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TIMESHEET OVERVIEW I: 270000010
From the Comments screen you can s it P L ey
Deltek Mobile Timesheet makes it simple to enter view or edit comments for the selected Corment - 10/23/200%9
time on your timesheet. Your timesheet options are timesheet charge and timesheet cell.
explained here.
While in the Timesheet dialog, select
To edit or view a timesheet, select Go To Timesheet Comments from the menu options to Bl 2 5
from the menu options. access this screen.
: Revision Explanation BlackBerry
Change View @Rovision Explanation
The Revision Explanation screen is Ravision Explanation:

From the Change View screen you can change
how your timesheet displays on the screen. You
can either view your timesheet with one column

and three rows, or one column and six rows.
The default view is the one that you are cur- Updates are made after you have

where you enter an explanation for a
change that was made to your timesheet.

. ! . . e . . 10132009 |1 Changed Hors
rently using to view your timesheet. entered your revision explanations in From 10 to 120

the Revision Explanation screen.

FOvide an expianaion 1or e r

Select Change View from the menu options to
access this screen.

BlackBerry
Sign Timesheet
BlackBeny Enter Hours Cartiing that the hous enarged
- = Bre COMBct
Endevg 10718/08] 2.0 The Enter Hours function lets you enter your The Sign Timesheet function allows you PasswordP ]
ceatda s Bl timesheet hours using the Timesheet Hours to complete your timesheet by signing it.
et 0 S lookup. Deltek Mobile Time will save any changes Submit
Lo Rabway Stud . _ . . prior to signing. Validations are then per-
A Schedule 1) 5.0 Hourly increments are determined in Mobile formed to determine if any errors or warn- N
| EAVEHEL == Timesheet Configuration. Your hours can be ings exist. Piease prove your password/PIN and
= i s configured for whole, half, quarterly, or tenth.
7.0 - .
(L R T e o i mmunof Select Enter Hours from the menu options to Once all errors and warnings have been
- : access this screen, and then enter your hours viewed and/or corrected, your signed

timesheet will then be sent to your super-

for each charge. You can also enter hours .
visor for approval.

directly in the field.

Note that the Enter Hours menu is either en- Select Sign Timesheet from the menu

abled or disabled in Options Configuration. options to access this screen. Delte Know more.
Do more.™
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From the Search Charge screen you can: - LU About

Endreg: 10 Help

Eratus: Signed Save

EEER S Go To Timesheat
00 D0 O Enber Hours

- Add Charges to Favorites

TIMESHEET CHARGES

- Add Charges to Timesheet v Raiway 51 Co s
. [ '.'.'.'U':ll_'.-_|_ -, Eharge Favorites
You have many charge options in Deltek Mobile Timesheet. You The Search Charge screen consists of 4 screen types: .E:-f-f-f-?m B T
can edit, copy, delete and reverse your charges. Also, you can - Selection Dialog (Project, Account, or Manufac- 5Sh schedde | Edit Charge
charge Favorites and search for charges. turer Order) [ Gaiain Chacan v
These options are outlined in this Quick Reference Card. - List oy —
- Search
BlackBerry e
BEdit Charge | :
p— Edit Charges
=] .
EE;: DescrpHon: : From the Edit Charge screen, you
3 1 can change non-prime UDT values
ASEoUnE: on a timesheet. .
o | Charge Favorites S
PLC: You can also add charges to Fa- ETimeshas ﬂg:-lt
4] ] - vorites. From the Charge Favorites screen you H'UD_,S' ;5 ZEvE
| e | can View, Edit, Delete, Search, and -inar- ﬂ--‘- Go To Timesheat
P Add to a Timesheet. Eor. Redwey SHERIRIERET
q . 700 DO mpm
The Charge Favorites screen consists 5;;;{” aiway 51 Sparch Charge
BlackBerny of 3 screen types: Eéu;‘--:I[Eh-:ICL.Ie \ i::.;lldc._fl'-l ’Ill:::::uruu:l{n.]
|:|;| n I C°py Charges - Search S rr'h.lri-nr* -
EL ek | From the Copy Charge screen, - List -
Charge Descripton: you can select a charge to copy.
E3 E3 - Form
Accounit: You can also copy non-prime UDT
Eoo-10 ] values on a timesheet, and save
PLL: charges to Favorites.
Wb -

Note that hours are not copied.
Reverse Charges

The Reverse Charge option lets
you reverse charges from your

timesheet. It does this by creating Ez-"" 2 | Ho | e
Delete Charges a duplicate of the current charge Holida Yes

with the hours reversed.

The Delete Charge option lets you
delete charges from your time-
sheet.

If a charge is saved, it will not be
deleted, but any unposted hours

will be zeroed out. D e Ite Enow more.
o more™
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