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IMPORT SUBCONTRACT PO STATUS UPDATES

Use this application to enter progress payment requests and completion status updates for Costpoint subcontract
purchase orders. You can record work completed, stored materials, and retention amounts in Costpoint. You can
define values for work completed and retention percentages. The system can use subcontract POs and
subcontractor status updates to calculate commitments, and generate accounts payable vouchers, and retention
payable journal entries. Currently, subcontract POs are limited to zero quantities PO lines, meaning that quantities,
units of measure, and unit costs cannot be specified. This input file, therefore, is also limited to the appropriate
amount fields.

The application reads the specified input file and performs relevant process validations against subcontractor PO
lines.

After you select the Process Input File or Process and print the report under the ﬁon toolbar, the application
generates an error report if there is at least one set of header/line records with an error or warning message. If
you select Process Valid Records from the drop-down list in the Error Handling group box, the application
processes only the input file records that have no errors (warnings are allowed); it does not process records with
errors. If you select Process No Records from the drop-down list, and there is an error in any of the input file
records, the application does not process any rows.

Once the transactions have been successfully processed and imported, you can view them in the Update
Subcontract Purchase Order Status screen in Costpoint Purchasing. To process the status updates and create
vouchers, use the Create Subcontract Purchase Order Vouchers screen in Costpoint Accounts Payable.

You can use this process only to update the status of subcontract purchase orders that match your company. Only
one user at a time can run this application.

For detailed information regarding the files necessary to run this application, see Prerequisite Files.

There are two ways to work with input files in Costpoint
#  You can access the input file from the network by using Alternate File Locations.

#  You can upload the input file to the Costpoint database; in which case, no further access to network
folders is necessary.

If you decide to use the first option, click q in the File Location field to select an alternate file location. If you
choose the second option, leave the File Location field blank and use the File Upload Manager to upload the input
file to the Costpoint database.

Location
# Materials
#  Purchasing

# Purchasing Interfaces

Identification

Use the fields in this block to create a new parameter ID or to retrieve a previously saved parameter ID. A
parameter ID represents a set of screen selection parameters.

After you have saved a parameter ID and its related parameters, you can retrieve them using [E.

You can use the retrieved parameters to produce reports and run processes more efficiently and with greater
consistency. The saved parameters are also useful and necessary when you want to run the process as part of a
batch job. Many users save a unique set of parameters for each different way they run a report or process. When
you select a previously saved parameter ID or parameter description, the associated saved screen selection
parameters automatically display as selection defaults. The page setup and print options are also included in the
saved parameter ID if there are any. You can change any of the associated selection defaults as necessary.
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Parameter 1D

Enter, or click q to select, a parameter ID of up to 15 alphanumeric characters.

Choose characters for your parameter ID that help identify the type of selections you made in the screen, such as
PERIOD or QUARTERLY.

When you save your record, all the selections made in the screen are stored with the parameter ID. Later, you can
retrieve the parameter using @.

You can use the parameter to run the process more efficiently because you can select the parameter ID with its
previously defined screen selections. After the default selections display in the screen, you can override the
defaults.

Description

Enter, or click q to select, a parameter description of up to 30 alphanumeric characters.
Options

Input File

International users: The data can contain non-English characters, provided they are in the ASCII character set.
Before creating an ASCII text (.TXT) file, be sure that your keyboard language is set to EN (United States English)
to prevent the application from generating errors.

Please see the Processing Details topic and the following Input File and Error File sections in this help topic, for
additional information regarding input file and error file processing.

File Location

Enter the location of the input file you are importing. There are two ways to do this:

# |In the File Location field, enter, or click q to select, the alternate file location where the input file is
located. Alternate file locations are set up in the Manage Alternate File Locations screen.

or

@  From the Global Menu, click Process » File Upload. On the File Upload Manager dialog box, click
Browse and use the dialog box to select the file you want to import. If you select the Overwrite? check
box, Costpoint will overwrite any file of the same name that already exists in the Costpoint database. Click
Upload when you are finished. If you use this method, leave the File Location field blank. For more
information about the File Upload Manager, see the File Upload Manager topic in the Getting Started
Guide.

File Name

Enter, or click q to select, the input file to process. The input file is a fixed-length or delimited ASCII file that is
named by the user with the appropriate extension.

File Format

Select the File Format from the drop-down list. The valid options are:

# Delimited - Select this if each field in the input file is separated by a comma or other user-defined
symbol, as indicated in the File Delimiter field. You do not need to include a comma (or user-defined
symbol) after the last field entry in the input file.

# Fixed Length - Select this if each field in the input file is of fixed-length and must be filled with either an
appropriate character or a space to the specified width.

File Delimiter
If the input file is Delimited, you must choose the delimiter. The default is Comma. To use another delimiter,
select Other from the drop-down list and enter a single character in the field on the right.

Do not embed the delimiter in any of the input fields. When the application encounters the declared delimiter, it is
interpreted as the end of the input field.
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Error Handling

Use this group box to determine how validation errors are handled. Errors occur if the input file record is not valid
or a condition is not met for a field that is being processed in an input file.

If errors are encountered in the input file:
Select the error handling method from the drop-down list. The valid options are:

# Process Valid Records - The application processes all subcontract PO updates (header and line records)
with no invalid rows on the input file. This is the default.

# Process No Records - The application will not process any input rows when it encounters errors.
Do Not Produce an ASCII Error File

Select this check box to suppress producing an ASCII Error file. If you clear this check box, the application creates
a file listing all errors encountered.

Default Employee

Enter, or click q to select, the default employee ID. A default employee can be used for status updates when no
employee ID is provided in the input file record.

Performance Analysis

All the fields in this group box are non-editable.

Start Load

This field displays the date and time the loading process started.

End Load/Start Validation

This field displays the date and time the loading process ended and the validation process began.
End Validation/Start Print

This field displays the date and time the validation process ended and the error report started to print.
End Print

This field displays the date and time the error report stopped printing.

Total Records Loaded

This field displays the total records read by the application.

Total Error

This field displays the total number of records found with errors during the process.
Process Subcontract PO Status

Click % drop-down and select Update Subcontract PO Status to read the Input File, validate the data, and
insert or update the Subcontract PO Status Update tables. See the Processing Details section for further
information. A batch mode option is also available.

Process and print the report

Click%drop—down and select Print/Import Subcontract PO Status to read the Input File, validate the data,
insert and update the Subcontract PO Status Update tables, and print the error report, if applicable. A batch mode
option is also available.

Print Default Report

Click - and select Import Subcontract PO Status Updates Error Report to print the report.
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The file contains all input rows that are in error. You can correct this error file, rename it, and reprocess it until all
rows pass. The program inserts the time into the TIMESTAMP field at the end of each record, indicating the most
recent instance in which the file was created. A batch mode option is also available.

PREREQUISITE FILES
PROCESSING DETAILS

DETAILED TABLE SPECIFICATIONS
ERROR MESSAGES

*  Table Information

The Import Subcontract PO Status Updates screen makes use of the table W_FUNC_PARM_CATLG.



PREREQUISITE FILES

The following custom files and stored procedures files must be accessible to run the Import Subcontract PO Status
Updates:

CSTPOINT.EXE Costpoint executable

CPPMGRSV.EXE Costpoint Process Server executable

AOPSCST.EXE Subcontract PO Status Update Preprocessor application executable
AOPSCST.ORA Oracle stored procedures for the Subcontract PO Status Update Preprocessor
AOPSCST.MSS SQL Server stored procedures for the Subcontract PO Status Update Preprocessor

The program deletes the input file after processing.

Each Update Header input file record must have at least one Update Line input file record. Similarly, an Update Line
input file record must have an associated Update Header input file record. Update Line records do not need to
physically follow their corresponding Update Header input file record. A single header row is sufficient for multiple
PO line rows associated with the same PO. This application uses the Status Update ID, PO, and Warehouse to
determine which line records belong to which header record. Every row must end with a carriage return and a line
feed.

If you are using a fixed-length Input file, you must fill every position in the file with the appropriate number of
either characters or spaces for a given column before entering data in the next column. It is not necessary to zero
fill numbers; you can use spaces to maintain the proper format. Numeric fields should be right justified; character
fields should be left justified. Once you have entered the last character of meaningful data for the input file, you do
not have to fill the remaining column lines with spaces.

For example, if the Subcontract PO Status Update Header Record Format's maximum line length (i.e., the entire
input file) is a total of 51 characters and the last character of meaningful data is in position 38, you do not need to
add the remaining 13 spaces. If the PO ID (beginning at position 33 on the input file) is only seven characters long,
you must include the PO ID plus three additional spaces before entering the Progress Payment Request in position
number 43.

Error File

The Error file is a suspense file that contains records that were not processed from the Input File due to errors. It
has the same name as the Input File but with an .ERR extension. The error file should be in the same directory
path as the input file. The error file is named "SCMMDDYY.ERR", where "MMDDYY" is the date on which the process
was run. If that file already exists, the new errors will be appended to the file.

If you select the Do Not Produce an ASCII Error File check box before processing, the program will not create
an error file.

The layout of the Error File is the same as the layout of the Input File. After you select the Process Input File or

Process and print the report under the on toolbar, the application generates an error report if there is at
least one set of header/line records with an error or warning message. If you select the Process Valid Records in
the Error Handling group box before executing the upload process, the program will process input file sets without
errors and will not process sets with errors. If you select the Process No Records, the program will process no
rows if there is any error. In any case, records with warnings (not errors) will be processed. Even if you run the
process without a trial run (and you select the Process Valid Records), the application processes all input file
header/line sets that have no errors.
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Status Update ID

In order to assign the Status Update ID, the process first looks for the ID in the input file. If a Status Update ID
exists on the Update Header input file, the application uses it in the update transaction. If the Status Update ID
does not exist on the input file, the process follows the auto-assign logic.

For inventory users, auto-assign increments the last PO Receipt transaction in the WHSE_LAST_TRANS table for
the corresponding Warehouse (Assign LAST_INVT_TRN_ID + 1 for S_INVT_TRN_TYPE = R). It also updates the
WHSE_LAST_TRANS table with the new last number. If the Warehouse is not set up with a valid Last Trans ID for
PO Receipts, the application will generate an error. For non-inventory users, the application will assign
RECV_SETTINGS.LAST_RECPT_ID + 1, and update that column with the new last receipt number.

Progress Payment Request

The Progress Payment Request is a number referencing the request for payment made by the subcontractor for
work done against the subcontract PO, and can be entered via the input file. Use the value entered in the input file,
if available. Otherwise, the system automatically assigns a default progress payment request number for each
subcontract PO, starting with "1" and incrementing by "1" for each subsequent progress payment. The default for
subsequent progress payment requests is the maximum number plus "1". If the highest number permissible (999)
has already been used, the system cannot increment further, and all subsequent progress payments must come
from the input file. If it is not in the input file, the system displays an error.

Multicurrency

All amount fields in the input file are assumed to be in the PO transactional currency (which may or may not be the
same as the functional currency). During processing, the system calculates the corresponding value in terms of the
functional currency using exchange rate information from the associated Purchase Order (e.g., the Transaction
Currency, Rate Group, and Rate Date), which defaults into the Status Update header (RECPT_HDR) from the
Purchase Order (PO_HDR). Data is stored in both currencies. Subsequent calculations are performed separately for
each currency.

Amounts

All status update completion amounts and percentages entered via the input file are cumulative for the PO line
(from inception to date). Such values exist for the individual status update transaction and also the total value for
the PO line. For example, if the first status update transaction has a Completed Work Amt of $100, and the
second status update transaction for the same PO line has a Completed Work Amt of $130, the total Completed
Work Amt for that PO line is $130 (not $230). These values are stored in the PO Line (PO_LN) table:

# Requested Work Amt (TRN_RQSTD_AMT, RQSTD_AMT)

@ Completed Work Amt (TRN_COMPLT_AMT, COMPLT_AMT)

@ Completed Work Retention Amt (TRN_COMPLT_RET_AMT, COMPLT_RET_AMT)
@ Stored Materials Amt (TRN_STORED_AMT, STORED_AMT)

# Stored Materials Retention Amt (TRN_STORED_RET_AMT, STORED_RET_AMT)

Incremental amounts are system-calculated, and indicate the changes due to individual updates (i.e., the
difference between the values from the new update and the previous update). For example, in the scenario
mentioned earlier, the Incremental Completed Work Amt would be $100 for the first status update, and $30
for the second update. These values are stored in the Receipt Line (RECPT_LN) table:

#  Incremental Requested Work Amt (TRN_INC_RQSTD_AMT, INC_RQSTD_AMT)

@ |ncremental Completed Work Amt (TRN_INC_COMPLT_AMT, INC_COMPLT_AMT)

#  Incremental Completed Work Retention Amt (TRN_INC_CP_RET_AMT, INC_CP_RET_AMT)
@ |ncremental Stored Materials Amt (TRN_INC_STORED_AMT, INC_STORED_AMT)

@ Incremental Stored Materials Retention Amt (TRN_INC_ST_RET_AMT, INC_ST_RET_AMT)

Process Validations

PO Header

You can perform subcontract PO completion status updates only for POs with a status of O (Open) or S (System
closed). The system displays a warning message if the input file subcontract PO has a header status of S. If the
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subcontract PO has a header status of C (Closed), V (Void), or P (Pending), the system generates an error
message.

PO Line

You can apply status updates only to PO lines with a status of O (Open) or S (System closed). The program
generates an error if a subcontract PO line has a status of P (Pending), V (Void), or C (Closed).

Status Updates

Add - Status updates: You can insert new updates if no previous status update records exist for the subcontract
PO, or if a previous status update exists but vouchers have been created against it. If the subcontract PO has an
existing status update record that has not yet been vouchered, you cannot perform new status updates against it,
and the system generates an error message if you try. This condition is indicated by the Receipt Header Voucher
Key (RECPT_HDR.VCHR_KEY) for the corresponding status update, which is populated with the value from Voucher
Header (VCHR_HDR) table that was generated in the Costpoint Create Subcontract PO Voucher application. If no
vouchers have been created, the value of this field is null, and new status updates are allowed for that PO.

Change - Status updates: You can update previously entered status update transactions depending upon whether
or not a PO voucher has been generated against them. If the Receipt Header Voucher Key
(RECPT_HDR.VCHR_KEY) is null (that is, no PO voucher has been generated against the transaction), you can
make changes, and the system generates a warning. Otherwise, an error is generated and no changes are allowed.

Delete - Status Updates: You cannot delete existing status update transactions, regardless of whether or not any
PO vouchers have been generated against them.

When checking against existing Receipt Header rows for previously saved status updates for any subcontract PO,
the application looks for the combination of Purchase Order ID (PO_ID), Receipt ID (RECPT_ID), and/or Progress
Payment Request Number (DRAW_RQST_NO). If the input file has a PO/Status Update ID, or a PO/Progress
Payment Number, or a PO/Status Update ID/Progress Payment Request Number combination, the program looks at
the corresponding row in the Receipt Header for a matching PO ID and Receipt ID and/or Progress Payment
Request Number. If there is a match, the new transaction is an update, subject to conditions explained earlier. If
there is no match, the new transaction is an insert, subject to conditions explained earlier.

Completion Work Amt and Stored Materials Amt

If the subcontract PO line order amount is zero, the Completed Work Amt or Completed Work Retention Amt
cannot be greater than zero.

The Completed Work Retention Amt and Stored Materials Retention Amt cannot be greater than the Completed
Work Amt and Stored Materials Amt, respectively, for the PO line.

The sum of the Completed Work Amt and Stored Materials Amt cannot exceed the PO line amount.
Percent Complete & Completed Work Amt

If the Percent Complete is in the input file and the Completed Work Amt is not, the system calculates the value of
the Completed Work Amt using the Percent Complete provided in the input file. If the input file contains both the
Percent Complete and Completed Work Amt, the program ignores the Percent Complete column in the input file
and calculates the Percent Complete using the Completed Work Amt to keep the two columns synchronized. If
neither is in the input file, the program does not change these columns.

Completed Work Retention Pct/Amt

If the Completed Work Retention Pct is in the input file and the Completed Work Retention Amt is not, the system
calculates the value of Completed Work Retention Amt using the Completed Work Retention Pct provided in the
input file. If the input file contains both the Completed Work Retention Pct and the Completed Work Retention Amt,
the program ignores the Completed Work Retention Pct column in the input file and calculates the Completed Work
Retention Pct using the Completed Work Retention Amt in order to keep the two columns synchronized. If neither
is in the input file, the system calculates the Completed Work Retention Amt using the Completed Work Amt (it
uses the updated value, if available; otherwise, it uses the existing value) and existing Completed Work Retention
Pct for the PO line.

Stored Materials Retention Pct/Amt

If the Stored Materials Retention Pct is in the input file and the Stored Materials Retention Amt is not, the system
calculates the value of Stored Materials Retention Amt using the Stored Materials Retention Pct provided in the
input file. If the input file contains both the Stored Materials Retention Pct and Stored Materials Retention Amt, the
program ignores the Stored Materials Retention Pct column in the input file and calculates the Stored Materials
Retention Pct using the Stored Materials Retention Amt to keep the two columns synchronized. If neither is in the
input file, the system calculates the Stored Materials Retention Amt using the Stored Materials Amt (it uses the
updated value, if available; otherwise, it uses the existing value) and existing Stored Materials Retention Pct for the
PO line.
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Negative PO Line Extended Amount

In order to enable status updates for subcontract PO lines with negative extended amounts (entered as correction
lines, for example), there are additional process validations. For such negative PO lines, the values for columns are
as follows:

# The Requested Work Amt (PO_LN.TRN_RQSTD_AMT, RQSTD_AMT) is equal to zero.

@ The Percent Complete (PO_LN.COMPLT_PCT) is synchronized with the Completed Work Amt, if that field is
modified.

#  You can update the Completed Work Amt (PO_LN.TRN_COMPLT_AMT, COMPLT_AMT) with negative
amounts to withhold partial or total payable amounts resulting from the negative order line. The value
cannot be less than the PO line extended amount (negative).

The Stored Materials Amt (PO_LN. TRN_STORED_AMT, STORED_AMT) is equal to zero.
The Completed Work Retention Pct (PO_LN. COMPLT_RET_PCT) is equal to zero.
The Completed Work Retention Amt (PO_LN.TRN_COMPLT_RET_AMT, COMPLT_RET_AMT) is equal to zero.

The Stored Materials Retention Pct (PO_LN.STORED_RET_PCT) is equal to zero.
@ The Stored Materials Retention Amt (PO_LN.TRN_STORED_RET_AMT, STORED_RET_AMT) is equal to zero.
Status (Subcontract PO Line/Header)

If the status update transaction line modifies the PO line so that the Stored Materials Amount is zero and the
Completed Work Amount minus the Completed Work Retention Amt equals the Subcontract Order Amount, the
process changes the status of the PO line to S (System closed). If such change results in all lines of the PO having
a status of S, or C, or V, it changes the status of the PO header to S (System Closed).

If you modify a status update transaction line and either of the above conditions is no longer true, the process
changes the status of the PO line to O (Open) (warning message generated), if it was previously S (System
closed). If the PO header was previously S (System closed), it changes to O (Open). You cannot modify PO lines
with a status of C (Closed).

Input/Error File Layout

Import Subcontract PO Status Updates Header Record Format

Column |Costpoint Table/Column Number of|Start/End|Character]FormatjRequired
Name

Record N/A 2 1-2 Character (H) Y
Type

Status RECPT_HDR.RECPT_ID 10 3-12 Character N
Update ID

Warehouse RECPT_HDR.WHSE_ID 8 13 - 20 Character N
Status RECPT_HDR.RECPT_DT 10 21 - 30 Date MM- N
Update DD-

Date YYYY
Employee RECPT_HDR.MATL_HANDLER_EMPL_ID 12 31-42 Character N
PO ID RECPT_HDR.PO_ID 10 43 - 52 Character Y
Progress RECPT_HDR.DRAW_RQST_NO 8 53 - 55 Number 999 N
Payment

Request
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Import Subcontract PO Status Updates Line Record Format

Costpoint Table/Column

Number of
Characters

Start/End
Position

Character,
Type

Format
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DETAILED TABLE SPECIFICATIONS

This section defines the data element in each table to be loaded or updated by the preprocessor.

Receipt Header (RECPT_HDR)

Column
Name

Costpoint Column
Name

Source

Validations/Notes
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Receipt Line (RECPT_LN)

Column Costpoint Column Source Validations/Notes
Name Name
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PO Line (PO_LN)

Column
Name

Costpoint Column
Name

Source

Validations/Notes
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Column J Costpoint
Name Column Name

30
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Both Input Files

Column(s) Error Condition

Subcontract PO Status Update Header Input File

Column(s) Error Condition

31



ERROR MESSAGES

32



IMPORT SUBCONTRACT PO STATUS UPDATES

Subcontract PO Status Update Line Input File

Column(s) Error Error Condition
Message

w

3
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