filter List
& cm Heme Budgeting e e Actiaties Progress Evalustion Invaicing ‘ Clesing | Leckup | Reperts Setup
poil Jobs Resourcing Overview | «*
=
5 J'v;"‘"mﬂ L R hssign Resurce  EH * Load/Capacty  Probability 100% + | Alllevels ~ T@ﬁ 4 walfyearfrom 102372007 ~| ¥ tayout defaut v . @
E ork Orders =
a 1 Blanket Invaicing T = - .
B e Working Budget for project number: 1020008 [ Auto Collapse | Preload Assignments | October 2017 Nowember 2017 Decamber 2017 January 201
E: ob Inveices
21| o tobadministration Name - 7 Budget * Mliocated ¥ Var A0/23 v 10/30 wer LA/6 wr LU/13 e A0 wv WU ww A2A w AN wm AU e AU wm A1 w
8 1 Job Entries v o 0
2| Batch invoicing
| 2 Bank of America - Management project 1460 23724 2. Bank of America - Management project
E S + Documentation 0 583 Documentation
o Iu. Reporting + Interfaces and integration 0 a3 Interfaces and integration
n + Project Management ) 979 Project Management
2 | B Human Resources . -
E  Project planning 0 1404 Praject planning
3 -
|| = General Ledger + QA Solution 0 1268 QA Solution =
21 — i  Requirement specification 0 844 Requirement specification
i jiiainan +  Risk Management 0 298 Risk Management
S nTa—ﬂa&| ;
=) v 0 1296 Solution construction
=
a2 v + o Solution design ] 129 Solution design
|| & 1 Submit Time Shest 7) + Solution testing 0 948 Solution testing
= + Subcontractar 0 1268 Subcontractor
™
& + System analysis 0 18 System anaiysis
:  Training 0 708 Training
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[ n
g =
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i
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E ' 3 A
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o » -39 “
= 9
=
L3 ' -326 4
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The PG can display other types of Gantt bars than these, and not all of them have a counterpart as a
budget line in Maconomy. The kind of the task is indicated by the icon in front of its name.

» Project
W Task

I Summary
X Absence

Milestone

Amount

Job.
Budget line of line type Time.
Budget line of type Sum/Text.

Does not exist. Instead, absence management is handled
through the calendar in Maconomy.

Budget line of type Amount or Outlay.

The Resourcing Overview does not show you any of the potential sub-projects to the project.

View the Resourcing for a Sub-

project

To see the resourcing for a sub-project:

1. Expand the Job List.
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2.

Select the sub-project.
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Select the Tasks to Display in the Project Managers Gantt Chart

The Resourcing Overview (RO) Project Managers Gantt (PG) chart typically displays 20 task lines per
page, although, your system administrator can set this to a different value. If you are working with a
project that consists of a large number of tasks, navigating through that list of tasks, page by page, can

be cumbersome.

You can use the Task Selector dialog box to quickly select the tasks that you want to see before loading
them into the RO PG. The Task Selector displays a Work Breakdown Structure (WBS) task tree from
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which you can select the tasks that you want to see in the PG. As you select the WBS check boxes for
the tasks that you want to display, the status line at the bottom of the Task Selector displays the number
of selected tasks and the total number of tasks. When you click Apply, those tasks (and any parent tasks)
are loaded into the RO PG.

When you use the Task Selector to select and navigate through pages of tasks, the first line of a page is
often a task whose parent appeared on a previous page. Thus, you would not be able to see the parent
task’s name without navigating back and forth between pages. However, if you hover your cursor over a
task name, its parent task’s name is displayed as a tool tip.

Use the Task Selector to Limit Tasks Displayed by RO PG

To use the Task Selector to limit the tasks that the RO PG displays:

1. Access the RO for the project whose tasks you want to display.

2. Click the Task Selector ¥ drop-down.

The Task Selector dialog box is displayed. The following figure shows an example.

Task Selector o =
Clear selections Show only sedectad  Collapse to | All lsyels ~ o Breload Ass gnments
WBS Name Budget Allacated
1 Bank of Amenca - Management project 1460 33520 “
1 Systerm analysis i} 10608 L
12 Requirernent specification 1] E44
Workshops ] e

1179

14 Salution design

i Interfaces and integration 0 434
16 Salution construction ] 1296 =
Apply Cance 0 out of 18 selected

3. Select the check box(es) for those tasks that you want to display in the PG.

If you select a sub-task, all parent tasks are also automatically selected. The status line at the
bottom of the dialog box tells you the number of selected items and the total number of items.

4. Select the Show only selected check box to limit the list of displayed items to those that you
selected.

5. Choose a level from the drop-down list for the Collapse to field if you want to collapse the entire
list to the selected level.

6. Click Apply to display the information for the selected tasks in the PG.

Tip: When the Task Selector button ¥ is active—that is, the tasks that are displayed in the RO PG
have been limited by the Task Selector—the Task Selector button turns red TaskSelector ¥

To clear any previous selections and deactivate the Task Selector button, click Clear selections in
the Task Selector dialog and then click Apply. All tasks are then displayed in the RO PG.
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Tip: When the Task Selector button ¥ is active, column filter drop-downs in the PG display only
values for the available (selected) tasks.

Always Display the Task Selector for Large Projects
It might be appropriate to always open the Task Selector when you want to work in the RO PG.

For example, in a large project that contains many tasks, where the tasks that you want to work with are
probably not among the first (default) twenty tasks that are typically loaded into the RO PG.

Your system administrator can configure this, using the setting Force Task Selector Threshold.

If you open the RO PG for a project that has a larger number of tasks than the value of Force Task
Selector Threshold, the Task Selector opens automatically. For example, if the value of Force Task
Selector Threshold is zero, the Task Selector will always be displayed. On the other hand, if the value of
Force Task Selector Threshold is a very large number, the RO PG will always display the first (default)
twenty tasks.

Columns

The Resourcing Overview has the following columns.

Name The title of the task. When you hover your cursor over a task name, a tool tip displays
the name of the project to which it belongs.

Budget Task line: The number of hours that have been budgeted for the task.

Allocated Task line: The sum of all of the hours that have been allocated—that is, booked—on
the task.

Var Task line: The variance (difference) between the budgeted hours and the allocated
hours.
Amount  Amount line: The amount that has been budgeted for the amount line.
This column is not shown by default. You must add it by editing the layout. See Add
Columns.
Allocated Amount line: The sum of all of the amount bookings that have been allocated on the
Amount  amount line.
This column is not shown by default. You must add it by editing the layout. See Add
Columns.
Var Amount line: The variance (difference) between the budgeted amount and the
Amount  allocated amount.
This column is not shown by default. You must add it by editing the layout. See Add
Columns.

From
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To Together, the From and To columns indicate the duration of the task. This information
is mirrored by the start and finish of the Gantt bars.

= Forajob, you find the From and To as Start and Ending in the Job workspace,
under the Home tab and then under the Information sub-tab.

= For a budget line, you find the From and To by adding the columns Planned
Starting Date and Planned Ending Date.

Jobs or budget lines do not necessarily have a From or To date in Maconomy. If they
do not have these dates, People Planner assigns a start and finish when the job is
exported from Maconomy. See the Deltek People Planner Integrations Guide for more
information about how the dates are handled in People Planner.

Assignments and Bookings

Tasks with assignments are indicated with a small " icon in front.

You can click this button to see the assignments. You can click the button again to collapse the list of
assignments.

The Allocated column in the assignments sub-grid displays the sum of all of the hours that the individual
resources have been booked. The Allocated column on the PG is then the sum over the numbers in the

column in the assignment sub-grid. Finally, the sum of all of the Allocated hours is summarized on the job
line. The Var column shows the difference between the Budget column and the Allocated column.
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The Allocated column only sums over the hours bookings for task lines. If you are interested in the sum
over the amount bookings on the amount lines, you can add a similar set of columns that covers this.

The Allocated Amounts column in the assignments sub-grid displays the sum of all of the amount-
bookings on the special Amount resource. The Allocated Amounts column on the PG is then the sum of
the Allocated Amounts from all of the assignment sub-grids. These are summarized at the top. Finally the
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Var Amount column shows the difference between the Amount column and the Allocated Amount

column.

See Add Columns for information about how to add columns.

Assign a Resource in the Resourcing Overview

You can assign multiple resources to tasks in the Resourcing Overview.

To assign aresource:

1. Select one or more tasks.

h Assign Resource m [ﬂ ¥ No capacity filter ‘-= * All Assignments

Task Selector ¥
Name
> Bxxon - General consulting
| v Analysis
+
| v Strategic work
* v Date edit test
| v Praoject Management
s v Method development
v Dutsourcing
’ v Customer Meetings
v Consulting services in general

v Subcontractor

T

Budget

¥
526
0

55
56
45
35
210
125

Allocated T
757
647

(=T =R = B =R = R = R = R — |

Var

-231
-647

Probability

From T
1273172016
1712017

12/31/2016
11172017
11172017
11172017
11172017
11172017
11172017
1172017

100% -

To

6/30/2017
6/30/2017

6/30/2017
6/30/2017
6/30/2017
6/30/2017
6/30/2017
6/30/2017
6/30/2017
6/30/2017

All'le

When you hover your mouse over a blocked task, a tool tip explains why it is disabled.

Note: The tasks that you cannot select—for example, because the task is a milestone—are disabled.

2. Click Assign Resource.

3. Inthe dialog box that appears, select one or more resources to assign to your task(s).
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Assign Resource (o]l x
J Resources || Categories | &) skills Filter ~ No capacity filter <« Half year from 6/29/2020 b
! Namea + 9 | Category ¥ Executing Depa | June 202 July 2020 August 2020

6/29 w 7/6 w2 713 w 7/20 w 7/27 w 8/3 w3 810 w 8/:

: -------=A

I

M | 2 Ben Bratt Consultant Engineering
] 2 Ben Hunter Finance Finance
2 Brooke Taylor Consultant Engineering
[ | % BudgetTypeTest Default
5 S S A
< > £ >

Assign Selected 3 Resources + () Categories Cancel

4. Click the Assign Selected button to assign the resource(s) to the task(s).

Edit From and To Dates

You may not want Maconomy to control the start and end dates on events such as projects, tasks, and
milestones in the Resourcing Overview (RO).

You can edit the From and To dates for such events in the RO Project area (at the top of the RO).

Warning: You should ensure that your People Planner installation is configured so that the Use
Maconomy dates when sending projects from the Maconomy Portal setting is NOT set to
Always because this causes Maconomy to overwrite edited dates the next time that a job/project is
sent from Maconomy to People Planner.

Alternatively, you can set Use Maconomy dates when sending projects from the Maconomy
Portal to Never or FirstTime. Using either of those values, edited dates are retained in People
Planner, rather than being overwritten by Maconomy.

Note: You cannot edit the From and To dates for events on projects that are configured as read-only.

Note: If the auto-save functionality is enabled, all data is saved after selecting an event's From or To
dates. Additionally, the Save and Undo buttons are hidden in the toolbar.

To edit an event’s From or To date:
1. Select the event’s From or To date.
2. Choose the new date from the calendar drop-down.

It is important to note the following:
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= You can only change From or To dates for events that do not have child events. The From and
To dates of a parent event are determined entirely by the From and To dates of all of its children,
combined. The From and To dates of a parent event are thus updated when you edit the From
and To dates of any of its children.

* You must save or cancel any unsaved bookings before you can change From or To dates. If you
have not saved or canceled, the calendar drop-down is disabled; a tool tip tells you that you must
save or cancel bookings before you can edit those dates.

= When you are editing From and To dates, you cannot create bookings, some buttons (except for
Save and Undo) are disabled, and some grid layout options (such as adding or removing
columns) are disabled. For example, you cannot remove, sort, or group on the date column that
you are in the process of editing.

Bookings

You cannot create bookings in the Capacity Overview. You can however create bookings in the Resource
Management overview.

Resource Management

Resource Management (RM) focuses on displaying resources and their available capacities. Its purpose
is to help Project and Resource Managers select the correct resources for the task.

A difference from working in the CO is that when you use the RM, you are not working in the context of a
selected budget and budget line. That is, when you use the RM, you have not previously selected a job,
budget, and budget line.
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Resource Management |

b L Submit Time Sheet (8)

Locate the Resource Management Overview

& CassignTask @) skills Filter

~ Load/Capacity  Probability 100% «~

DT 5 « rotfyearfom 27062016 | > @

2706 w3 04-07 =¥ 11-07 w8 1807 w9 2507 w33 01-08 w3: 08+

[ s w0 @%@ s « % «ff-

5

S

Name < v Employee No. ¥ Category v  Executing Depar juni 2016 juli 2016
* & Alisha Dixon 2064 Project Manager
Name Main Project Name Assigned As
v Action planning Metlife - Management support
V Business process outsourcing Heineken - MA-project
 Consulting services in general Orkla - New ERP Solution
v Customer events Danske Bank - Management Consulting
V Customer Meetings IT Ltd - Change management processes
v Implementation KPMG - Management Consulting
V Interfaces and integration KPMG - Job management system
> Internal time - Sales Internal time - Sales.
v Meetings with management Danske Bank - Management Consulting
V Method development LEGO - General Consultancy
v Outsourcing Telenor - Sub-system Evaluation
v Project Management Heineken - Change Management
v Requirement specification Bank of America - Management project
v Risk Management KPMG - Job management system
V Strategic comparison KPMG - Management Consulting
V Strategic work IT Ltd - Change management processes
v Subcontractor Bank of America - Management project
v Subcontractor Danske Bank - Management Consulting
v Subcontractor Orkla - New ERP Solution
v System analysis LEGO - ERP Implementation
V System analysis KPMG - Job management system
 Technical consultancy Metlife - Management support
v Time according to contract Bank of America - Management project
v Training Bank of America - Management project
v Training LEGO - ERP Implementation
v Workshops KPMG - Job management system
v Writing/Editing Wal-Mart - Agency
* & Annie Leonard 1136 Manager
* 2 ArtRivers 1138 Consultant
» 1 Ben Beatt 3037 Consultant
* 2 Ben Hunter 1053 Finance
* & Brooke Taylor 3038 Consultant
4 Cailan Smith 4066 Senior Project Ma
= g
— —

To locate the Resource Management overview:

S

5

4

sugust 2016

7

i

= Navigate to the Resource Management overview via Menu » Resource Management »
Resource Management.

Assign a Task

The Resource Management screen shows you the Assign Task button.

To assign atask to aresource:

1. Navigate to Resource Management (RM).
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The RM shows the available resources in People Planner and how much available capacity they

have.
RESOURCE MANAGEMENT <" &
(- [5l Assign Task E§] &) skills Filter ~ No capacity filter T + All Assignments (=) | | @ Probability [100% ~| 7 Book Recurring @ < Half year from |6 > @
! Name 4 7 | Employee No. ¥ Category ¥  Executing Departt Available v Total August 2020 Septer
7/20 w 727 w 8/3 w3 8/10 w 8/17 w: 8/24 w 8/31 w 9/7
» [0 4 Alisha Dixon 2064 Project Manager | Risk Management 1026 X -
v [ & Annie Leonard 1136 Manager Management Cor 1,040
v [0 A& ArktRivers 1138 Consultant Management Cor 1,040
» [ 4 BenBratt 3037 ‘Consultant Engineering 1,030
v [0 4 BenHunter 1033 Finance Finance 1,030
» [0 & Brooke Taylor 3038 ‘Consultant Engineering 1,040
v [ 4 BudgetTypeTest Default 1,040
v [0 1 cailan Smith 4066 Senior Project Ma Management Cor 1,040
v [0 1 Catherine Jameson 1123 Consultant Mergers & Acquic 1,040
O | 2 pavid Gray 5020 Consultant IT Consulting 1,040
[0 2 pefault 9909 Management Cor 1,040
O 2 Dom Woods 2054 Finance Finance 1,040
[0 2 EdrickLomibao 0
+ [0 2 Emma Smith 6025 Senior Project Ma IT Consulting 1,040
O | 2 Everett Beechman 2058 Finance Finance 1,040
O 2 Fay Miller 1049 Senior Manageme General Managen 1,040
[ 2 Gary coleman 5025 Senior Project Ma IT Consulting 1,040
[ & Gert Freeman 1007 Controller Finance 1,040
[ | & Gina Ford 6020 Consultant IT Consulting 1,040
[] & Henry Van Dyck 1057 Finance Finance 1,040
[[] ' & 1sabel Wong 2033 Consultant Risk Management 1,040 |
< > < >
Page size: [30 v | Page 1of2 (38items) 1 2 () Load/Capacity -

2. Select the checkbox for each of the resources that you want to assign to a task.

_J @Assign Task m %Skills Filter ¥ Mo capacity filter -,'= * All Assignments CJ =l c!‘,' Probability (100% ~ B Book Rec
! Name « 7  Employee No. ¥ Category ¥ | Executing Departt Available 7  Total ¥ | June 2020

6/8 w2 6/15 wi i

v K 2 alisha Dixon 2064 Project Manager Risk Managemeni 1,026 1,040 --I
L4 M 4 Annie Lecnard 1136 Manager Management Cor 1,040 1,040

L4 M & Art Rivers 1138 Consultant Management Cor 1,040 1,040

L4 M 4 Ben Bratt 3037 Consultant Engineering 1,030 1,040 --

4 Ben Hunter 1053 Finance Finance 1,030 1,040 -

v | [0 | & Brooke Taylor 3038 Consultant Engineering 1,040 1,040 --I

Note: The resources that you cannot select—for example, because the resource is blocked—are
disabled.
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3. Click Assign task. The RM displays a dialog with a list of tasks that the resource can be
assigned to.
Assign Task to Catherine Jameson
I Mame ¥ | Budget ¥  Allocated ¥ | From To ¥
» Internal time - Sales 0 0 21-10-2019 27-10-2019
» Internal time - Vacation and Leave 0 0 21-10-2019 27-10-2019
» Internal time - Other time 0 0 21-10-2019 27-10-201%
» Internal time - Finance 0 0 21-10-2019 27-10-2019
» Bxocon - General consulting 625 185  01-01-2017 30-06-2017
v
v v Strategic work 40 0 01-01-2017 30-06-2017
- v Project Management 55 0 01-01-2017 30-06-2017
v
I
v Cutsourcing 45 0 01-01-2017 30-06-2017
v v Customer Meetings 35 0 01-01-2017 30-06-2017
v Consulting services in general 210 0 01-01-2007 30-06-2017
v Subcontractor 110 0 01-01-2007 30-06-2017
! » Metlife - Management support 330 0 01-01-20017 31-03-2018
Assign Selected Task Cance
Note: The tasks that you cannot select—for example, because the resource is already assigned on
the task—are disabled.
4. Select the check box for each of the tasks to which you want to assign the resource.
Click Assign Selected Task.
Bookings

You can create bookings in the RM. Bookings work exactly as described earlier. See Bookings.

Resource Summary View

The Resource Summary View provides resource managers with a time-lined overview of resource
assignments and bookings. The view displays resources on one line only, with details of the events
(budget lines) to which they are assigned and booked. Information is spread across a timeline, with key
information such as project name, dates booked, and utilization percent displayed against each project
booking.
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Use Resource Summary View

To use the Resource Summary, select Resource Summary. The Resource Summary View shows the RG
Gantt in timeline format.

Timeline Format

When the selected display view is Resource Summary, bookings are shown in Timeline format. In the
Timeline format, each resource has a minimum of two lines. The first row is the Booking Row, and if a
resource is booked on different events on the same day, week, or month, multiple booking rows display.

Inside the Booking Rows are Booking Entries. These contains information such as task name and hours
booked along with a hover text / tooltip option to get more details about the booking. Additionally,
adjacent visible booking entries on the same event are merged and the color is the same as the color of
the event.

The Utilization Row is the last row of each resource. This row shows the resource utilization to indicate
where gaps or overbookings occur. The utilization percentage in this row is the same as the ‘Utilization %’
in display view.

The Probability functionality is available in this view. If the selected probability is zero, the booking entry
does not display.

Headline and Tooltip

The People Planner Admin Tool contains two which control how booking entries should be displayed:
= Resource Summary View Headline
= Resource Summary View Tooltip

Both settings allow multiple selection of fields to show in the booking entries:

*» Hours (ResourceSummaryEntryValue)—Shows the total hours of merged adjacent booking
entries.

* From (ResourceSummaryEntryStart)—Shows the start of the merged adjacent booking entries.
= To (ResourceSummaryEntryFinish)—Shows the finish of the merged adjacent booking entries.

Note: The dates in the From and To fields do not indicate the event or assignment start/finish.

web Component Settngs

General

End of last week
Resource Summary View Headline u
Selected Feids

A | | Name
Hours

v

Default

Name | ResourceSum... -
Name | ResourceSumma.

h. 200
E. 20

Resource Summary View Headline

Resource Summary View Headine

I

While you can customize the sequence of fields in the header or tooltip, you cannot change the comma
that separates the field values, or the colon that comes after the field name. However, field names are
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translatable. Additionally, the header only shows the field values (without the field name as prefix), while
the tooltip always shows the field names.

The default value of Resource Summary View Headline is Name|ResourceSummaryEntryValue

The default value of Resource summary View Tooltip is
EventMainProjectNumber|EventMainProjectCustomer|Name|ResourceSummaryEntryStart|ResourceSum
maryEntryFinish|ResourceSummaryEntryValue’.

Create and Manage Bookings

The Resource Summary view enables you to easily create, edit, reassign, or delete bookings through the
context menu. Right-click any of the Resource Summary entries to display its corresponding popup and
related fields.

Notes: The fields in the popups are not customizable. You cannot add or remove fields or change the
position or order.

Context menu items include:
= New booking: Creates a new booking.
= Edit: Use to edit an existing booking.
= Reassign: Use to reassign an existing booking to a different resource

= Delete: Use to delete a booking.

Note: New booking, Edit, Reassign, and Delete functions are disabled if you do not have access
control for Edit Working Hours.

When refreshed, it is possible that new cells are merged, extended or shortened. Additionally, resource
rows may be removed or added. The utilization rows recompute based on the changes made on the
resource bookings.

Create a Booking

To create a new booking:

1. Inthe Resource Summary view, right-click an empty cell in booking rows and any cell in utilization
rows. A popup displays with four fields.

2. Inthe Event field, choose an event type from the drop-down list.

Note: Available events depend on the Start and End fields. If the event start or finish intersects
with the value in the Start / End fields, the event is included in the list.

3. Inthe Start field, choose the date the booking begins. The date selector is dependent on the
selected view (Day/Week/Month).

4. Inthe End field, choose the date the booking finishes. The date selector is dependent on the
selected view (Day/Week/Month).

5. Inthe Hours field, enter the number of hours estimated for the booking.
6. Click OK. The new booking is created.

Or, click Cancel to exit without saving.
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Edit a Booking

To edit a booking:

1.
2.

5.

In the Resource Summary view, right-click the booking entry to edit.

In the Start field, edit the date the booking begins, as needed. The date selector is dependent on
the selected view (Day/Week/Month).

Note: For Start and End fields, if you are in Day view, only the edited day booking is changed.
For instance, if the Start/End was changed to a span of week from a span of day, only the original
day booking is changed and extended to a week, leaving any merged adjacent cells unchanged.

In the End field, edit the date the booking finishes, as needed. The date selector is dependent on
the selected view (Day/Week/Month).

In the Hours field, edit the number of hours estimated for the event, if needed.

If you are in Day view, the value of the Hours field shows the booking of that day, even when
adjacent cells are merged together. To edit a whole booking by week/month view, change the
view (Week/Month).

Click OK to save the updates, or click Cancel to exit without saving.

Reassign a Booking

To reassign a booking:

1.
2.
3.

4,

In the Resource Summary view, right-click the booking entry to reassign.
In the Name field, select the resource to whom to reassign the booking.
Right-click on the From or To field to edit as needed.

When in Day view, the To field shows the same day. When in Week or Month view, the To field
shows the end of week or end of month, respectively.

Click Reassign Selected.

Delete a Booking

To delete a booking:

1.
2.

In the Resource Summary view, right-click the booking entry to delete.

Select the All booking from Start Date check box to clear the bookings in the range between
the dates specified in the Start and End fields.

In the Start field, choose the date that begins the range to delete. The date selector is dependent
on the selected view (Day/Week/Month).

In the End field, choose the date that ends the range to delete. The date selector is dependent on
the selected view (Day/Week/Month).

Click Delete to delete the bookings or Cancel to exit without saving.
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People Planner Buttons

In addition to the embedded People Planner components—MyPlan and the Assistants—the Maconomy
Workspace Client (WSC) has several buttons that relate to the integration with People Planner:

= Send Job to People Planner
= Update ETC from People Planner

= Import Working Budget from People Planner

Send Job to People Planner

It is important to realize that Maconomy and People Planner are in fact two separate applications, and
that creating a job in Maconomy does not mean that it is automatically available in People Planner.

First, it must be exported.
There are two ways to export jobs from Maconomy to People Planner:
= Pushing the job from Maconomy to People Planner.
= Using a Scheduled Task running in People Planner, importing new and changed jobs.

Normally People Planner imports all of the new or changed jobs at preset times. It does this using a
Scheduled Task. To avoid overloading the system, this usually happens outside of office hours.

Note: See the Deltek People Planner Integrations Guide for information about Scheduled Tasks.
They are beyond the scope of this document.

If you do not want to wait for the Scheduled Task to run, and you need to have the job fully updated in
People Planner, as well as in Maconomy, you can “push” the project to People Planner.
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You push a job to People Planner by clicking the Send Job to People Planner button. This button is

available in multiple locations, such as in Jobs » Home » Information.
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You can also find this button in Jobs » Budgeting » Budget. This version is especially useful when you
are updating the budget in Maconomy, and you also want to have it updated in People Planner.

2 Deltek Macanomy - Sean Williams

[=ll= ==
File Edit Window Help
e =] 3 Time & Bpenses Cdebs  x Deltek kv
L i sobe Show: MKH Engineering (6020100), BT = = A
= Home il Planning Overview ‘ Job Activites ‘ Progress Evalustion ‘ Invoicing ‘ Closing ‘ Lookup ‘ Reports | Setup ‘
1 Work Orers
1 Jab Entries Budget | Periodic Budget | Budget Revisions | Farecast | Quote | Quote Revisions |
o EL B (4 submit Budget @ Approve Budget (] Copy Budget Reopen Budge! Delete Budget Remove Zero Lines Other Actions » | Actions v
Information Billing Price Deviations Budget, Currency ©  Updste Prices to Reslization Rate E
Show Budget ~| Standard Biling Price, Base .00 NOK Hours © _Import Working Budget from People Planner M GM%
Curtent Budget Baseline ~  Billing Price, Base 000 NOK  Time 000 r © Send Jobto People Planner 00 0.00 %
Revision No, 1 Budgeted Up/Down 000 HOK  Armount 00 00 000 000 %
Cumency cep Total 000 o0 000 000 %
Default Line Type Sum/Text - Hereof Outlays .00 oon
() Time & Expenses Sent to People Planner Excluding Outlays 0.0 oon 0.0 L% |3
s Reporting Description
L] single Dialogs
To-Dos -
© " PR =
Time | Amount | Full Budget | & = 3 | v o
4 Sendad @ =]
) [ SubmitTime Sheet g || Shew Allevels = «
» [ Time Sheet not Created (||, Description LineType  Employee  Employee  Task Qua. Biling  CostBase TotalBiling  Total Cost Base  GM, Base (k-
Category No, No. Price, Curn Price, Cunency 2
1| System analysis Tme v 90 - 10 v o 00 52000 000 000 0.00 5
2 Requirement specification  Time 90 105 000 00 seee0 000 000 0.0 5
3 Workshops Time %0 10 000 00 52000 000 000 0.00 H
4 Solution design Time 0 115 000 000 sene0 000 000 000
5 Interfaces snd integration  Time 0 20 000 00 52000 000 000 0.00 =
6 Solution construction Time %0 s 000 000 sene0 000 000 000
7 Solutiontesting Time 0 130 000 00 52000 000 000 0.00
QA Solution Time 0 15 000 000 sene0 000 000 000
9 Triining Time %0 10 000 00 52000 000 000 0.00
10 Documentation Time %0 15 000 000 sene0 000 000 000
1L Project planning Time 30 150 000 000 65000 000 0.0 0.00
2 Project Management Time a0 155 000 000 65000 000 000 0.0
‘ i V)| B RiskManagement Time 30 160 000 000 65000 000 0.0 0.00 ~||LL]

Beginning with Maconomy 2.4, this button is also located under the Periodic Budget tab.

Note: Maconomy has a system setting, Always Allow Send Action, which is selected by default in
newer versions of Maconomy. If this setting is not selected, Maconomy only allows you to push the
project once. After you have done this once, the Send to People Planner button is disabled.

Web Components Guide

99



Deltek

People Planner Buttons

Note: The Maconomy Send to People Planner feature that pushes information from Maconomy to
People Planner automatically also pushes Customer and Company data if Customer and Company
are required fields, and they do not exist in People Planner.

Import Working Budget from People Planner

If the working budget has been modified in People Planner, you can import the changed budget to
Maconomy.
To import the changed budget to Maconomy:

1. Navigate to Jobs » Jobs » Budgeting » Budget.

2. Click the Actions menu and select Import Working Budget from People Planner.
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o o E & & Submit Budget @ Approve Budger [F) Copy Budget Feopen Budget 2 Delete Budget 2 Remove Zero Lines Other Actions + | Actions +.
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2 Revision o 5 Budgeted Up/Down 000USD  Amount 0.00 0.0 0.00 0% |
] Currency uso Total TR 12132250 47,825.60
o Deakline g ST - et Out o o u
&
= Sentts People Planner - Excluding Outlays TR 1243250 47,835.69
w
2l o .
2 || () Time & Expenses Description il
3
E] » 29 g9 20 = v o
3 IDD Reporting J Time | Amount | Full Budget | & L= L R 2 2]
5 Show Alllevels
£ «
Sl BTo-Des Description Line  Employes Employee Category Employee Employee Name  ActivityNo.  Task Quantity  filling Cost, Base  Total Billing Total Cost, Base  GM, Base ~lle
g » Type  Category Name No. rice, Curr, Price, Currency <
Bl . g
o || o 5
S &
& 1| o 2 submitTime sheee® 1 Time 90 Consultant 100 100 000 000 000 000 000 ol e
~ 2 pecification _ Time 90 Consultant 100 105 000 000 000 000 000 o0 || 8
; 3 " Time ~ 90 ~ Consultant 100 110 - 550.00 150.00 80.00 $2,500.00 44,000.00 38,500.0 g
3 4 Solution design Time 60 Technical cons 100 15 000 000 000 000 000 00
= 5 Interfaces and integration  Time 60 100 120 000 000 000 000 000 00
b= 6 Solution construction Time 90 3038 Brooke Taylor 100 125 25555 150.00 129 38,3250 29,20681 91256/ =
2 7 Solution testing Time 60 s 100 e 000 150.00 80.00 000 000 00
g 3 QA Solution Time 60 Technical cons. 100 135 000 150.00 80.00 000 000 00
= 9 Training Time 90 Consultant 100 10 000 150.00 80.00 000 000 00
g 10 Documentation Time 90 Consultant 100 145 100 150.00 80.00 15000 2000 00
b4
S il Project planning Time 30 Senior Project Manager 00 150 000 190,00 10000 000 000 00
E 1 Project Management Time 40 Project Manager 100 155 200 170.00 100.00 340,00 20000 1400
< 13 Risk Management Time 30 Senior Project Manager 00 160 000 190,00 10000 000 000 00—
14 Subcontractor Time 100 165 000 000 000 000 000 00
<[ i D |
2 People Planner ]

[
CRRE N \E/ DALl 4 ”;;}‘;{;'Z
The Working Budget numbers are imported into the Quantity column in Maconomy.

Note: In many People Planner installations, the Working Budget column is read-only, and you cannot
change the budget from there.

Update Resource Allocation from Resourcing

Beginning with Maconomy 2.4.2, you can import the budget periodized on individual employees. This
requires People Planner 3.8.4 or newer.
To perform this import:

1. Openthe WSC.

2. Navigate to Jobs » Jobs.
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Select the job by double-clicking on it in the Job List.
4. Click the Budgeting tab, and then click the Budget tab.

Under the Resourcing Actions menu, select the Update Resource Allocation from
Resourcing.

File Edit Window Help
& ;Manu‘ B[ mobs x ‘ Deltek
9 Sunmm Show: RomProjectl-i (100100005), Viridian Power and Energy Holdings Ltd i
() Time & Expenses A bHome | | Resourcing Progress Evaluation Invoicing ‘ Job Activities Closing ‘ Lookup eForms
poi] Jobs Budget | Registers | Budget Revisions | < 2 51 [ CopyBudget [ SubmitBudget ) Approve Budget [ Reopen Budget fgf Recalculate Budget | Resourcing Actions v| Other Actions » Extra v
1 Jobs || normation Summary |Q Send Project to Resourcing ‘
(1 Job Administration Dipley Budget Type (RPN PR~ Total Cost, Base Total Biling, Base (@) Update Resource Allocation from Resourcing |
[ Blanket Invaicing . st 1655100 TR
] BatchInvoicing Revision No. 1 ime ¥ Y §
= Job Invoices Est,Start / End Date ool v - s - Amount 3001,00 3001,00
] Job Entries Total 15.585.00 19.952.00
[ Job Reporting Revision Remark Gross Margin 4367,00 28 %
IDD Resource Management —
= Full Budget | Time | Amount | g2 1§ 0 ¥ o
[& | Contact Management
I~ Show Al levels
e .
= @n Accounts Receivable o > Description Task Task Description Line Type Quantity Cost Base Total Cost Base  Billing Total Billing GM, Base -
H S il Price, Curr,  Price, Currency
5 1] Tasa Tsd v Taskl ~ Time v 10000 12584 12.584.00 169,51 1695100 436700
|| @Tones 2 Alowances ALLOW Allowances Amount 20000 500 100,00 500 100000 000
afl . 3 Potential Loss PLOSS Potential Loss Outlay 30000 667 200100 667 200100 000
ER i 4 TaR o2 Task2 Time 000 6841 000 68,61 000 000
§ b [ Submit User Information (278) 5 MeritBonus MBONS Merit Bonus Amount 0,00 0,00 0,00 0,00 0,00 0,00
N || [ Unassigned Vendor Invoices (1) 6  Contingency CONTI Contingency Outlay 0,00 0,00 0,00 0,00 0,00 0,00
» © Newlab (2) 3
Resource Allocations | Resourcing | &* 9 T v o
, Emplojes  Employee Name Jul18 Quantity  Jul18 Cost Jul18 Billing Aug18 Quantity  Aug18 Cost Augl8Biling  Sep13 Quantity Sep18Cost Sepl8Biing  Octlf
No. Price Price Price
1311345 Carl Gauss 110,00 17.381,10 2541550 110,00 17.381,10 2541550 110,00 1738110 2541550
2 242 Niels Handest 11000 983840 1098570 15000 1341600 14.980.50 12000 1073280 1198440
« i ’

The import then runs.

The result is displayed in the Resource Allocations tab.

Resource Allocations | Resourcing | & 9 [ ¥ o
. Employee  Employee Name Jul18 Quantity  Jul18 Cost Jul18Biling  Augl8 Quantty Augl®Cost  Augl8Biling  SeplS Quentity Sepls Cost Sepl8Biling  Octls
No. nae k= ma
1 3113405 Corl Geuss 110,00 17.381,10 2541550 110,00 17.381,10 2541550 110,00 17.381,10 2541550
2 |22 Nicls Handest 110,00 983840 108570 150,00 1341600 14.980,50 120,00 1073280 1198440

The numbers are based on the bookings in People Planner. These are aggregated on the month level
and are then imported into Maconomy as the Quantity.

h B3
Resource Allocations | Resourcing | [ ¥ o

B pssign Resource E§] 8 v Load/Capacity (= +  Probability 100% ~ &) ‘jl A 2 yearsfrom Jun 2018~ P Layout default - ¢ @
v Taskl Budget10000 Allocated 81000 Var-71000 From 1/1/2018 To 2028 LRI
Name Allocated Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jur
4 Carl Gauss 430,00 . 11000 11000 11000 10000 a7
2 Niels Handest 38000 f 11000 15000 12000

The Cost is then calculated by multiplying the imported Quantity by the Cost of the employee if it is the
same company, or by the Intercompany Price if it is a different company.

Similarly, the Billing Price is calculated by multiplying the Quantity by the Billing Price of the employee.

Update ETC from People Planner

In addition to assigning resources on tasks, performing bookings on them is an important part of the

planning for a project. When you have the bookings in People Planner, you can then use them to get an

estimate of how many hours remain before the project is completed.

To import the Estimated Time to Complete (ETC), you must first enter a date, the Estimate Date. The

import of ETCs then returns the total of the bookings in People Planner from this date until the finish date

of the project. This value is interpreted to be the estimated remaining time on the project.
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This generally makes sense if the Project Manager has in fact booked the resources for the remaining
period of the project. This is not necessarily the case for very long projects where the Project Manager
might plan for, say, the next half-year into the future, but not all the way to the end of the project.

Update the ETCS

To update the ETCs:
1. Navigate to Jobs » Jobs » Progress Evaluation.
2. Enter a date in the Estimation Date field.
3. Click the Update ETC from People Planner button.

= Deltek Macanomy - Sean Williams. =3 =[5

File Edit Window Help

S v B [ Time e penses ek x Deltek fwamee
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g Enter ETCin Time < Cost Amount 000 000 o0 000 0.0 000
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& Progress History
3 History
m e
2 Baseline Actual EIC  CurentBst.  %Completed  Dev.Previous  Baseline Dev. Remarks
(5] Time &b Lmm
H B VLTS 2007-01-00 0.0 0.00 1063.00 1,063.00 0.00 000 1,069.00
z oo
5 || I Reporting i - sl 000 000 000 000 000 000 00 L
3 e 000 000 000 000 000 [ o0
& o om M Tant .00 0.00 0.00 0.00 0.00 000 000
5
g 00 000 000 000 000 000 [ o0 -
wfl [ e e -
&
|l o @ semiermeseae T 0 0 & @0 v o
B Show Alllevels =
& «
= o Description Actiity Type  Total Actual  Suggested ETCFrom  ETC Current Prew Deviation  Deviation % Rounding -l
5 eline ETC Time Sheet Estimate  Estimate  Preu, Baseline  Complete.. diff. 3
5 1 System amalysis Time 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 4
£ 2 Requirement specification  Time 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 °
H
g 3 Workshops Time 0.00 wo| 750 72500 32500 0.00 w750 0.00 0.00 13
= 4 Solution design Time 0.00 0.00 2000 200 0.00 0.00 2000 0.00 0.00 H
S 5 lntedaces and integration  Time 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
g
3 6 Solution construction Time 0.00 000 30000 30100 0.00 000 30100 0.00 0.00
’E 7 Solution testing Time 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
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10 Documentation Time 0.00 0.00 100 100 100 0.00 0.00 100 0.00 0.00
11 Duniect nlanninn T am am am am non am am am am am 2
[ AETC from Time Sheet, People Planner

By entering a new date in the Estimation Date field and clicking the Update ETC from People Planner
button, you can repeat this as often as you need.

When People Planner is asked to return the ETCs, it receives the estimation date. It then sums all of the
bookings on and after this date and returns them to Maconomy as the ETCs. The following figure shows
the Project Manager Gantt Chart in the People Planner application.

Project Manager Gantt Chart o x
Display | B & [ Allow Sorting and grouping | Al = pifd 2 L & & & = [show Hathing ozjonjzo17 ) 4
Assignmer fiter: None  ~ | &2 e - @ Actuals Totals + Period for Acwals~ R i (8 68 (3 (9 i
jaruar 2017 tebruar 2017 marts 2017 -
Drag & colurmn header here to group by that column
s Main Project Narme | o . gtudv;;nlg | mot  gor e pe o pm me: am o pw X
] [ E
- > Bank of Ametica - Man. Bank of America - Managemer | 01/01/2017 00:00  30/04/2017 2359 1.984
' System analysis Bari of America - Managemer | 01/01/2017 00:00  30/042017 23:59 0
 Requirement specifica Bank of America - Managemer | 01/01/2007 0000 30/04j2017 259 0
 Wiorkshops Bank of America - Managemer | 01/01/2017 00:00  30/04/2017 23:59 | 550/ 90
V¥ Solution design Barik of America - Managemer | 01/01/2017 00:00  30/042017 23:59 0 £l
V¥ Inkerfaces and integre Bank of America - Managemer | 01/01/200700:00  30/04/2017 Z%59 of |3
v solution comstruction  Bank of America - Managemer | 01/01/2017 00:00  30/04/2017 23:59 26 | 24 39 TR 50 20
¥ Solution testing Barik of America - Managemer | 01/01/2017 00:00  30/042017 23:59 0
v QA Solution Barik of America - Managemer | 01/01/2017 00:00  30/04/2017 23:59 0
 Training Bank of America - Managemer | 01J01/2017 00:00  30/04/2017 23:59 1]
 Documertation Barik of America - Managemer | 01/01/2017 00:00  30/042017 23:59 i ‘s
V Project planning Bark of America - Managemer | 01/01/2017 00:00  30/04/2017 23:59 0
 Project Management Bank of America - Managemer | 01/01/2017 00:00  30/04j2017 23:59 2 > :
V RiskManagement  Bank of America - Managemer | 01/01/2007 00:00  30/04j2017 23:59 0
 Subrortractor Bark of America - Managemer | 01/01/2017 00:00  30/04/2017 23:59 ol & -
4 n »
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Maconomy updates its ETC column and then calculates the Current Estimate column as the sum of the
Actual and ETC columns. It finally writes this sum to the Estimate column; that is, the budget is updated
with the new estimated budget from the imported ETCs.

= Deltek Macanomy - Sean Williams. (===

Eile Edit Window Help

e 5[5 Timeacbpenses | by x Deltek fvrer
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2 EnterETCin  Time v Gost, Amount 0.00 .00 000 000 0.0 .00
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< w0 Toal
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Bl e o0
@ ————+—1 -
S
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v Show Al levels = [T
& «
~ .55 Description Activity Type Tatal Actual Suggested  ETCfrom  ETC Current  Prew, Deviation  Deviation % Rounding ~ll e
= Baseline ETC Time Sheet Estimate  Estimote  Prev, Baseline  Complete... dif. k-
o 1 Systemanalysis Time 000 000 000 000 000 000 000 000 000 000 =
2 2 Requirement specification _ Time 0.00, 000 000 000 000 000 000 000 000 000 2
= 4 Solution design Time 000 w00 000 w00 000 000 000 000 000 000 Tl 2
g 5 Interfaces and integration  Time 000 000 000 000 000 000 000 000 000 000
3 6 Solution construction Time 000 000 25555 25555 25555 000 000 25555 000 000
E 7 Solution testing Time 000 000 000 000 000 000 000 000 000 000
< 3 QA Solution Time 000 000 000 000 000 000 000 000 000 000
9 Training Time 000 000 000 000 000 000 000 000 000 000
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Time. o non o non o o o o o o M
‘ AETC from Time Sheet, People Planner ]
S ———

In this example, the estimation date is January 16; consider the Workshops budget line. 200 hours have
already been registered on timesheets; this is the actuals. The 550 hours that are planned after the
estimate date are added to the actuals. The resulting total—750 hours—is the estimated total number of
hours on Workshops.
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Because People Planner and Maconomy are separate applications, it is important to understand how they

interact with each

other.

The People Planner Windows Application

There are clear parallels between the embedded People Planner Components and the People Planner
Windows Application itself;

= MyPlan corresponds to the Scheduler view in the People Planner Windows Application.

» The Budgeting Assistant and the Progress Evaluation Assistant do not have direct counterparts in
People Planner. They would correspond to a PG (Project Manager Gantt Chart) plus an RG
(Resources Gantt Chart) that only shows the currently selected budget line.

* The Resourcing Overview corresponds to the PG and the RG combined.

= The Capacity Overview corresponds to the RG.

= The Resource Management corresponds to the RG.

The following two figures illustrate this relationship for the Resourcing Overview.

The Resourcing Overview

&2 Deltek Maconomy - Sean Williams
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The People Planner Windows Application — PG over RG

- Adrinistrator@pplan - Dekk Peopls Planner o @ =
Home  View  ImportandExport  Tooks
Perspectives B 1 | Project Manager Gantt Chart [ 3
3 B X A& Display ~ | B 5 (7 Allow Sorting and grouping | [l MEEEE R S % 5B A & = [shownahing || [ospozens -] 2 4 ) [hene ~| | Assignment fiker: None ~ | &
v J Resource Manager - R = —— =
5 1y Resources - Parm, <[00 @ [ fy @ ) Actuals Totals | Al activiies | Period For Actuals = | ¢ | working hou. . |~
. marts 2018 aprl 2015 e 2018
% :E:D:"EE report - Load Drag a column header here to group by that column 2 4
cheduling
s L [
) Project Manager Hame Main Project Name Start Finish Allocated B B W W % " B4 o
T8 Mew Project 2 3 e = = -
[ my projects »[E - > Bank of America - Man. Bankof Ancrica - Managemer | 01/01/2015 0000 31/05/2DL6 23159 2437
v Employee V System anslysis  Bankof America - Managemer | 01j01i2017 00:00  31/05/2018 23:59 100
[ enployee V Requiremert speciica Bank of America - Managemer | 014012017 00:00 | 31/05/2018 00:55 24
v W M. Demo Perspectives El v workshops Bank of America - Managemer | 01/01jZ017 0000 31/05/2018 23:53 oo ksl
[T Approve Assignments . e
. [Assigrment | Assigne
7 Revenue Forecast 3 Name (Resource) Text Buciget Allocated Remaining
Resaurce Fallon Up .,
i » ome: e - -
T Resource by project
T iy Toa it Y[ 2 ArtRivers [l 2n0 27 40 E5 40 40
[ Ordersfopporturities - ¢ Consultant [} 330 -330
[ Actuds vs, pmed o 2 Ben Bratt ) 210 210 0 0 0 0
LJ’ & Taylor Branning 0 120 -120 20 40 10 10
T User O\ company
_— W Solution desian Bank of America - Managemer | 0140172017 00:00 31/05/2018 23:59 1313
e Gl V Interfaces andinkeqrs Bank of America - Managemer | 01/01/2017 0000 31/05/2018 23:59 10
> [ Projects e / Solution construction  Bark of Americs - Managemer | 01i01j2017 0000 31/05/2015 00:59 a
> () Dimensions  Solution testing Bark of America - Managemer | 0101/2017 00:00  31/05/2018 23:59 1
> () Calendars -x <
v ) Resources
v Resources Gantt Chart
[ Resources
[T Resources Gantt Chart 53] | redfgreen Map (oadjcapacty) |~ | 3 [Eoth - | (elank Fieldy,... | ~| | (glank Field,... | ~ [l % b & | A [osioszns = oY
[ Assignments Gantt C... o
[T Resource Categories Aa D g e Assignment filer: Visible Period (Assigment)  ~ || ¥ || & | & | Period for Actusls v | Actusls Totals v | | ll actiitiss 100% m m @
[ Teams marts 2015 ‘april 2018 maj 2018
[ calendar Drag a column header here to group by that column
s L [
[ skils Mare - Campany Executing Department Resource Cakegory 10 14 15 16 17 18 18 20
[ skillLevel Lists v - - -
Skl selector
= 2 Robert Carlsle Trfolum Consuling DK A5 General Management Senior Management 70 7% 0740 0j%0 040 o/%0 077 0740
[T View Assigned skills
2 Scarett Low Trfollum Consuling CA Inc.  Pergers & Acquistions Consuitant /40 /%0 0740 0ja0 oja0 oja0  oja /40
[T Scheduler
s ) Parameters 2 Sean Willams | rfolum Consuling N Inc.  Management Consuiting Senior Project Manager —— USSR SRS WSS WIS W S—
> () overview 3 A Sean Wilams i Trifolium Consulting NY Inc. Management Consulting Senior Project Manager 0/40 040 0/40 0/40 0/40 0/40 0/40 0/40 0/40 0/40 0/40
> ) Tenplates 2 SofiaLucas Trifelium Consulting DK A5~ Maragement Consubing  Consulbant 0740 ~0/40 ~0/40 "0/40 " 0j40 0y~ 0y 040 0j40 " 0j40 0/
2 Taylor Branning Triflium Consuking ML B.¥,  Engieering Seriar Praject Manager /90 20440 20/40 70750 40/40 10/ 10/%0 0jw0 0/ 0w o/w
> () General i
> () Security vl == + >
[0 selection] H XS [% @ (3 License Viewer | About

The functionality in both is therefore naturally related. The following table describes some notable
differences.

In the People Planner Application In the Resourcing Overview Assistant

The PG shows as many projects as you want. The PG shows exactly one project.

You can use filters to restrict this.

The PG shows all of the sub-projects of a
project. You can use filters to restrict this.

The PG shows only the project. If you want to
see any of its sub-projects, you must select
them individually from the Job List.

The RG shows a list of all of the resources.
You can expand the assignment sub-grid of a
resource to see what other tasks the resource
is assigned to.

The RG shows only the resources that are
assigned to the job. You can expand a
resource to see the tasks to which the resource
is assigned.

Synchronization

People Planner and Maconomy has each its own database. This means that any work that you do in
Maconomy is not immediately available in People Planner.

Examples of this are:

= When you create a job in Maconomy, you cannot plan on it before you have exported it to People
Planner.

= When you edit the budget of a job in Maconomy, and you add a new budget line, that line is not
automatically available in the Budgeting Assistant.

In this case, the job in Maconomy and the project in People Planner are temporarily out-of-sync with each
other.
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Normally People Planner is configured to import all new or changed jobs at preset times. It does this
using a Scheduled Task. To avoid overloading the system, this usually happens outside of office hours. If
you do not want to wait for the Scheduled Task to run, and you need to have the job fully synchronized
between People Planner and Maconomy, you can “push” the project to People Planner.

You push a job to People Planner by clicking the Send Job to People Planner button. This button is
available in a few locations:

= Jobs » Home » Information » Send Job to People Planner
= Jobs » Budgeting » Budget » Actions » Send Job to People Planner
= Jobs » Budgeting » Periodic Budget » Other Actions » Send Job to People Planner

The last location is introduced with Maconomy 2.4.
Origin
In People Planner, you can add the Origin column in almost all of the views. This column shows you

where the data was created. Data that was imported from Maconomy has this origin.

Assignments and bookings that are created through one of the People Planner Components has the
origin of People Planner.

Budget Types

Maconomy supports having several budgets on a job, such as a Sales Estimate, a Baseline, a Working
Budget, and so on. However, only one of these budgets is exported to People Planner. You can configure
which budget it is, but the default is the Working Budget.

Note: See the Deltek People Planner Integrations Guide for detailed information about how to
configure the project export.
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Because of this, you must always select to see the Working Budget when you use the Budgeting
Assistant. You do this by changing the Show Budget field to Working Budget. If you have selected to see
any other of the budgets, the Budgeting Assistant displays an error message.
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El Sentto People Flanner  2017,09,05 05,455 Excluding Outiays 8400LO0 15750000 7350000 i
w
2l o i
3| @) Time & Expenses [ Time [ amount | FullBusget | <" Lt § ¥ o
3 =
3 g Revort Show Alllevels ~
eporting «
L Description Line Employee Employee Name  ActivityNo.  Task in Total Cost, Base Gh 4 || ‘o
e b Type Ne - e [E3
21| @Tovos i [
£ . 1 Systemanalysis Time 100 100 000 15000 80.00 000 000 °
) I 2 R specification _ Time 100 105 000 15000 8000 000 0.00 b
§ > L Subrnit Time Sheet 8) 3 100 e -l 65000 150.00 80.00 97,5000 52,000.00° 7
a 4 Solution design Time 60 100 115 0000 15000 80.00 60,000.00 00000
5 q I v L
~ —
o v
N v o
5 J People Planner |
5
g « ]
[N
2
§ The job exists in People Planner, but the selected budget line does not. Make sure thatyouare  24- OKtober 2017 43| 30. oktober 2017 2 || B
g viewing he Working BUGe? and tha the ob has been sent 0 People Parner Rer MU I, e ey Ty Fi S S Mam T Wed The  Fi St S Mem
3
E « - i v
Name Biccuting Departi Email  ~ 7 Available 24, oktober 2017 43 30. oktober 2017 4 6.nov
PTue Wed  Thu R St Sun Mon Tue Wed Thu  Fri st Sun  Men

« I ik i ’

Note: You see the same error message if you are displaying the Working Budget, but you have
selected a budget line that has not been sent to People Planner, for example, because it was added
after the last time that you clicked Send to People Planner.

Data Limitations

People Planner supports Data Limitations. These are restrictions that hide data from the user; there are
various reasons for this:

= The user is not authorized to see the data.
= If it were unlimited the data would be too much for the application to handle in a speedy manner.

= If it were unlimited the data would overwhelm the user; it would be difficult to find the pertinent
data among all the other data.

An example of a Data Limitation could be to hide all projects that are older than two years.
There are different types of Data Limitations in People Planner:

= System Data Limitations.

*= Public Data Limitations.

= User Data Limitations.

For the People Planner Assistants, it is the System Data Limitations that are of relevance. Although you
cannot see them anywhere in the embedded People Planner Assistants, they are still applied. A user is
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associated with one or more roles in People Planner. These roles are again associated with one or more
System Data Limitations. These combined System Data Limitations are always in effect for the user.

Limitations.

Note: See the Deltek People Planner Fundamentals Guide for detailed information about Data

Maconomy Roles

Maconomy 2.3 introduced the concept of roles.

Note: People Planner has a roles import, but it imports employee groups instead, which is a different
concept, and one that has been in Maconomy for a long time. There is no import for Maconomy roles.

A user can have several roles to choose from, and exactly one of these roles is marked as Use for People

Planner.

Find a User’s Roles

To find a user’s roles:

1. Logintothe WSC as administrator.

2. Navigate to the Users workspace via Menu » Setup » Users.

3. Select the user.

The Roles section displays the roles that are available to the user. In the following figure there are two

roles.

& Deltek Maconamy - Administrator
File Edit Window Help

& @menu =) | 2 Time & Expenses o Users  x

=I=Es
Deltek &

B Payable Setup

>

[ Lookup

) Setup |
1 Approval Hierarchies Setup

[ Background Tasks

£ Banking Setup

[ Contact Management Setup
[ Curtency Setup

Show: Sean Williams, Employee No,*1132°

|| Userlnformation | <2

@ E E (4 submit [] Reset Password

- () Show Fitter List

1 Documents and Notes User Valiity User
£ Finance Sstup Narme Sean Williarns Period V4 v - YN - Crested 0/15/2016 by Administrator L
[ Format Spectfication Employes No. 13 Password Expiry Date  1/1/2020 - Changed 9/15/2016 by Administrator I
£ Job Costsetup O Employee detil e d Blocked Vi 3
0 Lyouts mployee details assword Blacke ersion
1 Nokfications Company Trifalium Consulting NYInc 10 pore
[ Reporting 7] Transfer ta Peaple Planner ortal
£ Seles Orders Setup Standard Camponent  Extension: StandardzPortals: o -
£ Subseription Setup Jﬁl & ] @ New User Role & Close Filter List % O
£ System Setup E
[ Talent Management Setup Mow showing 1- 2 of 2 results Mo of results to show: 25 ¥ v
£ Users
Usemame  RoleName  Lagin Name Usefor  Defaultfor Company  AccountMo. Location  Entity Project Purpose Spec. 1 Spee. 2 E
L Single Dialogs n Peaple Backgroun.. No.
Planner
BTeDos a M M
1_Sean Willams_Anather Rol.._Anather Login Name for SW.
o
< 2 [Sean Willams | Standard ___ Sean Williams v v
1 Submit Time Sheet (6) « i D
||| RoleInformstion | Groups | Actions | Access Levels | & [x] )
User role Dimension Combination Derived Dimensions =
Role Name Standard Dim, Camb, No. Value Description Overwrite
Location B
Derived Company Entty =
Default for Background Tasks Yalue Description Overarite Project B
Company 10 Trifolium Consulting MY =] Spec. 1 B =
Network Username
Narne Sean Willarns Derived Account
Domain Name oo Value Description Overurite
Account a
User Local Account, a
Crested 9/15/2016 by Admministrator
Changed 9/19/2016 by Administrator -

The embedded People Planner Components and buttons are only available when you have selected the
role marked as Use for People Planner. If you chose to log in to the WSC using a role that is not marked
as Use for People Planner, the Assistants are not visible.
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Manage Shared Web Layouts: Administrator Tasks

The Edit Web Page Layout privilege is typically given to Administrators. This privilege enables you to
perform additional tasks related to Shared Web Layouts:

= Specify which of the available columns users can choose from in the Column Chooser.

= View all default (standard) layouts and Shared Web Layouts, as well as personal layouts.
= Use the Save and Save As function to create Shared Web Layouts.

= Use the Rename function to rename layouts.

= Use the Delete function to delete layouts.

= Link a Shared Web Layout to one or more roles using the People Planner Windows application’s
Roles and Data Limitations functionalities.

Create Shared Web Layouts

You can create layouts and make them available to all users or to users who have a certain role.

Attention: See Link Roles to Shared Layouts.

You can base a new Shared Web Layout on either a standard layout or an existing Shared Web Layout.

Note: When you create Shared Web Layouts, each column that you add as an available column has
an impact on performance. Deltek therefore strongly recommends that you include in Shared Web
Layouts only those columns that users need.

Tip: To ensure that users do not create personal layouts that adversely affect performance because
they include unnecessary columns, you can prevent users from choosing layouts in which all columns
are available.

In the Admin Tool, in the Settings tab, under System Settings » Web Component Settings, ensure
that the Allow personal version of standard layout check box is cleared. This prevents users from
seeing these layouts in the menu from which they can choose layouts to personalize.

To create a Shared Web Layout:
1. Navigate to the layout on which you want to base the shared layout that you are creating.

2. Customize the layout by following the steps in Add Columns, Remove Columns, Sort on a
Column, and/or Group on Columns.

Note: If you are editing a shared layout and you click Save to save your changes, all existing
personal layouts that were based on that shared layout are deleted. A warning message is
displayed first.
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3. Click the drop-down arrow next to the Layouts icon next to the Layout field.

4.

& Deltek Macanomy - Sean Williams
Eile Edit Mindow Help

=

S amen ] Time & Expenses 1 Jobs x Deltek fpnmee
a6 [ Job List / Budgeting / Budget
BOJ| Jobs —
1 sobe Time | Amount | FullBudget | & © [H8°8°2° ¢ § @ m
1 Work Orders Show Al levels ~ (N
«
3 Job Entries Description Line  Erployee Employee Category  Employee  Employee Name  ActivityNo,  Task Quantity  Billing GCost, Base  Total Billing Total Cost, Base  Gh < | @
o Type  Category Mame Ho. Price, Curr, Price, Currency <
5 No. 8
E E
o 1 Systemanalysis Time %0 Consultant 100 100 0 6L 000 39315 21000 S
S 2 Requirement specification  Time 80 Consultant 10 105 0.00 0.00 0.00 0.00 0w |2 | 8
g 3 | Workshops Time ¥ 90 * Consultant 100 110 v 469.00 150.00 80.00 70,350.00 31,520.00 g
5 4 Solution design Time 60 Technical cons. 10 115 000 000 0.00 0.00 0.00
= 5 Interfaces and integration  Time 60 Technical cons. 100 120 000 000 000 0.00 0.00
B 6 Solution construction Time 80 Consultant 3038 Brooke Taylor 100 25 000 000 000 0.00 0.00
3 7 Solutiontesting Time 60 Technical cons. 100 130 000 000 000 0.00 0.00
= 8 QASolution Time 60 Technical cons. 10 35 5180 15000 80.00 867000 462400
2l i
S || B vime sxpemses 9 Training Time %0 Consultant 100 140 000 15000 80.00 0.00 o
H " Fime _an Cometeans n 1 o o o o D anm
] < 0 v L)
I Reporting
2 ID. e People Pl >0 v o
i eople Planner | o
3
= 2, assign Resource ~ Red/green Map (Ioad/capacity) 7 B 4 imonthfrom 10/30/2017 ~ P Layout default (stan ~ 4 |~ ]
£
w
b 30. oktober 2017 44 6. november 2017 a
1| & @ submit Time Sheet @)  Workshops  Budgetd69 Allocated 680 Var-211 From 01-01-2017 To 31-05-2018 B swvess
= Name Allocated Mon Tue Wed Thu Fi St S Mon | Tue | We St Sun
(S
3 2 Art Rivers 70 8 8 8 8 8 8 3
E # Consultant a10
e 2Ben Brat 290 6 6 6 6 6 6 6 6 6
c 2 Taylor Branning 120 4 4 a 4
S -
b4 « v [rag i ] \
g =
= Name + ¥  Executing Departt Available ¥ Total 30. oktober 2017 44 6. november 2017 4
3
= Mon Tue Wed Thu Fi  Sast  Sun  Mon Tue Wed Thu Fi  Sat  Sun
& »  LArtRivers Management Cor 2621 510 8 10 8 10 8 10 8 10 8 [16 816 8[16 g[16 g[16 g B
' 2Ben Bratt Engineering 2622 : 68 68 68 6 6 8 6 6 8 68 68 6 8
» LTaylor Branning Engineering 2832 i 48 48 48 4 48 | i
< i | [ i 3

Choose Save as from the drop-down list.

layout name

ok

Save As Layout

Cancel

5. Onthe Save As Layout dialog box, enter a name for the shared layout and click OKk.

Web Components Guide

110



Deltek

Appendix: Technical Clarifications

Rename Shared Web Layouts

To rename a Shared Web Layout:
1. Navigate to the layout that you want to rename.

2. Click the drop-down arrow next to the Layouts icon next to the Layout field.

B2 Deltek Maconomy - Sean Williams oo ==

Eile Edit Window Help

;‘ S Menu & [ Time &t Expenses Slebs x Deltek keumere
\ ]

¥ Job List / Budgeting / Budget

Boi| Jobs
e Time | Amount [ Full Bugget | & Lt § «a
[ Work Orders Show Al levels ~ h
3 Job Entries Description Line  Employee Employee Category  Employee  Employee Name  ActivityNo.  Task Quantity  Billing Cost,Base  Totsl Billing Total Cost, Base G 4 <é,
e Type  Categary Name No. Brice, Curr, rice, Currency k-
N £
L Systemanalysis Time 90 Consultant 100 100 300 13125 000 39375 210.00 °
2 Requirementspecfication  Time 90 Consultant 100 105 000 000 000 000 0w |= |8
3 | Workshops Time ~ 90 ~ Consultant 100 110 v 46900 150.00 80.00 70,35000 31,520.00 7
4 Solution design Time 60 Technical cons. 100 15 000 000 000 000 0.00
5 Inteffaces and integration ~ Time 60 Technical cons. 100 120 000 000 000 000 0.00
6 Solution construction Time 90 Consultant w3 Brooke Taylor 100 15 000 000 000 000 0.00
7 Solution testing Time 60 Technical cons. 100 130 000 000 000 000 0.00
8 QA Solution Time 60 Technical cons. 100 135 5780 15000 8000 8,670.00 162400
(G} Time & Expenses 9 Tining Time 90 Consultant 100 0 000 15000 8000 000 e
™ Time o0 Come - 1 s e nan o —u - anm

T Reporting =
People Planner | o7 ¥ O

To-Dos
L 2, assign Resource B ~ Red/areen Map (load/cspacity) (D)@ B « tmothfom 1030207 ~| > Loyowt Defauhlayor - ]~ ]

© H save

(CT) 00000000Z°0°0°6% / 0CZ) L£5£8400°0°0°0Z 4aA45 | ££5481G0"0°0°0Z AUBID

30. oktober 2017 44 6. november 2017 «
1 Subrmit Time Sheet @) ¥ Workshops Budget69 Alocated 680 Var 211 From 01-01-2017 To 31-05-2018 8 sevees
e = Company Mon Tue  Wed Thu  Fi Sst  Sun Mon  Tue  We st sun
%) Rename
4 At Rivers 270 Trifolium Consulti 8 8 8 8 8 8 8 .
. K Delete
# Consutant 10 o
2Ben Bratt 290 Trifolium Consulti 6 6 6 6 6 6 6 6 6 6
4 Taylor Branning 120 Trifolium Consult 4 4 4 a4 4
7| I 0 J '
Name + v Erecuting Depart Availsble ¥ Total 30. oktober 2017 44 6. november 2017 a«
Mon Tue Wed |Thu | Fi Sst Sun  Mon Tue Wed Tha |Fi |Sst | Sun
> LAt Rivers Management Cor 2621 10 810 8 10 8 10 8 10 8 [16 816 s[16 g[16 g[16 g
> 1BenBratt Engineering 2622 : 68 68 66 68 68 68 66 68 66 68

*  aTaylor Branning Engineering 2832 Z 4 8 4 8 4 8 4 8 408 ----- N

<[ i b ] i »

3. Choose Rename from the drop-down list.

Rename Layout x

Current name DefaultLayout

New name |

Ok Cancel

4. On the Rename Layout dialog box, enter a new name for the layout and click Ok.

Delete Shared Web Layouts

To delete a Shared Web Layout:

1. Select the shared layout that you want to delete.
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2. Click the drop-down arrow next to the Layouts icon next to the Layout field.

& Deltek Macanomy - Sean Williams
Eile Edit Mindow Help
=)

oo =

Knowmore.
. I Menu (=] 1 Time & Expenses b x Deltek o
. Job List / Budgeting / Budget
BOJ| Jobs I —
Time | Amount | FulBudget | & 0 (8787 =* 4 § @5 T
£ Jobs
1 Work Orders Show Alllevels ~
«
3 Job Entries Description Line  Erployee Employee Category  Employee  Employee Name  ActivityNo,  Task Quantity  Billing GCost, Base  Total Billing Total Cost, Base  Gh < | @
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0 Reportin
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9
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= s e Company Mon Tue Wed Thu  Fi St S Men Tue  We St Sun
& % Rename
L3 2 Art Rivers 270 Trifolium Consulti 8 8 8 8 8 8 8 .
= ! % Delete
E # Consultant a10
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3. Choose Delete from the drop-down list.

Delete Layout

Delete layvout "DefaultLavout™?

Cancel

4. On the Delete Layout dialog box, click Ok.

If there are no personal layouts based on the shared layout, and no roles are associated with it,

the layout is deleted when you click Ok.

Import and Export Shared Web Layouts

Using the People Planner Windows Application, you can import and export Shared Web Layouts.

PO Administrator@pplan - Deltek People Planner
S Home  View Import and Export Tools
& OB B EE 5B H PP B
Export Gantt chart Import from Update from Update Update all Import Perspectives  Export Perspectives Import Master Data  Import Actuals Import Web Export Web
data to Excel Microsoft Project Maconomy Favorites Favorites from File to File from Maconomy  From Maconoeny Layouts from File | Layouts to File
Export Synchronize Perspectives Master data Web Layouts
3 Resource report - Load
3 scheduing
v ) Project Manager
3 New Project
T My Projects
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Export Shared Web Layouts

To export a Shared Web Layout:

1.
2.

Launch the Windows Application.
Click the Export Web Layouts to File button in the toolbar.

A dialog box displays a list of existing Shared Web Layouts that you can choose to export. All
Shared Web Layouts are selected by default.

Export Shared Web Layouts 3
[ Drag a column header here to group by that column
\t Narme Page Name Context
\I Billable resources RMYiewPage, aspx WSCBudgeting
!’ » }llndudetotalSpecs PMViewPage. aspx WSCBudgeting
i . IncludeBlockedResources PMViewPage. aspx WSCBudgeting
1 External reources RMViewPage. aspx WSCBudgeting
| | DefaultLayout PMViewPage. aspx WSCBudgeting
i ACon PMViewPage.aspx WSCResourcing
|
|
|
Export Cancel

Choose one or more Shared Web Layouts to export to a file.

Tip: You can use Ctrl+Shift to choose multiple Shared Web Layouts or Ctrl+A to choose all of the
Shared Web Layouts in the list.

Click Export.

In the Windows Save as dialog box, navigate to the location where you want to save the Shared
Web Layout(s) if needed and click Save.

Import Shared Web Layouts

To import a Shared Web Layout:

1.
2.
3.

Launch the Windows Application.
Click the Import Web Layouts from File button in the toolbar.

In the Windows (File) Open dialog box, navigate to the location where Shared Web Layouts are
stored, if needed.

Select a Shared Web Layout file and click Open.
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If you clicked on the name of a previously exported Shared Web Layouts file, a dialog box like the
following example displays all of the Shared Web Layouts that are contained in that file. All
Shared Web Layouts that are contained in the file are selected by default.

Import Shared Web Layouts b3

L Drag a column header here to group by that column

| | Name Page Name Context
w » i&lleble resources T RMViewPage.aspx WSCBudgeting
DefaultLayout PMViewPage.aspx WSCBudgeting
\. External reources RMViewPage.aspx WSCBudgeting
: IncludeBlockedResources PMViewPage.aspx WSCBudgeting
)

Overwrite axisting Rename duplicates Skip duphcates

Import Canced

If a Shared Web Layout that has the same combination of Name, Page Name, and Context
values already exists in your People Planner system, they are bolded in this list.

If you choose an existing Shared Web Layout, use the radio buttons to indicate how you want the
import to be performed:

= Overwrite existing: Overwrites the existing Shared Web Layout with the imported one.

= Rename duplicates: Appends a sequential number to the name of the Shared Web Layout
when it imports, increasing that number (if needed) until the name becomes unique.

=  Skip duplicates: Does not import the Shared Web Layout.
5. Click Import.

Specify Available Columns in the Column Chooser

You can customize the Web Components to display the columns that are useful to you. Note that you
must use a layout that allows editing of the columns, such as the default (standard) layout.

To specify the columns that users see in the Column Chooser:

1. Navigate to the Web Components display for which you want to specify the columns that are
available to users in the Column Chooser.
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2.

Right click on a column header.

[ Deitek Maconomy - Administrator ephsdev04:8085 m251p400.en_US
Eile Edit Window Help

Blanket Invaicing
Job Invoices

Job Administration
Job Entries

Baich Invoicing

Time & Expenses
Reporting
Human Resources

General Ledger

» Approve Job Budget (30)
» Submit Time Sheet (7)
» Time Sheet not Created (2)

TIME  AMOUNT  FULL BUDGET

' .

A Alisha Dixon

4 annie Leonard

2 Ben Bt

2Ben

» | & Brooke T:

4 Cailan Smith

Page size: 10~

~ JOBLIST | BUDGETING / BUDGET

5 on

Lt e @

Show All levels =
Description LineType  Employee  Employee Category Name  Employee

Category No.
No.

1| Analysis Time 9% - Consultant

2 Strategic work Time %0 Consultant

3 Project Management Time 20 Project Manager

4 Method development  Time %0 Consultant

5 Outsourcing Time 60 Technical cons.

6 Customer Meetings Time 30 Senior Project Manager

7 Consulting services in gen... Time %0 Consultant

<

RESOURCE BOOKING

& nsogn Resowrce @) [E ~ Mo capacity fites Tz + AN Assignments = *
¥ Anslysis Budget0 Alocated 647 Var 647 From 11/2017  To /30/2017

Alocated v
18] Coumn Chooser

0 avsilable Calumns

Exacuting Deparn Avalable v Tomd )
Risk Managemeni %00 1040
Management Car 1040 1040
Management Cor 055 1040
Engreeing o 1040
Finsnee. 1040 1040
Engineering 1040 1090
Management Cer 1,040 1,040

Page 1 of 1 (10 items) « 1

Probabiity 100% +

Employee Name.

June 2020 Iy 2020
629 78
|
|
<

Actuals & Aliseated -

June 2020 Iuly 2020

w7 76

Load/Capacity -

wm 713

wn 213

Qua...

w720

w720

Billing
Price, Curr

13236
13125
119.00
16875
13125
14928
14644

=)

=)

Cost, Base

T[T T et yeortrom | g292020 + > Layout detmuttan v @ ~

7127

7127

- o X
Total Billing Total Cost, Base  GM, Base: ~
Price, Currency
11,25060 6,000.15 525045
721875 385000 336875
6,545.00 3850.00 2569500
945000 504000 441000
590625 3,15000 275625
522480 274395 247485
30,75240 1640100 1435140 v
>
va
L]
August 2020
w83 w2 810 817 s B
A
~
>
August 2020
w83 w2 8/10 s 817w B

3. Choose Available Columns from the shortcut menu.

4. Type in the filter text box and select the check box(es) for the column(s) that should appear in the
Column Chooser for all users.

Eile Edit Window Help

Blanket Invoicing
Job Inwoices

Job Administration
Job Entries
Baich Invoicing

Time & Expenses
Reporting
Human Resources
General Ledger
To-De

» Approve Job Budget (30)

» Submit Time Sheet (7)
» Time Sheet not Created (2)

B Deltek Maconomy - Administratar cphsdev04:8085 m251p400.en_US

TIME AMOUNT FULLBUDGET & » Ha®e?e® + § «= = @1
Show All levels =
Description Line Type Employee  Employee Category Name  Employee

Category No.
No.

1| Analysis Time -9 - Consultant

2 Swategicwork Time 0 Consultant

3 Project Management Time 20 Project Manager

4 Method development  Time %0 Consultant

5 Outsourcing Time 60 Technical cons.

6 Customer Meetings Time 30 Senior Project Manager

7 Consulting services ingen... Time %0 Consultant

RESOURCE BOOKING "

~JOBLIST / BUDGETING / BUDGET

Employee Name

Available Columns

Deselect all  Select al

I
Actuals After 6/28/2020

[2) Actuals To 6/28/2020

0] Employee 1 from Maconomy (Task]

7 Emplayee 10 from Mazanomy
Mask)

[ Employes 2 fram Maconamy (Tesk]

[ Empioyee 3 fram Macomomy (Task)

[ Employee 4 from Maconomy (Tas]

[ Empioyee 5 fram Maconomy (Task]

[ Employee & from Maconomy (Task]

[] Employes T fram Msconamy (Tesk]

[ Empicyee & fram Maconamy (Task)

Save cance

x

Qua...

~ 8500
55.00
55.00
56.00
45.00
3500
210....

Billing
Price, Curr.

13236
13125
119.00
16875
13125
14928
14644

Cost, Base

7059
70,00
7000

7000
857
78.10

Total Billing Total Cost, Base  GM, Base ~
Price, Currency
11.250.60 6,000.15 5.25045
721875 3,850.00 336875
6,545.00 385000 2695.00
9,450.00 5,040.00 441000
5.906.25 3,150.00 2756.25
522480 274395 247485
30,75240 16,401.00 1435140 v
>
v o

5. Click Save.
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Link Shared Web Layouts to Roles

You can link a shared layout to one or more roles using the People Planner Windows application’s Roles
and Data Limitations functionality. As a result of linking a shared layout to a role, you can assign users
who have that role the ability to access that shared layout.

The following example shows how an example IncludeBookedResources shared layout is associated with
an example Project Manager role. Assigning the Project Manager role to Kyle Love enables this user to
access the IncludeBookedResources layout.

Link a Role to a Shared Web Layout

To link arole to a Shared Web Layout:
1. Navigate to Views » Security » Roles and Data Limitations » Edit Role tab.
The Edit Role tab lists the existing roles.
2. Select the role with which you want to associate the layout and click the Edit... button.

The Edit role <role name> dialog is displayed. The following figure shows the display for the
example Project Manager role.

3. Select the Show All radio button.

’ & - Adriristrator@pplan - Deleek People Flarer
Home  View  IwportandExport  Tooks

on

Editrole Project Manager' B4

Resaurce Manager -
(7 My Resources - Plann,.,
7 Resource report - Load Roles and Data Limitations

Role name: | Froject Managsr

[ scheduing Priviege | Public Datalimitation | System Datalimitation | Shared Web Layout

' Project Manager Edit Role | User Management

[ New Project

TR my Projects
v ) Erployee

T Employee QL o
v J Mic, Demo Perspectives iewer

[ Approve Assignments Adhin

[T Revenue Forecast » | Project Manager

7 Resource Follow Up - w1

5 Resource by profct Waroger

vy ToboList Eoree

iz:} Ovdevs/opuuvtum:es Swz

Show Assigned Show Unfissigned © show Al
Roles

e e Asson | weblayourame  |Pageniame | contes:

v e a0e e
o o o Show Al
IncludelocalSpecs PhViewPage : WSCBdgeting

v v " IncludeBlockedResources  PMViswPage.: W5CBudgeting
Defauklayout PhibiewPage.: WSCBudgeting

Department man:

> () Dimensions

> () Calendars

> () Resources

> () Overview

5> () Templates

> () Gererdl

v ) secury
[ users
[7] Roles and Data Linitations o 4
[ web Layouts

> () Notes

> (J system

v Ot Delete

> el
> () charts

> pwots
> (e

[Mo selection] ~ o] 2% [ S (% @ (3 License viewer | About

1. Inthe Shared Web Layout tab, select the Assign check box for the shared layout or layouts that
a user who has this role should be able to access.

2. Click Save.

Assign a Role to a User
To assigh arole to a user:
1. Select the Edit Roles tab.
2. Inthe Users tab, select the Show All radio button.
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3. Select the Assign check box(es) for the users you want to assign to the role.

Roles and Data Limitations o x

J Edit Rale | User Managemeant | Public Diakalirmikation I System Datalimitation | Shared Web Lavout |

Roles Users

Iame | Description |
¥ e e ‘ ' Show Assigned ' Show UnAssigned 1 Show Al
| \"iew.er Assign | Mame -
| Admin i o -
¥ | Project Manager =
] W1 ] Heniry Yan Dy
| Manager | Isabel Wong
i Employee e James Grotto
RET L Jan Rhineman
il Department rman: b Karen Stabler
- keian Words
o Kemmy Philips
e W Kylelove

Laurie Forbes
Louise Harring

Louise Munch

i Martin White =
Mason Hansor
=i Robert Carlisle

Scatlett Low

Sean Williams

Tew, . Edit... Delete Copy... L Sl e

Syskem -

Create default roles

Tip: See the Deltek People Planner Fundamentals Guide for more information about how to work
with roles in People Planner.

View Shared Web Layouts and Users Who Can Access Them
To view a list of Shared Web Layouts and the users who can access those layouts through their
assigned roles:

1. Navigate to Views » Security » Roles and Data Limitations.

2. Click the Shared Web Layout tab.

Web Components Guide 117



Deltek

Appendix: Technical Clarifications

3. Select the layout that you want to inspect.

Roles and Data Limitations o x

Edit Role | User Management | Public Datalimitation = System Datalimitation | Shared Web Lavout

Shared Web Layout Users

Mame Page Mame Contexk
? | afc Qe e Tame -
IncludelocalSpecs PrviewPage.: WSCBudgeting % | o
¢+ | IncludeBlockedResources  PMViewPage.: WSCBudgeting Alisha Dixan
DefaultLayout PrviewPage.: WaCBudgeting b |Kyle Love
MMarkin white
Robert Carlisle

Deelete

The list of Shared Web Layouts appears in the Shared Web Layout pane, and the list of users who have
access to those layouts appears in the Users pane.

This example shows that user Kyle Love can access the IncludeBlockedResources Shared Web Layout.

View Users and the Shared Web Layouts They Can Access

You can also use the User Management tab to view users and the Shared Web Layouts that they can

access.

To view users, Shared Web Layouts, and the role(s) that are linked to those layouts:

1.
2.
3.
4,

Navigate to Views » Security » Roles and Data Limitations.
Click the User Management tab.
Select the user’s name in the Users pane.

Click the Shared Web Layout tab in the right-hand pane.

The following figure shows that because the example user Kyle Love has the Account Management WSC
role, and that role is linked to the example PG/RG Account Manager Shared Web Layout, he has access
to this Shared Web Layout.
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Roles and Data Limitations

Edit Role | User Management | Public DataLimitation | System Datalimitation | Shared Web Layouk |

Users
Mame - | Diescripkion |

| Raoles | Public Datalimitakion | System Datalimitation | Shared Web Lavaout

e aflc

Gary Coleman

| ©

Gert Freeman
Gina Ford
Henry Yan Dy
Isabel Waong
James Grotto
Jan Rhineman
Karen Stabler
Keian Words
Kemmy Phillips
b | Kvle Love
Laurie Forbes
Louise Harring
Louise Munch
Martin White
Mason Hansar
Robert Carlisle
Scarlett Low
Sean Wiliams
Sofia Lucas

Syskem This is a systel

Fee oo

shared Web Layout

| Page Mame

| Conkext |

L

e

s )3

e

j IncludeBlockedResources

PrYiewPage. aspx | WSCBudgeting!

View Existing Layouts

You can use the Web Layouts view to see an overview of all existing layouts, including personal layouts.

assigns this privilege.

Note: You must have the Web Layouts privilege to use the Web Layouts view. Your Administrator

To see alist of all existing layouts:

= Navigate to Views » Security » Web Layouts.
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The following figure shows an example.

Web Layouts (= 4
Drag a column header here ko group by that column
Page Mame | Conkext | Modified By Modified Timestamp
7 | alc e e B
CompactGanttChartPage.e WSCBudgeting PSOYSean Williams 11 september 2017 09:56:30
CompactGanttChartPage.s WSCProgressEvaluation PSOYSean Williams 21 september 2017 14:47:40
CompactGanttChartPage.e WSCResourcing PSOYSean Williams 21 september 2017 14:48:42
» B PMViewPage.aspx W3CBudgeting PSOYSean Williams 0z okbober 2017 15:35:11
Personal e e 3
Marne - Layout User - | Modified By Modified Timestamp
7 | alc e e B
» i v Shared
DefaultLayout PSOYAdministrakor 17 okkober 2017 14:...
IncludeBlockedresources PSOYAdministrator 17 oktober 2017 14:...
IncludelocalSpecs PSOYAdministrakor 17 okkober 2017 15:...
v Personal
default Sean Williams PSOYSean Williams 27 okbober 2017 14:...
PlViewPage, aspx WSCPeriodic PSOYSean Williams 19 okkober 2017 09:24:43
PlViewPage, aspx WSCProgressEvaluation PSOYSean Williams 10 okkober 2017 08:57:14
PlViewPage, aspx WSCResourcing PSOYSean Williams 10 okkober 2017 08:51:37
RMYiewPage, aspx W3CBudgeting PSOYSean Williams 11 september 2017 11:25:29
-X

The main grid displays all of the default (standard) layouts. You can expand a default (standard) layout to
see all of the shared layouts that have been created based on it. You can expand a shared layout to see
all of the personal layouts that have been created based on it.

You can delete any layout using the Delete key on your keyboard or the \=! button in the bottom-left
corner of the Web Layouts view. When you delete a default (standard) layout, all shared and personal
layouts that are based on it are also deleted. When you delete a shared layout, all personal layouts that
are based on it are also deleted.

Tip: You can delete standard layouts, shared layouts, and personal layouts. When you do, all layouts
based on the deleted layout are also deleted.

If you delete a standard layout, it is automatically recreated the first time that a user visits the page in
the People Planner Web Component.
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