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This click-thru introduces organization security in
Materials Management and shows you how to use
this feature to ensure that correct access is applied
to organizations as authorized for your user ID.

Click or tap each step on the screen or use the
Continue button to advance.

Use the navigation buttons on the left pane and
within the pages to go to specific steps.

Use the arrows on your keyboard to go to the
previous or next page.
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BIE]S]" DOCRORGEAE

* m Browse Applications = Admin = Security = Organizational Security > Activate/Inactivate Organization Security by Module

Modules
=1 Apply
Module Module Name Org Security Domain
| M3 Master Production Scheduling U Materials
E Sales Order Entry Materials
|Fe Production Control 0 Materials
PO Purchasing B Materials
v|PP Procurement Planning v |Materaals
RC Receiving O Materials
Applications
1 Apply
Application Application Name Org Securify
| POQITEM View Item Purchasing Information 0
| PPMBUYAL Assign Purchase Requisition Lines to Buyers D
| PRMBUYAS Assign Furchase Requisitions to Buyers D
| FPMNTRQH \Manage Purchase Requisitions E
+| PPMNTRQ2 'Appl‘y PO Info to Purchase Requisitions E
PPMQREQ Ianage Simple Purchase Requisitions D
| PRMRQAPL Approve Purchase Requisition Lines D
| PRMRQAPX Approve Purchase Requisitions D

[ Continue ]

You can enable or disable organizational security to
transactions screens. This information is stored at the module
level in the Module Settings table and at the application level
(by module) in the Applications Settings table for ease of
retrieval. There will be additional flags in the System Module
and System Application Function tables to indicate those
modules and applications that are always excluded from
organizational security as determined by Deltek.

Set up this screen before establishing organization security
profiles and organization security groups.

You can invoke organizational security by company on the
Configure System Settings screen when you select the Apply
Organization Security check box in the Company Settings
tab. By default, this company-wide organization security
system setting applies to all users. You can, however,
establish an organizational profile and an organization
security group that effectively acts as an override by
removing organization security for users assigned to that
organization security group.

Before you implement organizational security by selecting the
Apply Organization Security check box in the Configure
System Settings screen, first establish organization security
profiles and organization security groups to avoid interrupting
processing functions.
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Orga nization % [1 Browse Applications = Admin = Security = Organizational Security > Activate/inactivate Organization Security by Module
Security Overview Modules Cuey ¥ |70 X
1 Apply
1 Module Module Name Org Security Domain
| M8 Master Production Scheduling U Materials i
Apply Organization Security Setup |OE Sales Order Entry 0 Materials
| B Praduction Control | Materials
) PO Purchasing B Materials z \
v|FP Procurement Planning | vl |Matefials On the Activate/Inactivate
Populate Organizations RC — T Vaterals = Organization Security by Module
(SYMORGFN) screen, select :
E Applications Apply Org Security for the A
— Apply B module(s) and application(s) you
. . Application Application Name Org Securify H . .
Validate Data Entries [PoarTew View llem Purchasing Informaiion N i want to apply organization security
: —— to.
| PPMBUYAL Assign Purchase Requisition Lines to Buyers D \ )
é | PRMBUYAS Assign Furchase Requisitions to Buyers D 1
| FPMNTRQ Manage Purchase Requisitions E
Display Authorized Records v[FPNNTRQ2 Apoly PO Info to Purchase Requisitions | ] [ Continue ]
PPMQREQ Manage Simple Purchase Requisitions D
| PRMRQAPL Approve Purchase Requisition Lines D
. | PRMRQAPX Approve Purchase Requisitions D v
Query Authorized Records —
Display Authorized Reports
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* Browse Applications > Admin > Security > Organizational Security > Manage Organization Security Profiles

Security Overview
=) Organization Security Profile New | Copy W | Delele 10f1 New Table | Query W ([ ]|™ |[]| X

1
Apply Organization Security Setup

Profile ID * |

If organization security is enabled for a

There must be at least one organization ID linked to . .. .
module/application, but an organization security

the organization profile, if Apply Org Security check

profile is not found for a user, then the user can
neither enter an organization nor use it for
transactions.

o box is selected, otherwise, the user profile will have
Populate Organizations Apply Org Security access to all organizations.

é Assign

tions to Profile New =

—~
Validate Data Entries = On the Manage Organization \ _
= Security Profiles (SYMORPRF) Relation * Rights *
é screen, create an organization Use this screen to set up organization security profiles and identify
security profile, and select Apply the organizations to which a particular profile has access. You can
Display Authorized Records Org Security. then assign profile IDs to a module using the Manage Organization
Security Groups screen.
é Select this check box to grant a
profile full rights to organizations. This screen is the starting point for setting up organizational security.
_ However, you may first want to enable or disable those modules and
Query Authorized Records If you clear this check box, you do applications for which you want to apply organizational security
¥ not need to enter anything into the using the Activate/Inactivate Organization Security by Module
6 \Assign_ Organizations to Profile / [ Continue } screen.
Display Authorized Reports FElalle T e,
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* Browse Applications > Admin > Security > Organizational Security > Manage Organization Security Profiles

1 =) Organization Security Profile New | Copy ¥ | Delele 10f1 New Table | Query W ([ ]|™ |[]| X

Apply O ization Security Set
pply Organization Security Setup Profile ID * | Name *

2
Rights Application Method
Populate Organizations ¥ Apply Org Security @® Inclusive () Exclusive () Bath
é Assign Organizations to Profile New =
Validate Data Entries i |
=l Organization * Organization

é Select Inclusive to display all organizations to which a

profile have rights to in the Assign Organizations to
Display Authorized Records Profile table window.

& e

Query Authorized Records

o

Display Authorized Reports
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EEEN0

% [0 Browse Applications

Organization Security Profile

Organizational Security »

DOCRONEAAE

> Admin > Security >

Company 1 (Sample Env. Name 123 - CTIMQCO11Q1) ) Deltek Costpoint )

Manage Organization Security Profiles

Profile 1D * Profile Name * Apply Org Security Rights Application Method *

AD-PO1 AD-PROFILE 1D vl Both A
o0 profle | V] Inciusive E

| ADO03 ADOD3 W] Inclusive

|AD1220 12200 ORG ONLY ¥ Inclusive

|AD1330 AD1330 E Inclusive v
Assign Organizations to Profile

The inclusive rights grants the profile

- Organization* Organization Name Relation * Rights * ID full rights to the organizations

|4.021 700 TK 4021700 Bagins With v [Ful v listed.

[ Continue }

New |Copy ¥ |Delste Form |Query W |~ || X

New | Copy ¥ | Delete | Query W



Organization
Security Overview

1
Apply Organization Security Setup

Populate Organizations

H

Validate Data Entries

o

Display Authorized Records

&

Query Authorized Records

o

Display Authorized Reports

FILE LINE OPTIONS PROCESS HELP Deltek (?CJ‘E-'CDC"‘W“_)

=JEENa DOEE 00

* Browse Applications > Admin > Security > Organizational Security > Manage Organization Security Profiles

=) Organization Security Profile New | Copy ¥ | Delele 10f1 New Table | Query W ([ ]|™ |[]| X
Profile ID* | Name *

Rights Application Method

i/ Apply Org Security @® Inclusive () Exclusive () Bath
Assign Organizations to Profile New =
- Organization * Organization Name Select Exclusive to display all organizations to which a

profile does not have rights in the Assign Organizations
to Profile table window.

[ Continue ]
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Company 1 (Sample Env. Name 123 - CTIMQCO11Q1) ) Deltek Costpoint )

* m Browse Applications = Admin = Security = Organizational Security > Manage Organization Security Profiles

QOrganization Security Profile

¥ profien* Profile Name * Apply Org Security Rights Application Method *
| ADE2 ADB? Yl Boff A
|anc ADC v ot B
(] ADEX exclusive TO ALL ORG =1 | Y] | Exclusive
| ADI ADINCLUSIVE ] Inclusive
| ADI2 INCLUSIVE ¥ Inclusive v
Assign Organizations to Profile
] The exclusive rights grants the
Organization * Organization Name Relafion * Rights * profile ID full rights to the other
|1 |SuperTech‘ Inc. Begins With ¥ | None v

organizations not listed in the Assign
Organizations to Profile table
window.

[ Continue }

New | Copy ¥ |Delete Form|Query ¥ | — || X

New | Copy ¥ |Delete | Query w||—
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* Browse Applications > Admin > Security > Organizational Security > Manage Organization Security Profiles

=) Organization Security Profile New | Copy W | Delete

Profile ID * | Name *

Rights Application Method
W Apply Org Security

Assign Organizations to Profile g
& Select Both to display alll \

=g Organization " Organization Name S . . o
organizations to which this profile is
associated with in the Assign
Organizations to Profile table
window. This is useful if you want to
provide access to most, but not all,
branches of a particular organization

i i ™y ; '
(®) Inclusive (O Exclusive () Both

=)

\tree. )

Continue }

-

1of 1 New

New

Deltek Costpoint )

Table | Query W ([ ]| ™ (]| X
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Organization * m Browse Applications > Admin > Security > Organizational Security > Manage Organization Security Profiles
Security Overview Organization Security Profile New | Copy ¥ | Delete | Fom | Query ¥ | — |01/ X
1 ¥ profien* Profile Name * Apply Org Security Rights Application Method * ‘
|AD1220 12200 ORG ONLY ¥ Inclusive Y4
Apply Organization Security Setup |AD1330 AD1330 ] Inclusive A
|ADB ADB 0 Beth v
) il 02 ADB2 vl | Boln v
o | | ADC ADC vl Bath vy
Populate Organizations
! Assign Organizations to Profile New | Copy ¥ | Delele | Query ¥ ||™
’7 Organization * Organization Name Relation * Rights * ‘ if this option is selected, then you can grant
Validate Data Entries |1.1.100 Accounting Equals v |Ful \ or deny access to certain organization IDs for
|1.2 Engineering Services Begins With v Ful v d prOfi|e.
é |'|.2.2OD Product Development Equals ¥ None A\
|1.3 Manufacturing Begins With v Full v
Display Authorized Records 13300 Tool & Die Equals v None v [ Continue ]
|1.8 18 Equals ¥ None Y

&

Query Authorized Records

6

Display Authorized Reports
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* Browse Applications = Admin > Security > Organizational Security > Manage Organization Security Groups

Security Overview

=) Organization Security Group New | Copy W | Delete 10f 1 New Table | Query W |[]| ™ |[]| X

1

Apply Organization Security Setup
Organization Security Group * | Name *

2 Organization Security Profile to Assign ' l Assign Profiles l

Populate Organizations
Assign Profiles To Modules P . L p—
Enter an identification code and a
on

I N Organization | descriptive name for this organizati
Validate Data Entries Module Module Description Security Profile Prof§  security group.
é Enter the security profile you want to
Use this screen to set up organizational security assign to Costpoint modules.
Display Authorized Records groups to which you can assign an organizational .
security profile for each module. The field to the right displays the [ Continue ]
é descriptive name for this organization
This screen contains an identification code for the security profile. Alternatively, you can
Query Authorized Records secur?ty group, a name, and a table_window click in this unlabeled field to select
containing all of the modules for which you are the name of the organization security
é licensed. For each module, you need to specify an profile, instead of its identification
organizational profile ID that was set up on the Qde, you want to use. /
Display Authorized Reports Manage Organization Security Profiles screen.
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Organization * m Browse Applications > Admin > Security > Organizational Security > Manage Organization Security Groups
SeCU r|ty Ove rvieW = Organization Security Group New | Copy ¥ |Delete 1.0f1 New Table Query ¥ |[]— O X
1 Organization Security Group® 100 Name *
Apply Organization Security Setup Organization Security Profile to Assign JEFA Itest | Assign Profiles |
2 Assign Profiles To Modules -
i i | Organization
Populate Organizations Y1 Modue Moule Description Security Profle * Profile Name \
->|HK Deferred Compensation Admin JEFA test A C“C_k ASSlgn Profiles to
é -)|HB Benefits JEFA Q test assign the S(_alepted
=|EC Engineering Change Notices JEFA test éecu”t_y p{_OfIIeSm the_t
Validate Data Entries rganization security
PP Procurement P! fest . . .
2 m.drer.ﬂen - =t L Profile to Assign field to
) ok = e I all modules in Costpoint.
3|Re Receiving JEFA fest ;
. . =/ IN Imventory JEFA test i i
Display Authorized Records | ,’ | Thls_populates the Assign
->|PC Production Control JEFA test v Profiles to Modules table
E vaindow. j
Query Authorized Records If organization security is enabled for a module or
application, but it is missing from the list of organization Continue
é security group and there is no organization security
profile assigned to it, then the user linked to the
Display Authorized Reports organization security group will be denied access to all
organizations and will not be able to neither create/enter

new transactions nor view transactions.
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Browse Applications > Admin = Security = System Security > Manage User Groups

New | Copy ¥ | Delete Query ¥ | —|J| X

Assign organization security ]

ACCTPAY group to the user ID.

You must establish at least one user group for each

Populate Organizations

H

Validate Data Entries

ALL

company before you can create any user ID in the
Manage Users screen.

ALL

Use this screen to set up user groups
for Costpoint and to establish
module/application/result set security
rights for user groups within the
Costpoint screens.

If you plan to optionally assign a user group to a user,
you must set up the user group first. You may find,
however, that the most efficient way to set up security
rights for users is to first establish rights for user groups.

X i ts  Active Directory Groups Ul Profiles
Then, if necessary, you can use the Module Rights and

User Groups > Assign Users to Group other drill-down subtasks from the Manage Users oy ¥ | Delete | Query ¥ ||[E)— |1 X

o

¥

screen to override group rights for a specific user at the

Display Authorized Records

1002

User © ( Continue } Name module, application, result set, or action/report rights
L ) by result set levels, as desired.

&

1006

Carr Linda
You can assign users to user groups on this screen or

Query Authorized Records

o

Display Authorized Reports

using the Manage Users screen. Closs |

You must establish user information using the Manage
Users screen before you assign users to a user group on
this screen.
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Organization * Browse Applications > Admin » Security > System Security > Manage Users
SeCU r|ty Ove rVIeW Manage Users New | Copy ¥ |Delete Form CQuery ¥ = |[J| X
— Allow Saving of Personal | Allow Screen Configuration
v ID* Name * Screen Configurations | Changes for Ul Profiles EmployeeID  Phone | Extension | Default Locale Locale Name Email Enable AutoComplete Use Auto Position mode |
1 ORGSECUSER!  |SETENY 79| v | O ORGSECEMP1 | | M Detaut v/ a
Apply Organization Security Setup ORGSEC-USERZ Org Sec, emp? % O ORGSECEMP? V] Default .
| ORGSEC-USER20 | Org Set, emp? ¥ O ORGSECEMP2 ¥ Default v
2 | ORGSEC-USER3 Org Sec, Emp3 ¥ O ORGSECEMP3 M Default v
| ORGsECUSERf Shayne, Lucy v O 100 M Default Y
Populate Organizations |ORGSECUSERWD Shayne, Lucy ¥ O 100 maryalemania@dsfigk.com ¥ Default v
|ORGSECUSER11  EMPLOYEE1, EMPLOYEE! % L EMPLOYEE1 ¥ Defalt v
é | ORGSECUSER? EMPLOYEE2, EMPLOYEE2 v O EMPLOYEE2 maryalemania@dsfiek com ¥ Default v
| ORGSECUSER3 EMPLOYEE1, EMPLOYEE1 v L] EMPLOYEE1 maryalemania@defiek.com ] Default Y
Validate Data Entries | ORGSECUSERHANDLE EMP EMPLOYEE? v 0 EMPLOYEE? Vi Default vy
q : |
é Assign organization security Use this screen to hssigned User Groups  Module Rights  Application Rights Ul Profiles
Display Authorized Records Ideatiication > Company A- Ul AR R assign organizational security group New | Copy ¥ Delete |Fom |Query ¥ |E —|0J/X
— to users. You can assign an
6 Y| companyin* Default Taxable Enff”~ “puplD Labor employee ID to multiple Users. i Taxable Entity Name
1 DD Continue \ 0 ‘ DMD1
Query Authorized Records You can also link employees to user
IDs from the Manage Employee _Cose |
é Information (LDMEINFO) screen.
Display Authorized Reports
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Orga n |Zat|0n b 4 E Browse Applications I Update Qrg Security Profiles & al Security > Update Organization Security Profiles
Secu rlty Overview « Identification (Batch Mode) New | Copy ¥ | Delete 1o 1 New Table | Query ¥ |[] ™| %
. Parameter D * Update Org Security Profiles St
lection Show/Hide Screen Control
Apply Organization Security Setup Selection Ranges ow/Hicge Screen Controls
Option Start n
2 Profile ' | :
o Run this application either \ Use this screen to create and/or
Populate Organizations after setting up all maintain the Org Security Lookup
organizational profiles or any table.
time you add an organization . _
or change and/or add a All of the organizational profile
Validate Data Entries prof”e Run this for all prof”es information is merged into one
When f”‘S't Set“ng up table and, at the same time, the
é organizational Security and W||d CardS are eliminated fOf
when using the range feature speed of data retrieval. The
Display Authorized Records Qr maintenance. ) Organization Security Profile table
contains all organizations to which
é each profile has access, whether
. the rights application method is
Query Authorized Records Continue set to inclusive or exclusive. The
speed of this process depends on
the rights application method
associated with each profile.
Display Authorized Reports
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BAE

Organization % [ Browse Applications > AETENENESSUINS > System Administration Utilities > Rebuild Global Settings
Security Overview Reload Global Settings Batch Mode) New| Copy ¥ | Delee Fom Query ¥ [ X
|- Parameter Reload Seftings punts | Accounts | Fixed Assets | Billing Engineering Change| Employee | Fixed | Fiscal GL GL HR H
1 ¥ parameter ID* Description * 1able | Receivable Autocreate = EDl | Billing | Cobralnterface Compensation Consolidations | Currency Notices Self Service | Assets | Years Configuration = Structure  Affirmative Action Bemj
D . 1 ‘one ShowlHide Screen Controls | ‘ B ‘ 0 ‘ [ ‘ ] ‘ O ‘ O ‘ O ‘ U ‘ H ‘ H ‘ H ‘ U ‘ U ‘ U ‘ U ‘ [a
Apply Organization Security Setup 5 7 Individual Setingls ¥ | | ] 0 0 0 0 O 0 N N N N Ol 0 0 0 0 O
3 2 Incividual Settingls ¥ [] a U g | O U U U U B U o O U 4 U N
2 |[4TEST2 et ; = = ”\ IR O 0 O 0 0 0 TININ 0 a 0 0
AAA
Populate Organizations i PP ::?M Log out of the system and log g g g g g g g g g B g B g E
3 o | ki bemediiuee o g ¢ 5 g8 5 0 800 0 0 ¢
|AWE i security group/profile so that g o - - - - L L 0 0 . 0 J !
Validate Data Entries i;:EST RC — the changes will take effect. g g g g g g g g g B g B E E :
din [est Ue
| RTESTZ  [RTESTZINDV = = E) M M 0 U U U g U g O U U vl N
é |RTEST3  RTEST3SYS Individu = 0 O 0O 0 O 0 0 0 0 I 0 0 O O
. . |RTEST4  RTEST4 Individu{ Continue O |O0|0d O O O O O O (oOo(d| O il H i
Display Authorized Records | > —— TN _ 0 0 O [ 0 [ o [ i TRlE [ § 0 O
| 88 55 Al Seftings v [ 0 0 [ ] 0 0 l 0 0 0 BN 2] 0 0 0 [
|TEST test Al Settings v| [ 0 [ [ O O O O U O NI ( ] O g ] 0
Authorized R q |TEST1 fest Al Seftings v [ g 0 [ il O i O O O [ O a [ O
Query Authorized Records B mas v 0 0 O 0O, 0, O O O [0 O O (O8] O [@] I [0
é |TEST3 fest Al Settings v [ O U g O H O U U | BR[| U g & Ly
4 3
Display Authorized Reports
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CREREQE

Organization * Browse Applications > JEIERKOWENREEIE anning > Procurement Planning Utilities > Load Organization 1Ds
Print/Load Organization IDs
Securlty Ove rV|eW = Identification New | Copy ¥ |Delete 1of 1 New Table | Query ¥ ||| X
Batch Mode: cacem
Parameter [D # A Description *
o Print/Load Organization IDs p
This utility will allow users to pog Organization field in Requisitions where it is blank based on the Organization Source selected on the screen.
Apply Organization Security Setup Sijoction Ranges frola SR L
Option Start End
p) Requisition l l

Populate Organizations Requisitioner Run this Utility for each module I l

- prior to turning on organization

Requisition Date .

E security to populate home

Options organizations.
. . Include Requisition Statd Source Organization
Validate Data Entries — R

Pending PO Generated ®Requisitioner's Home Org
Approved S (O 0thers I

é Closed [ Continue }

Display Authorized Records
é Use the utility screens to populate

the required organizations with the

associated home organizations
where the organization fields are left

é blank. The utility screens will only

Query Authorized Records

populate organizations for the
company the user is logged into.

Display Authorized Reports
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b 4 m Browse Applications = Materialz = Procurement Planning > Purchase Requisitions > Manage Purchase Requisitions

ER0

Manage Purchase Requisitions / Apply PO Info to Requisitions

For the purpose of this overview, the

Identification

Requisition ID 00-0002 i Manage Purchase Requisitions S

(PPMNTRQZ1) screen was used to
Accounting Defaulis__ Other Information__ Notes _ Assign PORSOIESSIET i leNe [T Il 1Mo [ We) i g [=]

Company 1 (Sample Env. Name 123 - C7IMQCO11Q1) ) Deltek Costpoint )

Requisitioner feature.

Requisitioner * 1JEAN l Archer789(

Organization 1.1 | Phaone Extension

New | Copy ¥ 1 6f 053 Existing b || Table | Query ¥ |[]~ (X
Submit for Trans Currency UsD
Approval
Requisition Date * 03/13/2000
Target Place Date
I Date Entered 03/13/2000

Subcontractor Agreement Combin Log|n user Orgaruza“ons Va“date BU}'EI’ Assignment Date
T | against the following h_|gh||ghteql R |
fields, on the header, line, and line
Sales Tax/VAT 0.36 Req Total accounts when entering data on the
Header tab.
w Totals Exchange Rates Hdr Documents Link SCI/SAP Security Codes
Requisition Line: v Form Query ¥ (™
[ Req Enter or select records Requested | Req Inv Sales Tax/VVAT | EstCost | EstUnit | EstExtended | Estline | EstSales | Tof
Line® authorized fOf yOUf Iogged-in Part Security Date * UM | Quantity  Abbrev || Taxable Ship ID Rate Type | CostAmt  CostAmt | Charge Amt Tax/VAT Amt Cos
1 user ID's organization rights. |Unresmcted ‘mmmnou ‘EA | 10] No ‘SHIPIDTAX ‘ 4_5uno%| | 2_ou| 20_ou| o_ou| o_ou|
2 NIA 04042000 HR 0 Yes SHIPIDTAX 4.5000% 0.00 8.00 0.00 0.36
4 3

6

Display Authorized Reports

[ ources SerialfLot Accounts Line Charges Line Text Line Approvals Currency Line Line Documents Proj Sub Parts Link SCI/SAP Security Codes Delivery Schedule
Continue
Manage Purchase Requisition i

ions > Accounts

Requisition ID; 00-0002 Requisition Total: 23.36
Req Line; 1 Description; 1/4' TEST PLUG Quantity: 10 Req UM: EA Total Est Cost Amt: 20.00

— Proj Proj Acct

Project Project Name Abbrev Account Account Name Abbrev Organization Organization Name

New | Copy ¥ |Delste | Form |Query ¥ |3~ O X

Org Allocated
Abbrev Allocation Amount REF00001 REF00002

00512-020 GOV'T - MEALS 11 Adminstration

100.00% 2000 \

Close
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ER0

Company 1 (Sample Env. Name 123 - CTIMQCO11Q1) ) Deltek Costpoint )

Manage Purchase Requisitions | Apply PO Info to Requisitions New | Copy ¥ 1ofB53Exsing | B | M| Table | Query ¥ |[] || X
Identification
Requisition ID 00-0002 Rev 0 Approval Process A l Status  Approved EEB%{E;?[ Trans Currency UsD
Otner Information _ Notes Assign PO Defaults _ Security Requirements
Project | | Proj Abbrev |
Account 00512-020 | GOV'T - MEALS | Proj Acct Abbrev |
Organization 11 | Adminstration l Org Abbrev |
Inventory Abbrev |
REF00001 I REF00002
Login user organizations validate Totals Exchange Rates Hdr Documents Link SCISAP Security Codes
Requisition Lines against the following highlighted v Form | Query ¥ |~
™ Req Line Tem | Misc fields, on the header, line, and line Sales TaxVAT | EsiCost | EstUnit | EstExiended| Esiline | EsiSales | Tol
Line * Status Type | ltem Rev | Type Description accounts when entering data on the Ship ID Rate Type | CostAmt | CostAmt | ChargeAmt Tax/VAT Amt| Cos
1| | Approved P[0 IRGELE [UEE?  Accounting Details tab. | 45000 B 000
2| |Approved S 00AJ 1 Pilot Instruction NIA 4.5000% 0.00 8.00 0.00 0.36
4 ~ »

Query Authorized Records

6

Display Authorized Reports

J

(
Line SOW Resources Serialllof Accounts Line Charges Ling Continue urrency Ling

Manage Purchase Requisitions / Apply PO Info to Requisitions > Accounts

Requisition ID: 00-0002 Requisition Total: 28 38
ReqLine: 1 Description: 1/4' TEST PLUG Quantity: 10 Req U/M: EA Total Est Cost Amt: 20.00

Line Documents Proj Sub Parts Link SCI/SAP Security Codes Delivery Schedule

New | Copy ¥ | Delete | Form |Query ¥ |||~ 0| X

|- Proj Proj Acct

Project Project Name Abbrev Account Account Name Abbrev Organization

Organization Name

Org Allocated

Abbrev Allocation Amount REF00001 REF00002

\ \00512-020 GOVT - MEALS 11

Adminstration

\ \ 100.00% 2000 \

Close
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FLE LINE OPTIONS PROCESS HELP Company1(SampleEnv‘Name123-C?1MOCO11CJ1]) Deltek Coe;t:z:crt)

IO ERE ODEROREAE

b 4 m Browse Applications = Materialz = Procurement Planning > Purchase Requisitions > Manage Purchase Requisitions

Manage Purchase Requisitions / Apply PO Info to Requisitions

New | Copy ¥ 1 6f 053 Existing b || Table | Query ¥ |[]~ (X
Identification
o Requisition ID 00-0002 Rev 0 Approval Process A | Status  Approved Emeit f?f Trans Currency 1UsSD
pprova
Apply Organization Security Setup Accounting Defaults _ Other Information _Notes _Assign P SemSECUl Bequie el
Requisifioner . . Requisition Date * 03/13/2000
é Requisitoner® | TJEAN L acherr i_hog:\r;l to CosltDpomrt] and access B
e Viahage rurchase H Target Place Date
Populate Organizations S 1.1 | Pl Requisiti ; /Apply PO Inf o | Continue
equisitions/Apply nfo to Date Entered 03/13/2000
Subcontractor Agreement com{ Requisitions screen. sition Printed Sier AssigEE Dale
Buyer | Procurement Type |
Validate Data Entries Sales Tax/VAT Total 0.36 ReqTotal
The screen defaults to the
4 employee ID associated with t HdrApprovals Totals Exchange Rates HdrDocuments Link SCI/SAP Security Codes
Requisition Lines the logged-in user ID and the v Form Query ¥ | =
Display Authorized Records T Req Line tem | Misc home organization from the Sales TaVAT | EstCost | EstUnit | EstExtended | EstLine | EstSales | Tof
Line® Status Type ltem Rev | Type Description Manage Emp|oyee Information ] Taxable Ship ID Rate Type | CostAmt  CostAmt | Charge Amt Tax/VAT Amt Cos
1| | Approved |P |1ou | | |1#4'TESTPLUG screen |N0 ‘SHIPIDTAX ‘ 4_5uno%| | 2_ou| 20_ou| o_ou| o_ou|
2| |Approved = 001AJ 1 Pilot Instruction Yesg SHIPIDTAX 4 5000% 0.00 8.00 0.00 0.36

Query Authorized Records 1 »

6

Display Authorized Reports

Line SOW Resources Serialllot Accounts Line Charges Line Text Line Approvals Currency Line Line Documents Proj Sub Parts Link SCI/SAP Security Codes

Delivery Schedule

Manage Purchase Requisitions / Apply PO Info to Reguisitions > Accounts

Requisition ID; 00-0002 Requisition Total: 23.36
Req Line; 1 Description; 1/4' TEST PLUG Quantity: 10 Req UM: EA Total Est Cost Amt: 20.00

New | Copy ¥ |Delste | Form |Query ¥ |3~ O X

— Proj Proj Acct Org

Allocated
Project Project Name Abbrev Account Account Name Abbrev Organization Organization Name Abbrev Allocation Amount REF0O0001 REF00002

00512020 GOVT -MEALS 11 Adminstration 100.00% 2000 |

Close
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Apply Organization Security Setup

@

Populate Organizations

Validate Data Entries

Display Authorized Records

&

Query Authorized Records

6

Display Authorized Reports

FLE LINE OFTIONS PROCESS HELP

e DOROREAE

b 4 m Browse Applications = Materialz = Procurement Planning > Purchase Requisitions > Manage Purchase Requisitions

ER0

Manage Purchase Requisitions / Apply PO Info to Requisitions

Identification
Requisition 1D

Company 1 (Sample Env. Name 123 - C7IMQCO11Q1) ) Deltek Costpoint )

New | Copy ¥ 1 6f 053 Existing b || Table | Query ¥ |[]~ (X

Requisitioner

00-0002 Rev 0 Approval Process A l Status  Approved Eubmit "lﬂf Trans Currency UsD
Approva
Accounting Defaults _ Other Information Notes Assign P St T
NeL, o Requisition Date * 03/13/2000
Requisitioner * 1JEAN | archer7j Change the organization and ~ —
e . Target Place Date

Braanzahon - | Pho requisitioner values. - [ Continue ]

Date Entered 03/13/2000

Weuisition Printed

Subcontractor Agreement
Buyer |
When you change the
organization and the
requisitioner, your logged-in
user ID should have access to

Sales Tax/VAT Total 0.36 ReqTotal

Buyer Assignment Date

Procurement Type l

f HdrApprovals Totals Exchange Rates Hdr Documents Link SCI/SAP Security Codes

Requisition Lines the organization ID and to the X AR A
|— Req Line ltem | Misc requisitioner's organization 1D. Sales Tax/VAT | EstCost EstUnit | EstExtended = EstLine | EstSales | Tof
Line® Status Type ltem Rev | Type Description . P : Taxable Ship ID Rate Type | CostAmt  CostAmt | Charge Amt Tax/VAT Amt Cos
However, if the requisitioner's
1| | Approved |P |1ou | | |w4'TEST PLUG g |N0 ‘SHIPIDTAX ‘ 4_5uno%| | 2_ou| 20_ou| o_ou| o_ou|
employee ID is linked to
2| | Approved = 001AJ 1 Pilot Instruction multlpl e user IDs and one of Yes SHIPIDTAX 45000% 0.00 8.00 0.00 0.36
4 those user IDs has full rights, >
Line SOW Resources Serial/Lot then it will pass system pncy Line  Line Documents  Proj Sub Parts  Link SCI/SAP Security Codes  Delivery Schedule

validation.

Manage Purchase Requisitions / Apply PO Info to Reguisitions > Accounts

Requisition ID; 00-0002 Requisition Total: 23.36
Req Line; 1 Description; 1/4' TEST PLUG Quantity: 10 Req UM: EA Total Est Cost Amt: 20.00

New | Copy ¥ |Delste | Form |Query ¥ |3~ O X

— Proj Proj Acct

Project Project Name Abbrev Account Account Name Abbrev Organization Organization Name

Org Allocated

Abbrev Allocation Amount REF00001 REF00002

00512-020 GOV'T - MEALS 11 Adminstration

100.00% 2000

Close
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CEEN0  BNE DOERORRAE

Organlzathn b ¢ m Browse Applications > Materials > Procurement Planning > Purchase Requisitions > Manage Purchase Requisitions

Security Overview

= Manage Purchase Requisitions / Apply PO Info to Requisitions New | Copy ¥ | Delele 1af1 New| By Table | Quey ¥ ([~ X

o Identification

Requisition D | Rev Approval Process EAQ | Status  Pending [ iubmilt fier Trans Currency USD

Apply Organization Security Setup pprova
Accounting Defaults _ Other Information  Notes  Assi \

é Requisitioner Click New to create a new Requisition Date * 08/05/2018 way

Requisitioner*  |ASAKA Asaka, | requisition. : '”' -

Populate O izati | ' k Continue Target Place Date o
opulate Urganizations Organization 12210 l Phon? Fsion T
. Date Entered 08/05/2018
[] Subcontractor Agreement Combine yitb Qithar Dogiuaiti LLRoouisition Printed

Buyer Assignment Date

_ _ Buyer ) Whe_n et click NeW_’ th? Procurement Type )
Validate Data Entries requisitioner’s organization that
Sales Tax/VAT Total 0.00 Req Total you enter must be authorized
for your logged-in user ID.

& Otherwise Costpoint will Hdr Approvals Tofals Exchange Rates Hdr Documents Link SCI/SAP Security Codes

Display Authorized Records Requisition Lines display an error message. New Form =
7 Req Line Item | Misc Inv Sales Tax/VAT | EstCost | EstUnit | EstExtended  EstLi

E Line* Status Type Item Rev | Type Description Part Security Date * UM | Quantity ~ Abbrev Taxable Ship ID Rate Type | CostAmt  CostAmt | Charge

‘ i ’

Line SOW Resources Serialllot Accounts Line Charges Line Text Line Approvals Currency Line Line Documents Proj Sub Parts Link SCI/SAP Security Codes Delivery Schedule

Query Authorized Records

6

Display Authorized Reports




FLE LINE OPTIONS PROCESS HELP Companﬂ) Deltek Costpoint

BlE) DONOREAE

Organization x m Browse Applications > Materials > Procurement Planning > Purchase Requisitions = Manage Purchase Requisitions
Secu rlty Overview < Manage Purchase Requisitions / Apply PO Info to Requisitions 4 New | Copy ¥ | Delete fof 1 New| G Table | Query, W/ —|0| X
dentification . . .
Click the lookup icon to displa N
o MO Rey i e Is (] Submit for Trans Currency UsD |

organizations that are

o . . Approval
Apply Organization Security Setup . - r Continue 1 :
NG Accounting Defaults  Other Information  Notes  Assig authorized for your logged-in

ASAKA

Populate Organizations

Organization 1.

user ID.
Requ 5;153!15.-'. . Reqylisiti:r Date* 08/05/2018
Requisitioner * ASAKA | Asaka, CPA .

' Date Entered 08/05/2018

. _ If the Apply Org Security for user
[] Subcontractor Agre| Lookup c . nted ey A e e
profile associated to the user group uyer Assignment Date
il 7 of the logged-in user is not selected Ve EAieE i
. . Buye . Organization Abbreviation gg . ' Procurement Type '
Validate Data Entries - ‘K&K T all organizations can be accessed by
Sales Tax/VAT Tota the user.
02 KEK2
| DELTEK SuperTech, Inc._711rm ¥ Text Hdr Approvals Totals Exchange Rates Hdr Documents Link SCI/SAP Security Codes
D|Sp|ay Authorized Records Requisition Lines | 711rm Adminsration E New Form =
| Req 1 | 151 space ¥ Inv Sales Tax/VAT | EstCost | EstUnit | EstExtended | EstLi
E Line * Status | T | 1400 100 Acc ounting E (Quantity | Abbrev Taxable Ship 1D Rate Type | CostAmt | CostAmt | Charge
4 | 1.1.100.000000000001 fourth level ¥ >
. - rency Line Line Documents Proj Sub Parts Link SCI/SAP Security Codes Delivery Schedule
Query Authorized Records | 1.110 Payroll ¥ I z K y ry L
7 11111 Test 1112 ]
6 |1.1.115 Quality Control SubA ¥
|' 1.116 Quality Control Sub B ¥
Display Authorized Reports 11117 TEST  Qualty Control Sub Cx v
| 1.1.118 TESTFY Quality Control Sub Dx ¥
|‘ 1.119 TESTFD Quality Control Sub Ex M |y




FILE LINE OPTIONS PROCESS HELP Company1) Deltek Cos :;3-;3,"I_)

DECRECREAE

Organization x m Browse Applications = Materials > Procurement Planning > Purchase Requisitions » Manage Purchase Requisitions
Secu rlty Overview % Manage Purchase Requisitions / Apply PO Info to Requisitions New | Copy ¥ |Delete fof 1 New By Table | Query W[ —|] X
o dentification
Requisition 1D Rey 0 Approval Process EAD | Status  Pending (] Submit for Trans Currency USD
. . . Approval
Apply Organization Security Setup _ _ ‘
Header WARSTENEEDEM Other Information  Notes  Assign PO Defaults  Security Requirements
é roject [ ] ' Proj Ab l
L Account — roj A i i i
Populate Organizations Accoul Lookup Query ¥ ||| x| ProjAc Cllqk the Ic_)okup icon to display
QOrganization — | OrgAp§ Projects with owning
P e - Project Abbrev Project Name Start Date End Date i organizations that are
nventory Abbrey = | | | | s .
S 0001 ‘test | A authorized for your logged-in
_ _ REF00001 0001.0000000001 Erika Project : user ID.
Validate Data Entries —
|DDC‘.DODDOGDOE2 Erika Project : e ] S
Hdr Approvals Totals Exchange Rates Hdr Documents Link SCUSAP Security Codes
T |n1c-n YRL YVONNES PROJECT1 % 010172007 1213172014
equisition Lines , — _
& = | 0102001 -3 = == |fthe Apply Org Security for user T
Display Authorized Records .‘/ Line® Status . |D‘ZDD B&P PHELP Froject - B3R 010112000 022024 | Abbrev profile associated to the user group mt | Charge Amt | T
p | 0200001 PHELP Project - 2nd level of the logged-in user is not selected,
é ‘nac-n CPFFTL  |PHELPS Project - CPFF/TL 09/01/1996 | 09/30/2005 R All organizations can be accessed
|0300.no1 CPFFR1  PHELPS ProjectR1 CPFFITL by the user.
Query Authorized Records |DBDD.DOQ CPFFR2  |PHELPS Project-R2-CPFFITL
7 |n4@n TAMTLB PHELPS Project- T&MITLB 040111995  |12131/2020 ]
6 | 0400 001 TEMT!  |PHELPSProject TI-TAMTLE  |04/01/1996 Continue
| 0400.002 TEMT2 PHELPS Project T-T&MTLB 020111297 02282000
Display Authorized Reports | 0400 00201 TRMTS1 | PHELPS ProjectTS1-TRMITLB %
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@

Populate Organizations

&

Validate Data Entries

o

Display Authorized Records

FILE LINE OPTIONS PROCESS HELP

ECEROQENE

= Manage Purchase Requisitions / Apply PO Info to Requisitions

Identification

Requisition 1D Rev
Header ACCGUI'IUH RN Other Information  Notes 4

DECRORGEQE

* E Browse Applications > Malerials = Procurement Planning > Purchase Requisitions =

Manage Purchase Requisitions

| New | Copy ¥ | Delete 10f 1 New| Ty

Company 1 ) Deltek Costpo

) O BNV

Table Query ¥ [/~ || X

pject

Click Query to display records '
based on your organization

rights for the organization and J RER
project at the header level.

Requisition Lines

Query Authorized Records

Display Authorized Reports

All requisition lines can be viewed,
edited, and deleted by the logged-in
user. Line filtering can be applied
via extensibility feature. However,

new lines will be validated to ensure
that these are authorized for the
organization.

Manage Purchase Requisitions / Apply PO Info to Requisitions

Zi0M Query Sot  Saved Queries

X

[] Submit for Trans Currency usD

Search Criteria

Requisition ID |begins withw | (NI

Requisitioner |beging withy

2 records will be returned|| Count | Save Query || Reset

Find Close

Approval

210 |

Exchange Rates Hdr Documents Link SCI/SAP Security Codes

New Form —

Sales Tax/\VAT | EstCost | EstUnit | EstExtended = EstLine
Ship ID Rate Type | CostAmt | CostAmt | Charge Amt T|
|

i Proj Sub Parts Link SCI/SAP Security Codes Delivery Schedunle

[Conﬂnue}




Purchase Requisition Approval Status Report - 1

. . ABCDEFGHIJKLMNOPQRSTUVWXYZ_MAXXXXXXXXend

Organization » Purchase Requisition Approval Status Report e AL
. . DEUR D ot R | E}' Rﬂquisitiﬂ'n |:|._'}-:|1 :!"“
Security Overview
o Requisition: DR5-000037 Rev: 0 Date: 082318 Status: In-Apgrovel Estimated Amount: $3.00 Appr Process: JEFTEST
Org: 1.2.210 Phone: 777-3888523 prieisl]
Apply Organization Security Setup ) fem! fiem ) Ext Amti Total
é Line Rev Decaniting Rev Status um Requeated Gty Est Unit Cost B kg Tax Line &
Requisition not printed - Your user ID is not authorized for the Requisitioner's Org on this requisition.
Populate Organizations
_ _ Click Print or Preview to print
Validate Data Entries or preview a report of records Continue
authorized for your logged-in
é user ID.
Display Authorized Records
é Unauthorized records will be
_ suppressed and will not be o Status:  In-Apgroual Estimated Amount:  $5000.00 ApprProcess:  EAO
Query Authorized Records displayed in the report. Phone: 7773388823 292999
_ Ext Amt! Total
- Status L] Requested Gty Est Unit Cost Line Charges Tax Line 2
Display Authorized Reports 1 0PO70116 | EA 100 $50.00 $5,000.00M $5,000.00
EAQ 50.00
Approval Rev Seq Approval Title Approval Status Action Date Employee User 1D Rej Reason
0 1AM Penring
| USER SPECIFIED FOOTER LABEL FOR BIRT TESTING
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Apply Organization Security Setup

H

Populate Organizations

H

Validate Data Entries This concludes the Organization Security Overview

é click-thru.

Display Authorized Records

&

Query Authorized Records
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Display Authorized Reports
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