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While Deltek has attempted to verify that the information in this document is accurate and 
complete, some typographical or technical errors may exist. The recipient of this document is 
solely responsible for all decisions relating to or use of the information provided herein. 

The information contained in this publication is effective as of the publication date below and is 
subject to change without notice. 

This publication contains proprietary information that is protected by copyright. All rights are 
reserved. No part of this document may be reproduced or transmitted in any form or by any 
means, electronic or mechanical, or translated into another language, without the prior written 
consent of Deltek, Inc. 

This edition published August 2016. 

© Deltek, Inc. 

Deltek’s software is also protected by copyright law and constitutes valuable confidential and 
proprietary information of Deltek, Inc. and its licensors. The Deltek software, and all related 
documentation, is provided for use only in accordance with the terms of the license agreement. 
Unauthorized reproduction or distribution of the program or any portion thereof could result in 
severe civil or criminal penalties. 

All trademarks are the property of their respective owners.  
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Overview 
This document provides the menu mapping of Employee Self Service 9.x applications to and from 
the Employee Self Service module in the People domain of Costpoint version 7.1.1. 
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Employee Self Service 9.x to Costpoint 7.1.1  

Employee Self-Service 9.0.1  
Menu Location 

Costpoint 7.1.1 Menu Location 

Self-Service » Employee Information 

Employee Personal Info 
People » Employee Self Service » Personal » 
View Employee Personal Info 

Address/Phone 
People » Employee Self Service » Personal » 
Manage Address/Phone 

Emergency Contacts 
People » Employee Self Service » Personal » 
Manage Emergency Contacts 

Education, Skills & Training 
People » Employee Self Service » Personal » 
View Employee Personal Info 

Company Directory 
People » Employee Self Service » Company » 
View Company Directory 

Company Links 
People » Employee Self Service » Company » 
View Company Links 

Self-Service » Payroll & Benefits 

Payroll Checks 
People » Employee Self Service » Payroll and 
Benefits » View Payroll Checks 

Expense Checks 
People » Employee Self Service » Payroll and 
Benefits » View Expense Checks 

Leave Status 
People » Employee Self Service » Payroll and 
Benefits » View Leave Status 

Life Events/New Hires  
People » Employee Self Service » Payroll and 
Benefits » Perform Life Event 

Benefits Enrollment 
People » Employee Self Service » Payroll and 
Benefits » Perform Benefit Enrollment 

Direct Deposit 
People » Employee Self Service » Payroll and 
Benefits » Manage Direct Deposit 

Federal Withholding 
People » Employee Self Service » Payroll and 
Benefits » Manage Federal Withholding 

State Withholding 
People » Employee Self Service » Payroll and 
Benefits » Manage State Withholding 
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Employee Self-Service 9.0.1  
Menu Location 

Costpoint 7.1.1 Menu Location 

Retirement Benefits 
People » Employee Self Service » Payroll and 
Benefits » Manage Retirement Benefits 

Electronic W-2s 
People » Employee Self Service » Payroll and 
Benefits » View Electronic W-2 

Dependents/Beneficiaries 
People » Employee Self Service » Payroll and 
Benefits » Manage Dependents and Beneficiaries 

Designate Beneficiaries 
People » Employee Self Service » Payroll and 
Benefits » Designate Beneficiaries 

Total Comp/Benefits Statement 
People » Employee Self Service » Payroll and 
Benefits » View Total Comp/Benefits Statement 

Self-Service » Process 
Self Service Sync People » Employee Self Service » Self Service 

Interface » Synchronize Life Events 

Self-Service » Settings 

Self Service Configuration People » Employee Self Service » Self Service 
Controls » Configure Self Service Settings 

Self-Service » Utilities 
Self Service Status People » Employee Self Service » Self Service 

Utilities » Self Service Status 

Administration » Product Configuration 

Custom Text People » Employee Self Service » Self Service 
Controls » Manage Custom Text 
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Costpoint 7.1.1 to Employee Self Service 9.x 

Costpoint 7.1.1 Menu Location  Employee Self-Service 9.0.1  
Menu Location 

People » Employee Self Service » Company 

View Company Directory 
Self-Service » Employee Information » Company 
Directory 

View Company Links 
Self-Service » Employee Information » Company 
Links 

People » Employee Self Service » Personal 

View Employee Personal Info 

Self-Service » Employee Information » Employee 
Personal Info 

Self-Service » Employee Information » Education, 
Skills & Training 

Manage Address/Phone 
Self-Service » Employee Information » 
Address/Phone 

Manage Emergency Contacts 
Self-Service » Employee Information » 
Emergency Contacts 

People » Employee Self Service » Payroll and Benefits 

View Payroll Checks Self-Service » Payroll & Benefits » Payroll Checks 

View Expense Checks 
Self-Service » Payroll & Benefits » Expense 
Checks 

View Leave Status Self-Service » Payroll & Benefits » Leave Status 

Perform Life Event 
Self-Service » Payroll & Benefits » Life 
Events/New Hires 

Perform Benefit Enrollment 
Self-Service » Payroll & Benefits » Benefits 
Enrollment 

Manage Direct Deposit 
Employee Self Service » Payroll & Benefits » 
Direct Deposit 

Manage Federal Withholding 
Self-Service » Payroll & Benefits » Federal 
Withholding 

Manage State Withholding 
Self-Service » Payroll & Benefits » State 
Withholding 
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Costpoint 7.1.1 Menu Location  Employee Self-Service 9.0.1  
Menu Location 

Manage Retirement Benefits 
Self-Service » Payroll & Benefits » Retirement 
Benefits 

View Electronic W-2 
Self-Service » Payroll & Benefits » Electronic W-
2s 

Manage Dependents and Beneficiaries 
Self-Service » Payroll & Benefits » 
Dependents/Beneficiaries 

Designate Beneficiaries 
Self-Service » Payroll & Benefits » Designate 
Beneficiaries 

View Total Comp/Benefits Statement 
Self-Service » Payroll & Benefits » Total 
Comp/Benefits Statement 

People » Employee Self Service » Self Service Interface 
Synchronize Life Events Self-Service » Process » Self Service Sync 

People » Employee Self Service » Self Service Controls 

Configure Self Service Settings Self-Service » Settings » Self Service 
Configuration 

Manage Custom Text Administration » Product Configuration » Custom 
Text 

People » Employee Self Service » Self Service Utilities 
Self Service Status Self-Service » Utilities » Self Service Status 

 

 

 

 



 

 

Deltek is the leading global provider of enterprise software and information solutions for government 
contractors, professional services firms and other project- and people-based businesses. For decades, we 
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