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While Deltek has attempted to verify that the information in this document is accurate and complete, 
some typographical or technical errors may exist. The recipient of this document is solely responsible for 
all decisions relating to or use of the information provided herein. 

The information contained in this publication is effective as of the publication date below and is subject to 
change without notice. 

This publication contains proprietary information that is protected by copyright. All rights are reserved. No 
part of this document may be reproduced or transmitted in any form or by any means, electronic or 
mechanical, or translated into another language, without the prior written consent of Deltek, Inc. 

This edition published January 2020. 

© Deltek, Inc. 

Deltek’s software is also protected by copyright law and constitutes valuable confidential and proprietary 
information of Deltek, Inc. and its licensors. The Deltek software, and all related documentation, is 
provided for use only in accordance with the terms of the license agreement. Unauthorized reproduction 
or distribution of the program or any portion thereof could result in severe civil or criminal penalties. 

All trademarks are the property of their respective owners.  
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Overview 
New functionality was added in Costpoint to support the federal changes for the 2020 W-4 form. This 
document provides an overview of those changes on the Manage Employee Taxes screen and how the 
new fields correspond to the W-4 form. 

Employees filling out the 2020 Form W-4 will no longer be able to claim withholding allowances. Instead, 
employees need to provide whole dollar amounts to employers in order to ensure more accurate 
withholding during the year. 

Beginning in 2020, all new employees must use the redesigned form. Employees hired prior to 2020 who 
want to adjust withholding from their pay dated January 1, 2020 or later must also use the redesigned 
form. 
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New Fields for Manage Employee Taxes 

Form W-4 Version 
A new required field, Form W-4 Version, has been added to allow clients to select which version of the 
W-4 the employee will fill out.  Currently, the options are either 2019 or 2020. When 2019 is selected, the 
new fields added for the 2020 W-4 functionality will be disabled and the current functionality for 
calculating payroll will be used. If 2020 is selected, the new fields will be enabled and any entered data 
will be used in the payroll calculation. 

Manage Employee Taxes 

 

Filing Status 
A new filing status option, Head of Household, is available when the Form W-4 Version is set to 2020. 
An error will occur upon save if Head of Household is selected and the Form W-4 Version is 2019. 
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2020 W-4 New Fields 
Six new fields have been added in the Federal group box in order to support the new 2020 W-4 
functionality. They are enabled only when the Form W-4 Version is set to 2020. The new fields are 
optional and should only be filled out for the W-4 for the employee’s highest paying job. 

 

 
Attention: Refer to the W-4 Fields section for more information on these fields. 
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W-4 Fields 

Step 2: Step 2 of W-4 
When this field is checked, the system will use the Step 2 of W-4 table for the employee’s selected filing 
status. Step 2 calculates the total extra tax on all jobs when the employee has multiple jobs. This check 
box corresponds to the 2020 W-4 Step 2(c) check box. 
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Step 3: Dependents (Qualifying Children under 17) 
This field may be used to enter the number of any dependents who are 17 or younger. Costpoint will use 
the entered number to calculate the amount in Step 3 for the dependents under 17. 
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Step 3: Other Dependents 
This field may be used to enter the total number of dependents who are older than 17 or are qualifying 
relatives. Costpoint will use the entered number to calculate the amount in Step 3 for other dependents. 

 

2020 Form W-4: 
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Step 3: Other Tax Credit Amount 
Any other tax credit amounts such as education tax credits or other foreign tax credits can be entered in 
the Other Tax Credit Amount field. The 2020 W-4 includes both the other dependent amount and the 
other tax credits in one field in Step 3 while Costpoint breaks them into two separate fields for calculation 
purposes. 
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Step 4(a): Other Income 
Any other income from the 2020 W-4 Step 4(a) can be added in the Other Income field. 
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Step 4(b): Deductions 
The amount from the 2020 W-4 Step 4(b) can be in the optional Deductions field. This can also be the 
amount from Line 5 in the Deductions Worksheet. 
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2020 Form W-4 

 

 

Step 4 (c): Additional Amount 
This existing field can be used to enter any extra withholding for the pay period from Step 4(c). This field 
is not new for the 2020 W-4. 
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Appendix A: 2020 Form W-4 
You can view the final 2020 Form W-4 on the IRS website at https://www.irs.gov/pub/irs-pdf/fw4.pdf. 

 

https://www.irs.gov/pub/irs-pdf/fw4.pdf
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About Deltek 
Better software means better projects. Deltek is the leading global provider of enterprise software and 
information solutions for project-based businesses. More than 23,000 organizations and millions of users 
in over 80 countries around the world rely on Deltek for superior levels of project intelligence, 
management and collaboration. Our industry-focused expertise powers project success by helping firms 
achieve performance that maximizes productivity and revenue. www.deltek.com 

http://www.deltek.com/
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