Subcontracts Overview

Enter subcontract identification data

v

Accomplish the General tab

v

Accomplish the Subcontract Info tab

v

Accomplish the Requisitions tab

v

Accomplish the Purchase Orders tab

v

Accomplish the Modifications tab

v

Accomplish the Scope of Work tab

v

Fill out the Supplier/Vendor Rating tab

v

Accomplish the Notes tab

This click-thru introduces subcontracts in Contract
Management and shows you how to create a new
subcontract record.

Click the numbered circles on the left to move to the
first step in each phase.

Use the arrows or Pg Up/Down keys to proceed
through each step and sub-step.

Best viewed in |IE or Adobe PDF Reader.
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* El Browse Applications > Contracts = Contracts = Subcontracts = Manage Subcontracts
=» ldentification New | Copy W | Delete 10f 1 New Table | Query W ([]| 7 | X
Enter subcontract |dent|f|cat|on data }l Subcontract ID || Subcontract Mame * I [] Exclude from Reports
Agreement Type l Status l
Accompllsh the General tab Subcontract Start Date e || Subcontract End Date 4 Record | Active v
- Enter a unique ID and name  fdifications [EURUEEISUCHRIREICE RS
. to identify the subcontract. subcontract IDs is selected on the Configure

Accomplish the Subcontract Info tab Subcontractor Information Contract Management Settings screen, you 1

v SubcontractorVendor ID * ) Name can leave the Subcontract ID field blank and

Costpoint automatically populates it.
Accomplish the Requisitions tab Long Name P ypop
v Specialty DUNS Mumber
Subcontractor Administrator l l

Accomplish the Purchase Orders tab

v Prime Contract Information

. lsh the iodifications tab Follow the steps on the next few slides | )  Contract Type
ccomplis e vioairications ta oM 9. g e .
b 5 to fill in identification data for the ) Total Contract Value
subcontract record. Aggregate Subcontract Value 0.00
Accomplish the Scope of Work tab Contract Task Order | ' ) fe'centa-ge of Total Contract
‘alue
v Contract Start Date Contract End Date

Fill out the Supplier/Vendor Rating tab Subcontract No

v 3SA Schedule IEI SIN Number/Description lE

Subcontract Project Data

Accomplish the Notes tab

Subcontract Project ID l Subcontract Project Type

Short Description of Work |Z|
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Browse Applications > Contracts = Contracts = Subcontracts =

= ldentification

Enter subcontract |dent|f|cat|on data }l Subcontract 1D |

Accomplish the General tab

v

Accomplish the Subcontract Info tab

v

Accomplish the Requisitions tab

v

Accomplish the Purchase Orders tab

v

Accomplish the Modifications tab

v

Accomplish the Scope of Work tab

v

Fill out the Supplier/Vendor Rating tab

v

Accomplish the Notes tab

Agreement Type l

£

Subcontract Start Date

el Subcontract Info Requisitions  Purchase Orders  Modifications

Scope of
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Manage Subcontracts

New | Copy W | Delete 1 of 1 Mew

Table | Query W |[]| T | X

G | O Excluge from Reports |

|Active v

Suby =

Select this check box to
exclude the subcontract from
reports generated in the
\Contracts domain.

St

Subcontractor Information
Subcontractor/Mendor ID* | Mame
Long Mame
Specialty
Subcontractor Administrator l

Prime Contract Information

Contract ID l

Cpportunity 1D l

Prime Contract No

Contract Task Order )
Contract Start Date Contract End Date
Subcontract No

(GSA Schedule

I

Subcontract Project Data

Subcontract Project ID l

Short Description of Work

| T R N T [P ——

This is important when you need to
generate reports and exclude certain
types of subcontracts (for example,

Ml indefinite delivery/indefinite quantity
and blanket purchase agreement
subcontracts) to avoid overstating
the reports.

0.00

Aggregate Subcontract Value

Percentage of Total Contract
“alue

SIN Mumber/Description

K4

Subcontract Project Type
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Enter subcontract identification data
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Accomplish the General tab
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Accomplish the Subcontract Info tab
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Accomplish the Requisitions tab

v

Accomplish the Purchase Orders tab

v

Accomplish the Modifications tab
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Accomplish the Scope of Work tab
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Fill out the Supplier/Vendor Rating tab

v

Accomplish the Notes tab
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= ldentification

Subcontract ID

Agreement Type

Subcontract Start Date

SJDCCI'IO

Subcontractor Infor
Subcontractor/V
Long Mame
Specialty
Subcontractol

Prime Contract |

Contract ID
Opportunity
Prime Contra
Contract Tash
Contract Start 9
Subcontract No

G5A Schedule

Browse Applications > Contracts =

Contracts =

Subcontracts =

Y=

Modifications

Scope of Work

Manage Subcontracts

New

Subcontract Name *

b 2 Deltek Costpo

nt >A

Status I

Subcontract End Date

Supplier/Vy

Enter the agreement
type of the subcontract.

rmation|

endor |

Valid values are only those that exist

on the Manage Agreement Types
screen. Codes that display in the
lookup have the Show in Lookup
check box selected in Manage
Agreement Types. Only codes that
are available in the lookup can be
used for new records in Manage
Subcontracts.

Subcontract Project Data

Subcontract Project ID l

Short Description of Work

| T R N T [P ——

I

Copy W | Delets 1 of 1 New Table | Query W ([]| ™ [ X
[] Exclude from Reports
- Record Active v
o Status* l

Enter the status of the
subcontract.

CAGE Code

Valid values are only those that exist
I on the Manage Contract Status
screen. Codes that display in the
l lookup have the Show in Lookup

check box selected in Manage

I Contract Status. Only codes that are
available in the lookup can be used
for new records in Manage
Subcontracts.

SIN Mumber/Description

4

Subcontract Project Type
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Browse Applications > Contracts = Contracts =
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Subcontracts = Manage Subcontracts

=» ldentification New | Copy W | Delete 10f 1 New Table | Query W ([]| 7 | X
}' Subcontract ID | Subcontract Mame * [J Bxclude from Reports
Agreement Type | Status l
Accomplish the General tab ISuaccntractStart Date 5 Subcontract End Date ml gﬁ?ﬁg;d* I |m I
2 m' ct Info Requisitions ~ Purchase Orders  Modifications  Scope of Work  SupplierVendor Ratin Notes

Accomplish the Subcontract Info tab

v

Accomplish the Requisitions tab

v

Accomplish the Purchase Orders tab

v

Accomplish the Modifications tab

v

Accomplish the Scope of Work tab

v

Fill out the Supplier/Vendor Rating tab

v

Accomplish the Notes tab

Subcontractor Informt

Enter the start and end

Subcontractor’Vend - dates of the subcontract.
Long Name

Specialty

Subcontractor Administrator l

Prime Contract Information

Contract ID l
Cpportunity 1D l
Prime Contract No
Contract Task Order
Contract Start Date Contract End Date
Subcontract No
(GSA Schedule
Subcontract Project Data

Subcontract Project ID l

Short Description of Work

| T R N T [P ——

Select either Active or
Inactive.

If this subcontract is active and linked

I to a contract and/or project, and you

updated its record status to Inactive,

) the contract and/or project will remain

| linked to this subcontract. }
Aggregate Subcontract Value 0.00

| Percentage of Total Contract
Walue
lE SIN Number/Description IE

Subcontract Project Type

4
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Subcontracts Overview

Enter relevant information on the General tab. > Manage Subcontracts
Ide| : . . . Mew | Copy W | Delete 1of 1 New Table | Query W |[]| [ X
o v Most fields on this tab are either optional or for
Enter subcontract identification data suoce]  viewing purposes only, but you must enter or select Subcontract Name * [] Exclude from Reports
é oregd @ value in the Subcontractor/Vendor ID field. | Statue '
L - T P Ly " :
Accomplish the General tab }. SLLQJ Dlall Lals = Subcontract End Date . EE%E;L Active v
. Subcontract Info  Requisitions ~ Purchase Orders  Modifications  Scope of Work  Supplierendor Rating  Notes
Accomplish the Subcontract Info tab Subcontractor Information
v I Subcontractor®Vendor ID * ' I MName . : . : :
- Use this tab to enter, edit, or review general information about the
Accomplish the Requisitions tab Long Name subcontract.
v Specialty
- Subcontractor Administrator ) You can enter basic information such as the subcontractor/vendor linked to
Accomplish the Purchase Orderstablg the subcontract and the subcontractor administrator. You can specify the
- contract associated with the subcontract and view existing data for the
. —— Contract ID ) contract, such as the contract value and contract start/end dates.
Accomplish the Modifications tab _
5 Cpportunity 1D '
Prime Contract No When you link a project to the subcontract, you can view general
. information an ntract and funding val for the project. Y n al
Accomplish the Scope of Work tab Contract Task Order . orma 0. and .CO SIEL 20 g .a ues for the project. You can also
v view or print project reports for the project selected.
Contract Start Date Contract End D239
Fill out the Supplier/Vendor Rating tab Subcontract No
v GSA Schedule F F
1z Follow the steps on the next Iz
- Subcontract Project Data . .
Accomplish the Notes tab slides to accomplish the
Subcontract Project ID ' General tab
Short Description of Work M W
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Accomplish the Modifications tab
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* El Browse Applications > Contracts = Contracts = Subcontracts = Manage Subcontracts
=» ldentification New | Copy W | Delete 10f 1 New Table | Query W ([]| 7 | X
Subcontract ID | Subcontract Mame * [J Bxclude from Reports
Agreement Type l Status l
Subcontract End Date | g{%ﬁﬁ;ﬂ* [Active ¥

el Subcontract Info Requisitions  Purchase Orders  Modifications  Scope of Work  Supplierendor Rating Notes
Subcontractor Information

SubcontractorVendor 1D * | Name [] NDA Received

Long Name CAGE Code

Specialty DUNS Mumber

Subcontractor Administrator ) )
Prime Contract Information

Contract ID l ] Gagteact Type

Opportunity D ) After you have filled in the actvalue

Prime Contract No fields on the tab, scroll down Subcontract Value 0.00

Contract Task Order

Contract Start Date

Subcontract No

(GSA Schedule
Subcontract Project Data

Subcontract Project ID

Short Description of Work

| T R N T [P ——

Contract End Date

to the bottom of the screen to
access the tab’s subtasks.

of Total Contract

lE SIN Number/Descripti

4

Subcontract Project Type

Iz

T wvicowr o it Drnicrt Roanacte far thae Coabennfract



Subcontracts Overview

Enter subcontract identification data

v
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General Subcontract Info

Deltek Costpoint 2

Requisitions  Purchase Orders  Modifications  Scope of Work  SupplierVendor Rating  Notes

Subcontractor Information
SubcontractorMendor ID*
Long Name
Specialty

Subcontractor Administrator

ACCOan”Sh the General tab }l Prime Contract Information

v

Accomplish the Subcontract Info tab

v

Accomplish the Requisitions tab

v

Accomplish the Purchase Orders tab

v

Accomplish the Modifications tab

v

Accomplish the Scope of Work tab

v

Fill out the Supplier/Vendor Rating tab

Accomplish the Notes tab

Contract ID
Opportunity 1D
Prime Contract No
Contract Task Order
Contract Start Date
Subcontract No
GSA Schedule

Subcontract Project Data

Subcontract Project ID
Short Description of Work
Project Manager

Project Start Date

Project Funded Value

) Name [] NDA Received

CAGE Code

DUNS Number

l I Contract Type
Total Contract Value

Aggregate Subcontract Value 0.00

I FPercentage of Total Contract
Value

Contract End Date

SIN Number/Description

| Ed]
| Subcontract Project Type

To view or print Project Reports for the Subconiract
ﬁré:nject, click on the Print Preview or Print icon at the top of
age and select the report you would like to print. You can

Print Setup to change how and where the report prints.

Project End Date

Project Contract Value

Total 5
ITD Sul

Remain

Click this link to open the
Subcontractor Address/Contact
Info subtask.

Total Subcontract Contract Value 0.00

WW Vendor Employees  ND Contracts  Activities Documents User-Defined Info

Additional Opportunities

~

W
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v

Accomplish the Purchase Orders tab
v

Accomplish the Modifications tab
v
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v

Fill out the Supplier/Vendor Rating tab
v

Accomplish the Notes tab

Deltek Costpoint

Subcontract Info Requisiions  Purchias e R s ey e A ! e
Subcontractor Information
SubcontractorVendor ID* ) Name [] NDA Receive
Long Name CAGE Code
Specialty DUNS Mumber
Subcontractor Administrato ' |
Prime Contract Information
Contract ID l ' Contract Type
Opportunity 1D ' | Total Contract Value
Prime Contract No Aggregate Subcontract Value 0.00
Contract Task Order ) Percentage of Total Contract
alue
Contract Start Date Contract End Date
Subcontract No
Ao L A, I i A
Subcontractor Address/Contact Info 0 of O Existing Table | Query W - | x
Address Code . : . Paymenj
u u
Enter field information on ! Use the Subcontractor Address/Contact Info subtask to
Address Line 1 the subtask. el  view address and contact details of the subcontractor
Address Line 2 = associated with the subcontract.
Address Line 3 Other N . : . .
| Contact and address information that display on this
City Sl subtask are for the subcontractor entered in the
State/Province Postal Code Subcontractor/Vendor ID field on the General tab of
Country Manage Subcontracts.
Contacts
__ Closs |
L 4 >

~
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Enter subcontract identification data
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ACCOan”Sh the General tab }l Prime Contract Information

v

Accomplish the Subcontract Info tab

v

Accomplish the Requisitions tab

v

Accomplish the Purchase Orders tab

v

Accomplish the Modifications tab

v

Accomplish the Scope of Work tab

v

Fill out the Supplier/Vendor Rating tab

Accomplish the Notes tab

E=NEEI  Subcontract Info Requisitions  Purchase Orders  Modifications Scope of Work  Supplierendor Rating  Notes
Subcontractor Information
Subcontractor/Vendor ID* l Mame [] NDA Received
Long Name CAGE Code
Specialty DUMS Mumber
Subcontractor Administrator l l
Contract ID l Contract Type
Opportunity 1D ' Total Contract Value

Prime Contract No
Contract Task Order
Contract Start Date
Subcontract No
GSA Schedule

Subcontract Project Data

Subcontract Project ID

Short Description of Work
Project Manager

Project Start Date

Project Funded Value

Total Subcontract Funding
ITD Subcontractor Expenses

Remaining Funded Valus

Contract End Date

Aggregate Subcontract Value

FPercentage of Total Contract
Value

|E‘|' SIN Number/Description

Project End Date

Project Contract Value

tract Value

Click this link to open
the Vendor Employees
subtask.

Subcontractor Address/Contact Info W HDA

Additional Opportunities

Subcontract Project Type

0.00

To view or print Project Reports for the Subconiract
ﬁré:nject, click on the Print Preview or Print icon at the top of
age and select the report you would like to print. You can

Print Setup to change how and where the report prints.

0.00

Contracts

Activities

Documents

User-Defined Info

W
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i ra Subcontract Info equisitions urchase Orders Modifications cope of Work upplier™endor Ratin otes
upbcontracts Overview General fi Req Purch d Maodifi 3 / SupplierVendor Rating N
Subcontractor Information
SubcontractorVendor ID*  \100013 ' Name | Balmar Consulting MDA Received
Long Mame Balmar Consulting CAGE Code 586457
Enter subcontract identification data _ -
v Specialty CMS IT Services DUMS Number D0B016958
o Subcontractor Administrator 1016 ) Page, Amy )
ACCOan”Sh the General tab }' Prime Contract Information
v
Contract ID CNTR-000000000000003 ' HHS IT Ops & Maint Srvs | Contract Type Time & Materials
Accomplish the Subcontract Info tab Opporiunity 1D OPP-000000000000001 ) CIO-SP3-TO1-HHS IT O&M ) Total Contract Value 23,706,449 63
v Prime Copiract Mo HHSM3A 73651 20056 70 MITAAC C|O-SP3 0.00
, - Contra : Vendor employees that display on this subtask 0.00%
Accomplish the Requisitions tab he Vendor Empl task to view ) . : —
b ¥ d — \l/Jes: dt>r‘eer: Igoees g‘(t)rz/eeesisggn?rsactgr © e are those linked to the subcontractor entered in
associatedpwi’c);] the subcontract the Subcontractor/Vendor ID field on the
Subcg .
Accomplish the Purchase Orders tab GS'G‘ General tab of Manage Subcontracts. "
¥ . — i
: — Vendor Employees Query W (|7 ]| X
Accomplish the Modifications tab —
v = Vendor Employee ID Vendor Employee Name Title Cell Phone Office Phone Email
D-0001 Gus Davis IT Developer 333-333-3333 111-111-1111 GusDavis@ATl.com
Accomplish the Scope of Work tab D-0002 David Hall IT- General GusDavis@ATI.com
v | D-0003 Betty White IT Developer GusDavis@ATl.com
- - - | D-0005 Ness, Diang All Hourly Positions dianeness@ati.com
Fill out the Supplier/Vendor Rating tab _ =
¥ | D-0006 Goshe, Christopher All Hourly Positions
| D-0007 Beshaw, Leigh All Hourly Paositions leighbeshaw@ati.com
Accomplish the Notes tab | D-004 Todd Hernandez IT Developer ToddHemandez@ATI.com
|TEST test All Hourly Positions
Close | v
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Subcontractor Information

SubcontractorMendor ID* l Mame [] NDA Received
Long Name CAGE Code
Enter subcontract identification data _
¥ Specialty DUNS Mumber
e Subcontractor Administrator l
ACCOan”Sh the General tab }l Prime Contract Information
v
Contract ID l Contract Type
Accomplish the Subcontract Info tab Opportunity 1D ) Total Contract Value
v Prime Contract No Aggregate Subcontract Value 0.00
Accomplish the Requisitions tab Contract Task Order I Eglrﬁgntage of Total Contract
v Contract Start Date Contract End Date
Subcontract No
Accomplish the Purch rders t
ccomplish the lic ase Orders tab (3SA Schedule J[#  SIN Number/Description g
Subcontract Project Data
Accomplish the Modifications tab Subcontract Project ID ) Subcontract Project Type
v
Short Description of Work [ZI“
Accomplish the Scope of Work tab Project Manager To view or print Project Reports for the Subcontract
v ] ) rﬁrnject, click on the Print Preview or Print icon at the top of
Project Start Date Project End Date Yhe and select the report you would like o print. You can
) ) ) Project Funded Value Project Contract Value Print Setup to change how and where the report prints.
Fill out the Supplier/Vendor Rating tab
Total Subcontract Funding 0.00 0.00
ITD Subcontractor Expenses &IICK‘ g‘f “nl’.l)(t to l?pen
; e SupDtask.
Accomplish the Notes tab Remaining Funded Value

Subcontractor Address/Contact Info  Vendor Employees m Additional Opportunities  Contracts  Activities Documents User-Defined Info
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Enter subcontract identification data
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Accomplish the General tab }l

v

Accomplish the Subcontract Info tab

v

Accomplish the Requisitions tab

v

Accomplish the Purchase Orders tab

v

Accomplish the Modifications tab

v

Accomplish the Scope of Work tab

v

Fill out the Supplier/Vendor Rating tab

v

Specialty
Subcontractor Administrator

Prime Contract Information

Contract ID

Opportunity 1D

Prime Contract No

Contract Task Order

Contract Start Date

Subcontract No

(GSA Schedule
Subcontract Project Data

Subcontract Project ID

Short Description of Work

Project Manager

Use the NDA subtask whenever you need to
browse for, add, or launch non-disclosure
agreement (NDA) documents from a network

Contract End Date

location, and associate them to subcontracts.
You can also use this subtask to add pertinent

notes about the NDA.

%

End Date

Contract Value

l Contract Type

I Total Contract Value

Aggregate Subcontract Value

Percentage of Total Contract
“alue

SIN Mumber/Description

bcontract Contract Value

N

0.00

Click New to add a new line

and enter field information.

Subcontract Project Type

0.00

Iz

To view or print Project Reports for the Subcontract

ﬁré:uject. click on the Print Preview or Print icon at the top of

g e and select the report you would like to print. You can
Print Setup to change how and where the report prints.

Accomplish the Notes tab

Subcontractor Address/Contact Info  Vend: ontracts  Activities Documents User-Defined Info
Identification = NDA I New I =
- Details Expiration Date File Location File Mame

Date Received

View NDA I
Close |

W
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Enter subcontract identification data

v

Accomplish the General tab }l

v

Accomplish the Subcontract Info tab

v

Accomplish the Requisitions tab

v

Accomplish the Purchase Orders tab

v

Accomplish the Modifications tab

v

Accomplish the Scope of Work tab

v

Fill out the Supplier/Vendor Rating tab

Time & Matenals

23,706,445.63

0.00

0.00%

I

TECHNOLOGY

To view or print Project Reports for the Subcontract

ﬁrgjeu:t, click on the Print Preview or Print icon at the top ¢
g e and select the report you would like to print. You car
Print Setup to change how and where the report prints.

Prime Contract Information ) Deltek COSt.}OI“ )A
Contract ID CNTR-000000000000005 | HHS IT Ops & Maint Srvs | Contract Type
Opportunity 1D QOPP-000000000000001 l CIO-SP3-TO1-HHS IT O&M I Total Contract Value
Prime Contract No  HHSNB847351200567W NITAAC CIO-SFP3 Aggregate Subcontract Value
Contract Task Order HHSP233201700137W l Percentage of Total Contract Value
Contract Start Date  06/01/2017 Contract End Date  05/31/2022
Subcontract Mo
G35A Schedule lE‘T SIN Mumber/Description
Subcontract Project Data
Subcontract Project ID 10370.T l SLA MANAGEMENT Subcontract Project Type
Short Description of Work  |Architecture Development Support Df
Project Manager 1065 Parker, Donald K
Project Start Date 06/01/2010 Project End Date 1213112012
Project Funded Value 2,145 135.06 Project Contract Value 2,145 13506
Total Subcontract Funding 0.00 Total Subcontract Confract Value 0.00
ITD Subconiractor Expenses 0.00
Remaining Funded Value 0.00
Subcontractor Address/Contact Infe  Vendor Emplovees MDA

Identification > NDA

User-Defined Info

A = Th=1EY

Additj ik iaitd Documents
i Click View NDA to download
the NDA document. Upon

Expiration Dql

File Name

Accomplish the Notes tab

v Date Received Details clicking this button, you will
05/02/2017 [s | Only requested payment terms be changed from N45 to N30. Confin|05/31/2022 I see a prompt asking if you
| want to open or save the
document.

Close |

W
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Subcontractor Information

SubcontractorMendor ID* l Mame [] NDA Received
Long Name CAGE Code
Enter subcontract identification data _
¥ Specialty DUNS Mumber
e Subcontractor Administrator l
ACCOan”Sh the General tab }l Prime Contract Information
v
Contract ID l Contract Type
Accomplish the Subcontract Info tab Opportunity 1D ) Total Contract Value
v Prime Contract No Aggregate Subcontract Value 0.00
Accomplish the Requisitions tab Contract Task Order I Eglrﬁgntage of Total Contract
v Contract Start Date Contract End Date
Subcontract No
Accomplish the Purch rders t
ccomplish the lic ase Orders tab (3SA Schedule J[#  SIN Number/Description g
Subcontract Project Data
Accomplish the Modifications tab Subcontract Project ID ) Subcontract Project Type
v
Short Description of Work [ZI“
Accomplish the Scope of Work tab Project Manager To view or print Project Reports for the Subcontract
v ] ) ﬁré:nject, click on the Print Preview or Print icon at the top of
Project Start Date Project End Date age and select the report you would like to print. You can
) ) ) Project Funded Value Project Contract Value Print Setup to change how and where the report prints.
Fill out the Supplier/Vendor Rating tab
Total Subcontract Funding 0.00 Total Sub| Click this link to open the 0.00
ITD Subcontractor Expenses Additional Opportunities
Accomplish the Notes tab Remaining Funded Value subtask.

Subcontractor Address/Contact Info  Vendor Employees  ND W Contracts  Activities Documents User-Defined Info
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Enter subcontract identification data
v

Accomplish the General tab }l

v

Accomplish the Subcontract Info tab
v

Accomplish the Requisitions tab
v

Accomplish the Purchase Orders tab
v

Accomplish the Modifications tab
v

Accomplish the Scope of Work tab
v

Fill out the Supplier/Vendor Rating tab
v

Accomplish the Notes tab

Opportunity 1D
Prime Contract No

Contract Task Order |

All fields on the Additional Opportunities subtask are optional
except for Costpoint Opportunity and Opportunity ID.

& If you set Costpoint Opportunity to Y, after you enter a Costpoint

opportunity ID, Costpoint automatically populates the other fields
with values for that opportunity. If you set Costpoint Opportunity
to N, you can manually enter an opportunity ID and other
opportunity information.

When you save the record, the opportunity ID displays as a
hyperlink that you can click to open the Manage Opportunities
screen. For a non-Costpoint opportunity, however, the screen
displays a blank record that you can fill in with details for that
opportunity.

Deltek Costpoint )A

Aggregate Subcontract Value 0.00

Percentage of Total Contract
Yalue

er/Description

4

Subcontract Project Type

(4
To view or print Project Reports for the Subconfract
r;.:u_ect click on the Print Preview or Print icon at the top of
Hgge and select the report you would like to print. You can
Print Setup to change how and where the report prints
0.00

contracts that you want to

(Click New to begin adding
link to the subcontract.

Subcontractor Address/Contact Infe  Vendor Emplovees MDA MG uments  User-Defined Info

=» ldentification > Additional Opportunities o7 | Delete 1of 1 New Table =g

Costpaint Opportunity Opportunity Status Active

Opportunity 1D * l Date Opened

Cpportunity Name l Date Closed

Master Contract No )

Cur Value

Primary Customer I Type

Close |
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General

Subcontract Info  Requisitions

Deltek Costpoint 2

Purchase Orders  Modifications  Scope of Work  SupplierVendor Rating  Notes

Subcontractor Information
SubcontractorMendor ID*
Long Name
Specialty

Subcontractor Administrator

ACCOan”Sh the General tab }l Prime Contract Information

v

Accomplish the Subcontract Info tab

v

Accomplish the Requisitions tab

v

Accomplish the Purchase Orders tab

v

Accomplish the Modifications tab

v

Accomplish the Scope of Work tab

v

Fill out the Supplier/Vendor Rating tab

Accomplish the Notes tab

Contract ID
Opportunity 1D
Prime Contract No
Contract Task Order
Contract Start Date
Subcontract No
GSA Schedule

Subcontract Project Data

Subcontract Project ID

Short Description of Work
Project Manager

Project Start Date

Project Funded Value

Total Subcontract Funding
ITD Subcontractor Expenses

Remaining Funded Valus

l Mame [] NDA Received
CAGE Code

DUNS Number

l I Contract Type

Total Contract Value

Aggregate Subcontract Value 0.00
I FPercentage of Total Contract

“alue
Contract End Date

|E‘|' SIN Number/Description |Bf

| Subcontract Project Type

To view or print Project Reports for the Subconiract
ﬁré:nject, click on the Print Preview or Print icon at the top of
age and select the report you would like to print. You can

Print Setup to change how and where the report prints.

Project End Date

Project Contract Value

0.00 Total Subcontract Contract Val

Click this link to open
the Contracts subtask.

v
Subcontractor Address/Contact Info  Vendor Employees NDA  Additional Opportunities m Activities Documents  User-Defined Info
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Prime Contract No Aggregate Subcontract Value 0.00
Contract Task Crder l ngﬁgntage of Total Contract

Contract Start Date Contract End Date

All fields on the Contracts subtask are optional except for nber/Description 7
Costpoint Contract and Contract ID.

If you set Costpoint Contract to Y, after you enter a Costpoint Subcontract Project Type
contract ID, Costpoint automatically populates the other fields with I [
values for that contract. If you set Costpoint Contract to N, you To view or print Project Reports for the Subcontract

can manually enter a contract ID and other contract information. roject, click on the Print Preview or Print icon at the top of
a“ge and select the report you would like o print. You can

Print Setup to change how and where the report prints

When you save the record, the contract ID displays as a hyperlink
that you can click to open the Manage Contracts screen. For a —

non-Costpoint contract, however, the screen displays a blank

record that you can fill in with details for that contract. Click New to begin adding

opportunities that you want
to link to the subcontract.

Subcontractor Address/Contact Info  Vendor Employees MNDA  Addl User-Defined Info

=p Identification > Contracts Gp‘:.r ¥ | Delat= 1 of 1 New Table =11

Costpoint Contract * Contract Type I
Contract ID * l Anticipated Contract Value

Contract Name l Contract Award Date

Prime Contract No Contract Start Date

Contract Status l Contract End Date

Close |
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ITD Subconiractor Expenses

Remaining Funded Value

= ldentification > Activities

Activity
Activity 1D
Subject
Location
Method
Activity Date
Primary Contacts
Activity Qwner
Vendor
Primary Contact

Business #

Oiher Attendees

Activity Notes

Subcontractor Address/Contact Info

(LR

Enter relevant
information on
this subtask.

Here, you can schedule
and manage milestones,
meetings or touchpoints,

phone calls, and other
tasks related to the
subcontract.

Vendor Employees

ND Additional Opportunities

New | Copy W | Delste

I} Completed

Contracts

1 of 1 New

Activities

Documents

Takle

User-Defined Info

O3 — | x

Close |
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Subcontractor Address/Contact Info  Vendor Employees  ND Additional Opportunities Contracts  Activities

Documents  User-Defined Info
Enter subcontract identification data =p Identification > Activities

New | Copy W | Delste 1 of 1 Mew
v

Accomplish te General tab }: Activity 1D
6 Subject q
Accomplish the Subcontract Info tab | SEIREL IS EN9Es 9053
= Location only when the activity

Method has been completed.
Accomplish the*Reqwsmons tab Activity Date -

Table =14
Activity

Primary Contacts
Accomplish the Purchase Orders tab

¥ Activity Owner ) All fields are optional on this
v subtask. Note, however, that when
et I ou select the Completed check
Accomplish the Modifications tab | y
5 ¥ Primary Contact box, you will not be able to delete
Business # ) or modify this activity record.
Accomplish the Scope of Work tab Otther Attendees

v

Fill out the Supplier/Vendor Rating tab Activity Notes

Accomplish the Notes tab

Close |
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Subcontract Project Data

Subcontract Project ID
Short Description of Work
Project Manager

Project Start Date

Project Funded Value

Total Subcontract Funding

Use the Documents subtask to

R RRRBRBRRiEEERRRERRRRRBRA: etk costpaint y

l I Contract Type
' I Total Contract Value
Aggregate Subcontract Value 0.00
I FPercentage of Total Contract
Yalue
Contract End Date
|E|' SIN Number/Description |Ef
I Subcontract Project Type
%
To view or print Project Reports for the Subcontract
] E;rnject. click on the Print Preview or Print icon at the top of
Project End Date ge & and select the report you would like to print. You can
Project Contract Value Print Setup to change how and where the report prints.
0.00 Total Subcontract Contract Value 0.00
Click New to

enter and view documents attached
to the subcontract.

Address/Contact Info  Vendor Employees

add a new line.

Contracts  Activities Documents  User-Defined Info

|dentification > Documents

New =

Document 1D *

Date Received

Document Type

File Location File Name

4

»

View Document I
Close |
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Contract ID l I Contract Type
Opporiunity 1D ' I Total Contract Value
Prime Contract No Aggregate Subcontract Value 0.00
Contract Task Order I Eglrﬁgntage of Total Contract
Contract Start Date Contract End Date
Subcontract No
(3SA Schedule J[#  SIN Number/Description g
Subcontract Project Data
Subcontract Project ID I Subcontract Project Type
Short Description of Work [Tﬁ
Project Manager To view or print Project Reports for the Subcontract
\ ﬁré:nject_ click on the Print Preview or Print icon at the top of

Project Start Dat

Project Funded V.

Enter a unique Document ID to identify the
subcontract document record. Also enter or

age and select the report you would like to print. You can
Print Setup to change how and where the report prints.

select the File Location of the document
you want to assign to the subcontract. You
can also specify the date the document was
reviewed, the document type, file name, and
document description.

act Value 0.00

Remaining Fund

Zmplovees NDA  Additional Opportunities Contracts  Activities Documents  User-Defined Info

Identification > Documents New | Copy W | Delete = %

¥ DocumentID* Date Received Document Type File Location File Name
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' Deltek Costpoint

Contract End Date

24
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Project Contract Value

0.00 Total Subcontract Contract Value

Contract Type
Total Contract Value
Aggregate Subconiract Value

Percentage of Total Contract
“alue

SIN Number/Description

Subcontract Project Type

0.00

]

4
To view or print Project Reports for the Subcontract
Frnject, click on the Print Preview or Print icon at the top of
he ) .
g e and select the report you would like to print. You can
Print Setup to change how and where the report prints.
0.00

Accomplish the Scope of Work tab Subcontractor Address/Contact Info  Vendor Employees NDA  Additional Of . .
e Click View Document to
Identification > Documents download the document. Upon
; . . - clicking this button, you will see a
Fill out the Supplier/Vendor Rating tab | | [+ * . . . DUV
Document ID Date Received DocumentType = File Location prompt asklng if you want to
7| Teaming Agreement open or save the document.

Accomplish the Notes tab

=»| SUBCON1
4

»

I View Document |I
v

Close |
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Project Funded Value

Total Subcontract Funding
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CAGE Code

DUNS Number
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Total Contract Value

Aggregate Subcontract Value 0.00
I FPercentage of Total Contract
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To view or print Project Reports for the Subconiract
ﬁré:nject, click on the Print Preview or Print icon at the top of
age and select the report you would like to print. You can

Print Setup to change how and where the report prints.

Project End Date

Project Contract Value

0.00 Total Subcontract Contract Value 0.00 Click this link to open

the User-Defined Info
subtask.

W
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Subcontractor Administrator l

Prime Contract Information

Contract ID l
Cpportunity 1D l
Prime Contract No
Contract Task Order
Contract Start Date Contract End Date
Subcontract No

G5A Schedule

Subcontract Project Data

Subcontract Project ID l

Use the User-Defined Info subtask to enter,
edit, and view values for user-defined fields for
a subcontract record. These user-defined
fields are set up on the Manage Subcontract
User-Defined Labels screen.

Remaining Funded Value

Subcontractor Address/Contact Info

Contract Type
Total Contract Value
Aggregate Subcontract Value 0.00

Percentage of Total Contract
“alue

lE SIN Number/Description IE

nd Date
oniract Value

becontract Contract Value

Vendor Employees  NDA

Identification > User-Defined Info

Additional Opportunities

Subcontract Project Type

(47
Click New to add a new line, or click
Autoload to automatically populate the
User-Defined Info subtask with data
available on the Manage Subcontract
900§ User-Defined Labels screen.

0 J

User-Defined Info

Ddcuments

Co cts  Activities

Form

=0 x

— Data
Text Value

Type Labels *

Numeric Value

Date Value

Costpoint Validated

Validation Field Text Raquired
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| Contract Type

Subcontractor Administrator l

Prime Contract Information

Contract ID |

Opporiunity 1D ' I Total Contract Value

Aggregate Subcontract Value 0.00

Prime Contract No

Percentage of Total Contract

Contract Task Order I
“alue

Contract Start Date Contract End Date

Subcontract No

SIN Number/Description

I
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Subcontract Project Data

Subcontract Project ID | Subcontract Project Type
Short Description of Work [7_/;
Project Manager To view or print Project Reports for the Subcontract

_ ) ﬁré:nject_ click on the Print Preview or Print icon at the top of
Project Start Date Project End Date Sge and select the report you would like fo print. You can
Project Funded Value Project Contract Value Print Setup to change how and where the report prints.
Total Subcontract Funding 0.00 Total Subcontract Contract Value 0.00

Enter the Data Type for the user-defined label, which can be
text, numeric, or date. If Required is Y, you must enter a value

If you click New instead of
Autoload, enter relevant

information on this subtask. in either Text Value, Numeric Value, or Date Value before you

can save the record on this subtask.

uments  User-Defined Info

New | Copy W | Dekete | Form = (] %

Accomplish the Notes tab

Identification > User-Defined Info
7 Data Costpoint Validated
Type Labels * Text Value Mumeric Value Date Value Validation Field Text Required

Autoload I
Close |

~
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Browse Applications > Contracts > Contractz = Subcontracts =

= ldentification

Enter relevant information on
the Subcontract Info tab.

Subcontract ID

Agreement Type

Manage Subcontracts

Use this tab to specify regulations and
security and business requirements
that apply to the subcontract. )

» J Deltek Costpoint )A

Table | Query W D 4

1 of 1 Mew

[ Exclude from Reports

Date
DPAS Purchasing Ratjgs

juziness Classification Requirements

Follow the steps on the next
slides to accomplish the

Security Requirements

() Mon-Profit

[] US Citizen -
B Subcontract Info tab. O Large @ small
() US Person Authorized for ITAR [] Woman-Owned
O Eireemg:lnt nFﬁgrSGn with U.S. Dept of State Authorization/Special [] Disadvantaged (Include Minority Owned)
() Not Authorized [] Veteran-Cwned
® Not Applicable [] Service-Disabled Veteran-Owned
NAICS Codes
MAICS (primary) )
MAICS (secondary) I

FAR Clauses/Provisions

Subcontract Start n M e cord, (Active ¥
Requisitions  Purchase Orders  Modifications  Scope of Work  Supplier’Vendor Hating ~ Notes
Subcontract CAS Required? * |-Select+' Subcontract Reporting Required? * |-Select+v Is this a Commercial Contract? * |-Select+v
Incurred Cost Submission Required?*  (Select- ¥ Subcontract Plan Submitted? * [Select- w|  Subcontract Type 7
Incurred Cost Submission Date Is this an 8A Contract? * [Select- | OCI Mitigation Plan * [Select- v
Certification of Insurance Expiration ) Is the Service Contract Act Required? |-Select+' I the Davis Bacon Act Requ redﬂm

() Foreign/Cther

[ Alaskan Nafive Corporation (ANC) and Indian Tribes
[] HUB Zone

[] Historical Black Colleges and Universities/Minority Institutions

[] Other EI'

Supplemental Requlations Import FAR/ Supplemental Regulation Files
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Subcontract CAS Required? * [-Select- v Subcontract Reporting Required? * [-Select- v Is this a Commercial Contract? * [-Select- v
Incurred Cost Submission Required? * |'—Select— - Subcontract Plan Submitted? * |'—Se|ect— v Subcontract Type IE
Incurred Cost Submission Date Is this an 8A Contract? * [-Select- v OCI Mitigation Plan* [-Select- ¥
Certification of Insurance Expiration a IE the Service Contract Act Reguired? [-Select- v Ig the Davis Bacon Act Required? [-Select- v

T

() Foreign/Qther

[] Alaskan Native Corporation (ANC) and Indian Tribes

[] HUE Zone

[] Historical Black Colleges and Universities/Minority Institutions

[“

[] Other

Import FAR/ Supplemental Regulation Files
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Deltek Costpoint

OCI Mitigation Plan *

Is this an 8A Contract? *

Certification of Insurance Expiration
Date
DPAS Purchasing Rating

Security Requirements
[] Us Citizen Size

ITAR Status U Large

() US Person Authorized for ITAR

If you have already assigned Federal Acquisition Regulation
(FAR) clauses/provisions to a contract, use the Load
Options group box to specify the contract from which FAR
clauses/provisions will be copied. Click the Autoload button
to have Costpoint automatically populate the subtask with
the specified range of FAR clauses/provisions that are
assigned to the selected contract ID.

[-Select- v

|_§ the Service Contract Act Reguired? |'-Se|ect- v

® Small

J

Business Classification Requirements

[ Ao %“
de Minority Cwned)

teran-Owned

FAR Clauses/Provisions

() Non-Profit

Supplemental Regulations

[-Select- v
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() Foreign/Other
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[] Other

Import FAR/Supplemental Regulation Files

FAR Clauses/Provisions OB — | %
—
Load Options
Contract ID
Copy FAR Clauses/Provisions from I [] Load Predefined Rows
Option Start End
FAR Clauses/Provisions |'-None— v l l Autoload |
Identification = FAR Clauses/Provisions New -
— Applicable to
Subcontract | Send to PO FAR Number Title Clause/Provision * Description from Contract

L | ]
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atus
General SINAGeRdli+ Reguisitions  Purchase Orders  Modifications  Scope of Work  Supplierendor Rating  Notes
Subcontract CAS Required? * [-Select- v Subcontract Reporting Required? * [-Select- v Is this a Commercial Contract? * [-Select- v
Incurred Cost Submission Required? * |'—Select— - Subcontract Plan Submitted? * |'—Se|ect— v Subcontract Type IE
Incurred Cost Submission Date Is this an 8A Contract? * [-Select- v OCI Mitigation Plan* [-Select- ¥
Certification of Insurance Expiration a IE the Service Contract Act Reguired? [-Select- v Ig the Davis Bacon Act Required? [-Select- v

T

() Foreign/Qther

[] Alaskan Native Corporation (ANC) and Indian Tribes

[] HUE Zone

[] Historical Black Colleges and Universities/Minority Institutions

[] Other [#

Click this link to open

the Supplemental

Regulations subtask. )

FAR Clauses/Provisions WW Import FAR/ Supplemental Regulation Files
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Subcontracts Overview

b m Browse Applications > Contracts > Contracts > Subcontracts > Manage Subcontracts

,._} ldentification New | Copy W | Delete 1 of 1 Mew Table | Query W |:_l — 1.
o Subcontract ID Subcontract Name * [ Exclude from Reports
Enter subcontract identification data AR e ) Stats )
n greement Type
Subcontract Start Date - Subcontract End Date E F‘;‘__‘P‘:* Active v
Accomplish th*e General tab _ General Requisitions  Purchase Orders  Modificaions  Scope of Work  SuppliefVendor Rating  Notes
9 Subcontract CAS Required? * -Select- v Subco
Accomplish the Subcontract Info tab }l T ik ——————
v . ..
Inc Ve (e Sl amental Reaafars e i Similar to the FAR Clauses/Provisions subtask, you can
: - i i : : manually enter supplemental regulation clauses on this
Accomplish the Requisitions tab ==Y assign applicable supplemental regulations g
= e . o L subtask, or use the Load Options group box to have
i gcludlmg fo?::; Sedelral Achf[|S|ttt|10n Rte)gulattlont Costpoint populate the subtask with the specified range
Accomplish the Purchase Orders tab || & upplement ( ) clauses, to the subcontract. of supplemental regulation clauses that are assigned to
¥ L , the selected contract ID.
Accomplish the Modifications tab Supplemental Regulations
v Load Options
Contract ID
Accomplish the Scope of Work tab Copy Supplemental Regulations fros )
v Option Start End
Supplemental Regulations (None- . I l Aumloadl
Fill out the Supplier/Vendor Rating tab
v Hew T
Applicable to
Accomplish the Notes tab " Subcontract | Send to PO Agency Clause Number * tde” Dﬂ‘
‘ mn P—
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Enter subcontract identification data
v

Accomplish the General tab
v

Accomplish the Subcontract Info tab }l

v

Accomplish the Requisitions tab
v

Accomplish the Purchase Orders tab
v

Accomplish the Modifications tab
v

Accomplish the Scope of Work tab
v

Fill out the Supplier/Vendor Rating tab

Accomplish the Notes tab

ﬁ * m Browse Applications > Contracts >

Contractzs =

Subcontractzs > Manage Subcontracts

» J Deltek Costpoint )A

Date
DPAS Purchasing Rating

Security Requirements
] Vs Citizen
ITAR Status

() US Person Authorized for ITAR

() Foreign Person with U.S. Dept of State Authorization/Special
Exemption
) Mot Authorized

®) Mot Applicable

NAICS Codes

NAICS (primary) )
NAICS (secondary) )

Busginess Classification Requirements

Size

#

() Large ® Small () Mon-Profit

[J Woman-Owned
[[] Disadvantaged (Include Minority Owned)
[ Veteran-Owned

[] Service-Disabled Veteran-Owned

FAR Clauses/Provisions

= ldentification New | Copy W | Delste 1f 1 Naw Table | Query W ([]| ™ | X
Subcontract ID | Subcontract Name * [ Exclude from Reports
Agreement Type l Status l
Subcontract Start Date | Subcontract End Date i g{actord* [Active v

atus
General SINAGeRdli+ Reguisitions  Purchase Orders  Modifications  Scope of Work  Supplierendor Rating  Notes
Subcontract CAS Required? * [-Select- v Subcontract Reporting Required? * [-Select- v Is this a Commercial Contract? * [-Select- v
Incurred Cost Submission Required? * |'—Select— - Subcontract Plan Submitted? * |'—Se|ect— v Subcontract Type IE
Incurred Cost Submission Date Is this an 8A Contract? * [-Select- v OCI Mitigation Plan* [-Select- ¥
Certification of Insurance Expiration a IE the Service Contract Act Reguired? [-Select- v Ig the Davis Bacon Act Required? [-Select- v

T

() Foreign/Qther

[] Alaskan Native Corporation (ANC) and Indian Tribes

[] HUE Zone
[] Historical Black Colleges and Universities/Minority Institutions

[“

[] Other

Click this link to open the
Import FAR/Supplemental )
Regulation Files subtask. )

W

Supplemental Requlations | kmport FAR/Sunolemental Beoulation Files I
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Enter subcontract identification data
v

Accomplish the General tab
v

Accomplish the Subcontract Info tab }l
v

Accomplish the Requisitions tab
v

Accomplish the Purchase Orders tab
v

Accomplish the Modifications tab
v

Accomplish the Scope of Work tab
v

Fill out the Supplier/Vendor Rating tab

Accomplish the Notes tab

Rl L bbb | i

Deltek Costpoint

Subcontract Start Date I Ve
= Status *
General NG dlW Reguisitions  Purchase Orders  Modifications  Scope of Work  Supplierendor Rating  Notes

Subcontract CAS Required? * [-Select- v Subcontract Reporting Required? * [-Select- v Is this a Commercial Contract? * [-Select- v
Incurred Cost Submission Required? * |'—Select— v Subcontract Plan Submitted? * |'—Se|ect— v Subcontract Type IE[
Incurred Cost Submission Date Is this an 8A Confraci? * |'-Se|ect- v OCl Mitigation Plan * |'-Select- ¥

Certification of Insurance Expiration a IE the Service Contract Act Reguired? [-Select- v Ig the Davis Bacon Act Required? [-Select- v
Date
DPAS Purchasing Rating
Security Requirements Busginess Classification Requirements
[] US Citizen Size
ITAR Status () Large ® Small () Mon-Profit () Foreign/Cther
() US Person Autnorized for ITAR [] Woman-Owned [ Alaskan Native Corporation (ANC) and Indian Tribes
O Egreen[lgp%grnlarscn with LS. Dept of State Authorization/Special [] Disadvantaged (Include Minority Owned) [] HUB Zone
(' Not Authorized [] Veteran-Owned [] Historical Black Colleges and Universities/Minority Institutions
® Not Applicable [] Service-Disabled Veteran-Owned [] Other Elr‘
NAICS (primary) l and other regulatory clauses from comma- sure that you have created the
NAICS (sscondary) | separated file(s) into the subcontract record. CSV file(s) in the format defined

in the input file layout.
Click New to add a new line.

{Provisions ntal Regulations  Import FAR/Supplemental Regulation Files

Identification = Import FAR/Supplemental Regulation Files New Farm =
- Regulation Type * FileID* Date Imported | Document Type File Location File Name *
4 1] b‘

View File | Import File |

Close |

~

W
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Enter subcontract identification data
v

Accomplish the General tab
v

Accomplish the Subcontract Info tab }|
v

Accomplish the Requisitions tab
v

Accomplish the Purchase Orders tab
v

Accomplish the Modifications tab
v

Accomplish the Scope of Work tab
v

Fill out the Supplier/Vendor Rating tab

Accomplish the Notes tab

Rl L bbb | i

Deltek Costpoint )A

Subcontract Start Date a Status * Ve
Reqguisitions  Purchase Orders  Modifications  Scope of Work  SupplierVendor Hating ~ Notes
Subcontract CAS Required? * |'m Subcontract Reporting Required? * [—Selectfv Is this a Commercial Contract? * |'m
Incured Cost Submission Required?*  (Selectt v Subcontract Plan Submitted? * [Select- w|  Subcontract Type IE’[
Incumed Cost Submission Date Is this an 8A Contract? * |'m OCl Mitigation Plan * |'m
Cerification of Insurance Expiration ) Is the Service Contract Act Required? [—Selectfv Is the Davis Bacon Act Required? |'m

Date
DPAS Purchasing Rating

Security Requirements Busginess Classification Requirements

Size

] Vs Citizen

() Large ® Small () Mon-Profit () Foreign/Cther

ITAR Status

| US Person Authorized for ITAR [] Woman-Owned [ Alaskan Native Corporation (ANC) and Indian Tribes

M) Egreeni’lgp%grnlarscn with LS. Dept of State Authorization/Special [] Disadvantaged (Include Minority Owned) [] HUB Zone
(' Not Authorized [] Veteran-Owned [] Historical Black Colleges and Universities/Minority Institutions
@) Mot Applicable i n-Owned [] Other EI.

Enter field information on the subtask. To upload the input file(s),

you can either use the File Location field on the subtask to )

specify the alternate file location where the input file is located, or l

leave this field blank and use the File Upload Manager instead.

J

FAR Clauses/Provisions  Supplemental Regulations  Import FAR/Supplemental Regulation Files

Identification = Import FAR/Supplemental Regulation Files | New | Copy W | Delste | Form |I§I | - | I:I| X |
- Regulation Type * FileID* Date Imported | Document Type File Location File Name *

e dliF AR Clause/Provision v

-‘ m b

A rms il | Tememed Tile |
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Enter subcontract identification data

v

Accomplish the General tab

v

6 ITAR Status
Accomplish the Subcontract Info tab }l )

v

Accomplish the Requisitions tab

v

Accomplish the Purchase Orders tab

v

Accomplish the Modifications tab

v

Accomplish the Scope of Work tab

v

Subcontract CAS Required? * [-Selectfv Subcontract Reporting Required? * |'m
Incurred Cost Submission Required?*  (Select- v Subcontract Plan Submitted? * [-Select-

Incurred Cost Submission Date Is this an 8A Contract? * |'m
Certification of Insurance Expiration | Is the Service Contract Act Required? |'m

Date
DPAS Purchasing Rating

Security Requirements

(] Us Citizen

US Person Authornized for ITAR

—

Exemption
) Mot Authorized

®) Not Applicable

NAICS Codes
NAICS (primary) l
NAICS (secondary) )

Identification > Import FAR/Supplemental Regulation Files

() Foreign Person with U.S. Dept of State Authorization/Special

Is this a Commercial Contract? * |'-Select+'
Subcontract Type IE
OCI Mitigation Plan * |'m
IE the Davis Bacon Act Required? |'m

Business Classification Requirements

Size

() Large

@ Small

[] Woman-Owned

[] Disadvantaged (Include Minarity Cwned)

[ Veteran-Cwned

[] Semvice-Disabled Veteran-Owned

() Non-Profit () Foreign/Other

[] Alaskan Nafive Corporation (ANC) and Indian Tribes
[] HUB Zone

[ Historical Black Colleges and Universities/Minority Institufions

Fill out the Supplier/Vendor Rating tab

g

Regulation Type * FileID*

Date Imported

Document Type

[] Cther EI‘
FAR Clauzes/Provizions Supplemental Reuulatinn?——ﬁﬁi—ﬂﬂal Requlation Files
new | copy | After you = — (O] x
have entered
File Location Values’ click
Import File.

Accomplish the Notes tab

=»| FAR Clause/Provision v
4

subcontract record when the import process completes without errors.

If errors are encountered after you imported the file(s), make
corrections to the input file(s) and upload them again. Save the

"|R‘

view File | Import File |

Close |

|  Deltek Costpoint
General NG dli«l Requisitions  Purchase Urders odimcanons COpE ] uppler/Vendor Hating oles

W
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Enter subcontract identification data
v

Accomplish the General tab
v

Accomplish the Subcontract Info tab
v

Accomplish the Requisitions tab }:

v

Accomplish the Purchase Orders tab
v

Accomplish the Modifications tab
v

Accomplish the Scope of Work tab
v

Fill out the Supplier/Vendor Rating tab
v

Accomplish the Notes tab

& * O > Contracts =

Browse Applications

= ldentification

Subcontract ID

Agreement Type

[ Click the Requisitions tab. ]

Subcontract Start Date \

General  Subcontract Info  EEELTENTYM  Purchase Orders  Modifications

Contracts » Subcontracts =

» 2 Deltek Costpoint

Manage Subcontracts

O—|x
Use this tab to link requisitions to the
subcontract. Only requisitions that exist in your
Costpoint database are allowed for entry or )
selection on this tab. v

Scope of Work Notes

Supplier’Vendor Rating

¥ RequisitionID¥ | Revision Requisition Date

Requisitioner Name

_[ Click New to add
l a new line. J

1@
Enter the ID of the requisition
that will be linked to the

subcontract. All the other
fields are optional.
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ﬁ‘* * El Browse Applications > Contracts = Contracts = Subcontracts = Manage Subcontracts

Identification

» 2 Deltek Costpoint

O— | x

|4 | 4  &ecf5 Exsting

Enter subcontract identification data Subcontract ID SUBC-000000000000002 [ tName*  HHS-Premier-Subc-0001 [] Exclude from Reports
v Click the Purchase Orders tab.
Agreement Type Subcontractor Agreement Awarded l
: 5 tract Start Dat - ) - t End Date |05/ ] =1 Record '
Accomplish the General tab ubcontract Start Date |06/01/2017 %] ubcontract End Date 05/31/2022 [  Record, (Active v
2 General  Subcontract Info  Requisitions EEVAEEEROGE I Modifications  Scope of Work  SupplierVendor Rating  Notes
X Query W
Accomplish the Subcontract Info tab =
Y _"‘ POID Release |Change Order No| Order Date Status Procurement Type PO Total |
Accomplish the Requisitions tab I I Iwm I
© B
Accomplish the Purchase Orders tab }l . . . \ . . . G
Use this table window to view the POs Click this link to view the

Accomplish the Modifications tab
v

Accomplish the Scope of Work tab
v

Fill out the Supplier/Vendor Rating tab
v

Accomplish the Notes tab

associated with the subcontract, if existing.
Only the POs that are linked to the
subcontract through the Subcontract
Information tab of the Manage Purchase
Orders screen display on the table window.

.

work assignments associated
with the purchase order
selected in the table window.
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Subcontracts Overview Eﬂ

ﬁ* * El Browse Applications > Contracts = Contracts = Subcontracts = Manage Subcontracts
o Identification [ | A | 4of5 Exsting MO | X
Enter subcontract identification data Subcontract ID SUBC-000000000000 Complete the ] Subcontract Name*  [HHS-Balmar-Subc-0001 [] Exclude from Reports
- Agreement Type Subcontractor Agreemd  Modifications tab. ) Status Awarded )
Accomplish the General tab Subcontract Start Date (06/01/2017 |[*3) e Subcontract End Date (05/31/2022 |[*3) gﬁ::tE;L [Active ¥

v

General  Subcontract Info  Requisitions  Purchase Orders [UGGIT==IGLGEE  Scope of Work  SupplierVendor Rating  Notes

Delete | Query W

Accomplish the Subcontract Info tab

v Collapse All| Expand All|
L Subcontract | Project Contract Value  Contract Value @ Contract Value | Contr
Accom pIISh the Requisitions tab Project Project Link Name Mod 1D Mod ID | Medification Description | Effective Date Start Date End Date Modifications Modifications Modifications Modi
¥ Amount Fee % Cost
l] 10820.01 10820.01 DESIGN 0.00 0.00
Accomplish the Purchase Orders tab | || 4 >

Subcontract/Project Modifications

v

Follow the steps on the next few

Accomplish the Modifications tab |1 S“dl\eAS ’équgcct:pmpltlsg the
odifications tab.

v

Accomplish the Scope of Work tab
v

When you open this tab, the table window displays modifications for the projects linked to the subcontract record. No rows are
displayed unless there are project modifications at or below the project linked to the subcontract record. The only exception is if there
are rows manually entered on the Subcontract/Project Modifications subtask; these rows display on this tab.

Fill out the Supplier/Vendor Rating tab
v

Accomplish the Notes tab

All fields in the table window are read-only. You can modify existing project modifications or create new modifications using the
Subcontract/Project Modifications subtask if these functionalities are enabled on the Configure Project Settings screen.
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ﬁ‘* * El Browse Applications > Contracts = Contracts = Subcontracts = Manage Subcontracts
Identification [ | A | 4of5 Exsting MO | X
Enter subcontract identification data Subcontract ID SUBC-000000000000001 Subcontract Name*  [HHS-Balmar-Sube-0001 [] Exclude from Reports
- Agreement Type Subcontractor Agreement l Status Awarded I
Accomplish the General tab Subcontract Start Date (06/01/2017 %) Subcontract End Date 05/31/2022 %]  Record, (Active ¥
2 General  Subcontract Info  Requisitions  Purchase Orders Scope of Work  Supplierendor Rating  Notes

Accomplish the Subcontract Info tab pele |G ¥

v Collapse All| Expand All|
L Subcontract | Project Contract Value = Contract Value  Contract Value | Contr
Accom pIISh the Requisitions tab Project Project Link Name Mod 1D Mod ID | Medification Description | Effective Date Start Date End Date Modifications Modifications Modifications Modi
¥ Amount Fee % Cost
l] 10820.01 10820.01 DESIGN 0.00 0.00
Accomplish the Purchase Orders tab | || 4 >
v I Subcontract/Project Modifications

: 6 . Click this link to open the
Accomplish the Modifications tab }: Subcontract/Project

- Modifications subtask.

Accomplish the Scope of Work tab
v

Fill out the Supplier/Vendor Rating tab

Accomplish the Notes tab




Subcontract ID SUBC-000000000000001
SU bCO nt ra CtS OVe rview Agreement Type Subcontractor Agreement l Status Awarded l
Subcontract Start Date (06/01/2017 |5 Subcontract End Date  |05/31/2022 |5 gtelltmd* [Active v
atus
General  Subcontract Info  Reguisitions  Purchase Orders Scope of Work  Supplier’Vendor Rating ~ Notes
- . - Delete | Query W
Enter subcontract identification data
v Collapse All| Expand All|
— Subcontract | Project Contract Value = Contract Value @ Contract Value | Cont
Accomplish the General tab Project Project Link Name Mod ID Mod ID | Medification Description | Effective Date Start Date End Date Modifications Modifications Modifications Mod
P Amount Fee % Cost
y l] 10820.01 10820.01 DESIGN 0.00 0.00
Accomplish the Subcontract Info tab | |4 >
V Subcontract/Project Modifications
B . =» Modifications = Identification Mew | Copy W | Delete tof 1 Haw Tarke | cuey W ([]|E| | X
Accomplish the Requisitions tab
v Pr | el Project Name )
; suncof Use the Subcontract/Project ) Description * )
Accomplish the Purchase Orders tab e .
¥ rroiec  Modifications subtask to enter, edit, or
6 woaineaid View modifications for S|gned. and _ —
Accomplish the Modifications tab }. statf  funded values as well as period of 0172972019 = I Create New Project Modifications I
v cna oA performance for the subcontract. y

Accomplish the Scope of Work tab

v

Fill out the Supplier/Vendor Rating tab

v

Accomplish the Notes tab

The Create New Project Modifications check box displays
only when you click New on the subtask. Its value defaults
from the value of the Allow Creation of New Project

Modifications from Contract and Subcontract
Modifications check box on the Configure Project Settings
screen, but can be changed if the Allow Override check box
is selected on that screen.




» 2 Deltek Costpoint
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ﬁ‘* * El Browse Applications > Contracts = Contracts = Subcontracts = Manage Subcontracts
= ldentification Mew | Copy W | Delete 1o 1 New Table | Query W |[] | X
Click this tab and enter
Enter subcontract identification data Subcontract ID Subcontract Name * Exclude from Reports
3 | the scope of work for the H
Aagreement Type subcontract. Status l
Accomplish the General tab Subcontract Start Date | ubcontract End Date [ Record, (Active ¥

2 General  Subcontract Info  Reguisitions  Purchase Orders  Modifications  [slev =X @it 8l SupplierVendor Rating  Notes
Accomplish the Subcontract Info tab Scope of Work
v

Accomplish the Requisitions tab
v

Accomplish the Purchase Orders tab
v

Accomplish the Modifications tab
v

Accomplish the Scope of Work tab }l

v

Fill out the Supplier/Vendor Rating tab
v

Accomplish the Notes tab
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ﬁ* * El Browse Applications > Contracts = Contracts = Subcontracts = Manage Subcontracts

Identification [ | A | 4of5 Exsting MO | X

Enter subcontract'identification data Subcontract 1D SUBC-000000000000001 Click this tab to open the ] HHS-Balmar-Subc-0001 [ Exclude from Reports
Agreement Type Subcontractor Agreement Supplier/Vendor Rating tab. Awarded )
Accomplish the General tab Subcontract Start Date |06/01/2017 |5 S FI31/2022 ) gte:-::tagd* [Active v
2 General  Subcontract Info  Requisitions  Purchase Orders  Modifications  Scope of Work SN [EATENGLEREILE  Notes
Accomplish the Subcontract Info tab New | Gopy |V | Delte Tof2Eatng | b | M | Tobke | Query W L]
v %ugccntractm\-’e"dar V00013 l Balmar Consulting l Products/Services Provided
: — Project ID l l
Accomplish the Requisitions tab
£7 Date Reviewed
Percent Use this tab to assign or review ratings for the subcontractor associated with the
Accomplish the Purchase Orders tab subcontract. The sgbcontractor ente_red on the General tab defaults on this tab.
2 You can enter multiple records for this subcontractor under one subcontract ID for
different Date Reviewed values. However, the subcontractor/project/date reviewed Supplier/Vendor Rating
Accomplish the Modifications tab combination must be unique for you to be able to save the record.
v
You enter the scores on the Supplier/Vendor Rating subtask.
Accomplish the Scope of Work tab
o
Fill out the Supplier/Vendor Rating tab }- Follow the steps on the next few
y slides to accomplish the

Supplier/Vendor Rating tab.

Accomplish the Notes tab
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Enter subcontract identification data

v

Accomplish the General tab
v

Accomplish the Subcontract Info tab
v

Accomplish the Requisitions tab
v

Accomplish the Purchase Orders tab
v

Accomplish the Modifications tab
v

Accomplish the Scope of Work tab
v

Fill out the Supplier/Vendor Rating tab }l

Accomplish the Notes tab

A

* [ Contracts =

Browse Applications =

Identification

Contracts =

» 2 Deltek Costpoint

Subcontracts = Manage Subcontracts

|4 | o |4cf5 Existing MO | X

Subcontract ID SUBC-000000000000001 Subcontract Name *  [FEHzE TR mE I [] Exclude from Reports
Agreement Type Subcontractor Agreement l Status Awarded I
Subcontract Start Date (06/01/2017 |[*3) Subcontract End Date (05/31/2022 |[*3) gteactgrsd* [Active ¥
General  Subcontract Info  Requisitions  Purchase Orders  Modifications  Scope of Work SN [EATENGVER=ilWIl  Notes
Mew | Copy W | Delete 1 of 2 Existing B | B | Taole | Query W |[]
%ugcontracturﬂ.-’endnr V00013 l Balmar Consulting l Products/Services Provided
Project ID l l
Date Reviewed )
Percent 56% Total Score 60

I SupplierVendor Rating I

Click this link to open the
Supplier/Vendor Rating
subtask.
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Su b contracts Overview Subcontract ID SUBC-000000000000001 Subcontract Name*  [HHS-Balmar-Subc-0001 [] Exclude from Reports
Agreement Type Subcontractor Agreement ) Status Awarded )
Subcontract Start Date (D6/01/2017 |*3) Subcontract End Date (05/31/2022 |5 gtectmd* [Active v
atus

\Orders Modifications  Scope of Work  EESTWERENLBARELLIE  Notes

G ; :
Enter subcontract identification data —F[USG this column to view the

. . o New | Copy W | Delete 1 i Table | @ v
v supplier/vendor rating descriptions l Sl e - r2Edatng | B | D] Teve | Quey W L
Q ISDuE as set up on the Manage Supplier  fnsuliing (]wﬁwﬁ
Accomplish the General tab el Vendor Ratl_ng Descr!ptfons Enter the rating description
y screen. Rating descriptions are in these fields. Valid values
- DAl grouped into four categories, and are only those that exist on
Accomplish the Subcontract Info tab each category has five rating 60 the Manage Supplier Enter additional comments
Y descriptions that you can use to Vendor Rating Codes associated with the rating
. — evaluate the subcontractor. j screen. category for the subcontractor.
Accomplish the Requisitions tab \ e
v er/Vendor Rating = Supplier/Vendor Rating 1 of 1 Existing O@= — | x
) Responziveness/innovation Rating
Accomplish the Purchase Orders tab - . . .
7 Vendor understands and complies with company’s requirements Fully Meets esponsiveness and Innovation comments
Vendor contact is knowledgeable on products/services Mostly Meets
Accomplish the Modifications tab Vendor communicates all relevant information efficiently Mests Some 7
y Company can easily find night vendor contract when needed Barely Meets 7
Accomplish the Scope of Work tab Vendor provides "best in class” practices Does Mot Meet /|
v Customer Service, Quality and Delivery

g Products/Servi - dod " dwith q ati Eully Mest /C:ustomer Service, Quality and Delivery comments
. . . roducts/Services provided promptly and with proper documentation u eats
Fill out the Supplier/Vendor Rating tab }l P POy Prop y
Products/Services are accurate/complete and free of defects Fully Meets F.
Vendor handles concemns/issues appopriately Fully Meets 7
Accomplish the Notes tab Vendor meets services/support commitments Fully Meets r dl
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ﬁ‘* * El Browse Applications > Contracts = Contracts = Subcontracts = Manage Subcontracts

=p ldentification 10f 1 New Table | Query W ([T [ X
Click this tab and enter notes
and any other information

Enter subcontract identification data Subcontract 1D |
v

[] Exclude from Reports

Agreement Type about the subcontract. )
Accomplish the General tab Subcontract Start Date () SUDCOTT=CT ET Dot Record, (Actve v
atus
General  Subcontract Info  Requisitions  Purchase Orders  Modifications  Scope of Work  SupplierWendor Rating m

Accomplish the Subcontract Info tab
v

Accomplish the Requisitions tab
v

Accomplish the Purchase Orders tab
v

Accomplish the Modifications tab
v

Accomplish the Scope of Work tab
v

Fill out the Supplier/Vendor Rating tab
v

Accomplish the Notes tab }l
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Subcontracts Overview Eﬂ

# W [1 Browse Applications > Contracts > Contracts > Subcontracts = Manage Subcontracts
- |dentification MNew | Copy W | Delets 1of 1 New Table | Query W |[]| T | X
Enter subcontract identification data Subcontract ID | Subcontract Name * [] Exclude from Reports
v
Agreement Type l Status l
Accomplish the General tab Subcontract Start Date £l v

v

General  Subcontract Info  Requisitions

Accomplish the Sﬁcontractlnfo tab Th|S COnCIUdeS the

v

Subcontracts Overview click-thru.

Accomplish the Requisitions tab

v

Accomplish the Purchase Orders tab

v

Accomplish the Modifications tab

v

Accomplish the Scope of Work tab

v

Fill out the Supplier/Vendor Rating tab

v

Accomplish the Notes tab
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