Deltek

Deltek Costpoint®
ntials and Costpoint

Foundations
Cloud Release Notes 2019

October 23, 2019



While Deltek has attempted to verify that the information in this document is accurate and complete,
some typographical or technical errors may exist. The recipient of this document is solely responsible for
all decisions relating to or use of the information provided herein.

The information contained in this publication is effective as of the publication date below and is subject to
change without notice.

This publication contains proprietary information that is protected by copyright. All rights are reserved. No
part of this document may be reproduced or transmitted in any form or by any means, electronic or
mechanical, or translated into another language, without the prior written consent of Deltek, Inc.

This edition published September 2019.
© Deltek, Inc.

Deltek’s software is also protected by copyright law and constitutes valuable confidential and proprietary
information of Deltek, Inc. and its licensors. The Deltek software, and all related documentation, is
provided for use only in accordance with the terms of the license agreement. Unauthorized reproduction
or distribution of the program or any portion thereof could result in severe civil or criminal penalties.

All trademarks are the property of their respective owners.

Cloud Release Notes 2019 ii




Contents

L@ YT QT SRS
[ PV (0] 0 W O =T oo =2 SO O TP OOU PRI 2
Costpoint in Azure Active DIreCtory GallErY ... e e e 2
[gaToTe] = Ta 1 BN\ (o] (T T OO PPPOPUPPPPPPPPPPPPPPPRY 3
ONliNe HelP IMPIOVEMENTS ... ...ttt ettt e e e e e e s bbbttt e e e e e e anbbeeeeeaeeesaannbaeaeeaaaeaaannne 3
WVEI BIOWSET ...ttt etttk e ettt e ket e s h e e e b bt e s st e e e be e e eb b e e e be e e snb e e anbe e e nbneeebneennneean 3
(0] T L= o [T oS T o o USSR 3
Searching for PRras@Ss iN TOPICS ....uuuuiiiiii ettt e e e e s st e e e e e s e sttt e e e e e e e e st e be e e e e e e s e snsraaeeeaeeesesnnrnrenes 3
Searching for Multiple Words in TOPICS (AND S€arCH).......cuiviiiiiiiiiiiiii e 4
Searching for Multiple Words in TOPICS (OR S€AICH) ........cuuiiiiiiiiiiiiiiiie e 4
SCOPE Of the HEIP SEAICKN ....ceeii i e e e e e e e e e e e e sa e e e e e e e e e snnrnneees 4
Other ONline Help IMPrOVEMENTS .......ooiiiiiiie ittt e et e e s st b e e e e s abbe e e e s abbeeeesabbeeeeaans 4
A NECW HOME PAGE ...ttt e e et e e e e e e et e e e e e e s e e et e e e e e e nnrnree s 4
An Easy Way to Send Feedback to Deltek About Any Help TOPIC........uueeiiiaiiiiiiiiieieeee e 5
(70151 o o] 1 | ST PRTPTTR 6
Y ololo 18] o111 4o TP UPTT PP 6
Print Voucher Edit Report for POSted VOUCKHETS ........cccoiiiiiiiiiiiic et e e 6
NeW Ul Profile ID DLTKSMB .....ccoiiiiiiiiiiiie ettt ettt ettt e e st e e e ssstae e s snbtee e s snsteeeesnnbeeeesnnneeens 6
1O 0] 011 =2 K= PP PP 6
(01T £ 6
Automating Multiple Processes in the Projects DOMAIN ........c.cciiiiciiiiiiiie st 6
New Ul Profile ID DLTKSMB .....ccoiuiiiiiiiiiee ittt ettt et e e s sttt e s snbte e e s snbbeeeesnnneeeas 7
[=To] o[ T T PP TP PP PR PPPRP 7
Deltek Talent Management Integration for Employee Skills Information...........cccocceeiniiiiniiicenieen, 7
NEW Ul Profile ID DLTKSIMB .....cootiiiiiiiiiiieite sttt e e e e e s ettt ee e e e e e s saaneaeeeaaeesssnstaaeeeaeesssansteeeeeaeessnnnes 7
Define the MO Charge Description for Export to Deltek Time and EXpense...........ccccccviiiiiiiiiiininns 8
Regulatory and COMPIIANCE .......ooii ittt e e e e e e e st bbb e e e e e e e e e sabbbbeeeaaeeeeannnenneeas 8
Minnesota Tax WIthNOIING .......ccooo e a e e e e e e e e e anes 8
IMIBEETIAS ...tttk e ekt e skt e ek st e ek et e ea bt e ekt e s e R e e e R et e nR R e e e Re e e Rn e e nnre e e nrneennneean 9
X [0 O T PP PP PP PP UPPTPPRPOPR 9
Disable Auto-Positioning Mode on the New User INterfacCe........ccccoviciiiieiie i 9
New Ul Profile ID in Manage User Interface Profiles (SYMPROF) ... 9
Support for New Costpoint to Cobra INtegration AP ...........oee oo 13

Cloud Release Notes 2019 iii



=T 0T SR AN = Y 1TSS

Role-Based Dashboards: Limitation on the Number of Dashparts Displayed

(701 1o o1 018 (a1 (=To [ = 11 To] o I PSP P P POPPPPTPP
107015110 To o101 = F= 10T o110 Vo PRSP PUPP PP PP 15
New Business Budgeting ENNANCEMENTS ........ccooiiiiiiiiiiii ettt 15
EMPloyee SChedUIE SUDLASK........coiiiiiiiii ettt e e e e e e e e e sbbe e e e e e e e e e aanes 15
Multi-New Business Budget Consolidation (ReV/COSL)..........uuiiiiiiiiiiiiiiiiieee e 15
Structured New Business SUmMMary (ReV/COSE)......ooiuuuiiiiiiie et 16
Resource Planning ENNANCEMENTS ..........uiiiiii i e e e e s e rr e e e e e s e e sarreaeeeaeeesannes 16
Time & Expense: EXPeNSe Wizard REIEASE ........ccooicuiiiiiii ettt e e e e e e aae e e e e e e eanes 18
ADOUL the WIZAIT. ...ttt h e bt s he e st e e e ek b e e st e e e nn e e snbe e e snneesnreeennes 19
Wizard Mode VErsus EXPEIrt MOUE. .......couiiiiiiiiiiiieee e s ettt e e s ss e e e e e e e s s e e e e e e s annnnae e e e e e e e e snnnnneees 19
Set Expense Wizard as Your Default LaYOUL ............uuiiireoiiiiiiiiiiiee et e e st r e e e e e s snnrnneee e e e e e nnnes 20
Graphical Learning Aid for the EXPeNnSe WIZard ..........cceceiiiiiiiiiiieie e e s e en e e e s s sevnneen e e e e snnnes 20
Expense Wizard ENNANCEMENTS .......cooiiiiiiiiiii ettt st e e e eab e e e e anens 21
OVETAll WIZAID UPAALES. .....coeiiiiiiieiiiiiiee ettt ettt ettt e s ittt e s s abb e e e s abb e e e e aabb e e e e anbbeeeeannneee s 21
PUrpose Field MOIfICALIONS. ........oiuiiii ittt e e e e 21
Location ENtry STreamMIINEQ. .......coui ettt e e e e e e et e e e e e e e e snbbeaeeeaeeeeannes 21
Add Charge AlIOCAtioN MaOE EASIEN ..........uuiiiiiiiiiiiii ettt e e e e e e e e e s saaeaeeeaaae s 22
Workflow Tab Converted t0 @ HYPEIrlNK ... 23
Attachments Subtask Converted t0 TaD ........oooiiiiiii e 23
Expense Type Selection in Wizard MOUE ...........c..uuuiiiii ittt e e e e e saraan e e e e e s e anes 24
If No Draft Report or Authorization Exists Wizard Opens to NEW ..........ceeveiiiiiiiiieieeeneisiiieeeee e s 24
Default Position for Existing for Reports or AUthOFZAatioNS...........cooviiiiiiiee e 25
Default FIEIO FOCUS .......veiieiieiiec ettt ettt e e n et nn e e nn e e s ne e nnnees 26
Clicking Continue Automatically Validates Required FieldsS ... 26
“Success” Messages NO LONGET DISPIAY......ciiiiiiiie ittt e e e e 26
Pop-Up Dialog BOX FUNCHONAITY .......cciiiiiiiiiiiiie ettt 26
Other Layout IMPIOVEIMENTS ...ttt e ettt e e e e e e sttt e e e e e e e e bbbbe e e e e e e e e s nbbereeeaaeeesannnnnneeas 29
Expense Report Wizard UPAAtES ...........ueuiiiii ittt e e e e sttt e e e e e e s s sanbbeeeaaaeeeaannes 30
Details Tab Converted t0 HYPEITINK ..........ooii et 30
Authorization ID Converted t0 HYPErIiNK..........c..uiiiiiii e e e e e e e e eanes 30
Outstanding Expenses Converted t0 TabBIE ..........oooi i 31
Labels Updated on Claimed EXPENSES SECHION ......ccviieiiiiiiiiiiiee e e s ceiiiteee e e e e e s seiirre e e e e e e e snraae e e e e e s e eanes 31
Date Selection Updates t0 Meal DELallS ...........ccvuriiiiiee i e e e e e e e e e s nnnes 31
L0 oo L= 1= TR (o T o T0] 0 T = 1= USSR 32

Cloud Release Notes 2019 iv



(@1 1= 0 I To [o 1T IV 2= 1 o 7=\ 4o o 1SS

Reuse Attachment Provided for Main Lodging Expense

Copy Option Removed from Claimed EXPENSES ......c.uuiiiiiiiiee ittt esnineee e
Save and Continue BUtton RENAMEM .........cooiiiiiiiiiiii e 32
Correct an Expense Report in Wizard MO .........cooiuiiiiiiiiiiiice et 32
Expense Authorization Wizard UPAateS.........coo ittt e e e e e e e e e e eanes 32
Details Tah REMOVED .......cooiiiiiiiiiiiie ettt s b e e st r e e et e e s anbre e e e annns 32
Expense Report ID Converted t0 HYPErliNK............ueiiiiiiiie e 33
Planned Expenses Labels UPdated............ocoiiiiiiiiiiiie et e e s iaaae e e e e e s e sarnae e e e e e s e anes 34
Expense Wizard AdMINISIIAtiON ............uiiiiiii e e e s s e e e e e e st e e e e e e e s sanatereeeeeeeeesnnrnnnees 35
Set Expense Wizard as the Default Layout for a Ul Profile..........cccccoiiiiiiiiii e 35
Optional Configuration SEINGS. .. .uieiii i e e e s s s e e e s s s e e e e e e s s rrareeeeeessssnsrneeeeeeesannnnes 35
Customize Wizard Page Description and INStruCtion TeXL.........uuvvieiiiiiiiiiiie e e e e ee e 35
L@ =T QT TP 36
MOAITY DEFAUIL TOXE...eeiiiieiie ettt e ettt e e s it e e et bt e e e nbb e e e e anbne e e e aneees 37
01013 (0] P4z 1] (S0 =T [T PP O PP PP T PPPPPOPPPRIN 37
General ConfigUration UPAALES..........eiiiiiiieeiiiiie ettt s bt e e abb e e s abb e e e s annneeeas 39
User Authentication Method Now Derived from COStPOINt ..........ccoiiiiiiiiiiiiiiie e 39
LU 11 0] 3 T =) PP PP PPPP 39

Cloud Release Notes 2019 v



Overview

This document is a preview of upcoming Costpoint, Costpoint Planning, and Time & Expense
enhancements.

This document is a compilation of enhancements made in Costpoint, Budgeting and Planning, and Time
& Expense between June 10 and September 27, 2019, and which will be available in the Cloud as of
October 24, 2019.

Note: Release notes contain summaries of the enhancements made. Refer to the online help for
additional details.

Costpoint 7.1.1 Online Help

www.deltek.com De Itek


http://help.deltek.com/Product/Costpoint/7.1.1/GA/costpoint_help.htm

Platform Changes

Costpoint in Azure Active Directory Gallery

In the Azure portal, Costpoint is now available to be added to your list of managed applications in the
Azure AD Gallery. When you select Costpoint from the Azure AD gallery, it enables you to properly
configure SAML based Single Sign-On to Costpoint application with your AD account even with Free and
Basic Azure subscriptions. While the previous instructions for registering Costpoint in Azure portal still
works, Deltek recommends using this new option going forward.
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Important Notes

Online Help Improvements

Web Browser

The online help now works with Microsoft Internet Explorer 11.

Online Help Search

The search functionality in the online help has been improved. You can now search for complete phrases
in topics and use an AND word search.

To access the search field in help: Click Help » Help on the Costpoint menu or press SHIFT+F1.

The search field is on the upper right corner of the help screen.
Deltek.

stpoint Online Help

» Aecounting

Table of Contents - d 52

Accounting

ation and transactions such as ledgers, accounts payable, accounts receivable

You ¢ tion shared fram other domains for accurate management and trackin: 0 of financial transactions

Attention: If you use internet Explorer and the Costpoint Help does not display correctly, you need to turn off Compatibility View for the
browser. Click Tools > Compatibility View settings, and clear the Display intranet sites in Compatibility View check box. Then refresh the
browser, Make sure you remove deltek.com (if listed) from the Web sites you have added to Compatibility View list.

Related Topics:

Search Results

Note: The new search functionality is available for the online help of all Costpoint modules except for
the Materials and People domain.

You can also click the word Deltek in the upper left corner of the help screen to open the help home
page, which also has a search field.

Searching for Phrases in Topics

Enter phrases in quotation marks in the help search field to return a list of only the topics that contain the
complete phrase.

Example:
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What you want to search for Entry in the help search field

All topics that mention the Tax Analysis report “tax analysis report”

Searching for Multiple Words in Topics (AND Search)

To search for topics that include all the words that you enter in the search field, enter a plus sign (+)
between each word. Each topic returned includes all the words that you entered in the search field,
regardless of the order of the words or whether the words are adjacent to each other in each topic.

Example:

What you want to search for | Entry in the help search field

All topics that contain both the words “approve” and “invoice” approve + invoice

Searching for Multiple Words in Topics (OR Search)

When you enter words in the help search field without quotes or plus signs, the search assumes an OR
between each word. All the topics that have any or all of the words are returned in the search.

An OR search is helpful when you're looking for something, but you are not sure of the name or term
used in the help.

Example:
What you want to search for Entry in the help search field
All the topics that contain the word “check” or “payment” or both check payment

Scope of the Help Search

The search field in online help searches only the help topics. It does not search for content from the
Deltek Learning Zone or the Deltek Support Center website.

Other Online Help Improvements

A New Home Page

The home page now has links to the Deltek Learning Zone, the Deltek Support Center website.

How to access the home page:
1. Click Help » Help on the Costpoint menu or press SHIFT+F1.
2. On the help screen, do either of the following:

= Click the word Deltek in the upper left corner of the screen.
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= Click Home in the help navigation breadcrumb path above the Table of Contents.
Deltek «—

Costpoint Online Help

Home 2 Accounting

Table of Contents

Accounting

Yo on shared from other domains for accurate man Ageme nt and trackin: 0 of financial transactions

Attention: If you use internet Explorer and the Costpoint Help does not display correctly, you need to turn off Compatibility View for the
browser. Click Tools > Compatibility View settings, and clear the Display intranet sites in Compatibility View check box. Then refresh the
browser, Make sure you remove deltek.com (if listed) from the Web sites you have added to Compatibility View list.

~ Related Topics:

Search Results

An Easy Way to Send Feedback to Deltek About Any Help Topic

Open any help topic, and click the new Send Feedback (2 icon in the toolbar above the topic.

In the email that opens automatically, enter comments and suggestions for the specific topic and click
Send. The To and Subiject fields in the email are prefilled automatically. The body of the email prefills
with the help topic name. We appreciate your constructive feedback to help us continuously improve the
online help.

Note: The first time you click Z , you must select your email application in the How Do You Want to
Open This Dialog Box dialog box. Also, select the Always use this app check box, so that this dialog

box does not display each time you click (2 .
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Costpoint

Accounting

Print Voucher Edit Report for Posted Vouchers

Prior to this release, the Print Voucher Edit Report application can only print voucher edit reports for
unposted vouchers. This enhancement provides the ability to print voucher edit reports for either posted
or unposted vouchers. This enables you to recreate a copy of a report for posted vouchers without having
to create a CER report to get the necessary information.

The Print Voucher Edit Report screen provides the Posting Status group box which contains the
Unposted Only and Posted Only options. You can use these options to specify if the report is for
unposted or posted vouchers.

Posting Sequence is now an available option in the Selection Ranges group box.

If the report is for posted vouchers, the Post Sequence Number is included on the printed report.

New UI Profile ID DLTKSMB

The DLTKSMB Ul profile ID hides certain subtasks and fields on screens of the Accounting domain. This
is done to simplify processes and navigation for businesses that use a single currency instead of a
Multicurrency license. To see the affected screens, see the New Ul Profile ID in Manage User Interface
Profiles (SYMPROF) section.

Contracts

There are no changes to the Contracts domain for this release.

Projects

Automating Multiple Processes in the Projects Domain

Four new applications that run multiple processes are now available in the Projects domain. These
applications allow you to execute several processes without having to switch screens, thus helping you
streamline processing steps and accomplish tasks more efficiently.

For month-end processes, for example, you must run at least eight screens in Costpoint consecutively
and without wait times in between. Previously, you had to enter data on each screen and execute them
separately. With this feature, you can run an application that executes all these processes the same way
that you would run each screen individually. Note, however, that Costpoint locks the processes (individual
screens) while being run by the new application.

Aside from month-end processes, this feature includes new screens that run cost pool, compute revenue,
and reporting processes.

The following table lists the new screens and the processes that they run. The new screen executes the
processes on the last column in the order listed here.

The new applications provide options for you to select the accounting period (fiscal year, period, and
subperiod) and projects that you want to include in the automated process. The same accounting period
and project(s) you selected will be used for all screens within the automated process.
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If errors are encountered in one or more screens during processing, Costpoint prints the error report(s)
but does not stop the automated process and just moves to the next screen/process.

Warning: This feature is designed for companies that run the processes for small amounts of data.

Each of the new applications runs the processes in the same manner as if someone called them
through the individual screens. If large volumes of data are used in the function, it will use all your
processing resources. If large volumes are required, Deltek recommends that this function not be
used but that a job in the Job Processor be set up to run during an off time.

If you have questions on whether you should use this function, contact Deltek Support Center at
https://deltek.custhelp.com.

Attention: For more details on the parameters used by the new applications for each of the
processes that they run, refer to the online help of the new screens.

New UI Profile ID DLTKSMB

The DLTKSMB Ul profile ID hides certain subtasks and fields on screens of the Projects domain. This is
done to simplify processes and navigation for businesses that use a single currency instead of a
Multicurrency license. To see the affected screens, see the New Ul Profile ID in Manage User Interface
Profiles (SYMPROF) section.

People

Deltek Talent Management Integration for Employee Skills
Information

The Costpoint — Deltek Talent Management Integration now provides you with the ability to import and
export employee skills information between Costpoint and Deltek Talent Management.

For this functionality, Costpoint will be the system of record for the skills database. When you run the
integration, any new skills added in Costpoint will transfer to Deltek Talent Management. Employee skills
will reside in the databases of both systems and you can import or export the employee skills between the
systems from the Transfer Talent Management Data (EMPHRSDAT) screen in Costpoint.

Note: Before transferring employee skills, ensure that the skills tables have the most current data so new skills
assigned to employees will be accepted.

New Ul Profile ID DLTKSMB

The DLTKSMB Ul profile ID hides certain subtasks and fields on screens of the People domain. This is
done to simplify processes and navigation for businesses that use a single currency instead of a
Multicurrency license. To see the affected screens, see the New Ul Profile ID in Manage User Interface
Profiles (SYMPROF) section.
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Define the MO Charge Description for Export to Deltek Time and
Expense

This Costpoint release provides the ability to include the manufacturing order (MO) built part description
when you export MO information (UDT02) and charge tree files to Deltek Time and Expense. Prior to this
release, Costpoint only used the build part ID for the exported MO description.

New options on the Export Data to Deltek Time and Expense (LDPDTC) screen allow you to select
whether the export process uses the built part ID or build part description for the MO description. You can
set this up using the following MO Build Description options on the Export Information tab of the screen:

= Use Build Part ID — Select this option to use the ID of the part being built for the MO charge
description. If you select this option, the exported MO description will use the following format:

[Build Project ID] + “-* + [Build Part ID]

The values come from the Build Project field and the Build Part field on the Manage
Manufacturing Orders screen.

= Use Build Part Description — Select this option to use description of the part being built for the
MO charge description. If you select this option, the exported MO description will use the
following format:

[Build Project ID] + “-* + [Build Part Description]

The application truncates the description to 120 characters. The values come from the Build
Project field and the Description field (for the build part) on the Manage Manufacturing Orders
screen.

Guidelines for Charge Trees in Deltek Time and Expense

If you opt to implement the new feature which uses the build part description for the exported MO
description, you must take into consideration the following guidelines and notes:

= Deltek recommends that you delete the established MO Tree in Deltek Time and Expense and
perform a full import of all MO data from Costpoint to rebuild the tree for MO charges.

= Using the new description will not change existing saved data that uses the older charges in the
Timesheet, Expense Authorization, and Expense Report.

= Moving forward, when you select the charge in Deltek Time and Expense, the application will use
the new description.

= You must update any charge favorites that were previously set up in Deltek Time and Expense.

Regulatory and Compliance

Minnesota Tax Withholding

Minnesota's withholding tax tables for 2019 have been updated for the second time due to the Minnesota
tax law that was enacted on May 30, 2019. In relation to this change, Costpoint will use the new tax
tables in payroll. This release updates the records effective January 1, 2019 for Minnesota on the
Manage State Tax Tables screen.
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Attention: For more information, refer to the 2019 Minnesota Withholding Tax Tables:
https://www.revenue.state.mn.us/sites/default/files/2019-09/wh_tables 19 0.pdf.

Warning: In order to update the old state filing statuses to the new state filing statuses, you must run
the Update State Filing Statuses utility which you can access by going to People » Payroll » Payroll
Utilities menu. You must run this utility before you can load any tax table updates released by Deltek
starting in March 2019. All tax table updates released by Deltek starting in March 2019 will only
provide updates for the new state filing statuses.

Additionally, in the Cloud Information Center, see the Regulatory Release Notes section of the Release
Notes page for additional regulatory documentation.

Materials

There are no changes to the Materials domain for this release.

Admin

Disable Auto-Positioning Mode on the New User Interface

To easily view and compare data across subtasks, you now have the option to enable and disable auto-
positioning on the new user interface. This option is enabled, by default. To disable the auto-position
mode so that you can resize and move the application subtasks on screen, click the User Preferences
icon on the toolbar and clear the Auto Positioning On check box.

New UI Profile ID in Manage User Interface Profiles (SYMPROF)

A new system-defined DLTKSMB (Basic applications) Ul profile ID is available in the Manage User
Interface Profiles (SYMPROF) application. The DLTKSMB Ul profile ID hides certain subtasks and fields
to simplify processes and navigation for businesses that use a single currency instead of a Multicurrency
license. The fields are hidden in the Classic and New interface versions.

To enable this feature, you must install PATCH7169 to insert the Ul Profile ID = DLTKSMB into the
Manage User Interface Profiles application. After the Ul Profile is inserted, you can specify the users and
companies who can access this profile. If you delete the Ul profile ID, reinstall PATCH7169 to add it
again.
Screen Updates
The following modules and applications have fields that are hidden when using the DLTKSMB Ul profile
ID.
Projects
Billing

= Calculate Standard Bills (BLPGBILL)

= Configure Billing Settings (BLMSETNG)

= Load Labor Rates (PJPLDRAT)

= Manage Customer Product Bills (BLMCPBIL)
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= Manage Manual Bills (BLMMNBIL)
= Manage Milestone Percent Complete Bills (BLMMPCB)
= Manage Open Billing Detail (BLMOPEN)

= Manage Project Billing Information (BLMINFO)
= Manage Project Product Bills (BLMPJPRD)
= Manage Standard Bills (BLMGBILL)
=  Print Customer Product Bills (BLRCPROD)
=  Print Milestone Percent Complete Bills (BLRMPCB)
=  Print Project Product Bills (BLRPJPRD)
=  Print Standard Bills (BLRMBIL)
Cost and Revenue Processing
=  Compute Burden Costs (PJPALCST)
= Compute Revenue (PJIPCOMPR)
= Load Labor Rates (PJPLDRAT)
= Manage Allocation Journals (PJMALJNL)
= Manage Base Creation Setups (PJMBASE)
= Manage Cost Pools (PJMPOOL)
= Manage Multi-Job Allocation Cost History (PJIMMJCHS)
= Manage Multi-Job Allocation Information (PJIMMJAS)
= Manage Multi-Job Allocation Labor History (PIJIMMJLHS)
= Print Cost Pool Setup Report (PJRPOOL)
Update Prior Year History (PJPUPPY)

Project Inquiry and Reporting
= Create Project Report Tables (PJPCRRPT)
= Update Project Status Report Tables (PJPUPPSR)
= View Project Activity (PJQPROJ)
= View Project Activity by Level (PJQPROJP)

Project Setup
= Configure Project Settings (PIMSETNG)
= Link Project Labor Categories to Projects (PIMPLCPJ)
= Manage Cost Fee Overrides (PIMCSTFE)
= Manage Direct Cost Ceilings (PJMCEIL)
= Manage Modification Descriptions (PIJIMMODDC)
= Manage Modifications (PJIMMOD)
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Manage Prior Year Cost and Revenue (PJMPYCST)

Manage Prior Year Time and Materials Revenue (PIMPYTM)
Manage Project Account Groups (PIMACGRP)

Manage Project Labor History (PIMPYLAB)

Manage Project User Flow (PJIMBASIC)

Manage Revenue Information (PJMREYV)

Manage Total Ceilings (PJIMTCEIL)

Mass Add Project Master Data (PJPMADD)

Accounting

Accounts Payable

Configure Accounts Payable Settings (APMSETNG)
Manage Accounts Payable Vouchers (APMVCHR)
Manage Vendors (APMVEND)

Post Cash Disbursements (APPPSTCD)

Post Vouchers (APPPOSTV)

Print/VVoid Checks (APRCK)

Select Vouchers for Payment (APPSELVR)

Accounts Receivable

Manage Cash Receipts (ARMCR)

Manage Customers (ARMCUST)

Print Accounts Receivable Aging Report (ARRAGED)
Print Cash Receipts Edit Report (ARRCR)

Print Cash Receipts Register Report (ARRCRREG)

Cash Management

Create Bank Transactions History (GLPBKTRN)

Manage Company Bank Accounts (US Banks) (GLMCOBNK)
Print Bank Reconciliation Detail Reports (GLRBKREC)

View Bank Reconciliation Summary (GLQBKINQ)

General Ledger

Configure General Ledger Settings (GLMSETNG)
Manage Accounting Periods (GLMPD)
Manage Accounts (GLMACT)

Cloud Release Notes 2019
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= Manage Financial Statements (GLMFS)
= Manage Journal Entries (GLMJE)

= Manage Non-Project Beginning Balances (GLMBEGIN)

= Manage Organization Elements (GLMORMNT)

= Manage Organization Structures (GLMORSET)

= Manage Project Beginning Balances (GLMPJBEG)

= Manage Recurring Journal Entry Templates (GLMRECTM)
= Manage Subperiods (GLMSUBPD)

=  Print General Ledger Detail Report (GLRGLDET)

=  Print Journal Entry Edit Report (GLRJE)

=  Print Journal Entry Posting Summary Report (GLRPSTSM)
=  Print Project Ledger Detail Report (GLRPJDET)

= Update General Ledger Beginning Balances (GLPUPBB)

= View Account Activity (GLQAACTI)

= View General Ledger Activity (GLQINQ)

People

Employee
= Manage Employee Allowances (LDMEADD)
= Manage Employee Information (LDMEINFO)

= Allocate Compensated Overtime Across Timesheet Lines (LDPALLOC)
= Apply Timesheet Adjustments in Batch Mode (LDPAUTO)

= Apply Weighted Average Rates to Timesheets (LDPCOST)

= Configure Labor Settings (LDMLABOR)

= Create Retroactive Timesheet Adjustments (LDPRETRO)

= Create Reversing Timesheets (LDPREVTS)

= Export Data to Deltek Time and Expense (LDPDTC)

= Import Timesheets from Deltek Time and Expense (LDPUPET)

= Manage Allowance Codes (LDMADD)

= Manage Employee Proj-Acct-Group Timesheet Defaults (LDMEAD)

= Manage Employee Project Timesheet Defaults (LDMEPD)

= Manage Labor Locations/Locals (LDMLLOC)

= Manage Labor-Group Project-Acct-Group Timesheet Defaults (LDMLAD)
= Manage Pay Types (LDMPAYTP)
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= Manage Project Timesheet Defaults (LDMPD)

= Manage Timesheets (LDMTIME)

= Manage Workers' Compensation Codes (LDMWC)

= Print Labor Utilization Report (LDRLUR)

= Print Timesheet History Report (LDRTHFR)

= Recast Overtime Premium to Timesheet Lines (LDPROTP)
= View Timesheet History Inquiry (LDQTHF)

= Configure Leave Settings (LDMLEAVE)

= Manage Leave Types (LDMLVTP)

=  Print Leave Edit Report (LDRLEDIT)

= Reconcile Leave Balances (LDPLVREC)

=  True-Up Leave History Table to Last Reconciliation (LDPLVTRU)

Payroll
= Configure Paycheck Settings (PRMCKSET)
= Configure Payroll Tax Export Settings (PRMEXTAX)
= Manage Local Tax Override by Taxable Entity (PRMMCLO)
= View Employee Information (PRQEINFO)

Support for New Costpoint to Cobra Integration API

The Costpoint to Cobra integration in Costpoint 7.1.1 System JAR 054 (June 2019) provides support for
the Standard Cobra Web Service (Cobra.WebService.Host.exe) which you can now use to post valid
transactions from Costpoint to Cobra. This new version of the web service can be used by multiple Deltek
products for data integration with Cobra. The Standard Cobra Web Service added the support for the
Costpoint to Cobra integration in the Cobra 8.2 Cumulative Update #14 release.

Prior to the Costpoint 7.1.1 System JAR 054 release, integration using web services was possible only
through the Cobra Costpoint Web Service (Cobra.Costpoint.WebService.Host.exe). This is the initial
version of the Cobra web service which only allows data transfer from Costpoint and does not support
other Deltek products.

Warning: Costpoint 7.1.1 System JAR 054 or higher only supports integration with Cobra though the
Standard Cobra Web Service. If you upgrade to Costpoint 7.1.1 System JAR 054, you must upgrade
to Cobra 8.2 Cumulative Update #14 or higher.

This Costpoint release applies changes to the following screens to enable support for the Standard Cobra
Web Service:

= Compute Cobra Burden Costs (AOPCBLAB)
= Manage Cobra Resource Templates (AOMCBBET)
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= Manage Cobra Charge Templates (AOMCBCHG)

= Manage Cobra Cost Templates (AOMCBCST)

= Manage Cobra Extraction Parameters (AOMCBEXT)
= Manage Cobra Project Mapping (AOMCBPRJ)

Costpoint Configuration Utility

To support the Standard Cobra Web Service, Costpoint 7.1.1 System JAR 054 also updates the
Costpoint Configuration Utility. This release removes the Database Cobra Integration group box from
the Cobra integration tab of the utility. The group box contained the settings for using the Cobra Costpoint
Web Service (Cobra.Costpoint.WebService.Host.exe) which is no longer supported in Costpoint 7.1.1
System JAR 054 or higher.

Note: For more information on the compatibility, proper setup, and troubleshooting of the Costpoint to
Cobra integration, please refer to the Deltek Costpoint to Cobra Integration 2.0 Technical Guide.

Reports & Analytics

Role-Based Dashboards: Limitation on the Number of Dashparts
Displayed

The number of dashparts that display on the Dashboard Reports tab depends on the number of
dashparts you have open on the Parameters tab and your screen resolution. For example, if your screen
resolution is lower than 1680 pixels, not all eight dashparts opened on the Parameters tab will be
displayed on the Reports tab.

As a workaround, you can do any of the following:

= Toggle between the Parameters and Reports tabs to add (open) and remove (close) dashparts
that you want to view.

= Drag the dashpart table windows up or down on the Parameters tab to rearrange the dashparts.
Costpoint displays the dashparts on the Reports tab in the order that they appear on the
Parameters tab, first to last.

=  Set your screen resolution to 1920 pixels, which is the recommended resolution to view all
dashparts. Note, however, that if your screen does not support 1920 pixels, you will not be able to
set that resolution.

Costpoint Integration

There are no changes to Costpoint Integration in this release.
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Costpoint Planning

New Business Budgeting Enhancements

This document describes enhancements to the New Business Budgeting module, including the following:
= Employee Schedule Subtask
=  Multi-New Business Budget Consolidation (Rev/Cost)

=  Structured New Business Summary (Rev/Cost)

Employee Schedule Subtask

New Business Budgeting was updated to include the Employee Schedule subtask, which Project Budget
Analysts can use to view all the projects to which an employee is currently budgeted, including total
scheduled hours and total remaining hours.

To display the employee schedule subtask, go to Planning » New Business Budgeting »
Actions/Processing » New Business Budgets » Hours subtask

Note that for subcontractor hours and consulting hours only total available hours by period are displayed
without the deduction of scheduled hours.

Multi-New Business Budget Consolidation (Rev/Cost)

Multi-Proposal Consolidation (Rev/Cost) (NPT3) was renamed to Multi-New Business Budget
Consolidation (Rev/Cost), and it was also updated with additional functionality.

Use this application to specify individual new business budgets to be reported as part of a consolidation
project revenue and/or cost report. The report runs a consolidated single report based on the new
business budgets that you have selected.

Grouping Description
You can now name the group of New Business Budgets that you have selected and save it for future use.

Enter the group description in the Grouping Description field and click Save Group to save the group
description for future lookup to review the same grouping.

When you return to this application, you can search the group name and select the group. To check, use
the lookup in the Grouping Description field to find the Group and click Select Group to populate the
result set. The result set will display all New Business Budgets but those in the group will be highlighted
by row. Additional new business budgets can be selected and added to the Group when you click Save
Group.

Click Delete Group to remove the group from the Grouping Description selection.
All Cost Breakdown Subtask

After you have selected your budgets, click the All Cost Breakdown subtask to review the summarized
cost categories. You can drill down to find the GL accounts and which New Business Budget the data is
coming from. All periods in the budgeted start and end dates are also displayed.

To access the Multi-New Business Budget Consolidation (Rev/Cost) application, go to Planning » New
Business Budgeting » Reports/Inquiries » Multi-New Business Budget Consolidation (Rev/Cost).
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Structured New Business Summary (Rev/Cost)

Structured Proposal Summary (Rev/Cost) NPT4 was renamed to Structured New Business Summary
(Rev/Cost), and it was also updated with additional functionality.

Use this application to run a report that displays cost or revenue amounts on individual New Business
Budgets within a selected period of performance. All completed budgets regardless of work type whether
Proposal, Work Type, or Add On are displayed. Hours and Amounts in the New Business Budgets display
in the Structured New Business Budget Summary as amounts.

All Cost Breakdown Subtask

Use the All Cost Breakdown subtask to view summary rows by cost category, description, and total
budget with the ability to drill down to the G/L Account and resource.

To access the Structured New Business Summary (Rev/Cost) application, go to Planning » New
Business Budgeting » Reports/Inquiries » Structured New Business Summary (Rev/Cost).

Resource Planning Enhancements

The Planning » Resource Planning » Budget Resource Planning application was enhanced to enable
you to:

e Reschedule the start date and end dates of an assignment for a selected resource.

e Reassign budgeted hours from one resource to another resource for an entire period or specific
date range.

This functionality was implemented through the addition of a new Assignment Actions dialog box, which is
accessible after you:

1. Open the resource record in the Budget Resource Planning application.

2. Select the record in the Selected Resources table, select the resource.
3. Click Add/Edit/Delete Assignments.

4. Select the row that contains the hours you want to reschedule or reassign.
5. Click Action in the Reassign Reschedule column.

In the Assignment Actions dialog box, use the Reschedule tab to change the assignment dates for the
selected resource, and use the Reassign tab to assign the hours to a different resource.

In the Reschedule tab, you can only enter the new dates in the Reschedule Start Date. The Reschedule
End Date is calculated using the same period of time in the original assignment dates. If you move the
reschedule start date a year forward, the reschedule end date will also move a year forward.

After entering the new dates, click Reschedule to change the assignment dates.

" Assignment Actions | || . 1‘1"‘Ev‘=3""!?| | | L |_ X
Resource Type Employee Type BUD Work Type
Resource ID ASAKA Project ID 0414 Version No 1 [J} Commit

Reschedule  Reassign

Assignment Start Date 01/01/2010 Assignment End Date 05/01/2019 If Commit is selected
Reschedule Start Date*  01/01/2010 [““Reschedule End Date 05/01/2019 then the budgets will
Enter the / also be_ commmed_,
new dates Reschedule | otherwise a ‘Working’
) version will be created.
End Dates are computed |

by the system. If the end -
date is outside the period | Click Reschedule |
of performance, a warning
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Click the Reassign tab to assign the budgeted hours to a different resource. You can only select the same
Resource Type as the current selection. If the current assignment is to an Employee, then only
Employees can be selected in the Resource Type.

Assignment Actions

From the

Resource Type Employea Reassign Period Type BUD Work Type
Resource D ASAKA drop-down list, Project ID 0414 ersion No 1 £ Commit
select the
3 ssionment Set the start —
Reschedule = Reassign erigd and end dates If Commit is selected
Reassign Period period. 3 T if you selected then the budgets will
[Entire Assignment Period v 01/01/2010 05/01/2019 Date Range also be committed,
- under otherwise a ‘Working’
¢ Reassign by % Reassign by hours Maximum Hours [ Reassign version will be created.
—— = Period.
Reassign the Resource Type  [-None- ¥ | Resource ID — )
workload by - - - | Reassign J
percentage or Select the resource to which Click Reassign. 1
by specific you want to reassign the Advanced Search  Current Assignments
number of hours.
hours.

To view the existing assignment of the selected resource, click the Current Assignments subtask.

Current Assignments Query | ¥ ‘ — 13 x|

—] 02/01-02/129"20  03/01-03/31°20  04/01-04/3020  05/01-05/31"20 = 06/01-06/30"20 = 07/01-07|

- Type D Work Type Project Name (160/160) [(176/176) (176/176) (160/168) (168/1176) (1841
Project GADMN.00.120 Human Resources 0.00 0.00 0.00 O,DD| 0 (]D|
Project ALLYX.00.01.03 Control: Weight Analysis 0.00 0.00 0.00 0.00 0.00
New Business EACLEX01 Proposal 35.00 35.00 35.00 35.00 35.00
New Business EACLEX01 Proposal 88.00 88.00 88.00 88.00 88.00
New Business LEXTEST0626 Proposal 35.00 35.00 35.00 35.00 35.00
New Business LEXTESTO0626 Proposal 88.00 88.00 88.00 88.00 88.00
Assignment Total 246.00 24600 246.00 246.00 24600
Available Hours 160.00 176.00 176.00 160.00 168.00
‘ Remaining Hours -86.00 -70.00 -70.00 -86.00 -78.00
< > [« >
Advanced Search
|

For more information on the Reschedule/Reassign functionality, see online help for Planning »
Resource Planning » Budget Resource Planning.
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Time & Expense: Expense Wizard Release
This document describes changes associated with the release of the new Expense Wizard interface,
available in both the Manage Expense Report and Manage Expense Authorization applications.

The Expense Wizard interface is not available from either the Manage/Approve Expense Reports
application or the Manage/Approve Expense Authorizations application. It is also only available if you log
on to Costpoint using the New Version. It is not available in the Classic Version.

4

Which Interface would you like to use?

Classic Version | i® New Version

USERNAME a

PASSWORD
Enter a valid password

— SYSTEM
| 7]

Remember me Reset

LOG IN

The original format, now referred to as Expert mode, remains the default version, but instructions for
switching to Wizard mode, or selecting it as your default mode, are included in the next section.

Additionally, similar instructions are included in a system message that displays automatically open
Manage Expense Report or Manage Expense Authorization. The message displays for 30 days, unless
otherwise changed by your system administrator.

Instructions for switching to Wizard mode are also provided in a system message that automatically
displays when you open Manage Expense Report or Manage Expense Authorization. The message
displays for 30 days, unless otherwise changed by your System Administrator.

Attention System Administrators:

The system message that introduces users to the Wizard interface was implemented in the following
location: Admin » System Administration » System Administration Utilities » Administrative
Messages.

The message applies only to the Manage Expense Report and Manage Expense Authorization
applications. You can modify or remove the message if desired. You can also change the number of
days the message will display by updating the Active To Date field.

For more information on other new settings and configuration options, see the “Expense Wizard
Administration” section at the end of this guide.
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About the Wizard

This section provides an overview of Wizard mode, which is a guided process for entering and submitting
expense authorizations and expense reports.

Wizard Mode Versus Expert Mode

Following installation of Expense Wizard, the original expense layout, now referred to as Expert mode,
remains the default. Users can instead opt to set the Expense Wizard as the default layout. Thereafter,
they can toggle between the two modes from the application menu.

In addition to providing a more guided process, the Wizard differs from Expert mode in the following ways:

= The tabs display as a vertical list, arranged top to bottom by entry order, on the left side of the
form, rather than horizontally across the top of the form or as subtask links.

Although the tabs in the left pane can be used to move between sections of the form, navigation
is most easily accomplished by clicking the Back and Continue action buttons at the bottom right
of the Wizard screen.

= The Wizard screen that displays for each tab includes a green action button (for example,  Contnie

, ===l that advances you through the process.

= When clicked, action buttons automatically trigger any required validations for the current tab.

= Additional tabs display as they become relevant to the process. For example, when you begin
adding expenses, the tabs refresh to reflect all the steps for that process.

= Completed tabs update with a green check mark ([] ).

= Most tabs display text that describes the step, and include an Instruction Text hyperlink that
provides directions for completing the step. System Administrators can customized the text.

To toggle between Expert and Wizard mode, click the Magic Wand button ( ) on the global toolbar.

If you are in Expert Mode, click the Magic Wand button to If you are in Wizard mode, click the Magic Wand button to
switch to the Wizard mode. switch to the Expert mode.
The screen refreshes in Wizard mode The screen refreshes in Expert mode:

: [EIEHEEI E!ﬂ. E]E!-EBE]DI

¥ Experse Erpense Type Expere Dute ¥ E
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In Wizard mode, tabs display on the left, and the action buttons  In Expert Mode, the tabs display horizontally, and there are no
used to move between screens display at bottom right. The left  action buttons to move between sections. Note also that the
navigation pane updates depending on where you are in the Purpose tab displays additional subtask links for supporting
process, for example, entering basic information, entering schedules that do not display in Wizard mode.

claimed or planned expenses, or submitting the form.

Set Expense Wizard as Your Default Layout

If your configuration of Costpoint allows you to save application layout changes in your User Profile, you
can set the Wizard mode as your default layout. To set Wizard mode as the default layout:

1. Click Expense » Expense Reports » Manage Expense Report to display the Manage Expense
Report application.

2. If the Wizard interface is not displayed, click M to switch from Expert mode to Wizard mode.
3. Click at top right to open User Preferences.
4. Under Application Preferences, click Save in the Application Layout Changes row.

You can also request assistance from your system administrator.

System Administrators: See the “Expense Wizard Administration” section for information on setting this by Ul Profile.

Graphical Learning Aid for the Expense Wizard

For a visual overview of the Expense Wizard interface, see the Expense Wizard Click-Thru presentation
(DeltekTimeAndExpense1000ExpenseWizardERClickThru.pdf).
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Expense Wizard Enhancements

This section describes enhancements that apply to Manage Expense Report and Manage Expense
Authorization in Wizard mode. Note that some of these enhancements also apply to Expert mode in both
applications, as well as to Expert mode in the following applications:

= Manage/Approve Expense Reports
= Manage/Approve Expense Authorizations.
These instances are noted within each enhancement description when applicable.

Note also that some updates described in this section were implemented in response to feedback from
participants in the Early Adopter program. These instances are also noted within the descriptions below.

Overall Wizard Updates

Changes described in this section apply to the Manage Expense Report and Manage Expense
Authorization applications.

Purpose Field Modifications

On the Purpose tab in both Wizard and Expert modes, the vertical size of the Purpose field was
increased to allow at least four lines of text.

Location Entry Streamlined

Based on Early Adopter feedback, locations display in table format on the Locations tab in both Wizard
and Expert modes. To add your first location, click the Add Location hyperlink in the first row of the table.

=
pocakon Add To Favorites | Delete Favories |
=] Location Per Diem Rates Start Date * End Date * Comment
=>| Add Location ‘\’Iﬁ 08/05/201% [4|02/05/2019 51
Instruction Text
—eeeeeeeeeeee

(Note: Use the Add Location button only after the first location has been added.)

After you click Add Location, a pop-up dialog box displays, where you select the location:

Provide details about the locations where expenses were incurred.
New Location Use a Favorite Location
Country * qQ Select Favorite Location [-None- v
State™ I
City * I
County * l
Location ™
Comment
[ ooy ]

From the dialog box, you can use Lookup to choose a regional option or use the Select Favorite
Location drop-down to choose a previously saved location.
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For per diem expense reports that do not include multiple locations, a pre-selected location may display in
the table.

Purpase Add Location || Delete

breres Add To Favoritesl Delete Favsmles]
- Location Per Diem Rates  Start Date * End Date * Comment
—)‘ FAIRFAX CITY VIRGINIA |V|ew 09/05/2019 [(09/05/2019 [
4 " >

Instruction Text

Note also that Frequent Location was changed to Add to Favorites, similar to existing functionality in
Charge Favorites.

This update was also applied to Manage/Approve Expense Reports and Manage/Approve Expense Authorizations.

Add Charge Allocation Made Easier

You now have the ability to add a charge while entering a claimed expense in Manage Expense Report or
entering a planned expense in Manage Expense Authorization.

When entering either type of expense, click Add Charge on the Charge Allocations Under Ceiling tab.
You can select the charge from either the standard Charge Lookup or from Charge Favorites.

e OOER0R - Q2

@ K [0 Browse Applications > Time & Expense > Expense > Expense Reports > Manage Expense Report

ReportID RSISYT1253 Description Sample Report Start 05/21/2019 Report End 05/26/2019
Expense ID 1 Expense Type 947369DtNonReimbMilesUDF1-3RV Expense Date 03/02/2018 Expense Amount 34.50
Expense Details
Details (Other) Add Charge | |Allacate By Amount |
Expense Amount =
Charge Allocations Under Ceiling ¥ AllocationID_| Percentage _Amount Expense Charge Type TEProjects MOs1 Description TEAccount
1| 100.00[  26.05 Deltek Charge Type(Chrg Tree) 9800.004.10 1234567890123456789€| 01801
4 " »
Instruction Text
Ext Back [ connee |
-_— = e __________|

When in Wizard mode, this enhancement ensures that you remain positioned within the Expense section
of the Wizard instead of being diverted back to the Default Charges section. However, Add Charge is
also available in Expert mode.

The charge you select rolls up to charge allocations in the header.
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Workflow Tab Converted to a Hyperlink

Based on Early Adopter feedback, the Workflow details for expense reports and expense authorizations
in both entry modes are now accessed by clicking the Status hyperlink, which displays in the header area
after basic information is entered and the form is saved successfully.

Report ID RSISY71253 Description  Sample 0 Revision 0 Total To Me 31.05
Date o Correction o Payment Received 0.00
Status. Rejected A Currency UsD

After you click the hyperlink, the Workflow details display in a pop-up dialog box:

v

Primary Role Task Item Status Assigned Expense/Charge Amount Currency Sequence
| Employes Create - Expense Report (Required) Created Will, Thomas R. (9439) - Wed, 7 Aug 2019 16:38:35, | o
| Empioyea Submit - Expense Report (Required) Submitted Will, Thomas R (9439) - Wed, 7 Aug 2019 16:40:25 1
Attach || Missing | View

Additionally, in response to Early Adopter feedback, the attachment task displays in red if the attachment
is missing.
e

- Frimary Roke Task mem Statiss Assigned Expenseharge Amoing Curency Sequence
| Empicyee {Create - Experse Report {Required) e Wack, Greg V. (3440} - Thu, 26 Ot M7 17-00:20 a | &)
| Emgloyes Submit - Expense Report (Requined) Submified Wi, Thomars R (3439 - Mon, 13 May 2013 11455 1 |
| Emgicyee AfBEN - Exees spreacsnest (Requead) MisEing (1900010908 (0] WL Thomes R (9439 - Mon, 13 May 2019 11455 v |
| Empizyes Asach - Expense Receictis) (Recurea) Mrgging (1900010605 001 Wi, Thomas R (0439 - Mon, 13 May 2019 11:45:5 OarParking 2200000 USD 3 B
| Primary Supendisar Approve - Excel spreadshest (Regured) Perging Bobtad, Amencan 8 (B8],  Compher, Boo 5. (94« ] |
| Primiary Supenasor Agpiove - Expense Recepls) (Reaured) OradiPaning 2300000 US0 s i
| Primary Supandsar R - Fxpecss Repon (Requined) o
| Primary Supendsor Apprive - Expensn Rieport (Feguired) £ ¥l

Other colors indicate the following states of completion of various tasks:
= Green — Completed task
= Yellow — Pending task

= No Color — Task not assigned

Attachments Subtask Converted to Tab

In both Wizard and Expert modes, Attachments now displays as tab. Prior to this release, Attachments
displayed as a subtask link, for example, in the earlier version:

/‘\--""\ oy "W By

Total Expenses
[ Compary Paid

Siase Blanket

[-] Advance
A5GTER01234567!
F5ETE0NZI456TE [ Porsonal
S5T33
T [ Mon-Resmbursabie

|-] Payment Recened

Total Armount Due o Employes

whpam Paid  Mon Heimbursable Pavimen! — Beviakon Histery o
Category Wiew T Ty i

In the revised layout of the Wizard, in Manage Expense Report, for example, the layout displays like this:
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ReportiD  ER00000691 Description er change date proj end date ReportStart  07/25/2019 Report End 08/02/2019
Expense D 1 Expense Type 947405LodgPD Allow100TOAD Expense Date  08/02/2019 Expense Amount 900.00

Expense Details

Room Rates

E2

Attachment Type Description Required Attached Missing Reason for Missing Attachme Original File Hame _ File Name _ Storage Locat]
Expense Receipi(s)

<4 - y\
Aftach Missing 'v'iew!

Instruction Te

Expense Amount
I

In Expert mode, it displays like this:

Expenses

RepartID ER00000691 07/25/2019 08/02/2019

Expense ID 1 Expense Type 947405LodgPDAllow100TOAD Expense Date  08/02/2019 Expense Amount 900.00

Expense Details Room Rates Expense Amount | Expense Attachments

Description

er change date proj end date Report Start Repert End

File Name

Attached

Attachment Type Original File Name Storage Location

Expense Receipt(s)

Description Required Missing Reason for Missing Attachment

Atach | Missing | View

Note also that this same layout change also applied to the Manage/Approve Expense Reports and Manage/Approve
Expense Authorizations applications.

Expense Type Selection in Wizard Mode

In Wizard mode, the Expense Type and Expense Category are combined as a single Lookup.

Category Expense Type
s 1036545PDCIEADET SranRemLo: i

meals
meals
meats

meals
meals
meals
meals
meals
meals
Alr

Alr

Lodging

This enhancement was made in response to Early Adopter feedback. Note also that your System
Administrator can change this setting to display Expense Category as a separate Lookup. The Lookups
are always separate in Expert mode.

Additionally, when viewing or editing a previously added claimed or planned expense, the Expense Type
tab does not display in the left pane.

If No Draft Report or Authorization Exists Wizard Opens to New

Based on Early Adopter feedback, when you open Manage Expense Report or Manage Expense
Authorization in Wizard mode, the form opens to the Expenses tab if there is an existing report or
authorization still in Draft status. If there is more than one with a Draft status, the display defaults to the
last one created.

For example, in Manage Expense Report:
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[YASu—"—— |

Report ID RSISY71253 Description Sample Revision 0 Total Te Me 31.05

Date 05/26/2019 Correction 0 Payment Received 0.00

Status Rejected Currency usD

Woid
=
Locations 1
Default Charges Expense ID Expense Type Expense Date Payment Method Expense Incurred Transact
‘ 1 ‘Mlleage - 947369DtNonReimbMilesUDF 1-3RV |n3.'0212ma ‘Cash | 34,5D|us Dollar (US]
Expenses
4 >
el = f e |

From this point, you can continue with the current report or authorization by adding a new expense or
editing and existing one, or click Submit to submit the completed form.

To view or modify information on the preceding tabs, click Back or click the tab itself in left pane.

If you open either application and there are no reports or authorizations in Draft status, the form defaults
to a new report or authorization starting in the Purpose tab, where you can begin entering basic
information.

Description Tetal To Me

Date Correcbon 0 Payment Recened 000

Currency

Sats Deant

Puipose

Provide detalls about the purpese of 1he expense repon

Oate * 00252018 Type* v

Descripbon ™

From* 1 @ First Day of Tnp

Ta* D3/252013 P4 # Last Day of Trip

To open a different report or authorization, click E to exit New mode. The toolbar refreshes and the
navigation buttons become active, or click Table to select display all.

f1 Existing | "5 || p+ || p|| Table Query | ¥ |. x|

New Expense Report | 14|«

Default Position for Existing for Reports or Authorizations

When you open a previously saved expense report or expense authorization in Draft status, the Wizard
opens to the Expenses tab. Here you can add a new expense or click Submit, as indicated in the
following image:
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Report ID
Date

Status

ER00000691
08/07/2019
Draft

Description  er change date proj end date Revision

Caorrection

Void
Purpose
Locations
Default
Expens

Expense Type

Expense Date

Total To Me
Payment Received

Currency

Payment Method

Expense Incurr

‘I‘LODG - 947405LodgPDAllow100TOAD

08/02/2019

Cash

ed
900.00 Ul

»

[ s e

Default Field Focus

In response to Early Adopter feedback, when the next page of the Wizard displays, the insertion point
defaults to the first input field with the text highlighted so that you can start typing without having to click
an insertion point first. For example:

Please enter the total incurred amount and break out any personal or unallowable portion if

Payment Mathod * |Cash/Personal Credit Card A
Expense Incurred * 0.00}

[-] Personal 0.00

[-] Non-Reimbursable 0.00

Reimbursable Expense 0.00

Reimbursable Pay Amount 0.00 usD

Ceiling 0.00

[+] Adjustment 0.00

Clicking Continue Automatically Validates Required Fields

In Wizard mode, system validation occurs when you click Continue on any screen. Validation ensures
that all required fields are completed and that ‘0.00’ is not accepted as a valid entry in amount fields.

“Success” Messages No Longer Display

In response to Early Adopter feedback, messages indicating that an action was completed successfully
do not display in Wizard mode. Instead, messages display only for warnings and errors or when a
corrective action is required.

Pop-Up Dialog Box Functionality

To improve usability, the expense report and expense authorization forms now include pop-up dialog box
functionality in both the Wizard and Expert modes.

In some cases, the dialog box opens automatically due to a workflow trigger, such as when a rejected or
revised form requires an explanation. For example, when you click Void, a box displays where you enter
the reason for voiding the report.
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In other instances, it opens when you click a hyperlink on the interface, such as when you click Total To
Me in the header area of an expense report to display report details:

New Expense Report || 38,

Report ID ERDO0006%1 Description

er changi iii iii iii iii Revision Total To Me I ii :
Date 08/07/2019

Status Draft usD

_Void | Total Expenses 90000  Total Bilable 900.00
[ Compzny Paid 00D Totsl Non Bilable 000
[-] Advance 000  TetalQuerceiling 0.00

Purpose
Locations
Default Charges 4 [Fersonal 000  Total Unallowable 0.00

Expenses [ Non-Reimbursable 000
[-] Payment Received 000

Total to Me 90000

Where added, the pop-ups eliminate other interface elements such as tabs or subtasks, which previously
required you to navigate to a different location on the form to complete an action or view data.

The specific functions that were converted to pop-up dialog boxes are described below.
Function | Affected Applications | Notes

Revision Explanation = Manage Expense Report Displays if a reason is
= Manage Expense Authorization required for revisions.
= Manage/Approve Expense Reports

= Manage/Approve Expense
Authorizations

Rejection Explanation = Manage Expense Report Displays if a reason is
= Manage Expense Authorization required for rejections.
= Manage/Approve Expense Reports

= Manage/Approve Expense
Authorizations

Void Reason = Manage Expense Report Displays if a void explanation

= Manage Expense Authorization is required.

= Manage/Approve Expense Reports
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Function

Affected Applications

= Manage/Approve Expense
Authorizations

| Notes

Overceiling Explanation

Manage Expense Report

Displays if an overceiling
explanation is required.

Report ID

= Manage Expense Report

= Manage/Approve Expense Reports

Displays details (Class and
Charge) about the expense
report when the user clicks
the hyperlinked ID in the
report header.

Authorization ID

= Manage Expense Authorization

= Manage/Approve Expense
Authorizations

Displays details (Class and
Charge) about the expense
authorization when the user
clicks the hyperlinked ID in

the report header.

Revision History

= Manage Expense Report
= Manage Expense Authorization
= Manage/Approve Expense Reports

= Manage/Approve Expense
Authorizations

Displays when user clicks the
Revision History hyperlink in
the header of the form.

Total To Me
(Formerly Details Tab)

= Manage Expense Report

= Manage/Approve Expense Reports

The Details tab was replaced
with a Total To Me hyperlink
in the header area of the
form.

View Per Diem Rates

= Manage Expense Report

= Manage Expense Authorization

Displays when you click the
View hyperlink in the View
Rates column on the
Locations tab.

Status Change

= Manage/Approve Expense Reports

= Manage/Approve Expense
Authorizations

When an authorized role
revises a signed expense
report or expense
authorization, this pop-up
displays the question of
whether to change the status
back to Draft.

If you also use the Time module, note that pop-up dialog box functionality was included in this release for
the functions described in the table below.
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Function

Correction Request

Affected Applications

Manage Timesheet

| Notes

Displays when the user
requests approval to correct a
timesheet.

Revision Explanation

Manage Timesheet

Manage/Approve Timesheets

Displays if a reason is
required for revisions.

Rejection Explanation

Manage/Approve Timesheets

Displays if a reason is
required for rejections.

Correction Request

Manage Timesheet

Displays when the user
requests approval to correct a
timesheet. The pop-up
includes a text window where
the explanation is entered.

Line Level Approval —
Approved Lines

Manage Timesheet

Manage/Approve Timesheets

This pop-up displays
information about a timesheet
line that has been approved
displays in pop-up dialog box.

Line Level Approval —
Rejected Lines

Manage Timesheet

Manage/Approve Timesheets

This pop-up displays
information about a timesheet
line that has been rejected
displays in pop-up dialog box.

Line Level Approval —
Pending Lines

Manage Timesheet

Manage/Approve Timesheets

This pop-up displays
information about a timesheet
line that is pending approval
displays in pop-up dialog box

Other Layout Improvements

In response to Early Adopter feedback, the following updates were made to the Expense wizard interface.

Improved Visibility for Wizard Navigation Buttons

Navigation button visibility was improved.

Submit Button Repositioned

On the last step of the Wizard, the Save Expense button now displays at bottom right.
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Back Button Disables When Not Valid

Though the Back button still displays on the form even when it is not valid for a given step, its display is
dimmed so that, while still remaining visible, it is nevertheless clearly disabled.

Wizard Navigation Button Updates

In response to Early Adopter feedback, labels for navigational buttons are dynamically updated to suit the
current step in process. For example, when the form is ready to be saved, the buttons display as Save
Authorization or Save Report instead of as Save and Continue.

The button for creating a new report or authorization is New Expense Report or New Expense
Authorization, respectively. Note also that button that advances you to the next step is always green (for

example, ),

Reset Default Positioning Button Disabled

To ensure that users do not lose completed work, the Reset Default Positioning button disables in
Wizard mode.

Expense Report Wizard Updates

Changes described in this section apply only to Manage Expense Report.

Details Tab Converted to Hyperlink

Information that previously displayed on the Details tab now displays in a pop-up dialog box when you
click the Total to Me hyperlink in the header area of the form. This change was made in both Expert and
Wizard modes. The dialog box displays the following fields:

= Total Expenses
=[] Company Paid

= [-] Advance

= [-] Personal

= [-]Non-Reimbursable
= [-] Payments Received
= Total To Me

= Total Billable

= Total Non Billable

= Total Over Ceiling

=  Total Unallowable

Descriptions of these fields are available from the online Help

Note that this update was also applied to the Manage/Approve Expense Reports application.

Authorization ID Converted to Hyperlink

The ability to open an associated expense authorization from an expense report is now controlled by a
hyperlink on the Purpose tab.
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Provide details about the purpose of the expense report

Date ™ 05/26/2019 Type* 1033100 OptEA CONUS 0%/75%
Authorization  EADDDD0092
Description * Sample
From* 0572172019 % First Day of Trip
To* 05262019 % [ LastDayofTrip Field 1*
Purpose GField2 *
HField *

Instruction Text

Previously, the expense authorization was opened by clicking the Launch button.

Outstanding Expenses Converted to Table

In Wizard mode, the selection of outstanding expenses is a separate step, completed after you select the
expense type. To make selection easier, the expenses now display in table format. For example:

Expense Type

Qutstanding Expenses
Select | Source Transaction ID Batch Type Description Merchant Date Amount Currency Provider  Comment
[L_jother [6300000000000000000D1234-4 [Amel's BT.Visa VCF 4.0 Provider [0004] 03/05/2018 0.40[US Dollar [
I Other  630000000000000000012345-5 Amel's BT:Visa VCF 4.0 Provider [0005] 03/0572018 0.50 US Dollar
| Other  63000000000000000D123456-6 Amel's BT:Visa VCF 4.0 Provider [0006] 03/05/2018 0,60 US Dollar
630000000000000001234567-7 Amel's BT:Visa VCF 4.0 Provider [0007] 031052018 0.70 US Dollar

Instruction Text ’

Note that in Wizard mode this table is not editable. It is editable in Expert mode.

Labels Updated on Claimed Expenses Section

Labels on the Claimed Expenses section of the form were updated as follows:
= “Claimed Expenses” was changed to “Expenses.”
= “Details” was changed to “Expense Details.”
= “Amount” was changed to “Expense Amount.”

These changes apply to both Wizard and Expert modes.

Date Selection Updates to Meal Details

When an expense report includes multiple dates for meal allowances for only a single location, all the
dates are now selected by default. For example:

| Mead Tezals > bead Detads
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I
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If the expense report includes multiple locations, the Meal Details table now only displays dates per
location, where previously the table displayed date rows for the entire period covered by the expense
report.
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Updates to Room Rates

To properly gather lodging expenses and per diem calculations for ceilings and allowances, the Room
Rates tab displays before the Expense Amounts tab.

CXpense verans

Room Rates
. Date Room Rate Tax Rate Persona Total Room/Tax

08/02/2019 300.00 0.00 300.00
08/D3/2019 0.00 0.00 0.00
08/04/2019 0.00 0.00 0.00
08/05/2019 0.00 0.00 0.00

N [ e |
s I =

Additionally, when the lodging expense includes multiple locations, the Room Rates table now displays
dates per location, where previously the table displayed date rows for the entire period covered by the
expense report.

Other Lodging Validation

In response to Early Adopter feedback, the Wizard indicates whether you are missing information in a
step before allowing you to proceed.

Reuse Attachment Provided for Main Lodging Expense

When a lodging expense generates a child lodging expense, any receipt that was attached to the main
lodging expense is now automatically attached to the child expense so that you do not have to reattach it.
Copy Option Removed from Claimed Expenses

In response to Early Adopter feedback, the Copy button was removed from the Claimed Expenses area
of the form.

Save and Continue Button Renamed

In response to Early Adopter feedback, the Save and Continue button instead displays as Continue
when the expense report is view-only.

Correct an Expense Report in Wizard Mode

In Wizard mode, after you click Correct to correct a processed expense report, a Save message no
longer displays. This change streamlines the correction process by reducing the number of mouse clicks.
After you click Correct, the status of the expense report changes to Approved and the expense report is
available for updating.

Expense Authorization Wizard Updates

Details Tab Removed

The Details tab was removed from both the Wizard and Expert modes. The table below describes the
new location of each field that previously displayed on the tab:
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Field on Details Tab New Location of Field

Class Displays in a pop-up dialog when you click the
Authorization ID hyperlink in the header area.

Revision Displays in the header area. The hyperlinked
revision number opens the Revision History
dialog box.

Total Planned Displays in the header area.

Charge Displays in a pop-up dialog when you click the
Authorization ID hyperlink in the header area.

Notes Converted to a tab. Displays only if there are
notes.

Revision Explanation Displays in a pop-up dialog box after you click the

Revision hyperlink in the header.

Change to Draft Status Displays as a pop-up dialog box when an
authorized role revises a signed expense
authorization.

Submit In Expert mode this button displays in the header

area. In Wizard mode, it is incorporated as a
separate step.

Note that this update was also applied to the Manage/Approve Expense Authorizations application.

Expense Report ID Converted to Hyperlink

The ability to open an associated expense report from an expense authorization is now controlled by a
hyperlink link on the Purpose tab.

Previously, the expense report was opened by clicking the Launch button.
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Planned Expenses Labels Updated

Labels on the Planned Expenses section of the form were updated as follows:

= “Planned Expenses” was changed to “Expenses.”
= “Details” was changed to “Expense Details.”

These changes apply to both Wizard and Expert modes.
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Expense Wizard Administration

This section describes Expense Wizard configuration options and other configuration updates.
Information in this section is for System Administrators only.

Set Expense Wizard as the Default Layout for a UI Profile

Following installation of this release, the standard layout (referred to as Expert Mode) remains the default
layout in both Manage Expense Report and Manage Expense Authorization.

Individual users can select Expense Wizard as the default layout from User Preferences. As a System
Administrator, you can set Expense Wizard as the default layout for any Ul Profile.

To set Expense Wizard as the default layout for Ul profile, complete the following steps:
1. Close all applications and click 1}
2. Select the Ul profile you want to modify and click Manage Profile.

3. Click Expense » Expense Reports » Manage Expense Report to display the Manage
Expense Report application.

e
If the Wizard interface is not displayed, click [l'a to switch from Expert mode to Wizard mode.

4
5. Click E and click Save to the right of Application Layout Changes.
6. Close the application to exit.

7

click BN and click Exit Profile.

To learn more about User Profiles, see Admin System Administration » Workspace Customization »
Manage User Profiles.

Optional Configuration Settings

The General Options tab of the Expense » Expense Controls » Manage Expense Report Types
application includes two new optional settings:

= Wizard Mode — Expose Expense Category Lookup — This option controls whether the Expense
Type and Expense Category are combined in a single Lookup or whether they display as two
separate Lookups. The combined Lookup is the default display in Wizard mode.

Select this option to display Expense Type and Expense Category as two separate Lookups. This
results in a shorter list of expense types from which to choose, but does require an additional step
for the user when entering an expense.

= Wizard Mode — Require Attachments Prior to Submit — Select this option to require that users
complete outstanding attachment tasks prior to submitting the expense report.

Customize Wizard Page Description and Instruction Text

Expense configuration was updated to provide System Administrators with the ability to customize the
page description and instruction text that displays on various Expense Wizard pages.

Text customization is accomplished from a new Custom Text subtask available in these applications:

= Expense Controls » Manage Expense Types — Use the Custom Text subtask to modify the
default text that displays based on a selected expense type.
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= Expense Controls » Manage Expense Report Types — Use the Custom Text subtask to modify
the default text that displays based on a selected expense report type.

Overview

In both applications, the subtask configuration options are controlled separately by locale and the
application, either Expense Report or Expense Authorization.

For example, in Manage Expense Report Types, the Custom Text subtask displays as:

User-Defi fal Eield2 User-Defined Values - Field3 | Custom Text

“Locale " ExpenseReport Custom Text
Expense Authorization Custom Text

Locale [USfen )  United States/English Application Name * [y T, Py Retrieve

Expense Report Types > Custom Text

i Page Suppress Text Type Default Text | Cusiom Text 1
Aftachments | ] | Instructions Text It displays items that you are required to include with the Expense Rei | A
Aftachments ] Top Text The following required attachments are missing. Please upload the a
Default Charges ] Instructions Text Use this tab to enter the specific charges to which the expense estime
Default Charges ] Top Text Provide the charges that expense should be claimed and default alloc 9
Company Due Options ] Instructions Text The expense report you are signing shows that you owe the company
Company Due Options ] Top Text ‘You are being presented this step because you owe the company maol
Overall Attachments =] Instructions Text Use the Attach button to upload the attachment for the overall expense
Overall Attachments =] Top Text In this step you can link attachments that pertain to entire expense rep
Locations ] Instructions Text Use the Locations tab to enter the locations where the expenses were
Locations ] Top Text Provide details about the locations where expenses were incurred.

Qutstanding Advances = Instructions Text The Advance(s) tab displays all advances that you have received that b v

As an example, the default text for Purpose in the Custom Text Subtask of Manage Expense Report
Types displays two rows: one for the text that will display when the user clicks the Instruction Text
hyperlink and another for the descriptive text that will show at the top of the Purpose tab. For example:

- Page Suseress Text Type Detault Text Custom Text
Cvaral ARBChTES To Teat In 5 518G FoU €3N W pactan Vou will 2% abiA t whon ou 2w daiming xpans
Locasons. ssructions Tast Lise the Locaions tah 16 entir ta 1ocahons whore Ma BOEASAS wire incurmed
Locatons Top Test Proadoy dutas W0 100G WHETD EXpUNSes mEre InCuired

| Oulstanding Advances Instructions Ted The Advance(s) tab lays all advances that st hive not been appled 1o an emense report You can seled any o ol
Cutslanding Avances. Top Ted “Fou Prvs e foiewing Cutaianding BOVANCES. SeHeCt B BHvance(s) Mat yOU WIEN b CHaim. Hobs I Scvance IS ralahed 10 SID8nEe SUCHZs
Purpass Instructions Tost S18 ihe Purposs (30 % enter Basic Background infcemation for e supents report 2 fiekd 15 regeired. red axbensk * cisplars nex o e f

| Purpose Tap Teat e detaids ABGUE T Prpasd of Mé Gapense repodt
Ewied Expenss Toe Iensructions Ted
Seled Expenss Troe Top Tert Lise lookup below o select the bee of expense you st daiming
Ussr-Dirscted Optens. Intructiong Taxt SAlBEl B RH0N BF PAOPIS 12 WRSM §oU WOUIH peatar 15 Pasiam In 135K

\WWW\_ e P, . .
On the Purpose tab, it displays as:

03042019 Correction } Paymant Recaived
Draif Currency
Void |

Purpose

The 1 defined as "Top Text"
in the: Custom Text Subtask

Descnplion ®

The 15 deined as "Instrucions

Use the Purpose 1ab to emer baskc background information for the expense reporn. If a el |s required. red asterisk * displays nex 1o the field Text" in the Custom Texl
Sublask

rstyue ion Tex)
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Modify Default Text

The steps for modifying the default text are the same in both applications.

To customize page descriptions or instructional text:

1.

8.

9.

Query to locate the record you want to update. For example:

= In Manage Expense Types, you might select a transportation or lodging wizard.

= |n Manage Expense Report type, you might select the code for a per diem expense type.
Click the Custom Text subtask link.

In Locale, click Q to select a different locale if necessary.

From the Application Name drop-down list, choose from the following:

= Expense Report Custom Text

= Expense Authorization Custom Text

Click Retrieve.

The Custom Text table updates with the options you selected.

In the Custom Text table, select the row that displays the page you want to update.
Note that in Manage Expense Types, the table includes a Wizard Type column that displays the
name of the Wizard Type associated with the record you selected in Step 1.

In the Custom Text field, click g to open the text box or type directly in the field.
Modify other pages as needed.

Click H when you are done.

Note also that for any row, you can suppress text from displaying by selecting the Suppress check box.

Customizable Pages

This section describes pages available for customization in the Custom Subtask of both applications.

Customizable Pages in Manage Expense Type

In Mange Expense Types, the table in the Custom Text subtask includes a Wizard Type column, and the
pages available for customization vary by Wizard Type. In the table below, pages common to all the
wizard types are listed first, and pages unique to each wizard type are listed after.

Expense Report Expense Authorization
Pages common to all wizard types include: Expense Attachments
Outstanding Expenses Charge Allocations
Expense Attachments Expense Details

Charge Allocations
Expense Details

Expense Amounts
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Expense Report Expense Authorization

Expense Taxes

Entertainment Wizard Type:
Attendees Details

Expense Meal

Lodging Wizard Type:
Other Lodging Expenses

Room Rates

Meals Wizard Type:
Attendees Details

Expense Meal

Mileage Wizard Type
Expense Details (Other)

Other Wizard Type

Expense Details Other

Customizable Pages in Manage Expense Report Types

In Manage Expense Report Types, the pages that are available in Custom Text subtask include:

Expense Report Expense Authorization
Attachments Advances Request
Default Charges Attachments

Company Due Options Default Charges

Overall Attachments Overall Attachments
Locations Locations

Outstanding Advances Purpose

Purpose Select Expense Type
Select Expense Type User-Directed Options
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Expense Report Expense Authorization

User-Directed Options

General Configuration Updates

As part of this release, Time & Expense » Configuration » General Controls » Configure General
Settings screen was updated with one change unrelated to Expense Wizard, and one change related to
the Custom Text enhancement.

User Authentication Method Now Derived from Costpoint

The Authentication Method field was removed from the General Options tab of Time & Expense »
Configuration » General Controls » Configure General Settings screen.

When you add a new employee to Time & Expense, you will enable security options from the
Authentication tab of the Costpoint » Admin » Security » System Security » Manage Users screen.

Custom Text

If you add a new locale on the General Options tab of Configuration » General Controls » Configure
General Settings, that locale is made available for selection in the Custom Subtask in the following
applications:

= Manage Expense Types

= Manage Expense Report Types
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About Deltek

Better software means better projects. Deltek is the leading global provider of enterprise software and
information solutions for project-based businesses. More than 23,000 organizations and millions of users
in over 80 countries around the world rely on Deltek for superior levels of project intelligence,
management and collaboration. Our industry-focused expertise powers project success by helping firms
achieve performance that maximizes productivity and revenue. www.deltek.com

Cloud Release Notes 2019 40


http://www.deltek.com/

	Overview
	Platform Changes 
	Costpoint in Azure Active Directory Gallery

	Important Notes
	Online Help Improvements
	Web Browser
	Online Help Search
	Searching for Phrases in Topics
	Searching for Multiple Words in Topics (AND Search)
	Searching for Multiple Words in Topics (OR Search)
	Scope of the Help Search

	Other Online Help Improvements
	A New Home Page
	An Easy Way to Send Feedback to Deltek About Any Help Topic


	Costpoint
	Accounting
	Print Voucher Edit Report for Posted Vouchers 
	New UI Profile ID DLTKSMB

	Contracts
	Projects
	Automating Multiple Processes in the Projects Domain 
	New UI Profile ID DLTKSMB

	People
	Deltek Talent Management Integration for Employee Skills Information 
	New UI Profile ID DLTKSMB
	Define the MO Charge Description for Export to Deltek Time and Expense 

	Regulatory and Compliance
	Minnesota Tax Withholding

	Materials
	Admin
	Disable Auto-Positioning Mode on the New User Interface 
	New UI Profile ID in Manage User Interface Profiles (SYMPROF) 
	Support for New Costpoint to Cobra Integration API 

	Reports & Analytics
	Role-Based Dashboards: Limitation on the Number of Dashparts Displayed

	Costpoint Integration

	Costpoint Planning
	New Business Budgeting Enhancements
	Employee Schedule Subtask
	Multi-New Business Budget Consolidation (Rev/Cost)
	Structured New Business Summary (Rev/Cost)

	Resource Planning Enhancements

	Time & Expense: Expense Wizard Release
	About the Wizard 
	Wizard Mode Versus Expert Mode
	Set Expense Wizard as Your Default Layout
	Graphical Learning Aid for the Expense Wizard

	Expense Wizard Enhancements 
	Overall Wizard Updates
	Purpose Field Modifications
	Location Entry Streamlined 
	Add Charge Allocation Made Easier 
	Workflow Tab Converted to a Hyperlink 
	Attachments Subtask Converted to Tab 
	Expense Type Selection in Wizard Mode
	If No Draft Report or Authorization Exists Wizard Opens to New
	Default Position for Existing for Reports or Authorizations 
	Default Field Focus
	Clicking Continue Automatically Validates Required Fields 
	“Success” Messages No Longer Display
	Pop-Up Dialog Box Functionality
	Other Layout Improvements

	Expense Report Wizard Updates
	Details Tab Converted to Hyperlink 
	Authorization ID Converted to Hyperlink 
	Outstanding Expenses Converted to Table
	Labels Updated on Claimed Expenses Section 
	Date Selection Updates to Meal Details
	Updates to Room Rates 
	Other Lodging Validation 
	Reuse Attachment Provided for Main Lodging Expense
	Copy Option Removed from Claimed Expenses 
	Save and Continue Button Renamed 
	Correct an Expense Report in Wizard Mode

	Expense Authorization Wizard Updates 
	Details Tab Removed
	Expense Report ID Converted to Hyperlink
	Planned Expenses Labels Updated


	Expense Wizard Administration 
	Set Expense Wizard as the Default Layout for a UI Profile
	Optional Configuration Settings 
	Customize Wizard Page Description and Instruction Text 
	Overview
	Modify Default Text
	Customizable Pages

	General Configuration Updates 
	User Authentication Method Now Derived from Costpoint
	Custom Text



