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Overview

This document provides a comprehensive guide on the report functionality of the standard reports
available in BPM. This includes:

Creating a customized report

Generating and editing reports

Exporting and printing reports

Troubleshooting reports

Report layout in Web Intelligence

Sample workflows for generating reports for a certain period

Descriptions of all available standard BPM reports

BPM Reporting uses Business Objects to run standard reports. For more information about
installing and setting up Business Objects, refer to the BPM Technical Install Guide.
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Getting Started

Getting Started

BPM Reporting enables you to collate data about your company in reports. It uses data from
Maconomy to create reports for a certain period. This section provides details on the basic
features provided in BPM reports.

Creating Reports

BPM reports are highly customizable, enabling you to create any kind of report based on your
company’s needs. While you can use many different sources for creating reports, it is
recommended to use a BPM universe as the data source of your report.

For more information about BPM universes, refer to BPM Technical Documentation.

This section shows how to create a simple report in Web Intelligence using BPM universes and
objects.

Create Report

To create a report:

1. InWeb Intelligence, click B .

2. Click Universe to use as the data source.

3. Select an appropriate universe for your report.
4. Click OK.

[:]Jﬁu:ld Query -

o

To define the data included in your report, click

In the side panel, drag and drop the data you want to view in the report, such as
customer information or dimensions, to the Result Objects tab.

7. To select filters for your report, drag and drop objects from the side panel to the Query
Filters tab.

8. To preview the content of your report, click = FET=in the Data Preview tab.

a2 Run Query

9. Click to generate your report.

Working on Reports

You can run a report from within the Maconomy workspace using the Open Live Report action.
Using this action opens reports in the Bl Launchpad, where you can also edit, print, or export your
report.

Generate or Edit Report

To run areport:

1. Open the report you want to generate.

(7
2. To define the contents of your report, click — .

3. Select or enter data in the available selection criteria.

BPM Description Guide 2
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4. (Optional) To add or view more selection criteria, click

5. Click ™ ™" {5 run the report.

Print Report

To preview and print a report:
Click =¥ 7.
In the dialog box, select your printing preferences

1
2
3. Click OK.
4. Click Print. A PDF is generated.

Export Report
To export areport:

1. Run areport.

Click é:

o > 0N

Available Report Formats

You can export reports to the following formats:
e PDF
e Excel spreadsheet (.xIs and .xIsx)
e CSV

e Textfile

Save Report

1. Click =
2. Select a location to save your document.
3. Click Save.

Troubleshooting Reports

Copy to come.

Report Layout

The following example shows the basic layout of a report:

L_]J Advanced

Select whether you want to export the report or data within the selected report.
In the File Type field, select a format from the drop-down list.

Click OK. By default, the file name is that of the report name you exported.

BPM Description Guide
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Do more.™
Getting Started
WebInteligence ~ | = [E - [ S - M | &2 2| | o o | & - |[ETrack » F 0dll ~ W Flter Bar [ Fresze - 6 Outing |——p Repo rt Toolbar
Customer Turnover
(70 Advanced | & Run
I:(I. Customers from EU: . e em——
° From Entry Date: 2017/01/01 To Entry Date: 2017/11/10 Company No: 10
Incl. Only Foreign Customers: Incl. Customers from EU: Mo Ind. Only Foreign Customers:  No Customer Threshold: ]
Mo v Incl. Vendors from EU: Mo Incl. Only Foreign Vendaors: No Vendor Threshold: 1]
Incl. Withholding Tax: Customer No: ‘Customer Country:
No Wendor No: Vendor Country:
From Entry Date: Incl. Withholding Tao: No
2017/01/01
yyyy/MM/dd
To Entry Date: - 10 Trifolium Consulting MY Inc.. Tan Ho:
2017/11/10
yyyy/MM/dd
Company No: usp
10
Customer No: (optional) Customer Tax
No. Mame: Taw . Zip Count ry EU Subject to Code Anount Hon- Deferred
Customer Country: (optional) No. Code Member Tax deduct ibl
|
Customer Threshold: (optional) 10007 Boeing BOB0E  IL Mo 0.00 Sales 0.00 0.00 0.00
0 0%
Incl. Only Foreign Vendors: Total = 0.00 0.00 0.00

No

Incl. vendors from EU:
No

Vendor No: (optional)

Vendor Country: (optional)

Vendor Threshold: (optional)
o

l [Z] Customer Turnover

— Side Panel

Anaunt
Incl. Tax

0.00

[3 Vendor Tumaver | —— Rep ort Tabs

The following table shows the different icons that provide additional report functionality in Web

Intelligence:

Icon | Description

&2

Click to export a report.

This is available in the Report Toolbar

Click to view a navigation map of the report
tabs available within the selected report.

This is available in the side panel.

Click to view and edit the selection criteria
used in the report.

This is available in the side panel.

‘?II y

Click to run a report.

This is available in the User Prompt Input
side panel.
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Icon

(¥ Advanced

| Description

Click to view more available selection
criteria that can be added to the report.
You can also create new selection criteria
here.

This is available in the User Prompt Input
side panel.

I Customer Turnover

Vendor Tumowver

Click to view a report tab. A report may
contain one of more report tabs.

BPM Description Guide
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Know more.
Do more™

Workflows

The following section provides example workflows for running reports on a daily, weekly, monthly,

or quarterly basis.

Daily Workflow

Task | User | Details...
Gather qlata on business Finance Run the following reports:
transactions. e Bank Reconciliations

e Fixed Assets

e Asset List

e WIP Aging

e WIP Transactions

e Opportunities
Collect Qata on customer Finance Run the following reports:
transactions. e AR Transactions

e AR Aging

e AR Aging Details

e AR Aging Summary

e AR Rollforward

e Customer Invoices

e Customer Invoice Status

e Bill to Customer Distribution

e Job List

e Main Job, Sub Job Overview

e Job Events, by Customer
Collect Qata on vendor Finance Run the following reports:
transactions. e Check Register

e AP Aging

e AP Transactions
Generate report for company Finqnce / Run the following reports:
data. Eﬂrgﬂ]‘;‘ger « Daily Flash

e Task List

e Event Notes

BPM Description Guide
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Task | User | Details...
e Job Event
e Job Events, by Job
e Job Events, by Employee
e Employee Time Overview
e Job Employee Status
e Utilization
e Utilization Transactions
e Realization
e Time Sheet Overview
e Time Sheet Status, by Day
e Time Sheet Changes
e Unsubmitted Time
e Subscriptions
Generate data for posted Finance Run the following reports:
entries in the general ledger Bal Sheet
for pre-closing adjustments. ® alance shee
e Invoiced Registrations
e Trial Balance
Generate reports for filings to | Finance Run the following reports:
tax authorities.
e Customer Tax Returns
Generate reports for financial | Finance Run the following reports:

statements.

e Balance Sheet

e Profit and Loss, Periodic

e Cash Flow Statement

e Cash Flow Statement, by Dimension
e Trial Balance

e Trial Balance Analysis

e Trial Balance No Analysis

e Finance Transactions

e Finance Entries

e Cash Receipts

e Cash Receipts, by Account Manager

BPM Description Guide
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Weekly Workflow

Task | User | Details...
Gather c_iata on business Finance Run the following reports:
transactions. e Bank Reconciliations

e Trial Balance

e Trial Balance Analysis

e Trial Balance No Grouping

e Fixed Assets

e Asset List

e WIP Aging

e WIP Transactions

e Opportunities
Collect data on customer Finance / Run the following reports:
transactions. Project _

Manager e AR Transactions

e AR Aging

e AR Aging Details

e AR Aging Summary

¢ AR Rollforward

e Customer Invoices

e Customer Invoice Status

e Bill to Customer Distribution

e Job List

e Main Job, Sub Job Overview

e Job Events, by Customer
Collect c_iata on vendor Finance / A/P | Run the following reports:
transactions. Manger e Check Register

e AP Aging

e AP Transactions
Generate report for company | Finance / Run the following reports:
data. Project .

Manager e Task List

e Event Notes

e Job Event

e Job Events, by Job

BPM Description Guide
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Workflows

Task | User | Details...

e Job Events, by Employee
e Employee Time Overview
e Job Employee Status

e Utilization

e Utilization Transactions

e Realization

e Time Sheet Overview

e Time Sheet Status, by Week
e Time Sheet Changes

e Unsubmitted Time

e Subscriptions

Generate data for posted Finance Run the following reports:
entries in the general ledger

for pre-closing adjustments. * Balance Sheet

e General Ledger Report
e Invoiced Registrations
e Trial Balance

e Trial Balance Analysis

e Trial Balance No Grouping

Generate reports for filings to | Finance Run the following reports:
tax authorities.
e Customer Tax Returns

e Tax Settlement

e Customer Turnover Report

e Vendor Turnover Report

Generate reports for financial | Finance Run the following reports:
statements. e Balance Sheet

e Cash Flow Statement

e Cash Flow Statement, by Dimension
e Trial Balance

e Trial Balance Analysis

e Trial Balance No Grouping

e Finance Transactions

e Finance Entries

BPM Description Guide 9
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Workflows

| Details...

e Cash Receipts

e Cash Receipts, by Account Manager

Monthly / Quarter End Workflow

| Details...

Gather Qata on business Finance Run the following reports:
transactions. e Bank Reconciliations

e Sales Pipeline

e Sales Pipeline, by Contact Company
e Trial Balance

e Trial Balance Analysis

e Trial Balance No Grouping

e Job Profitability Summary

e Job Profitability Budget

e Job Profitability Comparison

e Job Profitability, Periodic

e Job Profitability Transactions

e Revenue Analysis

e Fixed Assets

e Asset List

e WIP Aging

e WIP Transactions

e WIP Rollforward

e Opportunities

Collect data on customer Finance / Run the following reports:
transactions. Project

Manager e AR Transactions

e AR Aging

e AR Aging Details

e AR Aging Summary
e AR Rollforward

e Customer Invoices

e Customer Invoice Status

BPM Description Guide 10
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Workflows

Task | User | Details...
e Customer Statement
e  Customer Profitability

e Customer Profitability Comparison,
by Customer

e Bill to Customer Distribution
e Customer Contact Info

e Job List

e Main Job, Sub Job Overview

e Job Events, by Customer

Collect data on vendor Finance Run the following reports:
transactions. .
I e Check Register
e AP Aging

e AP Transactions

Generate report for company | Finance / Run the following reports:
data. Project .
Manager e Task List

e Event Notes

e Job Event

e Job Events, by Job

e Job Events, by Employee
e Employee Time Overview
e Job Employee Status

e Utilization

e Utilization Transactions

e Realization

e Time Sheet Overview

e Time Sheet Changes

e Unsubmitted Time

e Subscriptions

Generate data for posted Finance / Run the following reports:
entries in the general ledger | Project Bal Sheet
for pre-closing adjustments. Manager ® alance shee

e General Ledger Report

e Invoiced Registrations

BPM Description Guide 11
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Task

| User

| Details...

Invoicing Worksheet
Job Budget to Actuals, YTD

Job Budget to Actuals, by Account
Manager

Job Budget to Actuals, by Task
Job Status, by Task and Employee

Job Status, by Task and Employee
Category

Trial Balance
Trial Balance Analysis

Trial Balance No Grouping

Generate reports for filings to
tax authorities.

Finance

Run the following reports:

Customer Tax Returns
Tax Settlement
Customer Turnover Report

Vendor Turnover Report

Generate reports for financial
statements.

Finance

Run the following reports:

Balance Sheet

Profit and Loss

Profit and Loss, Comparative Year
Profit and Loss, Periodic

Profit and Loss, Fiscal Year

Profit and Loss, by Dimension
Cash Flow Statement

Trial Balance

Trial Balance Analysis

Trial Balance No Grouping
Finance Transactions
Finance Entries

Cash Receipts

Cash Receipts, by Account Manager

BPM Description Guide
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BPM Reporting Description

Universe and Report Overview

The following is a quick overview of what is included in Deltek Maconomy Business Performance
Management (BPM) Reporting. It lists all universes and reports that are released as part of BPM

Reporting. »
Area

Finance

| Universes

Finance

Currency
Exchange

|Rep0ns

Balance Sheet

General Ledger

Profit and Loss

Profit and Loss, Comparative Year
Profit and Loss, Periodic
Profit and Loss, Fiscal Year
Profit and Loss, by Dimension
Trial Balance

Trial Balance Analysis

Trial Balance No Grouping
Finance Transactions

Cash Flow Statement

Cash Flow Statement, by
Dimension

Cash Flow Forecast
Customer and Vendor Turnover

Tax Settlement

Job Cost

Job Budgeting
Job Invoicing
Event

Job Information

WIP Aging

WIP Aging, by Account Manager
WIP Aging, by Dimension

WIP Transactions

WIP Rollforward

WIP Rollforward, by Account
Manager

Job Profitability Summary

Job Profitability Summary, by Job
Job Profitability Budget

Job Profitability Budget, by Task
Job Profitability Comparison

BPM Description Guide
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Area

| Universes

|Rep0ns

Job Profitability Periodic
Job Profitability Transactions
Customer Profitability

Customer Profitability, by
Customer

Customer Profitability Comparison,
by Customer

Revenue Analysis

Revenue Analysis, by Customer
Bill to Customer Distribution
Customer Contact Information
Job List

Daily Flash

Main Job, Sub Job Overview
Task Lists

Event Notes

Job Events

Job Events, by Customer

Job Events, by Employee

Job Events, by Job

Invoiced Registrations
Invoicing Worksheet

Job Budget to Actuals YTD

Job Budget to Actuals YTD, by
Account Manager

Job Budget to Actuals YTD, by
Task

Job Status, by Task & Employee

Job Status, by Task & Employee
Category

Customer

AR Aging

Customer
Payment

AR Aging

AR Aging, by Account Manager
AR Aging, by Dimension

AR Aging Details, by Dimension
AR Aging Summary, by Dimension
AR Rollforward

BPM Description Guide
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Area

| Universes

|Rep0ns

AR Transactions
Customer Invoice Status
Customer Invoices
Customer Statement
Cash Receipts

Cash Receipts, by Account
Manager

Foreign Transactions

Vendor

AP Aging

Vendor Payment

AP Aging
AP Transactions

Foreign Transactions

CRM

Opportunity

Sales Pipeline
Opportunities

Sales Pipeline, by Contact
Company

Employee

Utilization
Time Sheet

Employee Time Overview
Job Employee Status
Utilization

Utilization, by Employee
Utilization Transactions
Realization

Realization, by Account Manager
Realization, by Employee
Time Sheet Overview

Time Sheet Status, by Week
Time Sheet Status, by Day

Unsubmitted Time

Bank

Bank

Bank Reconciliations

Check Register

Subscription

Subscription

Subscriptions

Sales Orders

Sales Order

No reports

System Information

System

Time Sheet Changes

BPM Description Guide
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BPM Reporting Description

I Area | Universes | Reports

User User Information | No reports
Assets Asset = Fixed Assets
= Asset List
Tax Tax Settlement = Tax Settlement

=  Customer and Vendor Turnover

General Reporting Used in Foreign Transactions but for
Structure driving structure only.

BPM Description Guide 16
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Standard Reports

In Deltek Maconomy Business Performance Management (BPM) standard reports are available
for the following areas:

Finance
Job Cost
Customer
Vendor
CRM
Employee
Bank
Subscription
Sales Order
System Information
User
Assets

Tax

General

Each report description includes an explanation of the report’s purpose and descriptions of the

columns that are available for inclusion in the report.

Finance Reports

The following standard Finance reports are available:

Balance Sheet

General Ledger

Profit and Loss

Profit and Loss, Comparative Year
Profit and Loss, Periodic

Profit and Loss, Fiscal Year

Profit and Loss, by Dimension
Trial Balance

Trial Balance Analysis

Trial Balance No Grouping
Finance Transactions

Cash Flow Statement

Cash Flow Statement, by Dimension

Cash Flow Forecast

BPM Description Guide
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Standard Reports

= Customer and Vendor Turnover Report

=  Tax Settlement

BPM Description Guide 18
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Standard Reports

Balance Sheet

The Balance Sheet report displays the financial balances of all balance sheet accounts,
summarized for the selected fiscal periods.

The report has the following tabs.
=  One tab compares the periodic amounts to the year-to-date amounts.

= One tab compares the periodic amounts to the amounts from the corresponding fiscal
periods for another year.

The year-end closing account displays the total retained earnings. This amount is based on the
year-end closing amount from the previous year plus the total amount of current-year earnings
(profit and loss) for the selected fiscal periods.

Your specified reporting structure determines the format of account headers and subtotals on the
report. You can display amounts in account, company, or enterprise currency or using a selected
reporting currency. Amounts are grouped by currency and company.

= The Movement columns link to the Finance Transactions report.

= The Account column links to the Accounts workspace. The link is based on the account
number (for example, 10010).

=  The Company title links to the Companies workspace.

The report corresponds to the Print dialog box’s Print Balance Sheet and Print Balance
Overview options using the Balance Sheet layout, with one exception—the report does not
round off currencies according to rounding rules specified in the application.

The year-period restrictions provided in the report vary according to fiscal periods. If you are
working with odd fiscal years, these restrictions are different from the year-month restrictions
applied in the corresponding Maconomy client report because that report works in calendar

months.
Column | Description
Account This column displays the account number and name, as well as
headers and corresponding subtotal labels that outline the account
structure.
Period, Opening This column displays the opening balance of each account for the

selected opening period.

Period, Movement | This column displays the total amount posted to each account for the
selected periods.

Period, Closing This column displays the closing balance of each account for the
selected closing period.

YTD, Opening This column displays the opening balance of each account at the
beginning of the current year.

YTD, Movement This column displays the total amount posted to each account for the
year-to-date range. The year-to-date range includes the fiscal periods
from the beginning of the current year to the current fiscal period.

BPM Description Guide 19
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Column

| Description

YTD, Closing This column displays the year-to-date closing balance of each account

for the current fiscal period.

General Ledger Report

This report provides details on all postings done when you select a specific fiscal period or
interval of fiscal periods. It provides the opening balance, posted entries, and closing balance for

each account.

This report can be accessed as a standalone report, or from the Balance Sheet report.

You can display amounts in account, company, or enterprise currency, or using a selected
reporting currency. Amounts are grouped by currency, company, and account.

The year-period restrictions provided in the report vary according to fiscal periods. If you are
working with odd fiscal years, these restrictions are different from the year-month restrictions
applied in the corresponding Maconomy client report because that report works in calendar

months.

Column | Description

Entry

This column displays the date the finance entry was created

Posting

This column displays the date the finance entry was posted.

Transaction No.

This column displays the transaction number of the transaction to
which the finance entry was posted.

Type This column displays the transaction type of the transaction to which
the finance entry was posted.

Entry Text This column displays the entry text of the finance entry.

Journal No. This column displays the journal number of the journal to which the

finance entry was posted.

Opening Debit

This column displays the closing debit from the previous fiscal period.

Opening Credit

This column displays the closing credit from the previous fiscal period.

Opening Balance

This column displays the opening credit for the current fiscal period. It
is calculated as the Opening Debit amount minus the Opening Credit
amount.

Debit This column displays the debit transactions for the selected fiscal
period.
Credit This column displays the credit transactions for the selected fiscal

period.

BPM Description Guide
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Standard Reports

Column | Description

Balance This column displays the total balance for the selected fiscal period. It
is calculated as the Debit transactions minus the Credit transactions.

Closing Debit This column displays the total closing balance for the selected fiscal
period. It is calculated as the Opening Debit amount plus the Debit
transactions for the selected fiscal period.

Closing Credit This column displays the total closing balance for the selected fiscal
period. It is calculated as the Opening Credit amount plus the Credit
transactions for the selected fiscal period.

Closing Balance This column displays the total closing balance for the selected fiscal
period. It is calculated as the Closing Debit amount minus the Closing
Credit amount.

Profit and Loss

The Profit and Loss report displays the financial postings of all profit and loss accounts,
summarized for selected periods.

The report has the following tabs:
=  One tab compares the periodic amounts to the year-to-date amounts.
= One tab compares the periodic amounts to the amounts from the previous year.

The report compares all actuals with budgeted amounts, based on a budget model. If you need to
compare current amounts with a previous year, you should also select the budget model for that
year.

Your specified reporting structures determine the format of account headers and subtotals on the
report. You can display amounts in account, company, or enterprise currency, or using a selected
reporting currency. Amounts are grouped by currency and company.

The report corresponds to the Print dialog box’s Print Balance Overview option using the Result
layout.

= The Actuals columns link to the Finance Transactions report.

= The Account column links to the Accounts workspace. The link is based on the account
number (for example, 10010).

= The Company title links to the Companies workspace.

working with odd fiscal years, these restrictions are different from the year-month restrictions
applied in the corresponding Maconomy client report because that report works in calendar
months.

‘ The year-period restrictions provided in the report vary according to fiscal periods. If you are

Column Description

Account This column displays the account number and name, as well as
headers and corresponding subtotal labels that outline the account
structure.
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Column | Description

Period, Actuals This column displays the total amount posted to each account for the
selected periods.

Period, Budget This column displays the total amount budgeted for each account for
the selected periods.

Period, Variance This column displays the difference between the actual amount and
the budgeted amount for each account for the selected periods.

Period, % This column displays the difference between the actual amount and
the budgeted amount in percentages for each account for the selected
periods.

YTD, Actuals This column displays the total amount posted to each account for the

year-to-date range. The year-to-date range includes the fiscal periods
from the beginning of the current year to the current fiscal period.

YTD, Budget This column displays the total amount budgeted for each account for
the year-to-date range. The year-to-date range includes the fiscal
periods from the beginning of the current year to the current fiscal
period.

Period, Variance This column displays the difference between the actual amount and
the budgeted amount for each account for the year-to-date range. The
year-to-date range includes the fiscal periods from the beginning of the
current year to the current fiscal period.

Period, % This column displays the difference between the actual amount and
the budgeted amount (as percentages) for each account for the year-
to-date range. The year-to-date range includes the fiscal periods from
the beginning of the current year to the current fiscal period.

Profit and Loss, Comparative Year

The Profit and Loss report displays the financial postings of all profit and loss accounts,
summarized for the selected fiscal periods.

The report has the following tabs:
=  One tab compares the periodic amounts to the year-to-date amounts.

= One tab compares the periodic amounts to the amounts from the corresponding fiscal
periods of another year.

The report compares all actuals with budgeted amounts, based on a budget model. If you need to
compare current amounts with a previous year, you should also select the budget model for that
year.

The reporting structures that you specify determine the format of account headers and subtotals
on the report. You can display amounts in account, company, or enterprise currency, or using a
selected reporting currency. Amounts are grouped by currency and company.

From each account, you can link to the Finance Transaction report. The report corresponds to the
Print dialog box’s Print Balance Overview option using the Result layout.
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The year-period restrictions provided in the report vary according to fiscal periods. If you are
working with odd fiscal years, these restrictions are different from the year-month restrictions
applied in the corresponding Maconomy client report because that report works in calendar

months.

Column | Description

Account

This column displays the account number and name, as well as
headers and corresponding subtotal labels that outline the account
structure.

Period, Actuals

This column displays the total amount posted to each account for the
selected periods.

Period, Budget

This column displays the total amount budgeted for each account for
the selected periods.

Period, Variance

This column displays the difference between the actual amount and the
budgeted amount for each account for the selected periods.

Period, %

This column displays the difference between the actual amount and the
budgeted amount in percentages for each account for the selected
periods.

YTD, Actuals

This column displays the total amount posted to each account for the
year-to-date range. The year-to-date range includes the fiscal periods
from the beginning of the current year to the current fiscal period.

YTD, Budget

This column displays the total amount budgeted for each account for
the year-to-date range. The year-to-date range includes the fiscal
periods from the beginning of the current year to the current fiscal
period.

Period, Variance

This column displays the difference between the actual amount and the
budgeted amount for each account for the year-to-date range. The year-
to-date range includes the fiscal periods from the beginning of the
current year to the current fiscal period.

Period, %

This column displays the difference between the actual amount and the
budgeted amount (as percentages) for each account for the year-to-
date range. The year-to-date range includes the fiscal periods from the
beginning of the current year to the current fiscal period.

Profit and Loss, Periodic

The Profit and Loss, Periodic report displays the financial postings for the selected current fiscal
period and a selected number of previous fiscal periods.

= The report compares all actual movements with budgeted amounts, based on a budget

model.

= Your specified reporting structures determine the format of account headers and
subtotals on the report. You can display amounts in account, company, or enterprise
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currency, or using a selected reporting currency. Amounts are grouped by currency and
company.

= There is no Print dialog box or other report that corresponds to this report.
= The Movement columns link to the Finance Transactions report.

= The Account column links to the Accounts workspace. The link is based on the account
number (for example, 10010).

= The Company title links to the Companies workspace.

working with odd fiscal years, these restrictions are different from the year-month restrictions
applied in the corresponding Maconomy client report because that report works in calendar
months.

‘ The year-period restrictions provided in the report vary according to fiscal periods. If you are

Column | Description

Account This column displays the account number and name, as well as
headers and corresponding subtotal labels that outline the account
structure.

Movement This column displays the total amount posted to each account for the

selected periods.

Budget This column displays the total amount budgeted for each account for
the selected periods.

Variance This column displays the difference between the actual amount and the
budgeted amount for each account for the selected periods.

Profit and Loss, Fiscal Year

The Profit and Loss, Fiscal Year report displays the financial postings for the twelve standard
fiscal periods. All amounts are displayed in thousands and without decimals.

You can display amounts in account, company, or enterprise currency, or using a selected
reporting currency. Amounts are grouped by currency and company.

There is no Print dialog box or other report that corresponds to this report.
= The Amounts columns link to the Finance Transactions report.

= The Account column links to the Accounts workspace. The link is based on the account
number (for example, 10010).

= The Company title links to the Companies workspace.

working with odd fiscal years, these restrictions are different from the year-month restrictions
applied in the corresponding Maconomy client report because that report works in calendar
months.

‘ The year-period restrictions provided in the report vary according to fiscal periods. If you are
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Column | Description

Account This column displays the account number and name, as well as
headers and corresponding subtotal labels that outline the account
structure.

Period 1 -12 This column displays the amounts posted to each account for the twelve
fiscal periods of the chosen fiscal year.

Profit and Loss, by Dimension

The Profit and Loss, by Dimension report is the same as the Profit and Loss report, except for the
following:

=  This report does not compare the period data to data of other periods.

=  This report groups data by an additional, selected dimension and is aligned in columns.
For example, you can have the report group data by department and present one column
for each department.

Trial Balance

The Trial Balance report displays all financial postings summarized for the selected fiscal periods
for each account. Both profit and loss and balance sheet accounts are included.

The report has the following tabs:

= One tab displays opening, closing, and debit/credit balances for the selected fiscal
periods.

= One tab displays opening, closing, and debit/credit balances for the year-to-date.

Your specified reporting structures determine the format of account headers and subtotals on the
report. You can display amounts in account, company, or enterprise currency, or using a selected
reporting currency. Amounts are grouped by currency and company.

The report corresponds to the Print dialog box’s Print Trial Balance option.
= The Debit and Credit columns link to the Finance Transactions report.

= The Account column links to the Accounts workspace. The link is based on the account
number (for example, 10010).

= The Company title links to the Companies workspace.

The year-period restrictions provided in the report vary according to fiscal periods. If you are
working with odd fiscal years, these restrictions are different from the year-month restrictions
applied in the corresponding Maconomy client report because that report works in calendar

months.
Column | Description
Account This column displays the account number and name, as well as header
and corresponding subtotal labels.
Opening This column displays the opening balance of each account for the
selected fiscal periods.
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Column | Description

Debit This column displays the balance of debit minus credit for each account,
if the account is in debit; otherwise it displays a zero. Only postings
done in the selected fiscal periods are included in the calculation.

Credit This column displays the balance of debit minus credit for each account
if the account is in credit; otherwise, it displays a zero. Only postings
done in the selected fiscal periods are included in the calculation.

Closing This column displays the closing balance of each account for the
selected fiscal periods.

Trial Balance Analysis
The Trial Balance Analysis report is the same as the Trial Balance report, except for the following:

= This report provides drilling down over the reporting structure grouping levels instead of
unfolding the structure.

= |f an account or account group has non-zero Opening or Closing Balances, such an
account or account group is displayed, even if there are no corresponding transactions
during the specified period.
Trial Balance No Grouping

The Trial Balance No Grouping report is the same as the Trial Balance report, except that it
displays two columns—Account No and Account Name—instead of the hierarchical structure
that the reporting structure provides.

Finance Transactions

The Finance Transactions report displays detailed information about the finance transactions for
the selected fiscal periods, as well as specified restrictions by account, company, and so on.

You can display amounts in account, company, or enterprise currency, or using a selected
reporting currency. Amounts are grouped by currency, company, and account.

There is no other report that corresponds to this report. However, the report has similarities with
some Analyzer reports running on finance entries.

= The Company title links to the Companies workspace.

= The Account title links to the Accounts workspace.

working with odd fiscal years, these restrictions are different from the year-month restrictions

‘ The year-period restrictions provided in the report vary according to fiscal periods. If you are
applied in the corresponding Maconomy client report because that report works in calendar

months.
Column | Description
Entry Date This column displays the date on which the finance entry was created.
Posting Date This column displays the date on which the finance entry was posted.
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Column | Description

Transaction No. This column displays the transaction number of the transaction to which
the finance entry was posted.

Transaction Type This column displays the transaction type of the transaction to which the
finance entry was posted.

Entry Text This column displays the entry text of the finance entry.

Journal No. This column displays the journal number of the journal to which the
finance entry was posted.

Debit This column displays the amount debited for the finance entry.

Credit This column displays the amount credited for the finance entry.

Cash Flow Statement

The Cash Flow Statement report provides an overview of cash flow actual amounts for a selected
set of fiscal periods.

The report consists of the following main sections:

= Opening Balance — This section includes only one summary line for all accounts
selected.

= Closing Balance — This section includes only one summary line for all accounts
selected.

= Movement — This section has a table in which each line displays information about the
actuals posted to the corresponding group of accounts. The structure of this section uses
the first two levels of the reporting structure. Totals for the section are displayed as a
separate line named Net movement.

The report has the following tabs:
= Cash Flow Statement
= Quarter-To-Date
*= Year-To-Date
There are no drill-down levels for this report.

= The Actuals and Actuals comparative year columns in the Movement section link to
the Finance Transactions report.

= The Account column links to the Accounts workspace. The link is based on the account
number (for example, 10010).

= The Company title links to the Companies workspace.

working with odd fiscal years, these restrictions are different from the year-month restrictions
applied in the corresponding Maconomy client report because that report works in calendar
months.

‘ The year-period restrictions provided in the report vary according to fiscal periods. If you are
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Column | Description

Accounts This column displays the account number and name, grouped by
Grouping Level 1 and Grouping Level 2.

Actuals This column displays the summarized actual amount for the selected
fiscal periods.

Budget This column displays the summarized budget amount for the selected
fiscal periods.

Variance This column displays the difference between the actual amount and the
budgeted amount.

% This column displays the variance amount divided by the budget
amount (as a percentage).

Actuals This column displays the summarized actual amount for the
comparative year corresponding period of the comparative year.

Budget This column displays the summarized budget amount for the
comparative year corresponding period of the comparative year.

Variance This column displays the difference between the actuals’ comparative
comparative year year amount and the budgeted comparative year amount.

% comparative This column displays the variance comparative year amount divided by
year the budgeted comparative year amount (as a percentage).

Cash Flow Statement, by Dimension

The Cash Flow Statement, by Dimension report is an enhanced version of the Cash Flow
Statement. It provides an overview of cash flow opening, movement, and closing balances as of a
selected period.

The regular Cash Flow Statement does not offer the following:

= Dimensional reporting — The report has a model of a traditional balance sheet and is
not intended for comparing cash flow of different dimensions, such as companies.

= Different amount signs — The report displays figures as they are in the database.
However, some customers want specific groups of accounts to be displayed and be
included in summations using the opposite sign.

The Cash Flow Statement, by Dimension report addresses these important reporting
requirements. It also offers a slightly different layout.

The report consists of the following tabs:

= On the first tab (Period), figures for the selected period are compared to figures of the
same period in the previous year.

= On the second tab (YTD), year-to-date figures are compared to corresponding figures for
the previous year.

Both tabs include tables that function as crosstabs. The columns represent a selected dimension
(such as company), and each column is divided in two. The first displays figures of the period
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(YTD current year in the other tab), and the second displays the corresponding value for the
previous year. Vertically, the report uses the first level of the reporting structure for sectioning.
Thus, if there are three different labels in the first reporting structure group level for the Cash Flow
Statement by Dimension that groups—for example, Operating, Investing, and Financing—the
report has three such sections with a crosstab in each. The second reporting structure grouping
level is used for the individual lines in the tables.

The report groups and displays the amounts by company currency.

There are no drill-down levels for this report.

working with odd fiscal years, these restrictions are different from the year-month restrictions
applied in the corresponding Maconomy client report because that report works in calendar
months.

‘ The year-period restrictions provided in the report vary according to fiscal periods. If you are

The table with data in the report is defined as a crosstab.

Columns

Column | Description

Period The measures in this column display the posted figures within the
period interval for the given account group (the row).

Prev. Year The measures in this column display the posted figures within the
period interval for the last year for the given account group (the row).

Total, Period This column displays the total of figures in the Period columns for the
account group (total line).

Total, Prev. Year This column displays the total of figures in the Prev. Year columns for
the account group (total line).

YTD The measures in this column display the posted figures within the
period interval from the beginning of the fiscal year (period 1) to and
including the period identified by the To Period.

YTD Prev. Year The measures in this column display the posted figures within the
period interval from the beginning of the last year (according to the To
Period) to and including the period identified by the To Period, one
fiscal year prior.

Total, YTD This column displays the total of figures in the year-to-date (YTD)
columns for the account group (total line).

Total, YTD Prev. This column displays the total of figures in the YTD Prev. Year columns

Year for the account group (total line).
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Rows

Row

Period, Opening
Balance

Description

The measures in this row display the opening balance as of the From
Period in the given period.

Account Grouping
Level 1/2

The measures in this row display the balance as of the From Period in
the given period.

Period, Closing

The measures in this row display the closing balance calculated as the

Balance Opening Balance of the column plus all measure figures in the column.
YTD, Opening The measures in this row display the opening balance of the year
Balance defined by the To Period prompt. For example, if the To Period is

2014-03, the report displays the opening balance of 2014.

Account Grouping
Level 1/2

The measures in this row display the balance for the period between the
first month of the year in the To Period prompt and the To Period year-
month. For example, if the To Period is 2014-03, the report displays the
balance for a timeframe of 2014-01...2014-03.

YTD, Closing
Balance

The measures in this row display the closing balance calculated as the
Opening Balance of the column plus all measure figures in the column.

Cash Flow Forecast

The Cash Flow Forecast report provides an overview of cash flow budget data for a selected set

of fiscal periods.

The report consists of the following main sections:

= Opening Budget — This section includes only one summary line for all selected

accounts.

= Closing Budget — This section includes only one summary line for all selected

accounts.

= Movement — This section has a table in which each line displays information about the
budgeted amounts posted to the corresponding group of accounts. The structure of this
section uses the first two levels of the reporting structure. Totals for the section are
displayed as a separate line named Net movement.

There are no drill-down levels for this report.

The Company title links to the Companies workspace.

working with odd fiscal years, these restrictions are different from the year-month restrictions

‘ The year-period restrictions provided in the report vary according to fiscal periods. If you are

applied in the corresponding Maconomy client report because that report works in calendar

months.

Column | Description

Accounts

This column displays the account number and account name, grouped
by Grouping Level 1 and Grouping Level 2.
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Column | Description

YYYY-mm This column displays the budget amount for the selected year and
month.

Total This column displays the summarized budget amount for the current

account or the current grouping level.
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Customer and Vendor Turnover Report

In some countries, tax figures related to sales and purchases need to be reported to authorities to
make a foundation for preventing fraud. This is statutory in many countries, especially when it
concerns transactions across country borders.

This report shows all tax-related transactions for customers and vendors. The details on sales
and purchases of a company are provided in this report, and indicates whether a customer or
vendor are from a different country. The report also shows tax-specific figures such as non-
deductible and deferred tax.

In the report, when a customer invoice is registered for a foreign customer, the basis amount, tax
amount, and selected dimensions are displayed in the report. Additionally, when a vendor invoice
is registered for a foreign vendor, the basis amount, tax amount, and selected dimensions are
displayed in the report. You can control whether to include or exclude same-country customers
and vendors, as the rules for reporting to authorities are different in the various countries.
Additionally, you can also control whether to include or exclude EU members.

Payable. If a tax figure is payable, it is included in the Customer Turnover report. If a tax figure is

‘ The figures in the reports are grouped by the tax settlement types such as Receivable or
receivable, it is included in the Vendor Turnover report.

The following Turnover reports are available:
=  Customer Turnover

= Vendor Turnover

Customer Turnover

Layout
Company: 1 My Company 7896452314 &———r————— Section on company also displaying the company's tax number (from Company Information Card)
GBP € Section on measure's currency

Historical from entries - not from Customer Card
Customer Tax
No. Name Tax No. 2IP Code Country EU Member Subjectto Tax Code Amount Non-deductible Deferred Amount Incl. Tax
4470377113 Nice Homes 7060 4000 England Yes 10000 25% 2000 1000 0 11000
4470377113 Nice Homes 7060 4000 England Yes 45000 25% r 7650 0 0 52650
4566600552  Water Beds, Inc 88440 2300 England Yes 680000 25% 136000 0 6000 810000
4566600552  Water Beds, Inc 88440 2300 England Yes 5000 15% r 1530 0 0 10530
50000008 British Columbia Reseller 72933 2455 Canada No 2000000 25% 400000 0 0 2400000
S0000008 British Columbia Reseller 72533 2455 Canada No 2000000 5% 140000 o 0 2140000
SO000008 British Columbia Reseller 72933 2455 Canada No 2000000 1,50% 30000 1] 0 2030000
Total: 717180 1000 6000

Selection Criteria

Top-Level Header | Header Title Description

Customer No. This column displays the customer number of the
invoice.

Customer Name This column displays the customer name of the
invoice.

Customer Tax No. This column displays the customer's tax number.

BPM Description Guide 32



y

Standard Reports

Know more.
Do more™

Delte

Top-Level Header | Header Title | Description

Customer ZIP Code This column displays the ZIP Code of the customer.

Customer Country This column displays the resident country of the
customer.

Customer EU Member This column states whether the customer’s country is
a member of the EU Union.

Basis Subject to Tax This column displays the amount that on the invoice
is subject to tax. This is the foundation for calculating
tax.

Tax Code This column displays the tax code applied for
calculating the tax.

Tax Amount This column displays the tax amount related to the
tax code.

Tax Non-deductible This column displays the tax amount that is non-
deductible.

Tax Deferred This column displays the tax amount that is deferred.

Tax Total This column displays the amount including tax. It is
calculated as:

Subject to Tax plus Tax Amount minus Tax Non-
Deductible minus Tax Deferred.

Vendor Turnover

0

0
0
0

12000
52000
816000

Layout
Company: 1 My Company 7896452314 | s | Spction on company olse displaying the company's tax number (from Company Information Card)
GBP Section on measure's currency
Histaorical from entries - not from Vendor Card
Vendor (-/_/ Tax
No. Name Tax No. 2IP Code Country EU Member Subject to Tax Code Amount Non-deductible Deferred Amount Incl. Tax
42260027 Table Management ApS 2200 4000 England Yes 10000 25% 2000 0
1000002 Jettes Courier Service 3522 4000 England Yes 45000 15% r 7650 650
1000003 Car and Driver Service 8443 2300 England Yes 680000 25% 136000 0
Total: 145650 650
Selection Criteria
Top-Level Header | Header Title Description
Vendor No. This column displays the vendor number of the
invoice.
Vendor Name This column displays the vendor name of the invoice.
Vendor Tax No. This column displays the vendor Tax No.
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Top-Level Header | Header Title Description

Vendor ZIP Code This column displays the ZIP Code of the vendor.

Vendor Country This column displays the resident country of the
vendor.

Vendor EU Member This column displays whether the country of the
vendor, is member of the EU Union.

Basis Subject to Tax This column displays the amount that on the vendor
invoice is subject to tax; i.e., the foundation for
calculating tax.

Tax Code This column displays the tax code applied for
calculating the tax.

Tax Amount This column displays the tax amount related to the
tax code.

Tax Non-deductible This column displays the tax amount that is non-
deductible.

Tax Deferred This column displays the tax amount that is deferred.

Tax Total This column displays the amount including tax. It is

calculated as:

Subject to Tax plus Tax Amount minus Tax Non-
Deductible minus Tax Deferred.

Finance Entries Report

In most countries, it is a statutory requirement for companies to export their finance entries. The
purpose of this report is to provide data for the extraction of finance entries. The amount and
currency of each finance entry are displayed in a single cell. Exporting this report to a Microsoft
Excel spreadsheet provides the same display as shown in the generated report.

Selection Criteria

Top-Level Header

Header Title

Description

Company No. This column displays the company number of the
finance entry.
Name This column displays the company name of the
finance entry.
Journal Type This column displays which journal type to which the
finance entry was posted.
No. This column displays the journal number to which the

finance entry was posted.
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Top-Level Header

Header Title

Entry Descr.

Description

This column displays the finance entry’s description.

Account / Local No. This column displays the account number of the
Account global or local account to which the finance entry
was posted. This column determines whether to
display a global or local account depending on the
selected Chart of Account Type.
Name This column displays the name of the global account.
Date Entry This column displays the date the finance entry was
created.
Posting This column displays the date the finance entry was
posted.
Time This column displays the time the finance entry was
posted.
Vendor No. This column displays the vendor number of the
finance entry, if any.
Name This column displays the name of the vendor.
Customer No. This column displays the customer number of the
finance entry, if any.
Name This column displays the name of the customer.

Sequence No.

Combined Segq.
No.

This column displays the combined sequence
number of the finance entry.

Seq. No. This column displays the sequence number of the
finance entry.
Transaction No. This column displays the transaction number of the
finance entry.
Type This column displays the transaction type of the

finance entry.

Amount, Original

This column displays the original amount of the
finance entry. No sign correction is applied. The
amount is displayed exactly as it appears in the
database.

Company Currency | Debit This column displays the debit amount of the finance
entry. The amount is displayed in the currency of the
company.

Credit This column displays the credit amount of the
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Top-Level Header

Header Title

Description

finance entry. The amount is displayed in the
currency of the company.

Tax Debit

This column displays the debit tax amount of the
finance entry. The amount is displayed in the
currency of the company.

Tax Credit

This column displays the credit tax amount of the
finance entry. The amount is displayed in the
currency of the company.

Transaction
Currency

Debit

This column displays the debit amount of the finance
entry. The amount is displayed in the currency of the
transaction.

Credit

This column displays the credit amount of the
finance entry. The amount is displayed in the
currency of the transaction.

Enterprise
Currency

Debit

This column displays the debit amount of the finance
entry. The amount is displayed in the currency of the
enterprise.

Credit

This column displays the credit amount of the
finance entry. The amount is displayed in the
currency of the enterprise.
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Tax Settlement

In most countries, tax needs to be reported to authorities in basis amounts and tax amounts.
Additionally, tax amounts must be tied to vendors and customers in order to simplify reconciliation
against customer and vendor invoices. This is important in order for finance personnel and
auditors to verify the tax of a company.

The Tax Settlement report accounts for these two measures:

= Basis Amounts — The base amount for calculating the tax. The formula for the basis
amount that is subject to tax (meaning, to be used further in the calculation of the tax), is:

Subject to Tax = Original Basis - Tax Exempt - Export

= Tax Amounts — The tax amounts that are calculated from the basis amount that is
subject to tax. The tax amount to be paid/received is calculated as:

Net Tax = Original Tax - Non-Deductible Tax - Deferred Tax
The purpose of the Tax Settlement report is three-fold:

= To provide the statistical data about the tax basis amounts leading to the subject to tax
amount.

= To provide the overview of individual tax amounts to be reported (and received/paid) and
associate these to the different reporting authorities.

= To break down tax amounts by customer and vendor and associate to invoice humbers.

The figures in the reports are grouped by the tax settlement types such as Receivable or
Payable. If a tax figure is payable, it is a debit in the database and displays as positive number.

The following Tax Settlement report tabs are available:
= Tax Settlement Summary
= Tax Settlement Details
=  Tax Settlement Details, by Invoice
= Withholding Tax
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Tax Settlement Summary

Layout
Tax Settlement Summary
9 Deltek 526355 ' section on company number, name and company tax number.
usD : | section on reporting currency
Settlement Type  Level Tax Type Tax Basis Tax Excempt Export Subject to Tax
Receiveable 1 Government 5000,00 0,00 0,00 5000,00
Transport 2300,00 0,00 0,00 2300,00
Total Level 1 7300,00 0,00 0,00 7300,00
2 Province 4000,00 500,00 500,00 3000,00
Foods 2200,00 400,00 0,00 1800,00
Total Level 2 6200,00 900,00 500,00 4800,00
Total Receivable 13500,00 900,00 500,00 12100,00
Payable
Investment
Selection Criteria

Column Header Title Description

Tax Settlement This column displays the tax settlement type of the

Type data in the rows.

Tax Level This column displays the tax level of the data in the
row. If multiple tax levels are not applicable, the
column is collapsed.

Tax Type This column displays the tax type of the data in the
row.

Tax Basis This column displays the original tax basis.

Tax Exempt This column displays the basis amounts that are
exempted from tax.

Tax Export This column displays the basis amounts that are not
taxable because they are regarding exports.

Subject to Tax This column displays the basis amount that is subject
to tax. This is calculated as:

Subject to Tax = Basis - Exempt - Export
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Tax Settlement Details

Layout

Tax Settlement Details

9 Deltek 526355 section on company number, name and company tax number
usp “ section on reporting currency
Settlement Type Tax Code Tax Rate Tax Basis Tax Amount Non-Deductible Deferred Net Tax
Receivable GST 6% 6% 30000,00 5000,00 0,0 100,00 5000,00
Total GST 6%: 30000,00 5000,00 0,0 100,00 5000,00
HST 8% 8% 28750,00 2300,00 0,0 100,00 2300,00
Total HST 8%: 28750,00 2300,00 0,0 100,00 2300,00
Total Receivable 58750,00 7300,00 0,0 100,00 7300,00
Payable PST 21% 21% 19048,00 4000,00 800,00 200,00 3200,00
Total PST 21%: 19048,00 4000,00 800,00 200,00 3200,00
Total Payable 19048,00 4000,00 800,00 200,00 3200,00

Selection Criteria

Column Header Title Description

Tax Settlement This column displays the tax settlement type of the

Type data in the rows.

Tax Code This column displays the tax code of the data in the
row.

Tax Rate This column displays the tax rate (percentage) of the
tax code.

Tax Basis This column displays the original tax basis.

Tax Amount This column displays the tax amount calculated from

the basis amount that is subject to tax.

Non-Deductible This column displays the amount of the tax amount
which is not deductible. This is stated on the related
tax code.

Deferred This column displays the amount of the tax amount
which is deferred. This is stated on the related tax
code.

Net Tax Amount This column displays the net tax amount which is
calculated as:

Net Tax = Tax - Non-Deductible - Deferred
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Layout
Tax Settlement, by Invoice
9 Deltek 526355 4 section on company aumber, name and company tax aumber
usp < section on reporting currency
Tax - section on tox settiement type
Tax Code Tax Rate Vendor
MNo. Name Tax No. Country EU Member Invoice No., Tax Basis  Tax Amount Non-Deductible Deferred MNet Tax
GST 6% 6% 5344 Sarme Vendor 6678 Denmark Yes 12003400 400000 240,00 0.0 100,00 240,000
Total G5T 6%: 400000 240,00 0.0 100,00 240,000
HST 8% 8% 5366 Another Vendor 7890 Sweden Yes 21789099 10000,00 800,00 0.0 100,00 £00,000
Total HET &%: 10000,00 800,00 0.0 100,00 800,00
Total Receivable 12000,00 1040,00 1] 100,00 1040,008
Payable
Tax Code Tax Rate Customer
No. Name ’!'-xNa. Country EU Member Invoice No. Tax Basis  Tax Amount Non-Deductible Deferred MNet Tax:
PST 21% 8% 6611 My Customer 4481 Australia No 31990021 TOO0,00 1470,00 0.0 100,00 1470,008
Total PST 21%: TO00,00 1470,00 0.0 100,00 1470,000
Tatal Payable 7000,00 1470,00 0,0 100,00 1470,000
Investment
Selection Criteria
Column Header Title Description
Tax Code This column displays the tax code of the data in the
row.
Tax Rate This column displays the tax rate (percentage) of
the tax code.
Vendor / Customer | No. This column displays the number of the
vendor/customer associated the data in the row.
= For receivable tax, the table displays
vendors.
= For payable tax, the table displays
customers.
The header follows this distinction, as do the
columns below.
Vendor / Customer | Name This column displays the name of the
vendor/customer associated with the data in the
row.
Vendor / Customer | Tax No. This column displays the tax no. of the
vendor/customer associated with the data in the
row.
Vendor / Customer | Country This column displays the country of the
vendor/customer associated with the data in the
row.
Vendor / Customer | EU Member This column displays whether the country of the

vendor/customer associated with the data in the row
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Column Header Title | Description

is an EU member.

Vendor / Customer | Invoice No. This column displays the vendor/customer invoice
number associated the data in the row.

Tax Basis This column displays the basis amount that is
subject to tax. This is calculated as:

Subject to Tax = Basis - Exempt - Export

Tax Amount This column displays the resulting tax amount.

Non-Deductible This column displays the amount of the tax amount
which is not deductible. This is stated on the related
tax code.

Deferred This column displays the amount of the tax amount
which is deferred. This is stated on the related tax
code.

Net Tax Amount This column displays the net tax amount which is

calculated as:

Net Tax = Tax - Non-Deductible - Deferred

Withholding Tax

Layout

Withholding Tax

3 Deltek 526355 & section on company number, name and company tax number

usp < section on reporting currency

ling Tax ivable section on tax settlement type

Tax Code Tax Rate Customer

No. Name Tax No. Country EU Member  Invoice No. TaxBasls TaxAmount Non-Deductible  Deferred Mot Tax
G5 5% 5% 7878 My Customer 57871 Denmark Yes 2100090 5000.00 250,00 0.0 100,00 250,000
Total GCS %: 5000,00 750,00 0,0 100,00 250,00
Total Withholding Tax Receivable 5000,00 250,00 0,0 100,00 250,00

Withholding Tax Payable

Tax Code Tax Rate Vendor

Ne. Name Tax Me. Country EU Member  Invoice Ne. Tax Basis TaxAmeunt Nen-Deductible  Defarred Met Tax
PPT 10% 10% 3333 My Vendor 091 Australia No 4550001 7000,00 700,00 350,0 100,00 350,00
Total PPT 10%: 7000,00 700,00 3500 100,00 EL
GST 8% 8% 5366 Anather Vender 7890 Sweden Yes 21789099 10000.00 BOGL00 0.0 100,00 BOO,00
Total GST 8%: 10000,00 800,00 0.0 100,00 800,00
Tatal Payakle 17000,00 1300,00 350,00 100,00 150,000

Selection Criteria

Column Header Title Description
Tax Code This column displays the tax code of the data in the
row.
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Column

Tax Rate

| Header Title

Description

This column displays the tax rate (percentage) of
the tax code.

Vendor / Customer

No.

This column displays the number of the
vendor/customer associated the data in the row.

=  For receivable withholding tax, the table
displays customers.

=  For payable withholding tax, the table
displays vendors.

The header follows this distinction, as do the
columns below.

Vendor / Customer

Name

This column displays the name of the
vendor/customer associated with the data in the
row.

Vendor / Customer

Tax No.

This column displays the tax no. of the
vendor/customer associated with the data in the
row.

Vendor / Customer

Country

This column displays the country of the
vendor/customer associated with the data in the
row.

Vendor / Customer

EU Member

This column displays whether the country of the
vendor/customer associated with the data in the row
is an EU member.

Vendor / Customer

Invoice No.

This column displays the vendor/customer invoice
number associated the data in the row.

Tax Basis This column displays the basis amount that is
subject to tax. This is calculated as:
Subject to Tax = Basis - Exempt - Export

Tax Amount This column displays the resulting tax amount.

Non-Deductible

This column displays the amount of the tax amount
which is not deductible. This is stated on the related
tax code.

Deferred

This column displays the amount of the tax amount
which is deferred. This is stated on the related tax
code.

Net Tax Amount

This column displays the net tax amount which is
calculated as:
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Column | Header Title Description

Net Tax = Tax - Non-Deductible - Deferred
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Bank Reports
The following standard Bank reports are available:
= Bank Reconciliations

=  Check Register

Bank Reconciliations

The Bank Reconciliations report displays the financial bank reconciliations performed for each
bank account. Both reconciled and outstanding amounts are displayed. The report displays seven
tables for each bank account:

= The first table contains information about the bank account and the associated statement
date for the latest bank reconciliation performed for that account, within the restrictions
applied. The table is a vertical table.

= The second and third tables summarize the outstanding and reconciled balances,
respectively. The balances are the opening and closing balances, as well as the
movements related to outstanding and reconciled. In addition, the table that displays the
outstanding balances also displays the balances of the G/L entries in Maconomy for
comparison. Both of these tables are vertical tables.

= The fourth and fifth tables display the reconciled entries, one about debits and one about
credits.

= The sixth and seventh tables display the outstanding entries, one about debits and one
about credits.

Account

Column | Description

Bank Registration | This row displays the registration number and payment agent of the
No. bank account to which the reconciliation has been made.

Bank Account No. | This row displays the number and description of the bank account to
which the reconciliation has been made.

Account No. This row displays the number and name of the G/L account to which the
reconciliation has been made.

Latest Statement This row displays the statement date of the latest reconciliation

Date performed in the selected period. If no reconciliations have been
performed, the field is blank, and only outstanding figures are displayed
for the account.
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Balances

The second and third tables are positioned left and right, but vertically aligned. The following table
lists the left-hand table first, followed by the right-hand table.

Column | Description

Closing Balance

This row displays the bank balance according to the reconciled entries
made. This is the opening balance for the reconciliation to be (but not
yet) performed.

Outstanding
Debits

This row displays the total of outstanding debit amounts—the total of
debit amounts that are still to be reconciled on the account.

Outstanding
Credits

This row displays the total of outstanding credit amounts—the total of
credit amounts that are still to be reconciled on the account.

Adjusted Bank
Balance

This row displays the Bank Balance plus the Outstanding Debits
minus the Outstanding Credits, thereby the estimated closing balance
when the outstanding entries have been reconciled.

G/L Balance

This row displays the total of debit minus credit amounts from G/L
entries in Maconomy, for the date interval provided when running the
report. This value should match the Adjusted Bank Balance so that
the outstanding entries that are being reconciled and the actual G/L
entries behind them match.

Variance

This row displays the difference between the Adjusted Bank Balance
and the G/L Balance. The value is a control value that states how the
actual account balance matches the unreconciled and G/L entries in
Maconomy. When the reconciliation to be performed balances, the
variance should be zero.

Opening Balance

This row displays the opening balance of the bank account for the
reconciled entries. When running the report, you must enter an interval
of statement numbers. The balance is the opening balance of the first
bank reconciliation statement designated.

Reconciled Debits

This row displays the total of reconciled debit amounts on reconciliation
statements in the specified statement interval.

Reconciled Credits

This row displays the total of reconciled credit amounts on reconciliation
statements in the specified statement interval.

Calculated Bank
Ending Balance

This row displays an estimate of the bank account’s ending balance,
after taking the reconciled debits and credits into account. It is
calculated as the Opening Balance plus the Reconciled Debits minus
the Reconciled Credits. Thus, it should match the closing balance of
the last statement in the specified interval.

Closing Balance

This row displays the closing balance as entered for the bank account
when performing the reconciliation of the account. If no reconciliation
has been performed, the balance is zero.
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Column | Description

Variance This row displays the difference between the Calculated Bank Ending
Balance and the Closing Balance. The value is a control value that
states how the account balance matches the reconciled entries within
Maconomy. When the reconciliation balances, the variance should be
zero.

Reconciled Debits

Column | Description
Date This column displays the entry date of the reconciled debit amount.
Customer This column displays the number and name of the customer to which

the reconciled debit amount relates, if any.

Description This column displays the description of the reconciled debit entry. This
description is often carried through from the corresponding finance
entry.

Amount This column displays the reconciled debit amount.

Reconciled Credits

Column | Description
Date This column displays the entry date of the reconciled credit amount.
Vendor This column displays the number and name of the vendor to which the

reconciled credit amount relates, if any.

Description This column displays the description of the reconciled credit entry. This
description is often carried through from the corresponding finance
entry.

Check No. If the reconciled credit entry relates to a payment by check, this column

displays the check number.

Amount This column displays the reconciled credit amount.

Outstanding Debits

Column | Description
Date This column displays the entry date of the outstanding debit amount.
Customer This column displays the number and name of the customer to which

the outstanding debit amount relates, if any.
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Column | Description
Description This column displays the description of the outstanding debit entry. This
description is often carried through from the corresponding finance
entry.
Amount ‘ This column displays the outstanding debit amount. ‘

Outstanding Credits

Column | Description

Date This column displays the entry date of the outstanding credit amount.

Vendor This column displays the number and name of the vendor to which the
outstanding credit amount relates, if any.

Description This column displays the description of the outstanding credit entry.
This description is often carried through from the corresponding finance
entry.

Check No. If the outstanding credit entry relates to a payment by check, this

column displays the check number.

Amount This column displays the outstanding credit amount.

When running the report, you must enter an interval of statement numbers. The From Statement
No. marks the number of the first reconciliation to include. The To Statement No. marks the last
reconciliation to include. The Opening Balance of the reconciliations is then the opening balance
of the first reconciliation in the interval. The Closing Balance in the same table is the closing
balance of the last reconciliation in the interval. Thus, the opening balance is typically equal to the
Bank Balance in the outstanding balance table.

You must also enter an interval of dates. This restriction only influences the G/L entries that are
summarized in the row for G/L Balance and the calculation of the row Variance in the
outstanding balance table. When running the report, you typically have the bank statement that
indicates the date interval and statement number interval with which to run the report.

Check Register

The Check Register report displays the amount paid by check or other bank payment, the status,
and to which vendor it was issued. The report consists of the following tabs:

= The first tab, Check Register, lists the check number issued to each vendor and the
amount on the check in the transaction currency and company currency. The figures are
grouped by company and bank account.

= The second tab, Vendor Summary, summarizes amounts paid to vendors, and groups
these by control accounts. The figures are grouped by company. This tab also displays
(separately) a summation of amounts paid by bank account.

= The third tab, Check Status, lists payments grouped by control account and the status of
checks. The figures are grouped by company and bank account.

= The fourth tab, Outstanding, is similar to the first tab, except that it only includes
payments that are not closed.
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Check Register

Column | Description

Check, Date

This column displays the date of the check.

Check, No.

This column displays the check number.

Check, Status

This column displays the status of the cash-in of the check. It can have
the following values:

= Cleared — The check payment has been carried through.
= Void — The check has been error-reported or reversed.

= Issued — The check awaits processing.

Vendor, No.

This column displays the vendor number.

Vendor, Name

This column displays the vendor name.

Vendor, Amount

This column displays the amount paid in vendor currency.

Vendor, Currency

This column displays the vendor currency.

Company, Amount

This column displays the amount paid in company currency.

Company,
Currency

This column displays the company currency.

Vendor Payments

This tab has two parts, the Vendor Payments section and the Bank Account Summation

section.

Column | Description

Control Account

This column displays the control account associated with the vendor.

Vendor, No.

This column displays the vendor number.

Vendor, Name

This column displays the vendor name.

Vendor, Amount

This column displays the amount paid in vendor currency.

Vendor, Currency

This column displays the vendor currency.

Company, Amount

This column displays the amount paid in company currency.

Company,
Currency

This column displays the company currency.

Bank Account, No.

This column displays the bank account number associated with the
check.
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Column

Bank Account,
Name

| Description

This column displays the bank account name associated with the check.

Check Status

Column | Description

Status

This column displays the status of the cash-in of the check. It can have
the following values:

= Cleared — The check payment has been processed.
= Void — The check has been error-reported or reversed.

= Issued — The check awaits processing.

Count

This column displays the number of checks with the given status.

Control Account

This column displays the control account associated with the vendor.

Vendor, Amount

This column displays the amount paid in vendor currency.

Vendor, Currency

This column displays the vendor currency.

Company, Amount

This column displays the amount paid in company currency.

Company,
Currency

This column displays the company currency.

Outstanding Payments

Column | Description

Check, Date This column displays the date of the check.
Check, No. This column displays the check number.
Vendor, No. This column displays the vendor number.

Vendor, Name

This column displays the vendor name.

Vendor, Amount

This column displays the amount paid in vendor currency.

Vendor, Currency

This column displays the vendor currency.

Company, Amount

This column displays the amount paid in company currency.

Company,
Currency

This column displays the company currency.
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Job Cost Reports

The following standard Job Cost reports are available:

WIP Aging

WIP Aging, by Account Manager
WIP Aging, by Dimension

WIP Transactions

WIP Rollforward

WIP Rollforward, by Account Manager
Job Profitability Summary

Job Profitability Summary, by Job
Job Profitability Budget

Job Profitability Budget, by Task
Job Profitability Comparison

Job Profitability Periodic

Job Profitability Transactions
Customer Profitability

Customer Profitability, by Customer

Customer Profitability Comparison, by Customer

Revenue Analysis

Revenue Analysis, by Customer
Bill to Customer Distribution
Customer Contact Information
Job List

Daily Flash

Main Job, Sub Job Overview
Task List

Event Notes

Job Events

Job Events, by Customer

Job Events, by Employee

Job Events, by Job

Invoiced Registrations
Invoicing Worksheet

Job Budget to Actuals YTD

Job Budget to Actuals YTD, by Account Manager

Job Budget to Actuals YTD, by Task
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= Job Status, by Task & Employee
= Job Status, by Task & Employee Category

WIP Aging

The WIP Aging report displays the difference between job entries and invoices on jobs. Only jobs
that are capitalized are included in the report.

WIP (work in progress) is calculated based on the following:
= The entered cost, if the job is capitalized at cost
= Revenue recognized, if the job is capitalized at billing

The WIP amounts are displayed in 30-day intervals, based on either due dates or entry dates.
The report also displays the net invoiced amount on account.

= You can drill down on the No & Name column to the customer and job.
= The Total Balance column links to the WIP Transactions report.
= The Invoiced On Account Invoiced column links to the Job Invoices workspace.

The report corresponds to the universe report of the same name.

Column | Description

No & Name This column displays the number and name of the current drill-down
level. The drill-down levels are:
= Company
= Customer
= Job

Invoice on This column displays the amount invoiced on account.

Account, Invoiced

Invoice on This column displays the amount invoiced on account that is not yet

Account, Net reconciled.

Balance, Total This column displays the total WIP balance.

0-30 days This column displays the WIP balance that is up to 30 days old.

31-60 days This column displays the WIP balance that is between 31 and 60 days
old.

61-90 days This column displays the WIP balance that is between 61 and 90 days
old.

91-120 days This column displays the WIP balance that is between 91 and 120 days
old.

WIP Aging, by Account Manager

The WIP Aging, by Account Manager report displays the difference between entries (job entries)
and invoices on jobs. Only jobs that are capitalized are included in the report.
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WIP (work in progress) is calculated based on the following:
= The entered cost, if the job is capitalized at cost
= Revenue recognized, if the job is capitalized at billing

The WIP amounts are displayed in period intervals based on the setup of the aging principles for
WIP Aging reports. The report also displays the net invoiced amount on account. In the following
table, the column titles and explanations are just examples of how the columns would be if the
aging periods were 30-day intervals.

= You can drill down on the No & Name column to the customer and job.
= The Total Balance column links to the WIP Transactions report.

The CPA solution uses the Purpose dimension for Client Manager, and in that solution this
report is renamed to WIP Aging, by Client Manager. Thus, this report is a client manager
focused version of the WIP Aging report.

This report has three tabs. The first tab displays similar columns as the WIP Aging report. The
second and third tabs display the same columns, except that:

=  They do not offer drilling.

= The second tab groups by the Purpose dimension and displays the name and number of
the Client Level 1 instead.

= The third tab groups by the Purpose dimension and the Client Level 1 dimension, and
displays the name and number of the job instead.

Column | Description

No & Name This column displays the number and name of the current drill-down
level. The drill-down levels are:

= Purpose
=  Customer Level 1

= Customer Level 2

= Job

WIP, Exposure This column displays the amount invoiced on account that is not yet
reconciled.

WIP, Net This column displays the WIP Balance, which is the Total WIP less the
WIP Exposure.

WIP, Total This column displays the total WIP balance.

0-30 days This column displays the WIP balance that is up to 30 days old.

31-60 days Tlr:jis column displays the WIP balance that is between 31 and 60 days
old.

61-90 days Tlr:jis column displays the WIP balance that is between 61 and 90 days
old.
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Column | Description
91-120 days This column displays the WIP balance that is between 91 and 120 days
old.

WIP Aging, by Dimension

The WIP Aging, by Dimension report is the same as the WIP Aging report, except that you can
group and section data by a custom dimension.

WIP Transactions

The WIP Transactions report displays the individual job entries and invoices (job invoice lines)
that constitute the work in progress balance. Only jobs that are capitalized are included in the
report.

The report includes entries for job invoices on account, thereby providing a full overview of the
entry and invoice history.

= The Job title links to the Jobs workspace.
= The Amount IOA column links to the Job Invoices workspace.

The report has similarities with the lowest level of the universe report that displays WIP. The
report also has similarities with the Analyzer report, which displays job entries, although these do
not work dynamically according to statement dates.

Column Description

This column displays the entry date of job entries and job invoice lines
Transaction, Date | contributing to open WIP (work in progress) amounts. For job invoices
on account, the invoice date is displayed.

This column displays the transaction number of the transaction to which
Transaction No. the job entry or job invoice line was posted. For job invoices on account,
the text Invoice on Account is displayed.

This column displays the transaction type of the transaction to which the
Transaction Type job entry or job invoice line was posted. For job invoices on account, the
column is blank.

This column displays the entry text of the job entry or job invoice line.

Entry Text For job invoices on account, the column is blank.

Task Name _Thls_; col_umn displays the task name of the job entry, job invoice line, or
job invoice on account.

Task Descr. ThIS co!um_n d|s_plays the task description of the job entry, job invoice
line, or job invoice on account.

Employee No. This column displays the employee number of the job entry, job invoice

line, or job invoice on account.

This column displays the employee name of the job entry, job invoice

Employee Name . T
line, or job invoice on account.
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Column | Description
This column displays the contribution the job entry or job invoice line
Reg./Inv. has made to the WIP balance. For job invoices on account, the column
displays zero.
For job invoices on account, this column displays the amount invoiced
IOA on account. For job entries or job invoice lines, the column displays
zero.

WIP Rollforward

The WIP Rollforward report estimates the WIP (work in progress) figure by a date (To Date),
basing the WIP on another date (From Date) and entries and invoices during the period between
the From Date and the To Date.

= You can drill up on the No & Name column to the company, and you can drill down to the

job.

= The Opening Bal. column links to the WIP Aging report.

Column

No & Name

| Description

This column displays the number and name of the current drill-down
level. The drill-down levels are:

= Company
=  Customer
= Job

WIP, Opening Bal.

This column displays the total WIP balance by the From Date.

Registered, Time

This column displays the entered billing price for time activities.

Registered,
Amount

This column displays the entered billing price for amount activities.

Invoiced, Time

This column displays the invoiced billing price for time activities.

Invoiced, Amount

This column displays the invoiced billing price for amount activities.

Invoiced, Up/Down

This column displays the up/down writing of the invoiced billing price.

Invoiced, Net on
Acc.

This column displays the amount invoiced on account that is not yet
reconciled.

WIP, Closing Bal.

This column displays the estimated value of WIP by the To Date. It is
calculated from other columns.

The formula is as follows:

WIP, Opening Bal + Registered, Time + Registered, Amount - Invoiced,
Time — Invoiced, Amount + Invoiced, Up/Down
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WIP Rollforward, by Account Manager

The WIP Rollforward report estimates the WIP (work in progress) figure by a date (To Date),
basing the WIP on another date (From Date) and entries and invoices during the period between
the From Date and the To Date.

= You can drill up on the No & Name column to the company, and you can drill down to the
job.

= The Opening Bal. column links to the WIP Aging report.

The CPA solution uses the purpose dimension for Client Manager, and in that solution this report
is renamed to WIP Rollforward, by Client Manager. Thus, this report is a client manager
focused version of the WIP Rollforward report.

This report has three tabs. The first tab displays similar columns as the WIP Rollforward report.
The second and third tabs display the same columns, except that:

= They do not offer drilling.

= The second tab groups by the Purpose dimension and displays the name and number of
the Client Level 1 instead.

= The third tab groups by the Purpose dimension and the Client Level 1 dimension, and
displays the name and number of the job instead.

Column Description

No & Name This column displays the number and name of the current drill-down
level. The drill-down levels are:

=  Purpose

= Customer Level 1
= Customer Level 2
= Job

WIP, Opening Bal. | This column displays the total WIP balance by the From Date.

Registered, Time This column displays the entered billing price for time activities within
the interval given.

Registered, This column displays the registered billing price for amount activities
Amount within the interval given.
Invoiced, Time This column displays the invoiced billing price for time activities within

the interval given.

Invoiced, Amount | This column displays the invoiced billing price for amount activities
within the interval given.

Invoiced, Up/Down | This column displays the up/down writing of the invoiced billing price
within the interval given.

Invoiced, Net on This column displays the amount invoiced on account that is not yet
Acc. reconciled, within the interval given.
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Column | Description

WIP, Gross This column displays the estimated value of WIP by the To Date. It is
calculated from other columns.

The formula is as follows:

WIP, Opening Bal + Registered, Time + Registered, Amount - Invoiced,
Time — Invoiced, Amount + Invoiced, Up/Down

WIP, Reserve This column displays the contribution to WIP within the given interval,
for revenue recognition adjustments (WIP Adjustments). These are
adjustments made in the window Revenue Recognition and which have
the journal type Revenue Recognition.

WIP, Net This column displays the Net WIP, which is calculated as the WIP,
Gross minus the WIP, Reserve and Net On Acc.

Job Profitability Summary

The Job Profitability Summary report provides an overview of the profitability of jobs by displaying
amounts invoiced, revenue recognized, cost, and corresponding gross margins.

Work in progress (WIP) is the balance amount displayed in the WIP Aging report, which takes the
individual capitalization method of the jobs into account. The report only considers open jobs.
Whether or not a job is closed does not depend on the statement date in the report, but the
calculations of various balances (invoiced amounts and so on) depend on whether or not a job is
closed.

= You can drill down on the No & Name column to the customer and job.
= The WIP column links to the WIP Aging report.

= The Invoiced column links to the Job Profitability Transactions report.

Column Description
No & Name This column displays the number and name of the current drill-down
level. The drill-down levels are:
= Company
= Customer
= Job
Invoiced This column displays the total invoiced amount.
Revenue . . .
Recognized This column displays the total amount of revenue recognized.
WIP This column displays the total amount of work in progress.
Cost, Budgeted This column displays the total budgeted cost amount.
Cost, Registered This column displays the total entered cost amount.
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Column | Description

Purcha_lse This column displays the total committed purchase amount.
Committed

GM 1 This column displays the gross margin, excluding time activities.
GM 1% This column displays the percentage of the gross margin 1.

GM 2 This column displays the gross margin, including time activities.
GM 2 % This column displays the percentage of the gross margin 2.

Job Profitability Summary, by Job

The Job Profitability Summary, by Job report is the same as the Job Profitability Summary report,
except that it starts on the drill-down level for jobs.

Job Profitability Budget

The Job Profitability Budget report displays the profitability of budgets by comparing budgeted
amounts and actual amounts and the corresponding gross margins and percentages between
them. The report considers only open jobs. Whether or not a job is closed does not depend on
the statement date in the report.

= You can drill down on the No & Name column to the customer and job.

= The Actuals Cost Reg. column links to the Job Profitability Transaction report.

Column | Description

No & Name This column displays the number and name for the present drill-down
level. The drill-down levels are:

=  Company
= Customer
= Job

Budget, Revenue This column displays the total budgeted billing amount.

Budget, Cost This column displays the total budgeted cost amount.

Budget, Purchase | This column displays the total committed purchase amount.
Committed

Budget, GM This column displays the gross margin of the budget as budgeted
revenue minus the cost and committed purchase amounts.

Budget, GM % This column displays the budget gross margin percentage.

Actuals, Revenue This column displays the total entered billing amount.

Actuals, Cost Reg. | This column displays the total entered cost amount.
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Column

Actuals, GM

| Description

This column displays the gross margin of the actual revenue amount
minus the entered cost amount.

Actuals GM %

This column displays the actual gross margin percentage.

Job Profitability Budget, by Task

The Job Profitability Budget, by Task report is the same as the Job Profitability Budget report,
except that it starts on the drill-down level for tasks.

Job Profitability Comparison

The Job Profitability Comparison report provides various comparisons of central job cost figures:
invoiced, up/down, open, entered cost, and so on, for the current year and the previous year. The
data is grouped by company currency.

= You can drill down on the No & Name column to the Customer level and Job level.

Invoiced Tab

Column

No & Name

| Description

This column displays the number and name of the current drill-down
level. The drill-down levels are:

= Company
=  Customer
= Job

Invoiced, Period

This column displays the invoiced amount in the selected period.

Invoiced, Prev.
Year

This column displays the invoiced amount within the selected period last
year.

Up/Down, Period

This column displays the up/down writing in the selected period.

Up/Down, Prev.
Year

This column displays the up/down writing in the selected period last
year.

Open Time, Period

This column displays the open number of hours in the selected period.

Open Time, Prev.
Year

This column displays the open number of hours in the selected period
last year.

Open Amount,
Period

This column displays the open quantity in time activities in the selected
period.

Open Time, Prev.
Year

This column displays the open quantity in time activities in the selected
period last year.

Cost Reg., Period

This column displays the entered cost in the selected period

BPM Description Guide



>,

4

\ Standard Reports

Deltek Kwovmore

Column

Cost Reg., Prev.
Year

| Description

This column displays the entered cost in the selected period last year.

GM, Period

This column displays the gross margin of the selected period.

GM, Prev. Year

This column displays the gross margin of the selected period last year.

GM %, Period

This column displays the percentage contributed by the GM to the total
GM for the jobs displayed (or other dimension, depending on the drill
level).

GM %, Prev. Year

This column displays the percentage contributed by the GM last year to
the total GM in the previous year for the jobs displayed (or other
dimension, depending on the drill level).

Budget Tab
Column | Description
No & Name This column displays the number and name of the current drill-down
level. The drill-down levels are:
= Company
= Customer
= Job
Invoiced This column displays the invoiced billing price. Only invoices with an
invoice date within the From Date — To Date interval are included.
Up/Down This column displays the up/down writing for the period selected.
Open Time, This column displays the open number of hours based on entries of the
Actuals selected period.
Open Time, This column displays the open number of hours based on the budgeted
Budget figures.

Open Amount,
Actuals

This column displays the open quantity for amount activities based on
entries of the selected period.

Open Amount,
Budget

This column displays the open quantity for amount activities based on
the budget.

Cost Reg., Actuals

This column displays the cost entered within the selected period.

Cost Reg., Budget

This column displays the budgeted cost.
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Column

GM % YTD, Period

| Description

This column displays the percentage contributed by the GM year-to-
date to the total GM for the jobs displayed (or other dimension,
depending on the drill level). Year-to-date is defined as above. GM is
calculated as invoiced billing price minus the invoiced cost price. Only
entries with an entry date and invoices with an invoice date equal or
before the end of the corresponding interval are included.

GM % YTD, Prev.
Year

This column displays the percentage contributed by the GM year-to-
date to the total GM in the previous year for the jobs displayed (or other
dimension depending on the drill level). Year-to-date is defined as
above. GM is calculated as invoiced billing price minus the invoiced cost
price. Only entries with an entry date and invoices with an invoice date
equal or before the end of the corresponding interval one year back are
included.

Budgeted GM %,
Period

This column displays the percentage contributed by the Budgeted GM
to the total GM for the jobs displayed (or other dimension, depending on
the drill level). The budget is the one assigned to the year prior to the
year of the corresponding interval. Only entries with an entry date and
invoices with an invoice date equal or before the end of the
corresponding interval are included.

Budgeted GM %,
Prev. Year

This column displays the percentage contributed by the Budgeted GM
to the total GM in the previous year for the jobs displayed (or other
dimension, depending on the drill level). The budget is the one assigned
to the year prior to the year of the corresponding interval. Only entries
with an entry date and invoices with an invoice date equal or before the
end of the corresponding interval are included.

Job Profitability Periodic

The Job Profitability Periodic report displays central profitability figures for the selected period and
for a specified number of periods preceding it. The budget figures are taken from the latest
approved revision of the periodic job budget.

There is no corresponding report in the application.

Column | Description

Budgeted Billing
Price

This column displays the total billing price budgeted for each period
displayed.

Registered Billing
Price

This column displays the total billing price entered in each period
displayed.

Reg./Budget Diff.

This column displays the difference between the total billing price
budgeted and the total billing price entered for each period displayed.

Revenue
Recognized

This column displays the revenue recognized for each period displayed.
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Column | Description

Rev. Rec./Budget This column displays the difference between the revenue recognized
Diff. and the billing price budgeted for each period displayed.

Job Profitability Transactions

The Job Profitability Transactions report displays the individual job entries and job invoice lines
that constitute the balances displayed in the other Job Profitability reports.

Column | Description

Entry Date This column displays the entry date of the job entry or job invoice line.

Task, Name This column displays the task name of the job entry, job invoice line, or
job invoice on account.

Task, Description This column displays the task description of the job entry, job invoice
line, or job invoice on account.

Activity Type This column displays the activity type of the job entry or job invoice line,
such as Time for time activities.

Employee No. This column displays the employee number of the job entry, job invoice
line, or job invoice on account.

Employee Name This column displays the employee name of the job entry, job invoice
line, or job invoice on account.

Registered, This column displays the number of hours or quantity entered,
Quantity depending on the activity type.

Registered, Cost This column displays the amount entered in cost on the job entry or job

invoice line.
Invoiced This column displays the contribution to the amount invoiced.
Revenue This column displays the contribution to the amount of revenue
Recognized recognized.
WIP This column displays the contribution to the work in progress (WIP).

Customer Profitability

The Customer Profitability report displays central balances for evaluating the profitability of
customers, as related to job cost entries and job invoicing in general. The report is designed to
provide an overview of extremes. It ranks the top and bottom companies, customers, and so on,
depending on the current drill-down level. The report displays these top and bottom ranks on two
tabs. You select how many companies, customers, and so on to display.

= You can drill down on the No & Name column to the customer and job.

= The Invoiced column links to the Job Invoices workspace.
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} Column | Description

No & Name This column displays the number and name of the current drill-down
level. The drill-down levels are:

= Company

=  Customer

= Job
Invoiced This column displays the total invoiced amount.
Sg\c/ggﬁiezed This column displays the total amount of revenue recognized.
Cost Registered This column displays the total entered cost amount.
GM 1 This column displays the gross margin, excluding time activities.
GM 1% Thi_s _c_olumn displays the gross margin percentage, excluding time
activities.
GM 2 This column displays the gross margin, including time activities.
GM 2 % Thi_s _c_olumn displays the gross margin percentage, including time
activities.

Hours, Registered | This column displays the entered number of hours.

Revenue This column displays the average amount of revenue recognized per
Recognized / hour.
Hours

Customer Profitability, by Customer

The Customer Profitability, by Customer report is the same as the Customer Profitability report,
except that it starts on the drill-down level for customers and the Invoiced column links to the
Customers workspace

Customer Profitability Comparison, by Customer

The Customer Profitability report provides various comparisons of central job cost figures: to
previous year, to budget, and to other customers, jobs, and so on. The data is grouped by
company currency.

= You can drill up on the No & Name column to the company level and drill down to the job
level.
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Profitability Tab

Column | Description

No & Name

This column displays the number and name of the current drill-down
level. The drill-down levels are:

=  Company
=  Customer
= Job

Hours, Period

This column displays the entered number of hours within the selected
period.

Hours, Prev. Year

This column displays the number of hours within the selected period last
year.

Rev. Recog.,
Period

This column displays the total amount of revenue recognized for the
selected period. Only entries with an entry date and invoices with an
invoice date within the corresponding interval are included.

Year

Rev Recog., Prev.

This column displays the revenue recognized for the selected period in
the previous year. Only entries with an entry date and invoices with an
invoice date within the corresponding interval one year back are
included.

Rev. Recog. per
Hour, Period

This column displays the revenue recognized per hour for the selected
period. Only entries with an entry date and invoices with an invoice date
within the corresponding interval are included.

Rev. Recog. per
Hour, Prev. Year

This column displays the revenue recognized per hour for the selected
period. Only entries with an entry date and invoices with an invoice date
within the corresponding interval one year back are included.

Rev. Recog. %,
Period

This column displays the percentage contributed by the recognized
revenue (for the selected period) to the total revenue recognized for the
customers displayed (or other dimension, depending on the drill level).
The restriction is the same as for the column Rev. Recog., Period.

Rev. Recog. %,
Prev. Year

This column displays the percentage contributed by the revenue
recognized for the selected period (of the previous year) to the total
revenue for the customers displayed (or other dimension depending on
the drill level). The restriction is the same as for the column Rev.
Recog., Prev. Year.

Invoicing % YTD,
Period

This column displays the percentage contributed by the invoiced year-
to-date amount to the total invoiced amount for the customers displayed
(or other dimension, depending on the drill level). Year-to-date is
defined here as the interval from the beginning of the year to the end of
the corresponding interval, with both dates inclusive. Only invoices with
an invoice date equal or before the end of the corresponding interval
are included.
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Column | Description
Invoicing % YTD, This column displays the percentage contributed by the invoiced year-
Prev. Year to-date amount to the total invoiced amount in the previous year for the

customers displayed (or other dimension depending on the drill level).
Year-to-date is defined as above. Only invoices with an invoice date
equal or before the end of the corresponding interval one year back are
included.

GM % YTD, Period | This column displays the percentage contributed by the GM year-to-
date to the total GM for the customers displayed (or other dimension,
depending on the drill level). Year-to-date is defined as above. GM is
calculated as invoiced billing price minus the invoiced cost price. Only
entries with an entry date and invoices with an invoice date equal or
before the end of the corresponding interval are included.

GM % YTD, Prev. This column displays the percentage contributed by the GM year-to-
Year date to the total GM in the previous year for the customers displayed (or
other dimension depending on the drill level). Year-to-date is defined as
above. GM is calculated as invoiced billing price minus the invoiced cost
price. Only entries with an entry date and invoices with an invoice date
equal or before the end of the corresponding interval one year back are
included.

Budgeted GM %, This column displays the percentage contributed by the Budgeted GM
Period to the total GM for the customers displayed (or other dimension,
depending on the drill level). The budget is the one assigned to the year
prior to the year of the corresponding interval. Only entries with an entry
date and invoices with an invoice date equal or before the end of the
corresponding interval are included.

Budgeted GM %, This column displays the percentage contributed by the Budgeted GM
Prev. Year to the total GM in the previous year for the customers displayed (or
other dimension, depending on the drill level). The budget is the one
assigned to the year prior to the year of the corresponding interval. Only
entries with an entry date and invoices with an invoice date equal or
before the end of the corresponding interval are included.
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Invoiced Tab

Column | Description

No & Name This column displays the number and name of the current drill-down
level. The drill-down levels are:

= Company

=  Customer

= Job
Inv. on Acc., Net This column displays the total invoiced on account for jobs on the
on Acc. customer (or other dimension, depending on the drill level). Only

invoices on account with an invoice date equal or before the
corresponding interval are included.

AR Balance This column displays the total outstanding balance of customers as of a
statement date being the To Date. The outstanding amount
corresponds to the balance displayed in the AR Aging report.

Open, Time Act This column displays the open billing price for time activities calculated
according to the To Date.

Open, Amount Act | This column displays the open billing price for amount activities
calculated according to the To Date.

Invoiced, Time Act | This column displays the invoiced billing price for time activities. Only
invoices with an invoice date within the From Date — To Date interval

are included.
Invoice, Amount This column displays the invoiced billing price for amount activities.
Act Only invoices with an invoiced date within the From Date — To Date

interval are included.

Total This column displays the total invoiced billing price (time activities plus
amount activities). Only invoice with an invoice date within the From
Date — To Date interval are included.

Registered & Budgeted Tab

Column | Description

No & Name This column displays the number and name of the current drill-down
level. The drill-down levels are:

=  Company
=  Customer
= Job
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Column

Hours, Registered

| Description

This column displays the number of hours entered for jobs related to the
customer (or other dimension, depending on the drill level). Only entries
with an entry date within the corresponding interval are included.

Hours, Budgeted

This column displays the budgeted number of hours for jobs related to
the customer (or other dimension, depending on the drill level). The job
budget figures are taken from the latest approved revision of the job
budget and from the budget type defined as the planning budget. The
budget is the one assigned to the year of the To Date.

Hours, Diff.

The column displays the difference between the entered hours and
budgeted hours. The budget is the one assigned to the year of the To
Date.

Cost, Registered

This column displays the total entered cost price on jobs related to the
customer (or other dimension depending on the drill level). Only entries
with an entry date within the corresponding interval are included.

Cost, Budgeted

This column displays the total budgeted cost price for jobs related to the
customer (or other dimension, depending on the drill level). The budget
is the one assigned to the year of the To Date.

GM This column displays the difference between entered billing price and
the entered cost price. Only entries with an entry date within the
corresponding interval are included.

GM % This column displays the GM divided by the entered billing price. Only

entries with an entry date within the corresponding interval are included.

Revenue Analysis

The Revenue Analysis report displays central balances for evaluating the profitability of
customers as related to job cost entries and job invoicing in general. The report is designed to
provide an overview of extremes. It ranks the top and bottom companies, customers, and so on,
depending on the current drill level. The report displays these top and bottom ranks on two tabs.
You select how many companies, customers, and so on to display.

The report is very similar to the Customer Profitability report, but puts more emphasis on the
revenue and billing data.
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The report corresponds to the universe report of the same name. Budget figures are taken from
the latest approved job budget revision.

= You can drill down on the No & Name column to the customer and job.

= The Invoiced column links to the Job Invoices workspace.

Column | Description

No & Name

This column displays the number and name of the current drill-down
level. The drill-down levels are:

=  Company
=  Customer
= Job

Budgeted, Hours

This column displays the number of budgeted hours.

Budgeted, Billing
Price

This column displays the total budgeted billing price.

Registered, Hours

This column displays the number of entered hours.

Registered, Billing
Price

This column displays the total entered billing price.

Invoiced

This column displays the total invoiced amount.

Open Billing Price

This column displays the total open billing price.

Billing Price This column displays the text that describes the rise or fall in the billing
Up/Down price.
Sevenu_e This column displays the total revenue recognized.

ecognized

Revenue Analysis, by Customer

The Revenue Analysis, by Customer is the same as the Revenue Analysis report, except that it

starts on the drill-down level for customers.

Bill to Customer Distribution

The Bill to Customer Distribution report displays a section for each job with a corresponding table

that displays central information on bill to customer distributions set up for that job. For each job,

the report also displays the customer name.

There are no drill-down levels for this report.

= The Job title links to the Jobs workspace.

= The Customer title links to the Customers workspace.

=  The No. column links to the Customers workspace.

BPM Description Guide

67



>,

4

\ Standard Reports

Deltek Kwovmore

Column

Payment
Customer No.

| Description

This column displays the number of the payment customer.

Payment
Customer Name

This column displays the name of the payment customer.

Customer Group

This column displays the customer group to which the payment
customer belongs.

Appropriation

This column displays the appropriation of the payment customer
distribution. The appropriation is a further subdivision of payment
customers (for example, into institutions).

Blocked This column displays Yes if the payment customer is blocked and No if
the payment customer is not blocked.
Priority This column displays the priority for payment customer distributions.

Distribution %

This column contains the following columns:

= Setup % — This column displays the default percentage
distribution for the approved invoice and invoice on account.

= Selected % — This column displays the currently selected
percentage distribution for the approved invoice and invoice on
account.

For Invoicing

This column contains the following columns:

=  Ordinary — This column displays the amount currently approved
for invoicing based on job entries.

= On Account — This column displays the amount currently
approved for invoicing on account.

Invoice Currency

This column displays the payment customer’s invoice currency.

Customer Contact Information

The Customer Contact Information report provides an overview of contact information for your

customers.

The Customer No. column links to the Customers workspace. There are no drill-down levels for

this report.

Column | Description

Customer No.

This column displays the customer’s identification number.

Customer Name

This column displays the customer’'s name.

Customer Group

This column displays the customer group to which the customer
belongs.
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’ Column | Description

Address The Address columns display the name, postal district, and other
address information of the customer.

Attention This column displays the name that displays in the Attention line of
customer correspondence.

Country This column displays the name of the country where the customer is
located.
Sales Person No This column displays the employee number of the sales person.

Sales Person

Name This column displays the employee name of the sales person.

Our Contact This column displays the employee name of your contact person.

Job List

The Job List report presents a table in which each row displays central information about a job.
The jobs are grouped and ordered by customer number and name. Within each section, the jobs
are ordered by the job number.

= The Customer title links to the Customer Contact Information report.
= The Job No. column links to the Jobs workspace.

There are no drill-down levels for this report.

Column | Description

Job No. This column displays the job’s identification number.

Job Name This column displays the job’s name.

Start Date This column displays the job’s start date.

End Date This column displays the job’s expected or actual end date.

Open This column displays Yes if the job is still open at the statement date

and displays No if the job is not open at the statement date.

Project Manager This column displays the employee number of the job’s project
No. manager.

Project Manager

Name This column displays the employee name of the job’s project manager.

Sales Person No. This column displays the employee number of the job’s sales person.

Sales Person

Name This column displays the employee name of the job’s sales person.
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Column | Description

Capitalization This column displays Billing Price if the job is capitalized at billing price
and displays Cost Price if the job is capitalized at cost price.

Daily Flash

The Daily Flash report displays a daily breakdown of key numbers (hours, billing, WIP, AR, and
so on). Each day of the month (1-31) is displayed in a different row, and the key numbers are in
different columns. You read across a row to see numbers for particular days or scan up and down
columns to compare key numbers across days.

The report consists of one tab with sections for currency and company. The columns are
organized into groupings:

= Comparative Hours
= Hours
= Billing Prices

= Accounts Receivable

Column | Description

This column displays billable hours for the comparable period entered in
the user prompts. You are prompted to enter a comparative From Date
and To Date. Billable hours within this date range are displayed.

Comparative
Hours Billable

Comparative This column displays non-billable hours for the comparable period
Hours Non Billable | entered in the user prompts.

Comparative This column displays total (billable + non-billable) hours entered for the
Hours Total Hours | comparable period entered in the user prompts.

Day This column displays the day of the month (1-31).

This column displays billable hours for the period entered in the user
Hours Billable prompts. You are prompted to enter the From Date and the To Date.
Billable hours within this date range are displayed.

This column displays non-billable hours for the period entered in the

Hours Non Billable
user prompts.

This column displays total (billable + non-billable) hours entered for the

Hours Total Hours period entered in the user prompts.

Billing Price Reg.,

Time This column displays the entered billing price for time activities.

Billing Price Reg.,

Amount This column displays the entered billing price for amount activities.

Billing Prices Total | This column displays the total entered billing price.
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Column | Description

Billing Price This column displays the up/down amount concerning the billing price
Up/Down ’
B'”mg Price This column displays the invoiced amount.

Invoiced

Running Open
Balance

This column displays the running open billing balance. The top row is
the open billing balance for the period entered, and open billing prior to
the From Date entered in the user prompts is included. Each
subsequent row uses the previous day’s running total and calculates a
new running total by adding the Open Billing Price amount.

AR Invoice/lOA

This column displays the amount of AR Invoices and Invoices on
Account for the period entered in the user prompts.

AR Credit/IOA

This column displays the amount of Credit Memos and Credit Memos
on Account for the period entered in the user prompts.

This column displays the total amount paid (reconciled). This amount is

AR Paid the total of all amounts included in actual payments — it does not
include exchange rate losses/gains, cash discounts, and so on.
This column displays the running Balance of AR (the total amount
. outstanding on customer invoices). The top row is the opening balance
AR Running ; .
Balance of AR for the period entered. Each subsequent row uses the previous

day’s running total and calculates a new running total by adding the
Balance amount.

Main Job, Sub Job Overview

The Main Job, Sub Job Overview report provides an overview of the main job/sub job relationship
for all jobs. The report displays sections for each job. There are no drill-down levels for this report.

= The Job title and Sub job No. column link to the Jobs workspace.

The Customer title, Payment Customer title, and Payment Customer No. column link to the

Customers workspace.

Main Job Columns

Column | Description

Job No. This column displays the identification number assigned to the main job,
or the identification number assigned to the job, if this is not a main job.
Job Name This column displays the name of the main job, or the name of the job, if
this is not a main job.
Customer This column displays the delivery customer’s identification number.
CP:ayment This column displays the payment customer’s identification number.
ustomer
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Column

| Description

Include Sub-jobs

This column displays Yes if the job is a main job that includes sub jobs
in blanket invoicing, and No if the job is not a main job and/or does not
include sub job in blanket invoicing.

Pricing Principle

‘ This column displays the job’s pricing principle. ‘

Sub Job Columns (If a Sub Job Exists)

Column | Description

Job No. This column displays the sub job’s identification number.

Job Name This column displays the sub job’s name.

Customer This column displays the delivery customer’s identification number.

anment This column displays the payment customer’s identification number.
ustomer

Pricing Principle

This column displays the sub job’s pricing principle.

Invoice on Main
Job.

This column displays Yes or No to indicate whether or not the invoice is
assigned on the main job.

Allocation This column displays the allocation percentage assigned to the main
percentage job.
Blocked This column contains four columns that display whether or not the job is
blocked for the following:
= Budgeting
= Time Registration
=  Amount Registration
= Invoicing
Task List

The Task List report provides an overview of all tasks for your jobs. The tasks are grouped by the
task list. Within each group, tasks are ordered by the task name. There are no drill-down levels

for this report.

= The Specific to Job No title links to the Jobs workspace.

= The Derived Activity No. column links to the Jobs Setup workspace.
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Section Columns

Column | Description

Task List Name This column displays the identification number of the job to which tasks
are assigned.

Task List

Description This column displays a description of the task list.

Registration Task | This column displays the name and description of the entry task.

Mileage Task This column displays the name and description of the mileage task.

Revenue This column displays the name and description of the revenue
Recognition Task recognition task.

Invoicing On This column displays the name and description of the invoicing on
Account Task 1 account task 1.

Invoicing On This column displays the name and description of the invoicing on
Account Task 2 accounting task 2.

Invoicing Plan This column displays the name and description of the invoicing plan
Task task.

Task List Columns (Table Part)

Column | Description

Task Name This column displays the task’s name.

Task Description This column displays the task’s description.

Task Group #1-#4 | These columns display the name of the task groups 1-4 for the task.

Activity No. This column displays the identification number of the activity derived
from the task.

Activity Name This column displays the name of the activity derived from the task.

Overwrite This column displays Yes if the activity should overwrite what you
entered concerning the activity, and No if the activity should not
overwrite what you entered concerning the activity.

Blocked This column displays Yes if the task is blocked and No if it is not
blocked.
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Event Notes

The Event Notes report displays all notes and associated note lines. Note lines are grouped by
the associated note header. There are no drill-down levels for this report.

= The Event title links to the Events workspace.

Section Columns

Column | Description

Note No This column displays the note’s identification number.

Note Description This column displays the note’s description.

Event No This column displays the number of the event with which the note is
associated.

Event Descr. This column displays a description of the event with which the note is
associated.

Event flow type This column displays the event flow type.

Note Line Columns (Table Part)

Column | Description

Line No. This column displays the note line’s identification number.

Note Line Header This column displays the note line’'s header.

Note Line Value This column displays the note line value, which can be one of several
different types (taken from different fields of the note line), depending on
the format stated on the note line.

Job Events
The Job Events report displays all events for your jobs.

Fundamental to this report is the event’s identification data, such as the event number, date,
status, and job dimensions. Because this combination of job dimensions can exist on multiple
events, you cannot distinguish certain measures (such as entered hours) according to which
event they are related to. As a result, the report does not display such measures for each event.

The report is primarily meant to display events in relation to job entry and invoicing. However, it
can be used for displaying other kinds of events as well.

There are no drill-down levels for this report.
= The Event No. column links to the Event Notes report.

=  The Job No. column links to the Jobs workspace.
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Events Grouped by the Associated Event Flow Displayed

Column | Description

Event Flow No. This column displays the event flow’s identification number.
Description This column displays the event flow's description.
Event Flow Type This column displays the event flow type.

Event Columns (Table Part)

Column Description

Date This column contains two columns, which display the Planned Starting
Date and Planned Ending Date of the event.

Event No. This column displays the event's identification number.

Event Type This column displays the event type.

Event Description | This column displays the event’s description.

Event Closed This column displays Yes if the event is closed and No if the event is
not closed.
Event Status This column displays the event status to be assigned to the job when

the event is closed (only for events assigned to a job).

Job No. This column displays the identification number of the job for the event.

Job Name This column displays the name of the job for the event.

Activity No This column displays the identification number of the activity for the
event.

ACt'V'Fy . This column displays a description of the activity for the event.

Description

Task Name This column displays the name of the task for the event.

Task Description This column displays a description of the task for the event.

Job Events, by Customer

The Job Events, by Customer report displays all events that satisfy the selection criteria and
groups them by customer.

The events for each customer must satisfy the following criteria:

= There are job entries on the customer’s jobs, and the job number is the same as the job
number stated on the event.

= If the job entries state activity and task respectively, the events must state the same
activity and task.
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Events are grouped customer number and name.

There are no drill-down levels for this report.

= The Description column links to the Event Notes report.

= The Event No. column links to the Job Events report.

= The Job No. column links to the Jobs workspace.

= The Company title links to the Companies workspace.

=  The Customer title links to the Company Customers workspace.

Customer Columns

Column

Customer

| Description

This column displays the customer’s number and name

Hours Registered

This column displays the total number of hours entered on the
customer’s jobs.

Hours Invoiced

This column displays the total number of hours invoiced on the
customer’s jobs.

Revenue
Recognized

This column displays the total amount of revenue recognized from
entries and invoices of hours entered on the customer’s jobs.

Event Columns (Table Part)

Events for each customer are displayed in a table ordered by the date of the event.

Column | Description

Date. This column contains two columns, which display the Planned Starting
Date and Planned Ending Date of the event.

Event No. This column displays the event'’s identification number.

Event Type This column displays the event type.

Event Description

This column displays the event's description.

Event Closed

This column displays Yes if the event is closed and No if the event is
not closed.

Event Status

This column displays the event status to be assigned to the job when
the event is closed (only for events assigned to a job).

Job No. This column displays the identification number of the job for the event.
Job Name This column displays the job’s name.
Activity No This column displays the identification number of the activity for the

event.
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Column | Description
gCt'V'Fy . This column displays a description of the activity for the event.
escription

Task Name This column displays the name of the task for the event.

Task Description This column displays a description of the task for the event.

Job Events, by Employee

The Job Events, by Employee report displays all events that satisfy the selection criteria and
groups them by employee.

The events for each employee must satisfy the following criteria:

= There are job entries on the employee, and the job number is the same as the job
number stated on the event.

= If the job entries state activity and task respectively, the events must state the same
activity and task.
Events are grouped by employee number and name.
= The Description column links to the Event Notes report.
= The Event No. column links to the Job Events report.
= The Job No. column links to the Jobs workspace.
= The Company title links to the Companies workspace.
= The Employee title links to the Employees workspace.

There are no drill-down levels for this report.

Employee Columns

Column | Description

Employee This column displays the employee’s number and name.

Hours Registered This column displays the total number of hours entered on the
employee’s jobs.

Hours Invoiced This column displays the total number of hours invoiced on the
employee’s jobs.

Revenue This column displays the total amount revenue recognized from entries
Recognized and invoices of hours entered on the employee’s jobs.
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Event Columns (Table Part)

Events for each employee are displayed in a table ordered by the date of the event.
Column | Description

Date This column contains two columns, which display the Planned Starting
Date and Planned Ending Date of the event.

Event No. This column displays the event's identification number.

Event Type This column displays the event type.

Event Description | This column displays the event’s description.

Event Closed This column displays Yes if the event is closed and No if the event is
not closed.
Event Status This column displays the event status to be assigned to the job when

the event is closed (only for events assigned to a job).

Job No. This column displays the identification number of the job for the event.
Job Name This column displays the name of the job for the event.
Activity No This column displays the identification number of the activity for the
event.
gCtIVIFy . This column displays a description of the activity for the event.
escription
Task Name This column displays the name of the task for the event.

Task Description This column displays a description of the task for the event.

Job Events, by Job

The Job Events, by Job report displays all events that satisfy the selection criteria and groups
them by job.

The events for each job must satisfy the following criteria:

= There are job entries on the job, and the job number is the same as the job number
stated on the event.

= |f the job entries state activity and task respectively, the events must state the same
activity and task.
Events are grouped by job number and name.
= The Description column links to the Event Notes report.
= The Event No. column links to the Job Events report.

= The Job No. column links to the Jobs workspace.
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’ = The Company title links to the Companies workspace.

= The Customer title links to the Company Customers workspace.

There are no drill-down levels for this report.

Job Columns

Column | Description
Employee This column displays the job’s number and name.
Customer This column displays the customer’'s number and name.

Hours Registered This column displays the total number of hours entered on jobs of the

job.
Hours Invoiced This column displays the total number of hours invoiced on jobs of the
job.
Revenue This column displays the total amount of revenue recognized from
Recognized entries and invoices of hours entered on jobs of the job.

Event Columns (Table Part)

Events for each job are displayed in a table ordered by the date of the event.

Column | Description

Date This column contains two columns, which display the Planned Starting
Date and Planned Ending Date of the event.

Event No. This column displays the event's number.

Event Type This column displays the event type.

Event Description | This column displays the event’s description.

Event Closed This column displays Yes if the event is closed and No if the event is
not closed.
Event Status This column displays the event status to be assigned to the job when

the event is closed (only for events assigned to a job).

Job No. This column displays the identification number of the job for the event.

Job Name This column displays the name of the job for the event.

Activity No This column displays the identification number of the activity for the
event.

Activity

This column displays a description of the activity for the event.

Description
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Column

Task Name

| Description

This column displays the name of the task for the event.

Task Description

This column displays a description of the task for the event.

Invoiced Registrations

The Invoiced Registrations report displays the current invoicing state of job entries.

Job entries are grouped by customer, job, activity type, entry text, and employee. Corresponding

subtotals are provided.

There are no drill-down levels or links for this report.

Section Columns

Column | Description

Customer

This column displays the customer’'s number and name.

Job

This column displays the job’s number and name.

Activity Type

This column displays the activity type (Time, Amount, or Summary) of
the job entry.

Entry Text

This column displays the entry text of the job entry.

Selection Criteria

Column | Description

Employee This column displays the employee’s number and name.

Type This column displays the activity type (Time, Amount, or Summary) of
the job entry.

Entry Date This column displays the entry date of the job entry.

Remark This column displays the remark of the job entry.

Hours Reg. This column displays the entered quantity of hours.

Billing Price Reg.,
Enterprise

This column displays the entered billing price, in the currency of the
enterprise.

Billing Price Inv.,
Enterprise

This column displays the invoiced billing price, in the currency of the
enterprise.

Enterprise

Open Billing Price,

This column displays the open billing price, which is the cost price
entered on invoiceable activities (those that are not yet invoiced). The
open cost price displays in the currency of the enterprise.
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Column | Description
Billing Price . . . . - S .
Up/Down This object displays the up{down writing of the billing price invoiced, in
E . the currency of the enterprise.

nterprise

Invoicing Worksheet

The Invoicing Worksheet report displays various balance figures related to invoicing for each
customer and the jobs associated to that customer. In addition, it displays a breakdown of the
hours entered into tasks, with summation sections for the tasks and employees involved. It also
displays a monthly distribution of the entered billing prices compared to the invoiced; thereby
giving a realization divided by month.

The report is often printed so that auditors or other authorities can make their manual comments.
Therefore, a dedicated column is reserved for that in the report.

All figures are displayed in company currency.
The report groups the figures by company currency.

There is no drilling in the report.

Summary Tab

The first tab displays invoicing and budgeted figures by customers and the job that is associated
with the customer. If there are several jobs for the same customer, the customer is repeated for
each of these jobs.

Column | Description

Customer, No. This column displays the customer’'s number.
Customer, Name This column displays the customer’s name.
Job, No. This column displays the job’s number.

Job, Name This column displays the job’s name

Budgeted Billing This column displays the job’s budgeted billing price. The budget figures
Price are taken from the latest approved revision.

Prev. Invoiced This column displays the total amount already invoiced as according to
the beginning of the date interval provided. That is, it includes only
invoices with an invoice date before the From Date.

Open, Hours This column displays the open quantity on time activities for entries with
a date within the given date interval, and invoices with an invoice date
within that same interval. That is, the open quantity is as of the To Date
of the interval but omitting entries that are older than the From Date.

Open, Time This column displays the open billing price for time activities. The
restriction is the same as for the Open, Hours column.
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Column

Open, Amount

| Description

This column displays the open billing price for amount activities. The
restriction and calculation is similar to those for the Open Time Act.,
except that this is for amount activities.

Open, Total

This column displays the open billing price as a product of the Unit
Price and the Open, Hours. This figure corresponds to the open billing
price for time activities.

On Account, Net

This column displays the Net On Account. Only invoice and
reconciliations with an invoiced date within the date selected interval are
included.

Last 30 Days, WIP

This column displays the WIP balance for the last 30 days for invoices
on the job.

Last Invoiced

This column displays the latest invoice date for invoices on the job.
However, invoices with an invoice date after or before the date interval
provided, are not considered.

Details Tab

The second tab has a large header that displays the summarized invoicing and budget figures for
each customer and the job for that customer.

Customer Job Header

Column

Customer, No.

Description

This column displays the customer’'s number.

Customer, Name

This column displays the customer’s name.

Job, No.

This column displays the job’s number.

Job, Name

This column displays the job’s name.

Budgeted Billing
Price (customer)

This column displays the job’s budgeted billing price. The budget figures
are taken from the latest approved revision.

Prev. Invoiced
(customer)

This column displays the total amount already invoiced according to the
beginning of the provided date interval. That is, it includes only invoices
with an invoice date before the From Date.

Open Billing Price
(customer)

This column displays the open quantity on time activities for entries with
a date within the given date interval, and invoices with an invoice date
within that same interval. That is, the open quantity is as of the To Date
of the interval but omitting entries older than the From Date.
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Column | Description

Net On Account This column displays the Net On Account for jobs for that customer.
Only invoices and reconciliations with an invoiced date within the date
selected interval are included. The figures should match the On
Account, Net. figure for that job on the Summary tab.

A/R Balance This column displays the A/R balance similar to the balance stated in
the AR Aging report. The figure should include only customer entries on
the customer and job stated in this header. In addition, the balance
should be calculated using the end of the date interval as the statement
date and omitting entries that are older than the beginning of the date
interval. That is, only entries and reconciliations within the specified
date interval are included.

Approved Time

This part displays approved open quantity on time activities entered for each employee. The table
is organized by date and employee and grouped by task name and description. As a result, there
is a table for each task entered for the job in the header.

Column | Description

Date This column displays the Entry Date or Finance Entry Date of the
entries, depending on which date type you choose.

Employee, No. This column displays the number of the employee who made the
entries.

Employee, Name This column displays the name of the employee who made the entries.

Remark This column displays the remark (if any) that the employee made when
entering.
Open, Hours This column displays the open quantity on time activities coming from

entries of the employee.

Open, Unit Price This column displays the hourly price used for calculating the billing
price on the job entry. If entries have different hourly prices, a line with
each price is displayed along with the associated quantity and total.

Open, Total This column displays the open billing price as a product of the Unit
Price and the Open, Hours. This figure corresponds to the open billing
price for time activities.

Notes This column is left blank. It is a placeholder in case auditors want to
write notes on printed versions of the report.

Unsubmitted Time

This part displays the time entered, but not yet submitted, for each employee. The figures and
structure are the same as for the Approved Time. Figures coming from submitted but
unapproved entries are not captured. This is intentional, because the amount of such entries is
considered very small.
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Approved Amounts

This part displays the approved open amounts entered for each employee. That is, the amounts
have been entered and approved, but not yet invoiced. The table is organized like the Approved
Time part.

Column | Description

Date This column displays the Entry Date or Finance Entry Date of the
entries, depending on which date type you choose.

Employee, No. This column displays the number of the employee who made the
entries; if any.

Employee, Name This column displays the name of the employee who made the entries;
if any.

Remark This column displays the remark (if any) that the employee made when
entering.

Open, Qnt. This column displays the open quantity on amount activities possibly

coming from entries of the employee. The open quantity is calculated as
the entered quantity minus the invoiced quantity.

Unit Price This column displays the unit price of the amount entries. If entries have
different hourly prices, a line with each price is displayed along with the
associated quantity and total.

Open, Total This column displays the open billing price as a product of the Unit
Price and the Open, Qnt. This figure corresponds to the open billing
price for amount activities.

Notes This column is left blank. It is a placeholder if auditors want to write
notes on printed versions of the report.

Summary by Employee

This part displays the open quantity on time activities, summarized by employee. The table is
organized like the Approved Time part. Only figures that are approved are included.

Summary by Task

This part displays the open quantity on time and amount activities, summarized by task. In
addition, it displays the budgeted hours and budgeted billing price. The budget figures are taken
from the latest approved revision of the planning budget. The table is organized like the
Approved Time part.

Monthly Distribution

This part displays the entered and invoiced billing prices split into time and amount activities, for
each calendar month of the date range considered.
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Column | Description

Reg. Time Act. This column displays the entered billing price for entries on time
activities. The figures are distributed over the individual calendar
months according to the Entry Date or Finance Entry Date, depending
on what you chose.

Reg. Amount Act. This column displays the entered billing price for entries on amount
activities. The figures are likewise distributed.

Inv. Time Act. This column displays the invoiced billing price for entries on time
activities. The figures are likewise distributed.

Inv. Amount Act. This column displays the number of hours entered and approved but not
yet invoiced.

Job Budget to Actuals YTD

The Job Budget to Actuals YTD report displays job figures for time and amount activities. Drill-
down options are available for Company, Customer, and Job Levels, with Job Level being the
lowest.

The report compares actual Job Cost to the Job Budget for the current year and previous
year—that is, given a statement date, it displays the year-to-date interval for the actual numbers.

The measures are divided into two categories:
= Budget
= Budgeted Hours
= Budgeted Billing Price
=  Budgeted Quantity
= Budgeted Cost
= Actuals
= Registered Hours
= Registered Billing Price
= Actual Units
= Actual Cost

The report only includes entries up to the Statement Date. The Date Type prompt restricts the
entries using either the Entry Date or the Finance Entry Date.

The report contains two tabs. The first tab displays budgeted figures and entered figures of time
activities for the current year and the previous year.
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Column

No. & Name

| Description

This column displays the number and name of the current drill-down
level. The drill-down levels are:

= Company

= Customer

= Job

Budgeted Billing
Price

These columns display the budgeted billing price for the current year
and the previous year, respectively.

Budgeted Hours

These columns display the budgeted hours for the current year and the
previous year, respectively.

Registered Billing
Price

These columns display the actual entered billing price for the current
year and the previous year, respectively.

Registered Hours

These columns display the actual number of hours entered for the
current year and the previous year, respectively.

Current Year
Variance

These columns display the difference between the budgeted and
entered numbers (hours and billing price) for the current year.

Column

No. & Name

The second tab displays budgeted and entered figures for amount activities for the current year
and the previous year.

| Description

This column displays the number and name of the current drill-down
level. The drill-down levels are:

= Company

= Customer

= Job

Budgeted Quantity

These columns display the budgeted units for the current year and the
previous year, respectively.

Budgeted Cost

These columns display the budgeted cost for the current year and the
previous year, respectively.

Registered
Quantity

These columns display the actual number of entered quantities for the
current year and the previous year, respectively.

Registered Cost

These columns display the actual entered cost for the current year and
the previous year, respectively.

Current Year
Variance

These columns display the difference between the budgeted and
entered numbers (quantity and cost) for the current year.
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Each figure is split into current year and previous year. The Current Year means actuals from the
beginning of the current year up to the specified statement date.

The Previous Year means actuals from the beginning of the previous year up to the statement
date a year back. Budget figures are all budgets that have a job with JobYear belonging to either
the current or previous year. The budget numbers are collected from the latest approved revision
using the Job Budget Type that you chose.

Job Budget to Actuals YTD, by Account Manager

The Job Budget to Actuals YTD, by Account Manager report displays job figures for time and
amount activities. Drill-down options are available for Purpose, Customer Level 1, Customer
Level 2 and Job, with Purpose level being the default.

The CPA solution uses the Purpose dimension for Client Manager, and in that solution this
report is renamed to Job Budget to Actuals YTD, by Client Manager. Thus, this report is a
client manager focused version of the Job Budget to Actuals YTD report.

This report compares actual Job Cost to the Job Budget for the current year and previous year—
that is, given a statement date, it displays the year-to-date interval for the actual numbers. You
can select whether to compare the current year's data to the previous year-to-date and the
previous year's full year of data.

The measures are divided into two categories:
= Budget
= Budgeted Hours
= Budgeted Billing Price
= Budgeted Quantity
= Budgeted Cost
= Actuals
= Registered Hours
= Registered Billing Price
= Actual Units
= Actual Cost

This report only includes entries up to the Statement Date. The prompt Date Type restricts the

entries using either the Entry Date or the Finance Entry Date. The report contains six tabs. The
first tab displays budgeted figures and entered figures of time activities for the current year and
the previous year. The second and third tabs are similar to the first tab, except that:

= They do not offer drilling.

= The second tab groups by the Purpose dimension and displays the name and number of
the Client Level 1 instead.

= The third tab groups by the Purpose dimension and the Client Level 1 dimension, and
displays the name and number of the job instead.
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Column

No. & Name

| Description

This column displays the number and name of the current drill-down
level. The drill-down levels are:

=  Purpose

= Client Level 1

= Client Level 2

= Job

Budgeted Billing
Price

These columns display the budgeted billing price for the current year
and the previous year, respectively.

Budgeted Hours

These columns display the budgeted hours for the current year and the
previous year, respectively.

Registered Billing
Price

These columns display the actual registered billing price for the current
year and the previous year, respectively.

Registered Hours

These columns display the actual number of registered hours for the
current year and the previous year, respectively.

Current Year
Variance

These columns display the difference between the budgeted and
registered numbers (hours and billing price) for the current year.

The fourth tab displays budgeted and entered figures for amount activities for the current year

and the previous year.

The fifth and sixth tabs are similar to the fourth tab, except that:

= They do not offer drilling.

= The fifth tab groups by the Purpose dimension and displays the name and number of the
Client Level 1 instead.

= The sixth tab groups by the Purpose dimension and the Client Level 1 dimension, and
displays the name and number of the job instead.

Column | Description

No. & Name

This column displays the number and name of the current drill-down
level. The drill-down levels are:

=  Company
=  Customer
= Job

Budgeted Quantity

These columns display the budgeted units for the current year and the
previous year, respectively.

Budgeted Cost

These columns display the budgeted cost for the current year and the
previous year, respectively.
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Column | Description

Registered These columns display the actual number of entered quantities for the
Quantity current year and the previous year, respectively.

Registered Cost These columns display the actual entered cost for the current year and

the previous year, respectively.

Current Year These columns display the difference between the budgeted and
Variance entered numbers (quantity and cost) for the current year.

Each figure is split into current year and previous year. The Current Year means actuals from the
beginning of the current year up to the given statement date.

The Previous Year means actuals from the beginning of the previous year up to the statement
date a year back. Budget figures are all budgets that have a job with JobYear belonging to either
the current or previous year. The budget numbers are collected from the latest approved revision
using the Job Budget Type chosen by the user.

Job Budget to Actuals YTD, by Task

The Job Budget to Actuals YTD, by Task report displays job figures for time and amount
activities. Unlike Job Budget to Actuals YTD, this report is not drillable, and data is only displayed
on the Task Level.

The report compares actual Job Cost to the Job Budget for the current year and previous
year—that is, given a statement date, it displays the year-to-date interval for the actual numbers.

The measures are divided into two categories:
= Budget
= Budgeted Hours
= Budgeted Billing Price
=  Budgeted Quantity
= Budgeted Cost
= Actuals
= Registered Hours
= Registered Billing Price
= Actual Units
= Actual Cost

The report only includes entries up to the Statement Date. The Date Type prompt restricts the
entries using either the Entry Date or the Finance Entry Date.

The report displays two tabs. Each tab displays budgeted figures and entered, for the current
year and the previous year. The report is grouped by Company Currency, Company, Employee
Category, and Employee.
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The first tab displays budgeted figures and entered figures of time activities for the current year

and the previous year.

Column

No. & Name

| Description

This column displays the number and name of the current drill-down
level. The drill-down levels are:

= Company
=  Customer
= Job

Budgeted Billing
Price

These columns display the budgeted billing price for the current year
and the previous year, respectively.

Budgeted Hours

These columns display the budgeted hours for the current year and the
previous year, respectively.

Registered Billing
Price

These columns display the actual entered billing price for the current
year and the previous year, respectively.

Registered Hours

These columns display the actual number of hours entered for the
current year and the previous year, respectively.

Current Year
Variance

These columns display the difference between the budgeted and
entered numbers (hours and billing price) for the current year.

The second tab displays budgeted and entered figures for amount activities for the current year

and the previous year.

Column

No. & Name

| Description

This column displays the number and name of the current drill-down
level. The drill-down levels are:

= Company
=  Customer
= Job

Budgeted Quantity

These columns display the budgeted units for the current year and the
previous year, respectively.

Budgeted Cost

These columns display the budgeted cost for the current year and the
previous year, respectively.

Registered
Quantity

These columns display the actual number of entered quantities for the
current year and the previous year, respectively.

Registered Cost

These columns display the actual entered cost for the current year and
the previous year, respectively.
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Column | Description
Current Year These columns display the difference between the budgeted and
Variance entered numbers (quantity and cost) for the current year.

Each figure is split into current year and previous year. The Current Year means actuals from the
beginning of the current year up to the specified statement date.

The Previous Year means actuals from the beginning of the previous year up to the statement
date a year back. Budget figures are all budgets that have a job with JobYear belonging to either
the current or previous year. The budget numbers are collected from the latest approved revision
using the Job Budget Type that you chose.

Job Status, by Task & Employee

The Job Status, by Task & Employee report provides a status report on a company’s budget as
detailed as on the task and employee level. This must be combined in one report because the
task and employee levels are two perspectives on the same data that project managers and team
members require.

The report displays the budgeted figures, entered actuals, and the variance between these two
figures. In addition, it displays the invoiced figures and the open billing price.

Figures are displayed in job currency, company currency, or enterprise currency.
The report groups the figures by selected currency and then by job.
Only entries, budget figures, and invoices on time activities are included.

There is no drilling in the report.

Job Status, by Task Tab

The first tab displays budgeted and entered figures on the task level.

Column Description
Task, Name This column displays the task name of the entered figures.
Task, Desc. This column displays the task description.

Budgeted, Hours This column displays the budgeted number of hours for the task. The
budget figures are taken from the latest approved revision.

Budgeted, Billing This column displays the total budgeted billing price for the task. The
Price budget figures are taken from the latest approved revision.

Registered, Hours | This column displays the number of hours entered for the task.

Registered, Billing

Price This column displays the billing price entered for the task.

Variance, Hours This column displays the difference between the budgeted and entered
number of hours.
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Column

Variance, Billing
Price

| Description

This column displays the difference between the budgeted and entered
total billing price for the task.

Invoiced, Billing
Price

This column displays the total amount already invoiced.

Invoiced, Up/Down

This column displays the total up/down writing on the invoices.

Open, Billing Price

This column displays the open billing price.

Job Status, by Employee Tab

The second tab displays budgeted and entered figures on the employee level.

Column | Description

Employee, Number

This column displays the employee number on the entries.

Employee, Name

This column displays the employee’s nhame.

Budgeted, Hours

This column displays the budgeted number of hours for the task. The
budget figures are taken from the latest approved revision.

Budgeted, Billing
Price

This column displays the total budgeted billing price for the task. The
budget figures are taken from the latest approved revision.

Registered, Hours

This column displays the number of hours entered for the task.

Registered, Billing
Price

This column displays the billing price entered for the task.

Variance, Hours

This column displays the difference between the budgeted and entered
number of hours.

Variance, Billing
Price

This column displays the difference between the budgeted and entered
total billing price for the task.

Invoiced, Billing
Price

This column displays the total amount already invoiced.

Invoiced, Up/Down

This column displays the total up/down writing on the invoices.

Open, Billing Price

This column displays the open billing price.

Job Status, by Task & Employee Category

The Job Status, by Task & Employee Category report provides a status report on companies’
budgets as detailed as on the task and employee category level. This must be combined in one
report because the task and employee category levels are two perspectives on the same data
that project managers and team members require.
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The report displays the budgeted figures, actuals entered, and the variance between these two
figures. It also displays the invoiced figures and the open billing price.

Figures are displayed in job currency, company currency, or enterprise currency.

The report groups the figures by selected currency and then by job.

Only entries, budget figures, and invoices on time activities are included.

There is no drilling in the report.

Job Status, by Task Tab

The first tab displays budgeted and entered figures on the task level.

Column | Description

Task, Name

This column displays the task name of the entered figures.

Task, Desc.

This column displays the task description.

Budgeted, Hours

This column displays the budgeted number of hours for the task. The
budget figures are taken from the latest approved revision.

Budgeted, Billing
Price

This column displays the total budgeted billing price for the task. The
budget figures are taken from the latest approved revision.

Registered, Hours

This column displays the number of hours entered for the task.

Registered, Billing
Price

This column displays the billing price entered for the task.

Variance, Hours

This column displays the difference between the budgeted and entered
number of hours.

Variance, Billing
Price

This column displays the difference between the budgeted and entered
total billing price for the task.

Invoiced, Billing
Price

This column displays the total amount already invoiced.

Invoiced, Up/Down

This column displays the total up/down writing on the invoices.

Open, Billing Price

This column displays the open billing price.

Job Status, by Employee Category Tab

The second tab displays budgeted and entered figures on the employee category level.

Column | Description

Employee
Category, Number

This column displays the employee category number on the entries.
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Column

Employee
Category, Name

| Description

This column displays the employee category name.

Budgeted, Hours

This column displays the budgeted number of hours for the task. The
budget figures are taken from the latest approved revision.

Budgeted, Billing
Price

This column displays the total budgeted billing price for the task. The
budget figures are taken from the latest approved revision.

Registered, Hours

This column displays the number of hours entered for the task.

Registered, Billing
Price

This column displays the billing price entered for the task.

Variance, Hours

This column displays the difference between the budgeted and entered
number of hours.

Variance, Billing
Price

This column displays the difference between the budgeted and entered
total billing price for the task.

Invoiced, Billing
Price

This column displays the total amount already invoiced.

Invoiced, Up/Down

This column displays the total up/down writing on the invoices.

Open, Billing Price

This column displays the open billing price.

Customer Reports

The following standard Customer reports are available:

= AR Aging

= AR Aging, by Account Manager

= AR Aging, by Dimension

= AR Aging Details, by Dimension

= AR Aging Summary, by Dimension
= AR Rollforward

= AR Transactions

= Customer Invoice Status

Customer Invoices
Customer Statement
Customer Tax Returns
Cash Receipts

Cash Receipts, by Account Manager
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AR Aging

The AR Aging report displays outstanding balances for customers, broken out in 30-day intervals,
based on entry dates or due dates.

Outstanding balances represent invoiced amounts minus payments received from customers.
The relationship between invoices and payments is based on reconciling customer entries that
represent invoices and the customer payments.

Both the entry reconciliation date (which can be in the future) and the reconciliation date (which is
the actual date of the reconciliation) must be prior to the statement date for the reconciliation to
be included in the report. In addition, only entries and reconciliations that are open as of the
statement date are included in the report.

You can drill down on the No & Name column to the company, customer, job, or transaction

level. The Total Balance column links to the AR Transactions report. You can run the report to
display blocked entries along with an explanation of why the entries are blocked. You can also
control whether to sort by period (30-day intervals) and classify entries as due, based on the entry
date or due date.

The report corresponds to the Print dialog box and universe report of the same name. However,
the corresponding Analyzer report does not dynamically calculate reconciliations based on the
statement date, nor does it report values for invoicing on account.

Column

Description

No & Name This column displays the number and name for the current drill-down
level. The drill-down levels are:

= Company

= Customer

= Job

=  Transaction

Balance, Total This column displays the total amount outstanding on customer
invoices, including entries that are not yet due, based on the statement
date.

Balance, Due This column displays the total amount due, based on the statement
date. Entries with a due date (or entry date) equal to the statement date
are considered due.

Balance, Not Due This column states the total amount not yet due, based on the
statement date.

0-30 days This column displays the amount outstanding that is up to 30 days old.

31-60 days This column displays the amount outstanding that is between 31 and 60
days old.

61-90 days This column displays the amount outstanding that is between 61 and 90
days old.

91+ days This column displays the amount outstanding that is more than 90 days
old.
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DSO This column displays the days of sales outstanding. This is calculated
as the sum of individual outstanding balances of entries multiplied by
the number of days they are due. The resulting value is then divided by
the total outstanding balance.

AR Aging, by Account Manager

The AR Aging, by Account Manager report displays outstanding balances for customers, broken
out in 30-day intervals, based on either entry dates or due dates.

Outstanding balances represent invoiced amounts minus payments received from customers.
The relationship between invoices and payments is based on reconciling customer entries
representing invoices and the customer payments.

Both the entry reconciliation date (which can be in the future) and the reconciliation date (which is
the actual date of the reconciliation) must be prior to the statement date for the reconciliation to
be included in the report. In addition, only entries and reconciliations that are open as of the
statement date are included in the report.

You can drill down on the No & Name column to the purpose, customer level 1, customer level 2,
and job. The Total Balance column links to the AR Transactions report. You can run the report to
display blocked entries along with an explanation of why the entries are blocked. You can also
control whether to sort by period and classify entries as due, based on the entry date or due date.
This is set up in the aging principles for AR Aging reports. In the table below, we just exemplify
how the intervals could be by using 30 days intervals.

The CPA solution uses the purpose dimension for Client Manager and this report is in that
solution renamed to AR Aging, by Client Manager. Thereby, the report is a client manager
focused version of the AR Aging report.

The report has three tabs. The first tab displays similar columns as the AR Aging report. The
second and third tabs display the same columns, except that:

= They do not offer drilling.

= The second tab groups by the Purpose dimension and displays the name and number of
the Client Level 1 instead.

= The third tab groups by the Purpose dimension and the Client Level 1 dimension, and
displays the name and number of the job instead.

This report corresponds to the Print dialog box and universe report of the same name. However,
the corresponding Analyzer report does not dynamically calculate reconciliations based on the
statement date, nor does it report values for invoicing on account.

Column Description

No & Name This column displays the number and name for the current drill-down
level. The drill-down levels are:

=  Purpose

= Customer Level 1
= Customer Level 2
= Job
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Column | Description

Balance, Total This column displays the total amount outstanding on customer
invoices, including entries that are not yet due, based on the statement
date.

0-30 days This column displays the amount outstanding that is up to 30 days old.

31-60 days This column displays the amount outstanding that is between 31 and 60
days old.

61-90 days This column displays the amount outstanding that is between 61 and 90
days old.

91+ days This column displays the amount outstanding that is more than 90 days
old.

DSO This column displays the days of sales outstanding. This is calculated
as the sum of individual outstanding balances of entries multiplied by
the number of days they are due. The resulting value is then divided by
the total outstanding balance.

AR Aging, by Dimension

The AR Aging, by Dimension report displays AR Aging balance amounts and measures for each
customer and project manager, broken out in 30-day intervals, based on either entry dates or due
dates. The report is grouped into one or two standard dimensions, which you select.

Outstanding balances represent invoiced amounts minus payments received from customers.
The relationship between invoices and payments is based on reconciling customer entries that
represent invoices and the customer payments.

Both the entry reconciliation date (which can be in the future) and the reconciliation date (which is
the actual date of the reconciliation) must be prior to the statement date for the reconciliation to
be included in the report. In addition, only entries and reconciliations that are open as of the
statement date are included in the report.

The Total Balance column links to the AR Transactions report. You can also classify entries as
due based on the entry date or due date.

Column | Description

Customer No &

This column displays the customer’'s number and name.
Customer Name

Project Manager This column displays the project manager’'s number and name, if there
No & Name is an associated project manager.
Balance, Total This column displays the customer’s outstanding balance, based on the

statement date. Entries with a due date or entry date equal to the
statement date are considered due.
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Column | Description

0-30 days This column displays the outstanding balance of entries that have an
entry date or due date up to 30 days old according to the statement
date given.

31-60 days This column displays the outstanding balance of entries that have an

entry date or due date that is between 31 and 60 days old according to
the statement date given.

61-90 days This column displays the amount outstanding that is between 61 and 90
days old.

91+ days This column displays the amount outstanding that is more than 90 days
old.

Last Payment This column displays the date of the latest payment entered for the
customer.

AR Aging Details, by Dimension

The AR Aging Details, by Dimension report displays outstanding balances and aged measures
for each customer and job, broken out in 30-day intervals, based on entry dates or due dates.

Outstanding balances represent invoiced amounts minus payments received from customers.
The relationship between invoices and payments is based on reconciling customer entries that
represent invoices and the customer payments.

Both the entry reconciliation date (which can be in the future) and the reconciliation date (which is
the actual date of the reconciliation) must be prior to the statement date for the reconciliation to
be included in the report. In addition, only entries and reconciliations that are open as of
statement date are included in the report.

The Total Balance column links to the AR Transactions report. You can also classify entries as
due based on the entry date or due date.

Column | Description

Customer No This column displays the customer’'s number.

Customer Name This column displays the customer’s name.

Job No This column displays the number of the job, if any.

Job Name This column displays the name of the job, if any.

Balance This column displays the outstanding balance of the customers grouped

by the selected dimension. This balance corresponds to the balance
column displayed in the standard AR Aging report.

0-30 days This column displays the amount outstanding that is up to 30 days old.
31-60 days This column displays the amount outstanding that is between 31 and 60
days old.
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Column | Description

61-90 days This column displays the amount outstanding that is between 61 and 90
days old.

91+ days This column displays the amount outstanding that is more than 90 days
old.

Last Payment This column displays the date of the latest payment entered for the
customer.

AR Aging Summary, by Dimension

The AR Aging Summary, by Dimension report displays outstanding balances and aged measures
for each value in a selected dimension. You can select a dimension by which to group figures.

Outstanding balances represent invoiced amounts minus payments received from customers.
The relationship between invoices and payments is based on reconciling customer entries that
represent invoices and the customer payments.

Both the entry reconciliation date (which can be in the future) and the reconciliation date (which is
the actual date of the reconciliation) must be prior to the statement date for the reconciliation to
be included in the report. In addition, only entries and reconciliations that are open as of
statement date are included in the report.

The Total Balance column links to the AR Transactions report. You can also classify entries as
due based on the entry date or due date.

Column | Description

Dimension No This column displays the number of the selected dimension, such as the
name of the Project Manager.

Dimension Name This column displays the name of the selected dimension, such as the
name of the Project Manager.

Balance This column displays the outstanding balance of the customer, grouped
by the selected dimension. This balance corresponds to the balance
column displayed in the standard AR Aging report.

0-30 days This column displays the amount outstanding that is up to 30 days old.

31-60 days This column displays the amount outstanding that is between 31 and 60
days old.

61-90 days This column displays the amount outstanding that is between 61 and 90
days old.

91+ days This column displays the amount outstanding that is more than 90 days
old.

Last Payment This column displays the date of the latest payment entered for the
customer.
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AR Rollforward

The AR Rollforward report states what has been paid by customers in the selected period. This
report displays payments and invoices, with opening and closing balances for the specified
period. It is like a balance sheet of customer payments.

= Click the Balance Opening field to display the AR Aging report.

The report has standard drilling on the standard hierarchy from the AR universe.

Column

Customer No.

| Description

This column displays the number of the customer who paid the
amounts.

Customer Name

This column displays the name of the customer who paid the amounts.

Customer This column displays the number and name of the customer who paid
the amounts.
Company, No. This column displays the number of the company that paid the amounts.

Company, Name

This column displays the name of the company that paid the amounts.

Company This column displays the number-name of the company that paid the
amounts.

Job, No. This column displays the job number for which the customer paid the
amounts.

Job, Name This column displays the job name for which the customer paid the
amounts.

Job This column displays the job number-name for which the customer paid

the amounts.

Balance Opening

This column displays the total amount outstanding on invoices,
including entries that are not yet due, based on the From Date.

Invoiced This column displays the amount invoiced to the customer. The data is
displayed in one of the currencies (company, customer, or enterprise),
according to the answer given in response to the prompt.

Paid This column displays the amount paid by the customer. The data is

displayed in one of the currencies (company, customer, or enterprise)
according to the answer given in response to the prompt.

Balance Closing

This column displays the total amount outstanding on invoices,
including entries that are not yet due, based on the From Date plus
Invoiced amount for From Date, To Date timeframe, minus Paid
amount for the same period.
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AR Transactions

The AR Transactions report displays the individual customer entries for customer invoices, along
with customer payments received. Customer reconciliations are included in the report’s
calculations.

= The Customer title links to the Customers workspace.
= The Transaction No. column links to the Customer Entries workspace.

There are no corresponding reports in the application. There is corresponding functionality in the
Analyzer, except that the Analyzer report does not consider the statement date in its calculations.

Column | Description

Entry Date This column displays the entry date of the customer entry.

Due Date This column displays the due date of the customer entry.
Transaction No. This column displays the transaction number of the customer entry.

Transaction Type This column displays the transaction type of the customer entry.

Entry Text This column displays the entry text of the customer entry.

Current This column displays the total current balance of the entry, based on the
statement date. It includes entries that are not yet due.

Due This column displays the balance that is due, based on the statement
date.
Not Due This column displays the balance that is not yet due, based on the

statement date.

Days Due This column displays the number of days that the amount on the entry
has been due, based on the statement date.

Original, Currency | This column displays the original currency of the customer entry.

Original, Amount This column displays the original amount of the customer entry, in the
original currency.

Customer Invoice Status

The Customer invoice Status report displays invoiced and paid amounts, along with status and
performance indicators related to customer handling, for example, payment time duration,
number of invoices sent, and days of sales outstanding. On transaction levels, the report provides
an overview of the outstanding invoices and transactional entries.
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The Invoice column links to the Customer Invoices report and the Balance by Statement Date
column links to the Customer Statement report.

Column Description

Company This column displays the name and number of the company. It displays
on the first drill-down level. The drill-down levels are:
= Company
= Customer
= Job

Customer This column displays the customer’'s name and the number. It is
displayed on the second drill-down level.

Job This column displays the job’s name and the number. It is displayed on
the third drill-down level.

DSO This column displays the average days of sale outstanding.

Invoiced This column displays the total invoiced amount.
This amount is the total of all amounts included in actual invoicing—it
does not include exchange rate losses or gains, cash discounts, and so
on. Credit memos are included with negative amounts.

Paid This column displays the total amount paid (reconciled).
This amount is the total of all amounts included in actual payments—it
does not include exchange rate losses or gains, cash discounts, and so
on.

Variance This column displays the difference between invoiced amounts and paid
amounts.

Balance by This column displays the balance due by statement date for the current

Statement Date customer.

Avg. Time until This column displays the average time it has taken the customer to fully

Paid pay outstanding invoices.

Customer Invoices
The Customer Invoices report displays amount and status information for individual invoices.

This report is a sub report of the Customer Invoice Status report. You can link to this report by
clicking the Invoiced column on the Customer Invoice Status report.

= The Balance column links to the Customer Statement report.
= The Customer title links to the Customers workspace.
= The Invoiced Amount column links to the Job Invoices workspace.

The top filter should contain only the selected invoice and should be compacted. The focus pane
is Home/Overview.
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Invoice This column displays the entry invoice’s number and name.
Customer No. This column displays the customer’s identification number.
Customer Name This column displays the customer’s name.
Invoice Date This column displays the date of the invoice.
Due Date This column displays the due date of the entry.
Amount This column displays the invoiced amount.
On Account This column displays Yes if the invoice is on account and No if the

invoice is not on account.

Balance This column displays the amount invoiced minus the amount paid.

Paid This column displays Yes if the invoice is fully paid and No if the invoice
is not fully paid.

Time until Paid This column displays the number of days from the date the invoice was
issued until the date on which it was fully paid.

Blocking Type This column displays the blocking type.

Blocking Reason This column displays the reason for blocking.

Customer Statement

The Customer Statement report displays entry information, amounts, and the status of each
customer entry that matches the specified restrictions.

This report is a subreport of the Customer Invoice Status and Customer Invoices reports. To link
to this report, click Balance by Statement Date on the Customer Invoice Status report or click
Balance on the Customer Invoices report.

There are no drill-down levels for this report.
= The Company title links to the Companies workspace.
= The Customer title links to the Customers workspace.
= The Transaction No. column links to the Customer Entries workspace.

= The Journal No. column links to the Posted Journals workspace.

Column Description

Entry Date This column displays the creation date of the entry.
Due Date This column displays the due date of the entry.

Orig. Due Date This column displays the original due date of the entry
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Closing Date This column displays the date on which the entry is considered fully
reconciled (closed).

Closed This column displays Yes if the entry is closed and No if the entry is still

open.

Transaction No.

This column displays the entry’s transaction number.

Transaction Type

This column displays the entry’s transaction type

Transaction

This column displays the transaction’s description.

Description

Debit This column displays the entry’s debit amount.
Credit This column displays the entry’s credit amount.
Journal No. This column displays the entry’s journal number.

Blocking Type

This column displays the blocking type.

Blocking Reason

This column displays the reason for blocking.

Know more.

Customer Tax Returns

A Customer Tax Return is a special kind of task that CPA companies do for their customers. In
Maconomy it is not defined as a task on a task list. Instead, a collection of Customer Tax Returns
is defined and associated with a job. Customer Tax Returns have various status fields and dates
that are important in the follow-up and planning of such work.

To support the Customer Tax Return functionality in Maconomy, BPM provides reports that list
the status of customer tax returns. In addition, the Job Information universe is enhanced with
objects for this kind of reporting. This functionality is part of BPM Reporting but not BPM Analysis.
Reports

Two new reports are introduced in BPM Reporting:

= Customer Tax Return — This report lists the customer tax returns for each job and displays
the overall information that provides an overview of the status of the customer tax returns.

= Customer Tax Return Details — This report is a sub-report of the Customer Tax Return
report and displays, for each Customer Tax Return, additional detailed information. There is a
link from the Customer Tax Return report to the Customer Tax Return Details report.

Customer Tax Returns Report

This report consists of the following tabs:

= By Customer — Lists customer tax returns by customer.

= By Type — Lists customer tax returns by tax return type.

= By Approver — Lists customer tax returns by actual approver.
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= By Receiver — Lists customer tax returns by actual receiver.

In each of the tabs shows the same table. This table shows data grouped by different dimensions
as described previously.

All tables are sorted first by Due Dates, Current.
Above each table the job number, name, and year are stated.

The data in the tables is as follows.

Item Description

Line No. This column displays the line number of the customer tax return.

Tax Return, Name This column displays the name of the customer tax return.

Tax Return Description This column displays the description of the customer tax return.

Due Dates, Current This column displays the current due date of the customer tax
return.
In Maconomy this is the original due date if no extension is
requested. If an extension is requested, it is the extension due
date.

Due Dates, Original This column displays the original due date of the customer tax
return.

Due Dates, Extension This column displays the extension due date of the customer tax
return.

Reference Dates, This column displays the date the customer tax return was

Received received.

Reference Dates, This column displays the date the customer tax return was

Committed committed for work.

Reference Dates, This column displays the date any possible extension request

Extension Filed was filed.

Reference Dates, This column displays the date the customer tax return work was

Completed completed.

This report defines a traffic light that is displayed to the left of each Customer Tax Return Name.
The traffic light has the following values.

Color | Description

Green If the number of days from Statement Date to Due Dates, Current is greater than 60.

All Customer Tax Returns that are completed (despite the statement date) are
marked as green.

Yellow If the number of days from Statement Date to Due Dates, Current is less than 60
days and greater than 15.
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Color | Description
Red If the number of days from Statement Date to Due Dates, Current is less than or
equal to 15.

Customer Tax Return Details Report

The main report Customer Tax Returns links to the sub-report, Customer Tax Return Details.
This report consists of the following tabs:

= By Customer — Lists customer tax returns by customer.

= By Type — Lists customer tax returns by tax return type.

= By Approver — Lists customer tax returns by actual approver.

= By Receiver — Lists customer tax returns by actual receiver.

Each of the tabs shows the same table with data that is grouped by different dimensions as
described previously.

All tables are ordered by Due Dates, Current.
Above each table the job number, name, and year are stated.

The data in the tables is as follows

Item Description

No Line This column displays the line number of the customer tax
return.

Tax Return, Name This column displays the name of the customer tax return.

Tax Return Description This column displays the description of the customer tax
return.

Details, Status This column displays the status of the customer tax return.

Details, Disposition This column displays the disposition of the customer tax
return.

Detalls, Filling Status This column displays the filing status of the customer tax
return.

Details, E-filing Date This column displays the date when an electronic filing was
performed.

Details, Processing Code | This column displays the processing code of the customer
tax return

Details, Eng. Letter Rec This column displays the engagement letter record.

Details, Customer Status | This column displays the customer status of the customer tax
return.
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Cash Receipts

The Cash Receipts report lists the amounts that customers have paid. Despite its hame, this
report includes all kinds of payments, not just cash. (It is by tradition that such a report is called a
cash receipts report.) This report displays payments received divided into various periods and ties
payments to their corresponding invoices.

The report consists of two tabs:

= The Cash Receipts by Period tab displays amounts that customers have paid, grouped
by time (yesterday, current week, previous week, current month, and so on). This tab
also displays the total amount received for the customer.

= The Cash Receipts by Invoice tab displays the amounts that have been paid on
invoices and compares the amounts to the original invoice amounts and individual job
amounts.

Data in both tabs is grouped by currency and then by account manager.

All figures are displayed in the currency of the company, customer, or enterprise, depending on
what you select.

There are no drill-down levels for this report.

Cash Receipts by Period Tab

Column | Description

Customer No. This column displays the number of the customer that paid the
amounts.

Customer Name This column displays the name of the customer that paid the amounts.

Yesterday This column displays the amount paid on the day before the end date of

the date interval. Only figures with an Entry Date within the date
interval are included.

Week to Date This column displays the amount paid within the current week, up to
and including the end date of the date interval. Only figures with an
Entry Date within the date interval are included.

Prev. Week This column displays the amount paid within the week prior to the week
of the end date of the date interval. Only figures with an Entry Date
within the date interval are included.

Month to Date This column displays the amount paid within the current month, up to
and including the end date of the date interval. Only figures with an
Entry Date within the date interval are included.

Prev. Month This column displays the amount paid within the previous month
according to the end date of the date interval. Only figures with an
Entry Date within the date interval are included.
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Column

YTD

| Description

This column displays the amount paid in the year to date, which is
defined as the period from the beginning of the calendar year up to and
including the end date of the date interval. The year-to-date figures are
not restricted by the starting date of the date interval as other figures
are.

Customer to Date

This column displays the amount paid in total by the customer up to and
including the end date of the date interval. The figures are not restricted
by the starting date of the date interval as the preceding figures are.

Cash Receipts by Invoice Tab

Column

Customer No.

Description

This column displays the number of the customer that paid the
amounts.

Customer Name

This column displays the name of the customer that paid the amounts.

Job No. This column displays the number of the job associated with the
payments.
Job Name This column displays the name of the job associated with the payments.

Cash Deposit,
Date

This column displays the date of the cash deposit provided by the
customer and related to the job in question.

Cash Deposit,

This column displays the amount of the cash deposit provided by the

Amount customer and related to the job in question.

Invoice No. This column displays the number of the invoice being paid. Only entries
within the date interval are included.

Invoice Date This column displays the date of the invoice being paid. Only entries
within the date interval are included.

Invoiced This column displays the invoiced amount being paid. Only entries
within the date interval are included.

Paid This column displays the amount paid on the day before the end date of

the date interval. Only figures with an Entry Date within the date
interval are included.

Cash Discount

This column displays the total amount discounted from the initial
invoiced price when invoices were reconciled.

Balance

This column displays the total due amount, according to the date
interval not yet paid or reconciled.
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Cash Receipts, by Account Manager

The Cash Receipts, by Account Manager report lists the amounts that customers have paid.
Despite its name, this report includes all kinds of payments, not just cash. (It is by tradition that
such a report is called a cash receipts report.) This report displays received payments divided into
various periods and ties payments to their corresponding invoices.

The report consists of four tabs:

= The Cash Receipts by Period tab displays amounts that customers have paid, grouped
by time (yesterday, current week, previous week, current month, and so on). This tab
also displays the total amount received for the customer.

= Tabs two and three are similar to tab one, except that tab two groups by the purpose
dimension and displays paid amounts by client level 1. Tab three similarly groups by the
purpose dimension and the client level 1 dimension and displays paid amounts by job.

= The Cash Receipts by Invoice tab displays the amounts that have been paid on invoices
and compares the amounts to the original invoice amounts and individual job amounts.

Data in both tabs is grouped by currency and then by account manager.

All figures are displayed in the currency of the company, customer, or enterprise, depending on
what you select.

There are no drill-down levels for this report.

Cash Receipts by Period Tab

Column | Description

Customer No. This column displays the number of the customer that paid the
amounts.

Customer Name This column displays the name of the customer that paid the amounts.

Yesterday This column displays the amount paid on the day before the end date of

the date interval. Only figures with an Entry Date within the date
interval are included.

Week to Date This column displays the amount paid within the current week, up to
and including the end date of the date interval. Only figures with an
Entry Date within the date interval are included.

Prev. Week This column displays the amount paid within the week prior to the week
of the end date of the date interval. Only figures with an Entry Date
within the date interval are included.

Month to Date This column displays the amount paid within the current month, up to
and including the end date of the date interval. Only figures with an
Entry Date within the date interval are included.

Prev. Month This column displays the amount paid within the previous month
according to the end date of the date interval. Only figures with an
Entry Date within the date interval are included.
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Column

YTD

| Description

This column displays the amount paid in the year to date, which is
defined as the period from the beginning of the calendar year up to and
including the end date of the date interval. The year-to-date figures are
not restricted by the starting date of the date interval as other figures
are.

Customer to Date

This column displays the amount paid in total by the customer up to and
including the end date of the date interval. The figures are not restricted
by the starting date of the date interval as the above figures are.

Cash Receipts by Invoice Tab

Column

Customer No.

Description

This column displays the number of the customer that paid the
amounts.

Customer Name

This column displays the name of the customer that paid the amounts.

Job No. This column displays the number of the job associated with the
payments.

Job Name This column displays the name of the job associated with the payments.

Invoice No. This column displays the number of the invoice being paid. Only entries
within the date interval are included.

Invoice Date This column displays the date of the invoice being paid. Only entries
within the date interval are included.

Invoiced This column displays the invoiced amount being paid. Only entries
within the date interval are included.

Paid This column displays the amount paid on the day before the end date of

the date interval. Only figures with an Entry Date within the date
interval are included.

Cash Discount

This column displays the total amount discounted from the initial
invoiced price when invoices were reconciled.

Balance

This column displays the total due amount, according to the date
interval not yet paid or reconciled.
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Vendor Reports
The following standard Vendor reports are available:
= AP Aging

= AR Transactions

AP Aging

The AP Aging report displays the outstanding balances for vendors, broken out in 30-day
intervals, based on entry dates or due dates.

Outstanding balances represent vendor-invoiced amounts minus payments remitted. The
relationship between vendor invoices and payments is based on reconciling vendor entries that
represent vendor invoices and payments remitted. Only entries and reconciliations that are open
and existing as of the statement date are included in the report.

= You can drill down on the No & Name column to the vendor or transaction level.
= The Balance column links to the AP Transactions report.

You can also control whether to sort by period (30-day intervals) and classify entries as due
based on the entry date or due date.

The report corresponds to the Print dialog box and universe report of the same name. The
corresponding Analyzer report, however, does not take reconciliations into account dynamically
according to the statement date, nor does it consider invoicing on account.

Column | Description

No & Name This column displays the number and name of the current drill-down
level. The drill-down levels are:

= Company
=  Vendor

= Transaction

Balance This column displays the total amount outstanding on vendor invoices,
including entries that are not yet due, based on the statement date.

Due This column displays the total amount due, based on the statement
date. Entries with a due date or entry date equal to the statement date
are considered due.

Not Due This column displays the total amount that is not yet due, based on the
statement date.

0-30 days This column displays the amount outstanding that is up to 30 days old.

31-60 days This column displays the amount outstanding that is between 31 and 60
days old.

61-90 days This column displays the amount outstanding that is between 61 and 90
days old.
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Column | Description
91+ days This column displays the amount outstanding that is more than 90 days
old.

AP Transactions

The AP Transactions report displays the individual vendor entries for vendor invoices or expense
sheets and payments remitted. Vendor reconciliations are included in the report’s calculations.

= The Vendor title links to the Vendors workspace.
= The Transaction No. column links to the Vendor Entries workspace.

There are no corresponding reports in the application. There is corresponding functionality in the
Analyzer, except that the Analyzer report does not consider the statement date in its calculations.

Column | Description

Entry Date This column displays the entry date of the vendor entry.
Due Date This column displays the due date of the vendor entry.
Transaction No. This column displays the vendor entry’s transaction number.

Transaction Type This column displays the vendor entry’s transaction type.

Entry Text This column displays the entry text of the vendor entry.

Entry Type This column displays the entry type of the vendor entry (vendor
payment, vendor invoice, and so on).

Invoice No. For vendor entries that represent vendor invoices or vendor credit
memos, this column displays the corresponding invoice number.

Balance This column displays the outstanding balance of the entry—the balance
of the entry minus the amount already reconciled against the entry
based on the statement date.

Original Currency | This column displays the vendor entry’s original currency.

Original Amount This column displays the original amount of the vendor entry, in the
original currency.

CRM Reports

The following standard CRM reports are available:
= Sales Pipeline
= Opportunities

= Sales Pipeline, by Contact Company
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Sales Pipeline

The Sales Pipeline report displays the total sales estimate in the pipeline, distributed over the
current quarter and the three upcoming quarters. Quarters are based on calendar months, not on
fiscal periods. The closing date or expected closing date of the individual opportunity determines
the quarter in which the sales estimate is categorized. The current quarter is the calendar quarter
of the given statement date.

= You can drill down on the No & Name column to the location, phase, or opportunity level.
= The Sales Estimate Total column links to the Opportunities report.

The report corresponds to the universe report of the same name.

Column Description

No & Name This column displays the number and name of the current drill-down
level. The drill-down levels are:
= Company
= Location
= Phase
= Opportunity

'SI'(?![ZIS Estimate, This column displays the total sales estimate on opportunities.

Sales Estimated This column displays the total sales estimate on opportunities,

Weighted individually weighted by the probability of the opportunity.

Qn YYYY This column displays the total sales estimate of opportunities closed or
expected to close in the current calendar quarter. n is the current
quarter and YYYY is the year of that quarter.

Qn+1YYY This column displays the total sales estimate of opportunities expected
to close within the next quarter. n+1 is the quarter after the current
quarter and YYYY is the year of that quarter.

Qn+2 YYYY This column displays the total sales estimate of opportunities expected
to close two quarters from the current quarter. n+2 is the quarter that is
two quarters from the current quarter and YYYY is the year of that
quarter.

Qn+3YYYY This column displays the total sales estimate of opportunities expected
to close three quarters from the current quarter. n+3 is the quarter that
is three quarters from the current quarter and YYYY is the year of that
quarter.

Total This column displays the total sales estimate of opportunities expected
to close in the specified four quarters.

BPM Description Guide 113



y

Standard Reports

Delte

Sales Pipeline, by Contact Company

The Sales Pipeline, by Contact Company report is the same as the Sales Pipeline report, except
that this report can drill down on the No & Name column to the contact company level 1, contact
company level 2, contact company level 3, contact company level 4, contact company level 5,

and opportunity level.

Opportunities

The Opportunities report displays individual opportunities, their current phase, contact company
information, sales estimates, and so on.

You can display amounts in the currency of the opportunity or the currency of the company.

= The Contact Company No. column links to the Contact Companies workspace.

= The Opportunity No. column links to the Opportunities workspace.

Column | Description

Contact Company
No

This column displays the contact company’s identification number.

Contact Company
Name

This column displays the contact company’s name.

Opportunity No.

This column displays the opportunity’s identification number.

Opportunity
Description

This column displays a description of the opportunity.

Opportunity Exp.
Closing Date

This column displays the expected closing date of the opportunity.

Sales Person No.

This column displays the employee number of the sales person for the
opportunity.

Sales Person
Name

This column displays the employee name of the sales person for the
opportunity.

Sales Estimate

This column displays the total sales estimate of the opportunity.

Weighted Sales
Estimate

This column states the weighted sales estimate of the opportunity.

Sales Estimate
Currency

This column displays the currency of the sales estimate of the
opportunity.

Employee Reports

The following standard Employee reports are available:

=  Employee Time Overview

= Job Employee Status
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}’ = Utilization

= Utilization, by Employee

= Utilization Transactions

= Realization

= Realization, by Account Manager
= Realization, by Employee

= Time Sheet Overview

= Time Sheet Status, by Week

= Time Sheet Status, by Day

=  Unsubmitted Time

Employee Time Overview
This report provides two tabs:

= Billability — This tab provides two tables. The first is a crosstab that shows dates
horizontally and the measures Invoiceable, Non-Invoiceable, Total, and Inv. % as rows
vertically. The second table displays the same measures as rows and time-sliced
columns current month, previous month, current year, previous year, and year-to-date.

= Utilization — This tab provides tables that are similar to those of the Billability tab.
However, this tab uses employee utilization values on activities, instead of the listed
measures.

For statically defined horizontal dimensions it means that the individual lines of the table must be

defined specifically with individual measures that tie to the individual dimension for each row.
This means that for the invoiceable row, the measure cells must state the invoiceable hours; for
the non-invoiceable row, the measure cells must state the non-invoiceable hours. As a result,
the table is not a clean cross-tab, but it still has the dynamic column behavior of a cross-tab,
except that the rows are fixed.

Column | Description

Billability Tab, First Cross-Tab

Measure cells The measure that is displayed in the cells of the cross-tab is the number
of approved hours (Job Entries).

Horizontal

di . The horizontal dimension is the Entry Date of the Job Entry.
imension

BPM Description Guide 115



b,

y

\ Standard Reports

Deltek Kwovmore

Column

Vertical dimension

| Description

The vertical dimension statically categorizes the hours into the
following:

= Invoiceable if the job and activity are both invoiceable.

= Non-invoiceable if either the job or activity is not invoiceable.

= Total, which includes both invoiceable and non-invoiceable hours.

= Inv. %, which states the percentage that the invoiceable hours
make of the total.

Billability Tab, Second Cross-Tab

Measure cells

The measure that is displayed in the cells of the cross-tab is the number
of approved hours (Job Entries).

Horizontal
dimension

The horizontal dimension categorizes the hours according to their Entry
Date with regard to the To Date of the date interval that the user who
runs the report provides. The categories are:

= Current Month, Current Year — Hours that have an Entry Date in
the month and year of the To Date.

=  Current Month, Previous Year — Hours that have an Entry Date in
the Month and previous year of the To Date.

=  Previous Month, Current Year — Hours that have an Entry Date in
the previous month and current year of the To Date.

= Previous Month, Previous Year — Hours that have an Entry Date
in the previous month and previous year of the To Date.

The header of the month and year is displayed with the names of the
months (such as January) and the number of the year (such as 2012).

Utilization Tab, First

Cross-Tab

Measure cells

The measure that is displayed in the cells of the cross-tab is the number
of approved hours (Job Entries).

Horizontal
dimension

The horizontal dimension is the Entry Date of the Job Entry.

Vertical dimension

The vertical dimension is the Employee Utilization of the activity on the
Job Entry.

Utilization Tab, Second Cross-Tab
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Column | Description
Horizontal The horizontal dimension categorizes the hours according to their Entry
dimension Date with regard to the To Date of the date interval that the user who

runs the report provides. The categories are:

= Current Month, Current Year — Hours that have an Entry Date in
the month and year of the To Date.

=  Current Month, Previous Year — Hours that have an Entry Date in
the month and previous year of the To Date.

= Previous Month, Current Year — Hours that have an Entry Date in
the previous month and current year of the To Date.

= Previous Month, Previous Year — Hours that have an Entry Date
in the previous month and previous year of the To Date.

The header of the month and year are displayed with the names of the
months (such as January) and the number of the year (such as 2012).

Vertical dimension | The vertical dimension is the Employee Utilization of the activity on the
Job Entry.

Job Employee Status

The Job Employee Status report displays all jobs that satisfy the selection criteria. For each job,
the report displays the employees who have entered time on the job along with central entry
measures.

Employees and central job measures are grouped by job number and name.
There are no drill-down levels for this report.

= The Job title links to the Jobs workspace.

= The Customer title links to the Customers workspace.

= The Employee no. column links to the Employees workspace.

Group Columns

Column | Description

Job This column displays the job’s number and name.

Customer This column displays the customer’'s number and name.

Job Columns

Column | Description

Employee No. This column displays the employee number of the job entry or job
invoice line.

Employee Name This column displays the employee name of the job entry or job invoice
line.
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Column

Reg. Hours

| Description

This column displays the entered quantity.

Reg. Billing Price

This column displays the entered billing price in the currency of the
company.

Reg. Cost Price

This column displays the entered cost price in the currency of the
company.

Invoiced Hours

This column displays the invoiced quantity.

Invoiced Billing
Price

This column displays the invoiced billing price in the currency of the
company.

Invoiced Up/Down

This column displays the up/down text of the billing price invoiced in the
currency of the company.

Revenue This column displays the amount of revenue recognized in the currency
Recognized of the company.
Utilization

The Utilization report displays utilization metrics and degrees that you can use to display the
utilization of employees. Only entries on time activities are included in the report.

= You can drill down on the No & Name column to the location, employee category,
employee, and job level.

Column | Description

No & Name

This column displays the number and name of the current drill-down
level. Drill-downs for this column are based on the dimensions of the
employees. The drill-down levels are:

=  Company

= Location

=  Employee Category
=  Employee

= Job

Utilization Degree
Inv./Reg.

This column displays the utilization degree, which is the result of
dividing invoiceable hours by entered hours.

Utilization Degree
Inv./Fix

This column displays the utilization degree, which is the result of
dividing invoiceable hours by the number of fixed hours for employees
(as set up in the employee revisions of the employees).

Billing Price, Reg.

This column displays the entered billing price.
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’ Column

Billing Price,
Average

| Description

This column displays the average entered billing price.

Hours, Fixed

This column displays the fixed hours for employees, as set up in the
employee revisions of the employees.

Hours, Reg

This column displays the hours entered for employees. This is the total
number of hours entered.

Hours, Reg. Work.

This column displays the entered productive hours for employees. This
is the total number of hours entered on activities for which the employee
utilization is productive time.

Hours Invoiceable

This column displays the number of hours entered on invoiceable jobs
and activities.

Hours, Prod.

This column displays the entered productive hours for employees. This
is the number of hours entered on activities for which the employee
utilization is productive time.

Hours, Non-Prod.

This column displays the entered non-productive hours for employees.
This is the number of hours entered on activities for which the employee
utilization is non-productive time.

Hours, Absence

This column displays the entered absent hours for employees. This is
the number of hours entered on activities for which the employee
utilization is absent time.

Utilization, by Employee

The Utilization, by Employee report is the same as the Utilization report, except that it starts on
the drill-down level of employees.

Utilization Transactions

The Utilization Transactions report displays the individual job entries and job invoice lines that
constitute the amounts displayed on the other Utilization reports.

Column | Description

Entry Date

This column displays the entry date of the job entry or job invoice line.

Task, Name

This column displays the task name of the job entry, job invoice line, or
job invoice on account.

Task, Description

This column displays the task description of the job entry, job invoice
line, or job invoice on account.

Activity Type

This column displays the activity type of the job entry or job invoice line
(for example, Time for time activities.)
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Column | Description

Employee No. This column displays the employee number of the job entry, job invoice
line, or job invoice on account.

Employee Name This column displays the employee name of the job entry, job invoice
line, or job invoice on account.

Registered, This column displays the number of hours or quantity entered,
Quantity depending on the activity type.

Registered, Cost This column displays the amount entered in cost on the job entry or job

invoice line.
Invoiced This column displays the contribution to the amount invoiced.
Revenue This column displays the contribution to the amount of revenue
Recognized recognized.
WIP This column displays the contribution to the work in progress (WIP).

Realization

The Realization report compares entered amounts and hours for invoicing with actually entered,
realized, and invoiced figures. The report outlines the realization aspect of employee utilization by
displaying the number of hours and billing price actually realized and invoiced, compared to what
was entered.

The hours and amounts that are entered for invoicing are often the same as those derived for
standard billing prices. However, you can set Maconomy up so that someone, such as a project
manager, can provide suggested numbers and prices as part of the workflow.

Column | Description

No & Name This column displays the number and name of the current drill-down
level. Drill-downs for this column are based on the dimensions of the
employees. The drill-down levels are:

=  Company

= Location

= Employee Category
=  Employee

= Job

Hours, Realization | This column displays the realization percentage for hours, which is the
total number of invoiceable hours (including the number of hours that
are entered but not yet invoiced) divided by the number of entered
hours.

Hours, Invoiced This column displays the number of hours invoiced.
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Column | Description

Hours, Registered | This column displays the number of hours entered.

Billing Price, This column displays the realization percentage for billing price, which is

Realization the total amount of recognized revenue divided by the total billing price
entered.

B|II|ng Price This column displays the total amount invoiced.

Invoiced

Billing Price This column displays the total billing price entered

Registered piay gp '

Billing Price Inv. % | This column displays the invoicing percentage, which is the total
amount invoiced divided by the total amount entered on invoiceable
jobs and activities.

Open, Hours This column displays the number of open hours (not yet invoiced).

Open Billing Price | This column displays the total open billing price (the entered billing price
not yet invoiced).

Realization, by Account Manager

The Realization, by Account Manager report compares entered amounts and hours for invoicing
with actually entered, realized, and invoiced figures. The report outlines the realization aspect of
employee utilization by displaying the number of hours and billing price actually realized and
invoiced, compared to what was entered.

The drill-down options are available for Purpose, Customer Level 1, Customer Level 2, and Job,
with Purpose level being the default.

The hours and amounts entered for invoicing are often the same as those derived for standard
billing prices. However, you can set up Maconomy so that someone, such as a project manager,
can provide suggested numbers and prices as part of the workflow.

The CPA solution uses the purpose dimension for Client Manager, and in that solution this report
is renamed to Realization, by Client Manager. Thus, this report is a client manager focused
version of the Realization report.

This report has three tabs. The first tab displays similar columns as the Realization report. The
second and third tabs display the same columns, except that:

= They do not offer drilling.

= The second tab groups by the Purpose dimension and displays the name and number of
the Client Level 1 instead.

= The third tab groups by the Purpose dimension and the Client Level 1 dimension, and
displays the name and number of the job instead.
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Column

No & Name

| Description

This column displays the number and name of the current drill-down
level. Drill-downs for this column are based on the dimensions of the
employees. The drill-down levels are:

=  Purpose

= Client Level 1
= Client Level 2
= Job

Hours, Realization

This column displays the realization percentage for hours, which is the
total number of invoiceable hours (including the number of hours that
are registered but not yet invoiced) divided by the number of entered
hours.

Hours, Invoiced

This column displays the number of hours invoiced.

Hours, Registered

This column displays the number of hours entered.

Billing Price, This column displays the realization percentage for billing price, which is

Realization the total amount of recognized revenue plus the open amount, divided
by the total billing price entered.

B|II|ng Price This column displays the total amount invoiced.

Invoiced

Billing Price This column displays the total billing price entered

Registered piay gp '

Billing Price Inv. %

This column displays the invoicing percentage, which is the total
amount invoiced divided by the total amount entered on invoiceable
jobs and activities.

Open, Hours

This column displays the number of open hours (not yet invoiced).

Open Billing Price

This column displays the total open billing price (the entered billing price
not yet invoiced).

Realization, by Employee

The Realization, by Employee report is the same as the Realization report, except that it starts on
the drill-down level of employees.

Time Sheet Overview

This report displays the hours of the employee time sheets that match the selection criteria. It
splits these hours into invoiceable and non-invoiceable hours and compares those to the
employee’s fixed hours. In addition, it provides overtime, estimated revenue, and the percentage
that the invoiceable hours make of the total number of hours that were entered. The estimated
revenue is the billing price that is calculated on the time of the present state of the time sheet.
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Thus it provides an estimate of how much potential revenue the hours that have not yet been

invoiced represent.

This report lists the employee number and name. For each employee, it displays the week
number, the start date of the week, the status of the time sheet of that week for the employee,
and some additional measures that are derived from the time sheet.

Data is grouped by company (and shows the company number and name) and then entity (and
shows the entity name and description).

Column | Description

Employee No.

This column displays the employee’s number.

Employee Name

This column displays the employee’s nhame.

Week No. This column displays the week number of the employee’s time sheets,
matching the week number and date ranges.

Start Date This column displays the start date of the week that is identified by the
Week No. column.

Status This column displays the approval status of the weekly time sheet.

Fixed Hours

This column displays the employee’s fixed hours for the week that is
identified by the Week No. column. The fixed hours are taken from the
time sheet—not the employee revisions, although they should
correspond to those as well.

Invoiceable Hours

This column displays the number of hours on the time sheet that are
invoiceable.

Non-Invoiceable
Hours

This column displays the number of hours on the time sheet that are not
invoiceable.

Overtime Hours

This column displays the overtime, which is the fixed hours less the
entered number of hours.

Revenue

This column displays the estimated revenue of the entered hours of the
time sheet. If the time sheet has not been submitted, the revenue is the
billing price of the hours, calculated at the time of the last change that
was made to the time sheet. If the time sheet has been submitted, the
revenue is the billing price of the hours calculated at the time of the
submission. If the time sheet has been approved, the revenue
corresponds to the revenue recognized amount.

Inv. %

This column displays the percentage that the number of invoiceable
hours makes of the total number of hours entered.

Traffic lighting

This column displays traffic lighting, which is:
= Green if the invoice percentage is equal to or above 75%.
= Yellow if the invoice percentage is above 50%, but below 75%.

= Red if the invoice percentage is equal to or below 50%.
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Time Sheet Status, by Week

This report displays the hours of employee time sheets and indicates the workflow status of the
time sheet, on a weekly basis. You can enter a week number range or a date range for restricting
which weeks—and thus which days—are included.

The report consists of two tabs:

= Time Sheet Status, by Week — This tab displays the employee number and name, and
the hours by week. The number of columns that display the hours is dynamic and
updates based on how many weeks match the selected week range/date range. Colors
indicate the status of the time sheet.

= Time Sheet Status, by Week vs. Fixed Hours — This tab displays a similar layout
except that the measures are the differences between hours entered and fixed hours.
The selection criteria do not include the prompt for only including invoiceable hours
because all hours should be included in this tab. Colors indicate whether the entered
hours are below, above, or equal to the fixed hours.

Data on both tabs is grouped first by company and then by entity.

There are no drill-down levels for this report.

The week number links to the Time Sheet Status, by Day report, which displays the events
behind the workflow of an opportunity.

Time Sheet Status, by Week Tab

Column | Description

Employee No. This column displays the employee’s number.
Employee Name This column displays the employee’s name.
Weekly columns The column headers display the week number and the first date of each

week. If the week is a split week, it is suffixed with A and B,
respectively. The columns display the number of hours entered in total
for that week, unless the time sheet has not been submitted. In this
case, the number of hours is the difference between the fixed hours and
the hours that have been entered.

If the report is restricted to invoiceable hours, only invoiceable hours are
displayed; otherwise all hours are displayed. Hours are invoiceable if
both the job and the activity are invoiceable.

The column colors are described below:
= Red — The time sheet has not been created (nor submitted).

= QOrange — The time sheet has been rejected; the project
manager has rejected some of the hours on the timesheet.

=  Green — The time sheet has been submitted.

= Blue — The time sheet has been approved.
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Time Sheet Status, by Week vs. Fixed Hours Tab

Column | Description

Employee No. This column displays the number of the employee.
Employee Name This column displays the name of the employee.
Weekly columns On this tab, the measures are the differences between all hours entered

and fixed hours; even though a restriction to invoiceable hours was
made. The value should be negative if the number of hours entered is
less than the fixed hours of the employee.

Color Meaning

Blue The hours exceed the fixed hours.
Black The hours are equal to the fixed hours.
Red The hours fall below the fixed hours.

Time Sheet Status, by Day

This report is similar to the Time Sheet Status, by Week, but instead of displaying hours per
week, it displays hours per day from the daily time sheets.

The report consists of two tabs, which have the same structure as the corresponding tabs in the
Time Sheet Status, by Week report. On the first tab, this report displays hours entered by day
instead of by week. The second tab displays the difference between entered hours and fixed
hours by day instead of by week.

There are no drill-down levels for this report.

Unsubmitted Time

This report displays the hours that are either due or have not been submitted. Thus, when you
are closing a month you can get an overview of who needs to submit their time sheets so that you
can contact them.

This report lists the employee number and name. Then for each employee, it displays the week
number, start date of the week, the status of the employee’s time sheet for that week, and some
measures that are derived from the time sheet.

The figures are grouped by company, entity, and week number.

Column | Description

Employee No. This column displays the employee’s number.

Employee Name This column displays the employee’s name.

Supervisor No. This co_lumn displays the employee number for the employee’s
supervisor.
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’ Column | Description

Supervisor Name This column displays the name of the employee’s supervisor.

Fixed Hours This column displays the fixed hours of the employee according to the
week.

Unsubmitted This column displays the number of hours that have not been

Hours submitted.

Submitted Hours This column displays the number of hours that have been submitted.

Inv. % This column displays the percentage that the invoiceable hours make of
the total number of hours entered, including both unsubmitted and
submitted hours.

Subscription Reports
The following standard Subscription reports are available:

= Subscriptions

Subscriptions

The Subscriptions report is used for monitoring subscribers and subscription orders. It is also
used for monitoring subscription-related products, such as publications and—in some cases—
service agreements. Common to all subscriptions is that deliveries and customer payments are
made on a regular and consistent basis, as with, for example, monthly payment of a weekly

magazine.
Column | Description
Date Ordered This column displays the order date of the subscription order.
Quantity This column displays the quantity of ordered items.
Pricing Unit This column displays the price unit of the item.
Cost Price This column displays the cost price of the subscription.

GM %, Cost Price This column displays the gross margin percentage of the sales price.

Iéme Price, This column displays the line price of the subscription order.
ompany

Line Price, This column displays the line price of the subscription order
Customer play P P ’

Price Adjustment This column displays the price adjustment principle name of the
Principle Name subscription.
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Column | Description

Adjusted Date This column displays the date of the latest adjustment of the
subscription.

Adjusted Unit

Price, Customer This column displays the adjusted unit price of the subscription.

Invoice Starting

Date This column displays the invoice starting date of the subscription.

Invoice Ending This column displays the invoice ending date of the subscription.

Date
Invoicing Until This column displays the invoicing until date of the subscription.
Campaign No. This column displays the campaign number.

Assets Reports
The following standard Assets reports are available:
= Fixed Assets

= Asset List

Fixed Assets

The Fixed Assets report is used to list central asset adjustment amounts for each asset in the
stock. In Maconomy, assets adjustments are divided into different types and sub-groups. This
report provides details on the asset transactions, such as acquisitions or depreciations, and the
reason for each transaction.

This report accounts for the following measures:

= Asset adjustment types - These are controlled by the asset entry's transaction type.
= Acquisition
= Improvement
= Write-Up
= Write-Down
= Depreciation (including Corrections)
= Tax Depreciation

= Asset adjustment subgroups — For each type, we then combine to form:

= Addition - When the sub-group is neither Transfer nor Relocation, and the amount is
positive.

= Transfer - When the sub-group is either Transfer or Relocation. The amount can be
positive or negative.

= Disposal - When the sub-group is neither Transfer nor Relocation, and the amount is
negative.
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” = Book value - This is the summation of all asset transactions applied to the asset. The
formula of an asset’s book value is:

Book Value = Acquisition + Improvements + Write-Ups - Write-Downs -
Depreciations.

= Depreciation and Tax Depreciation — Depreciation and Tax Depreciation cannot both
occur for one asset. A separate entry is created in the report for depreciations on each
asset. The formula for the tax depreciation of an asset’s book value is:

Book Value = Acquisition + Improvements + Write-Ups - Write-Downs -
Depreciations.

Furthermore, we can divide depreciations into those related to Job Cost or the General

Ledger.
Layout
1 My Company e Section on company
GBP H————— | SECTiON ON Measure’s currency
Asset Book Value | Period: 1117 - 31f12/17 Book Value Depreciation
No. Descr. Group 31/12/16| Additions Disposals Asset Sale Gains/Losses on Sale Depreciations Transfers Write-Downs 31/12/17 Total
1010 Carl Automobile 0 200000 ] 0 1] 5000 o 0 155000 5000
1020 Car2 Automobile 0 435700 o 0 o 25289,94 o 120000 286410,06 25285,94
1030 Car3 Automobile 0 100000 -80000 75000 -5000 0 ] 20000 0 o
Total: 0 735700 -80000 75000 -5000 34289,94 o 140000  481410,06 34289,54

Selection Criteria
Top-Level Header | Header Title Description

Asset No. This column displays the
asset number.

Descr. This column displays the
description of the asset.

Group This column displays the
group of the asset.

Book Value Date This column displays the book
value as of the date before
the From Date (for example,
the period we select).

Period date interval Additions This column displays the sum
of additions to the asset within
the selected period.

Additions include acquisitions,
improvement, and write-ups
added.

Disposals This column displays the sum
of disposals of assets done
within the selected period.

Disposals include acquisition
disposals, improvement
disposals, write-up disposals,
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Top-Level Header

| Header Title Description
write-down disposals, and
depreciation disposals.
Asset Sale This column displays the sum

of asset sales done within the
selected period, such as the
sum of sales prices for
disposed assets.

The value displayed here
does not contribute to the
closing book value as it is
implicitly part of the disposals
figure.

Gains/Losses on Sale

This column displays the sum
of gains and losses in context
of assets that were disposed
as a sale. This value is
calculated as the Asset Sale
minus the book value which
the asset had at the time it
was disposed through a sale.

Depreciations / Tax
Depreciations

This column displays the sum
of depreciations done within
the selected period.

If you enable Use Tax
Depreciation in the selection
criteria, this column displays
the sum of tax depreciations
done within the selected
period.

This column also displays
corrections, as well as
corrections in Maconomy that
are corrections to
depreciations/tax
depreciations.

Transfers

This column displays the sum
of transfers done within the
selected period. The values
displayed highly depend on
filtering on dimensions. For
example, the transfer of
assets from one location to
another will appear as zero in
this column, unless the user
restricts to see only assets
belonging to one of the
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’ Top-Level Header | Header Title Description
locations.
Write-Downs This column displays the sum

of write-downs done within the
selected period.

Book Value Date This column displays the book
value as of the end date in the
period selected.

The book value is equal to the
opening book value plus
Additions, Disposals and
Transfers, minus
Depreciations and Write-
Downs. Note that Disposals
appear as negative values.

Depreciations / Tax Total This column displays the sum
Depreciations of depreciations done within
the selected period.

If you enable Use Tax
Depreciation in the selection
criteria, this column displays
the sum of tax depreciations
done within the selected
period.

This column also displays
corrections, as well as
corrections in Maconomy that
are corrections to
depreciations/tax
depreciations.
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BPM Dashboard

Each component is a Weblntelligence report that can be embedded in an iframe-based web page
that is displayed in the Maconomy Workspace Client.

There are two categories of components. There are eight components that are for company
dashboards. These components display specific figures sliced by a dimension that you choose.
These components are found in:

/Business Performance Management/Reporting/Dashboard Components/Company/

The other category consists of 20 components that are for customer dashboards. These
components display specific figures sliced by customer or job, and ranking by the top 10. These
components are found in:

/Business Performance Management/Reporting/Dashboard Components/Customer/

General Design Principles

The following are the principles behind these dashboard components:

= Simple Display — Each dashboard component displays either a simple table or a chart.
There is no use of any sectioning or multiple tabs.

= Currency — All measures are displayed in the currency of the enterprise. The reason is
that consolidated data is often displayed (for example, revenue recognized across
companies) and to avoid grouping by, for example, company, requires a single currency.

=  Number Format — To simplify the display and give a quick overview of the data,
decimals are not displayed. The thousands separator is displayed to make it easier to
read large numbers.

=  Prompts — Most components do not require you to enter values for any prompts. This
makes it quick and easy to run the components. The following are exceptions:

= The WIP components require you to enter a statement date. Optional prompts are
included for standard dimensions and company, typically.

=  The By-Dimension components require you to select a dimension to slice data by.

= Dates — All components run as of the current date, meaning that the statement date is
the current date and balances typically use this as the cut-off date or use the current date
for defining year-to-date.

The exceptions are the WIP components, which require you to enter the statement date.

Where these components are embedded in the Workspace Client, the current date is
passed for such prompts.

= By-Dimension Components — Some components slice by a dimension that you
choose. Where the components are embedded, the Workspace Client handles the
dimension selection.

= Top-10 Components — Some components rank by the top ten customers or jobs. The
displayed customers or jobs are those that have the highest value for a certain measure.
If two or more customers or jobs have the same value and, for example, share the tenth
place, they are all included.

= Standard Dashboard and Flexibility — The Workspace Client embeds some standard
dashboards that contain selected components from the library. However, it is easy to
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change which components are used and exchange with other components from the
library or customized ones.

AR Aging, by Dimension (Stacked Bar Chart)

This component displays the amounts that are outstanding for the values of a selected
Maconomy dimension.

Florida
Massachusetls
Michigan
Minesota ]
New Jersey E pueo-30
New York O pue31-60
Ohio B pue61-90
Pennsytvani e —— M puests
Rhode Island F_
Virginia |
0 80,000 160,000

Restrictions
Only amounts where the entry date is before or equal to the current date are included.

Entries that are blocked (for example, due to disputes) are excluded.

Dimensions

You can use the following dimensions:

= Company
= Location
= Entity

=  Project

=  Purpose

= Specification 1
= Specification 2
= Specification 3
= Local Spec. 1
= Local Spec. 2
= Local Spec. 3
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AR Aging, by Dimension (Table)

This component displays the amounts that are outstanding for the dimension values of a selected
Maconomy dimension.

AR Aging

New York 149,264 75,471 0 73,794
Pennsylvania 130,413 0 46,557 83,856 0
Michigan 117,399 3,354 0 0 114,045
Minesota 110,372 16,453 93,919 0 0
Massachusetts 97,273 97,273 0 0 0
Ohio 95,589 30,883 30,104 17,895 17,107
Florida 86,540 40,251 11,069 23,480 11,740
Rhode Island 78,993 3,690 17,107 21,299 36,897
New Jersey 69,768 69,768 0 0 0
Virginia 60,075 6,407 53,668 0 0
Totalk 996,085 343,549 252,424 146,530 253,581

Restrictions

Only amounts where the entry date is before or equal to the current date are included.

Entries that are blocked (for example, due to disputes) are excluded.

Dimensions

You can use the following dimensions:

= Company

= Location

= Entity

= Project

= Purpose

= Specification 1

= Specification 2

= Specification 3

= Local Spec. 1

= Local Spec. 2

= Local Spec. 3
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Gross Margin, by Dimension (Bar Chart)

This component displays the financial gross margin for the values of a selected Maconomy
dimension. Both year-to-date and previous year-to-date are displayed.

Florida

Massachusetts
Michigan
Minesota
B 2013
B 2012

New Jersay
New York
Ohio
Pennsylvania
Rhode Island

Virginia

0 200,000 400,000 600,000

Restrictions

Only amounts within the year-to-date and previous year-to-date are included. Dates are working
out of the fiscal year.

Dimensions

You can use the following dimensions:

= Company

= Location
=  Entity

=  Project
=  Purpose

= Specification 1
= Specification 2
= Specification 3
= Local Spec. 1
= Local Spec. 2
= Local Spec. 3

Gross Margin, by Dimension (Table)

This component displays the financial gross margin for the values of a selected Maconomy
dimension. Both year-to-date and previous year-to-date are displayed. In addition, the percentage
that the individual gross margin of a dimension value makes of the total is displayed for the
current year figures and previous year figures.
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Restrictions

Only amounts within the year-to-date and previous year-to-date are included. Dates are working
out of the fiscal year.

Dimensions

You can use the following dimensions:

= Company
= Location
= Entity

= Project

= Purpose

= Specification 1
= Specification 2
= Specification 3
= Local Spec. 1
= Local Spec. 2
= Local Spec. 3

Revenue, by Dimension (Bar Chart)

This component displays the financial revenue for the values of a selected Maconomy dimension.
Both year-to-date and previous year-to-date are displayed.

Revenue

Florida

Massachusetts
Michigan
Minesota
B 2013
B 2012

New Jersey
Nesw York
Ohio
Pennsylvania
Rhaode Island

Virginia

=]

400,000 800,000 1,200,000

Restrictions

Only amounts within the year-to-date and previous year-to-date are included. Dates are working
out of the fiscal year.
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Dimensions

You can use the following dimensions:

Revenue, by Dimension (Table)

Company
Location
Entity

Project
Purpose
Specification 1
Specification 2
Specification 3
Local Spec. 1
Local Spec. 2
Local Spec. 3

This component displays the financial revenue for the values of a selected Maconomy dimension.
Both year-to-date and previous year-to-date are displayed. In addition, the percentage that the
individual gross margin of a dimension value makes of the total is displayed for the current-year

figures and previous-year figures.

Revenue

Pennsylvania

Minesota

Massachusetts

Mich

New Jersey
Rhode Island

Florida
Ohio
Total:

Restrictions

20
17
13
11
10
10

W wi o ;M

778,186
885,522
488,379
442,761
383,726
295,174
201,255
203,938
150,270
174,421

4,003,633

2 I

YTD
77,497
-126,375
72,452
40,251
57,693
128,562
69,232
20,260
53,131

-49,329
343,373

Only amounts within the year-to-date and previous year-to-date are included. Dates are working
out of the fiscal year.

Dimensions

You can use the following dimensions:

Company

Location
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= Entity
=  Project
=  Purpose

= Specification 1
= Specification 2
= Specification 3
= Local Spec. 1
= Local Spec. 2
= Local Spec. 3

Utilization & Realization, by Dimension (Bar Chart)

This component displays the utilization percentage and realization percentage for the values of a
selected Maconomy dimension. The utilization percentage is the percentage that the entered,
invoiceable hours make of the total number of hours. The realization percentage is the
percentage that the revenue recognized on time activities makes of the total entered billing price
on time activities. The percentages are displayed for the current year-to-date.

Utilization & Realization

Florida

Massachusetts
Michigan
Minesota

B utilization

B Realization

New Jersay
New York

Ohio

Pennsylvania
Rhode Island

Virginia

0 40 80 120

Restrictions

Only entries within the current year-to-date are included.
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Dimensions
You can use the following dimensions:

= Company

= Location
= Entity

=  Project

=  Purpose

= Specification 1
= Specification 2
= Specification 3
= Local Spec. 1
= Local Spec. 2
= Local Spec. 3

Utilization & Realization, by Dimension (Table)

This component displays the entered billing price for the current and previous year, as well as the
realization and utilization percentages for the values of a selected Maconomy dimension. The
utilization percentage is the percentage that the entered, invoiceable hours make of the total
number of hours. The realization percentage is the percentage that the revenue recognized on
time activities makes of the total entered billing price on time activities.

Utifization & Realization | 2013 2012 Var __Real.%

Pennsylvania 855,555 778,070 77,485 100.01 86.45
Minesota 769,766 885,390 -115,624 98.62 100
Massachusetts 560,747 488,306 72,441 100.01 98.82
Virginia 555,140 295,130 260,010 76.33 84.43
Michigan 493,672 442,695 50,977 97.84 100
New York 417,207 383,669 33,538 105.8 100
New Jersey 270,446 201,225 69,221 100.01 98.53
Florida 227,518 150,248 77,270 33,4 91,38
Rhode Island 224,165 203,908 20,257 100.01 94.35
Chio 125,073 174,395 43,322 100.01 75.66
Total: 4,499,289 4,003,036 496,253

Restrictions

Only entries within the current year-to-date are included.

Dimensions
You can use the following dimensions:
= Company

= Location
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= Entity
=  Project
=  Purpose

= Specification 1
= Specification 2
= Specification 3
= Local Spec. 1
= Local Spec. 2
= Local Spec. 3

AR Aging, Top 10 Customers (Stacked Bar Chart)

This component displays the amounts that are outstanding for the ten customers with the biggest
outstanding amounts in total.

Restrictions

Only amounts where the entry date is before or equal to the current date are included.

Entries that are blocked (for example, due to disputes) are excluded.

Ranking

The ten customers displayed are the ten customers with the highest outstanding amount.

AR Aging, Top 10 Customers (Table)

This component displays the amounts that are outstanding for the ten customers with the biggest
outstanding amount in total.

AR Aging Agng ]
Due Due 0-3-0! Due 31-60 Due 61-9’0[ Due 91+

Marine Sdence 149,264 75,471 0 0 73,794
Boston Public Taxing 130,413 0 46,557 83,856 0
Arch 117,399 3,354 0 0 114,045
Madison Legal Advisors 110,372 16,453 93,919 0 0
Atlantic inc. 97,273 97,273 0 0 0
Thompson Inc. 95,989 30,883 30,104 17,895 17,107
ACME Cleaning 86,540 40,251 11,069 23,480 11,740
Mid-Atantic 78,993 3,690 17,107 21,299 36,897
ACE Ticket Cambridge 69,768 69,768 0 0 0
Aaron Bradley 60,075 6,407 33,668 0 0
Totak 996,085 343,549 252,424 146,530 253,581

Restrictions
Only amounts where the entry date is before or equal to the current date are included.

Entries that are blocked (for example, due to disputes) are excluded.
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Ranking

The ten customers displayed are the ten customers with the highest outstanding amount.

AR Aging, Top 10 Jobs (Stacked Bar Chart)

This component displays the amounts that are outstanding for the ten jobs for which customers
have the biggest outstanding amounts in total.

AR Aging

Marinesc. oitout [T
Bosion consulting 2012 ]
Arch Eng. adv. 2012
Madisor Review Al-B6 ]
Atlantic off-sh. 2013 E pueo-30
Thomson couns. 3773 O pue31-60
ACME cons. 2012 B Dpue61-90
Atl, preinstall B pue91+
ACE project man. 2012
Bradley cons. 2012 |
0 80,000 160,000

Restrictions
Only amounts where the entry date is before or equal to the current date are included.
Entries that are blocked (for example, due to disputes) are excluded.

Only entries that are related to jobs are included.

Ranking

The ten jobs displayed are the ten jobs with the highest outstanding amount.
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AR Aging, Top 10 Jobs (Table)

This component displays the amounts that are outstanding for the ten jobs for which customers
have the biggest outstanding amounts in total.

\Aging : :

: Due 0-30 Due 31-60| Due 61—905
Marine Sc. roll-out 149,264 75,471 ] 0 73,794
Boston consulting 2012 130,413 1] 46,557 83,856 0
Arch Eng. adv. 2012 117,399 3,354 0 0 114,045
Madison Review A1-B6 110,372 16,453 93,919 0 0
Atlantic off-sh. 2013 97,273 97,273 0 0 0
Thomson couns. 3773 95,989 30,883 30,104 17,895 17,107
ACME cons. 2012 86,5490 40,251 11,069 23,480 11,740
Atl. pre-install 73,993 3,690 17,107 21,299 36,897
ACE project man. 2012 69,768 69,768 0 0 0
Bradley cons. 2012 60,075 6,907 53,668 0 0
Totak 996,085 343,549 252,424 146,530 253,581

Restrictions
Only amounts where the entry date is before or equal to the current date are included.

Entries that are blocked (for example, due to disputes) are excluded.

Ranking

The ten jobs displayed are the ten jobs with the highest outstanding amount.
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Cash Receipts by Quarter, Top 10 Customers (Stacked Bar
Chart)

This component displays the customer payments received in each of the four quarters of the
year. In addition, it displays the outstanding amounts yet to be paid. The payments are
categorized into the payments received yesterday, the week-to-date, the previous week, month-
to-date, and year-to date. The outstanding amount appears as a fifth series in the stacked bar.

Cash Receipts

Boston Public Taxing _
Madison Legal Advisors _
Atlantic inc. I
arcn [
Aaron Bradley B raidQ1
Marine Science W Paid Q2
D -
ACE Ticket Cambridge Paid Q3
) ) B paid Q4
Mid-Atlantic
B outstanding
ACME Clsaning
Thompson Inc.
0 800,000 1,600,000 2400,000

Restrictions
Only payments with an entry date in the current year and no later than current date are included.

Entries that are blocked (for example, due to disputes) are excluded.

Ranking

The ten customers displayed are the ten customers for whom the largest amounts have been
received year-to-date.
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Cash Receipts by Quarter, Top 10 Jobs (Stacked Bar Chart

This component displays the customer payments by job received in each of the four quarters of
the year. In addition, it displays the outstanding amounts yet to be paid for each of these jobs.
The payments are categorized into the payments received yesterday, the week-to-date, the
previous week, month-to-date, and year-to date. The outstanding amount appears as a fifth
series in the stacked bar.

Cash Receipts

Boston consulting 2012
Madison Review Al-B6
Atlantic off-sh. 2013
Arch Eng. adv. 2012
Bradley cons. 2012 B paidQ1
Marine Sc. roll-out B paid Q2
D -
ACE project man. 2012 Paid Q3
) B paid Q4
Atl. pre-install
B outstanding
ACME cons. 2012
Thomson couns. 3773
0 400,000 800,000 1,200,000

Restrictions
Only payments with an entry date in the current year and no later than current date are included.
Only payments related to jobs are included.

Entries that are blocked (for example, due to disputes) are excluded.

Ranking

The ten jobs displayed are the ten jobs for which the largest amounts have been received year-
to-date.
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Cash Receipts, Top 10 Customers (Table)

This component displays the customer payments received. The payments are categorized into
the payments received yesterday, the week-to-date, the previous week, month-to-date, and year-
to date. In addition, it displays the total outstanding amounts yet to be paid by the customers.

Cash Receipts Week To Previous Month Tol Year To
Outstanding| Yesterda Date Week Date Date

Y
Boston Public Taxing 130,413 0 234,798 1] 234,798 704,393
Madison Legal Advisors 110,372 0 209,641 0 209,641 628,922
Atlantic inc. 96,951 161 151,102 161 151,263 453,146
Arch 117,399 0 121,592 a 121,592 364,775
Aaron Bradley 59,471 604 118,003 0 118,003 352,800
Marine Sdence 148,137 0 100,628 127 100,755 302,010
ACE Ticket Cambridge 69,768 0 67,085 0 67,085 201,255
Mid-Atlantic 78,993 0 50,314 1] 50,314 150,941
ACME Cleaning 86,473 67 41,995 0 41,995 125,851
Thompson Inc. 98,504 0 15,094 0 15,094 45,282
Total: 997,480 832 1,110,250 288 1,110,538 3,329,375

Restrictions
Only payments with an entry date in the current year and no later than current date are included.

Only outstanding amounts with an entry date in the current year and no later than current date
are included.

Entries that are blocked (for example, due to disputes) are excluded.

Ranking

The ten customers displayed are the ten customers for whom the largest amounts have been
received year-to-date.
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Cash Receipts, Top 10 Jobs (Table)

This component displays the customer payments received by job. The payments are categorized
into the payments received yesterday, the week-to-date, the previous week, month-to-date, and
year-to date. In addition, it displays the total outstanding amounts yet to be paid by the customers

of the jobs.

Cash Receipts Week To Previous,
Outstanding| Yesterda Date Week

Boston consulting 2012
Madison Review A1-86
Atlantic off-sh. 2013
Arch Eng. adv. 2012
Bradley cons. 2012
Marine Sc. roll-out

ACE project man. 2012
Atl. pre-install

ACME cons. 2012

Thomson couns. 3773
Total:

Restrictions

130,413
110,372
96,951
117,399
59,471
148,137
69,768
78,993
86,473

98,504
997,430

161

604

67

832

209,541
151,102
121,592
118,003
100,628
67,085
50,314
41,995

15,094
1,110,250

161

127

268

Month TO'I
Date|

209,641
151,263
121,552
118,003
100,755
67,085
50,314
41,995

15,094
1,110,539

Year To
Date

704,393
628,922
453,146
364,775
352,800
302,010
201,255
150,941
125,851

45,282
3,329,375

Only payments with an entry date in the current year and no later than current date are included.

Only outstanding amounts with an entry date in the current year and no later than current date

are included.

Only payments that are related to jobs are included.

Entries that are blocked (for example, due to disputes) are excluded.

Ranking

The ten jobs displayed are the ten jobs for which the largest amounts have been received year-

to-date.
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Registered Billing Price, Top 10 Customers (Bar Chart)

This component displays the entered billing price year-to-date for the top ten customers. Both the
current year and the previous year are displayed.

Registered Billing Price
Boston Public Taxing

Madison Legal Advisors
Aaron Bradley

Atlantic inc.
B 2013
B 2012

Arch

Marine Science

ACE Ticket Cambridge
ACME Cleaning
Mid-Atlantic

Thompson Inc.

0 400,000 800,000 1,200,000

Restrictions
Only entries within year-to-date of the current year and the previous year are included.

Only entries on invoiceable activities and jobs are included.

Ranking

The ten customers displayed are the ten customers with the largest total amounts in entered
billing price within the current year-to-date.

Registered Billing Price, Top 10 Customers (Table)

This component displays the entered billing price year-to-date for the top ten customers. Both the
current year and the previous year are displayed.

Registered Billing Price

2013 2012 Variance
Boston Public Taxing 875,865 778,070 97,795
Madison Legal Advisors 772,932 885,390 -112,458
Aaron Bradley 567,642 295,130 272,512
Atlantic inc. 565,040 488,306 76,734
Arch 508,402 442,695 65,707
Marine Sdence 432,661 383,669 48,992
ACE Ticket Cambridge 280,213 201,225 78,988
ACME Cleaning 250,512 150,248 100,264
Mid-Atlantic 241,148 203,508 37,240
Thompson Inc. 127,300 174,395 -47,095
Total: 4,621,714 4,003,036 618,678

BPM Description Guide 146



y

BPM Dashboard

Deltek kowmore

Restrictions
Only entries within year-to-date of the current year and the previous year are included.

Only entries on invoiceable activities and jobs are included.

Ranking

The ten customers displayed are the ten customers with the largest total amounts in entered
billing price within the current year-to-date.

Registered Billing Price, Top 10 Jobs (Bar Chart)

This component displays the entered billing price year-to-date for the top ten jobs. Both the
current year and the previous year are displayed.

Registered Billing Price

Boston consulting 2012

Madison Review Al-B6
Bradley cons. 2012
Atlantic offsh. 2013

Arch Eng. adv. 2012 EH 2013

Ma rine Sc. roll-out B 2012

ACE project man. 2012
ACME cons. 2012
Atl. pre-install

Thomson couns. 3773

0 400,000 800,000 1,200,000

Restrictions
Only entries within year-to-date of the current year and the previous year are included.

Only entries on invoiceable activities and jobs are included.

Ranking

The ten jobs displayed are the ten jobs having the largest total amounts in entered billing price
within the current year-to-date.
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Registered Billing Price, Top 10 Jobs (Table)

This component displays the entered billing price year-to-date for the top ten jobs. Both the
current year and the previous year are displayed.

Registered Billing Price

Boston consulting 2012
Madison Review A1-B6
Bradley cons. 2012
Atantic off-sh. 2013
Arch Eng. adv. 2012
Marine Sc. roll-out

ACE project man, 2012
ACME cons. 2012

At pre-install
Thomson couns. 3773
Totak

Restrictions

875,865
772,932
567,642
565,040
508,402
432,661
280,213
250,512
241,148

127,300
4,621,714

2013

2012
778,070
885,390
295,130
488,306
442,695
383,669
201,225
150,248
203,908
174,395

4,003,036

Variance
97,795
-112,458
272,512
76,734
65,707
48,992
78,988
100,264
37,240
47,095
618,678

Only entries within year-to-date of the current year and the previous year are included.

Only entries on invoiceable activities and jobs are included.

Ranking

The ten jobs displayed are the ten jobs with the largest total amount in entered billing price within
the current year-to-date.

Revenue Recognized, Top 10 Customers (Bar Chart)

This component displays the revenue recognized year-to-date for the top ten customers. Both the
current year and the previous year are displayed.

Revenue Recognized

Boston Public Taxing
Madison Legal Advisors
Atlantic inc.

Arch

Marine Science

Aaron Bradley

ACE Ticket Cambridge
Mid-Atlantic

ACME Cleaning
Thompson Inc.

B 2013
B 2012

=]

400,000

800,000

1,200,000
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Restrictions

Only entries and invoices within year-to-date of the current year and the previous year are
included.

Only entries on invoiceable activities and jobs are included.

Ranking

The ten customers displayed are the ten customers with the largest total amounts in revenue
recognized within the current year-to-date.

Revenue Recognized, Top 10 Customers (Table)

This component displays the revenue recognized year-to-date for the top ten customers. Both the
current year and the previous year are displayed.

Revenue Recognized
2013

Boston Public Taxing 875,993 97,807
Madison Legal Advisors 762,313 885,522 -123,209
Atlantic inc. 565,123 488,379 76,745
Arch 497,742 442,761 54,981
Marine Scence 456,873 383,726 73,147
Aaron Bradley 436,238 295,174 141,064
ACE Ticket Cambridge 280,253 201,255 78,998
Mid-Atlantic 241,181 203,938 37,243
ACME Cleaning 226,395 150,270 76,125
Thompson Inc. 127,319 174,421 -47,102
Totak 4,469,431 4,003,633 465,799

Restrictions

Only entries and invoices within year-to-date of the current year and the previous year are
included.

Only entries on invoiceable activities and jobs are included.

Ranking

The ten customers displayed are the ten customers with the largest total amounts in revenue
recognized within the current year-to-date.
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Revenue Recognized, Top 10 Jobs (Bar Chart)

This component displays the revenue recognized year-to-date for the top ten jobs. Both the
current year and the previous year are displayed.

Revenue Recognized

Boston consulting 2012
Madison Review A1-B6
Atlantic off-sh. 2013
Arch Eng. adv. 2012
Marine Sc. roll-out
Bradley cons. 2012

ACE project man. 2012
Atl. pre-install

ACME cons. 2012

Thomson couns. 3773

Restrictions

0 400,000

1,200,000

B 2013
B 2012

Only entries and invoices within year-to-date of the current year and the previous year are

included.

Only entries on invoiceable activities and jobs are included.

Ranking

The ten jobs displayed are the ten jobs with the largest total amounts in revenue recognized
within the current year-to-date.

Revenue Recognized, Top 10 Jobs (Table)

This component displays the revenue recognized year-to-date for the top ten jobs. Both the
current year and the previous year are displayed.

Revenue Recognized

2012

2013|
Boston consulting 2012 875,993 778,186 97,807
Madison Review A1-B6 762,313 885,522 -123,209
Atlantic off-sh. 2013 565,123 488,379 76,745
Arch Eng. adv. 2012 497,742 442,761 54,981
Marine Sc. roll-out 456,873 383,726 73,147
Bradley cons. 2012 436,238 295,174 141,064
ACE project man. 2012 280,253 201,255 78,998
Afl. pre-install 241,181 203,938 37,243
ACME cons. 2012 226,395 150,270 76,125
Thomson couns. 3773 127,319 174,421 -47,102
Total: 4,469,431 4,003,633 465,799
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Restrictions

Only entries and invoices within year-to-date of the current year and the previous year are
included.

Only entries on invoiceable activities and jobs are included.

Ranking

The ten jobs displayed are the ten jobs having the largest total amounts in revenue recognized
within the current year-to-date.

WIP Aging, Top 10 Customers (Stacked Bar Chart)

This component displays the WIP aging for the ten customers with the biggest WIP amount in
total.

WIP Aging

ACME Cleaning
Boston Public Taxing

Mid-Atlantic
Marine Science |
Arch H Dpueo-30
Aaron Bradley O Due31-60
ACE Ticket Cambridge B Dpue61-90
Alanticine. [T B Due9l+
Madison Legal Advisors
Thompson Inc. =
0 8000 16,000 24,000

Restrictions

Only entries and invoices up to the current date are included.

Ranking
The ten customers displayed are the ten customers with the highest WIP in total.
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WIP Aging, Top 10 Customers (Table)

This component displays the WIP aging for the ten customers with the biggest WIP amount in
total. In addition, the Net on Account for each top-ten customer is displayed.

WIP Aging i
Net on e T
_ Account | Due 61-90| Due 91+

ACME Cleani 0 22,993 20,364 349 1,610 671
Boston Public Taxing 0 20,310 12,074 5,098 1,798 1,342
Mid-Atlantic 0 16,983 7,781 6,520 1,342 1,342
Marine Sdence 0 15,454 5,339 10,115 0 0
Arch 0 14,730 5,366 1,315 8,049 0
Aaron Bradley 0 12,503 8,317 4,185 0 0
ACE Ticket Cambridge 0 9,766 0 0 7,137 2,629
Atlantic inc. 0 4,293 0 4,293 0 0
Madison Legal Advisors 0 3,166 1,610 0 0 1,556
Thompson Inc. 2,013 2,227 2,227 0 0 0
Totak 2,013 122,425 63,077 31,874 19,935 7,539

Restrictions

Only entries and invoices up to the current date are included.

Ranking

The ten customers displayed are the ten customers with the highest WIP in total.

WIP Aging, Top 10 Jobs (Stacked Bar Chart)
This component displays the WIP aging for the 10 jobs with the biggest WIP amount in total.

WIP Aging

ACME cons. 2012
Boston consulting 2012

Atl, pre-install
Marine 5. roll-out
Arch Eng. adv. 2012 B pueo0-30
Bradley cons. 2012 O Due31-60
ACE project man. 2012 B Due61-90
Atiantic offsh. 2013 [T ] B Due91+
Madison Review A1-B6
Thomson couns. 3773 =
0 8000 16,000 24,000

Restrictions

Only entries and invoices up to the current date are included.
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Ranking

The ten jobs displayed are the ten jobs with the highest WIP in total.

WIP Aging, Top 10 Jobs (Table)

This component displays the WIP aging for the ten jobs with the biggest WIP amount in total. In

addition, the Net on Account for each top-ten job is displayed.

WIP Aging g Aging
Account mm—

ACME cons. 2012 22,993
Boston consulting 2012 0 20,310
All. pre-install 0 16,983
Marine Sc. roll-out 0 15,454
Arch Eng. adv. 2012 0 14,730
Bradley cons, 2012 0 12,503
ACE project man. 2012 0 9,766
Atlantic off-sh. 2013 0 4,293
Madison Review A1-B6 0 3,166
Thomson couns. 3773 2,013 2,227
Totalk: 2,013 122,425

Restrictions

20,364
12,074
7,781
5,339
5,366
8,317
0

0
1,610
2,227
63,077

Only entries and invoices up to the current date are included.

Ranking

5,098
6,520
10,115
1,315
4,185
0
4,293
0

0
31,874

The ten jobs displayed are the ten jobs with the highest WIP in total.

Customer Performance

This dashboard allows you to quickly recognize whether any customers require particular
attention. This dashboard consists of quadrants that display the following data:

1,610
1,798
1,342
0
8,049
0
7,137
0
0

0
19,935

1,342
1,342
0
0
0
2,629

1,556

7,539

= Chart for Registered Billing Price — Displays the entered billing price year-to-date for

the top ten customers for both the current year and the previous year.

= Table for Cash Receipts — Displays the customer payments received in each of the

four quarters of the year and the outstanding amounts yet to be paid for the ten

customers for whom the largest amounts have been received year-to-date.

= Chart for AR Aging — Displays the amounts that are outstanding for the ten customers

with the biggest outstanding amount in total.

= Chart for WIP Aging — Displays the WIP aging for the ten customers with the biggest

WIP amount in total.
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Restrictions
The customers that are displayed have the following restrictions:

= Chart for Registered Billing Price — Only entries within year-to-date of the current year
and the previous year are included.

= Only entries on invoiceable activities and jobs are included.

= Table for Cash Receipts — Only payments with an entry date in the current year and no
later than the current date are included.

. Only outstanding amounts with an entry date in the current year and no later than

the current date are included. Entries that are blocked (for example, due to disputes) are
excluded.

= Chart for AR Aging — Only amounts where the entry date is before or equal to the
current date are included. Entries that are blocked (for example, due to disputes) are
excluded.

= Chart for WIP Aging — Only entries and invoices up to the current date are included.

Ranking
The customers that are displayed are ranked as follows:

= Chart for Registered Billing Price — The top ten customers for both the current year
and the previous year.

= Table for Cash Receipts — The ten customers for whom the largest amounts have
been received year-to-date.

= Chart for AR Aging — The ten customers with the biggest outstanding amount in total.
= Chart for WIP Aging — The ten customers with the biggest WIP amount in total.

Company Performance

This dashboard provides an up-to-date overview of how your company is performing. This
dashboard consists of quadrants that display the following data:
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= Revenue by dimension values for the selected Maconomy dimension. Both year-to-date
and previous-year-to-date amounts are displayed.

= Gross margin by dimension values for the selected Maconomy dimension. Both year-to-
date and previous year-to-date amounts are displayed.

= AR aging by dimension values for the selected Maconomy dimension.

= Utilization and realization percentages by dimension values for the selected Maconomy
dimension. The percentages are displayed for the current year to date.

All of this information is displayed in graphs for easy viewing. The workspace provides the option
to view this information using eleven different dimensions.

a | =
Florda Fleraa
Massachusstis Massachusetis
Aaerigan Mishigan
Minescls Minesot
i Srmey B 2m3 Mt Sy 8 a3
e Yiorl B 2 Mo Yok B G2
ohig i
Pennayhania | Pennsybania =
| | LI | ;’_I
B [ vtisation & Reakzation
Fhoids | Funit
Mansircinnatis MaseaFusetts
Mchigan wachigan
Minesoia Minesoia
Moy B pueoan s ity B ytizaton
e otk B fuedl-é Tt B Reslzation
onis B puest-so b
Farriyrara B pueons sy
Tenae Istand _,;] | s lsana =
(&l LiB |E1 ] |
=]
oone, T T T T T g [ Trumed stes | protected piode: ofF o~ [Riws ~ 4

Restrictions

= Revenue by dimension — Only amounts within the year-to-date and previous year-to-
date are included. Dates are working out of the fiscal year.

= Gross margin by dimension —Only amounts within the year-to-date and previous year-
to-date are included. Dates are working out of the fiscal year.

= AR aging by dimension — Only amounts where the entry date is before or equal to the
current date are included.

= Entries that are blocked (for example, due to disputes) are excluded.
= Utilization and realization percentages by dimension — Only entries within the
current year-to-date are included. Dates are working out of the fiscal year.
Ranking

The amounts that are displayed are ranked by the top ten dimension values for the selected
Maconomy dimension.

BPM Description Guide 155



y

BPM Dashboard

Deltek kowmore

Job Performance

This dashboard provides an up-to-date overview of how a job is performing. This dashboard
consists of quadrants that display the following data:

= Chart for Registered Billing Price — Displays the entered billing price year-to-date for
the top ten jobs for both the current year and the previous year.

= Table for Cash Receipts — Displays the customer payments received in each of the
four quarters of the year and the outstanding amounts yet to be paid for the ten jobs for
which the largest amounts have been received year-to-date.

= Chart for AR Aging — Displays the amounts that are outstanding for the ten jobs with
the biggest outstanding amount in total.

= Chart for WIP Aging — Displays the WIP aging for the ten jobs with the biggest WIP
amount in total.
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Restrictions

= Chart for Registered Billing Price — Only entries within year-to-date of the current year
and the previous year are included. Only entries on invoiceable activities and jobs are
included.

= Table for Cash Receipts — Only payments with an entry date in the current year and no
later than current date are included.

= Only outstanding amounts with an entry date in the current year and no later than the
current date are included.

= Only payments related to jobs are included.
= Entries that are blocked (for example, due to disputes) are excluded.

= Chart for AR Aging — Only amounts where the entry date is before or equal to the
current date are included.

= Entries that are blocked (for example, due to disputes) are excluded.
=  Only entries relating to jobs are included.

= Chart for WIP Aging — Only entries and invoices up to the current date are included.
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Ranking
The jobs that are displayed are ranked as follows:

= Chart for Registered Billing Price — The top ten jobs for both the current year and the
previous year.

= Table for Cash Receipts — The ten jobs for whom the largest amounts have been
received year-to-date.

= Chart for AR Aging — The ten jobs with the biggest outstanding amount in total.
= Chart for WIP Aging — The ten jobs with the biggest WIP amount in total.
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Deltek is the leading global provider of enterprise software and solutions for government contractors,
professional services firms and other project-based businesses. For decades, we have delivered
actionable insight that empowers our customers to unlock their business potential. 22,000 organizations
and millions of users in over 80 countries around the world rely on Deltek to research and identify
opportunities, win new business, recruit and develop talent, optimize resources, streamline operations
and deliver more profitable projects. Deltek — Know more. Do more. ® www.deltek.com
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